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oT 31 masa 2017 r.,
IHNOJOXEHHE rpoTtoxost Ne 10
r. Opck 7

[‘06 y4eOHOM oTzene h‘

1. O6mue nonokeHus

1.1, VaeOupIfl oTmen sBnsieTcs CTPYKTYpHEIM moppasieneHueM OpcKoro
I'yMaHUTapHO-TEXHOJIOTUYECKOTO WUHCTHUTYTA (punnana) (benepanbHOTO
FOCYAapCTBEHHOTO  OIOJKETHOrO  00pa30BaTENIbHOTO — YUPENAEHUS BBICUIETO
obpaszosanus «OpeHOYprcKuil rocyIapCTBEHHBIM YHHUBEpCHTET» (jmajnee - —
MHCTHTYT), CO3aHHBIM C LENBIO KOOPIMHALMY y4eGHOU NesATebHOCTH HHCTUTYTA
M0  O0ECNeYEeHNI0 MOArOTOBKA OOYYAOIIMXCs! 0 IPOTPAMMAaM  BBICIIETO
00pa3oBaHKs U CPeIHEro NPOheccHOHABHOIO 06PA30BaAHKS.

1.2. Y4eOHbIi OTAEN OCYILECTBISIET CBOKO IESTENBHOCTS B COOTBETCTBHH C
NEACTBYIOIMM 3aKOHOAATENBCTBOM, HOPMATHBHBIMH M  PaClOpSAUTEIbHEIMU
akraMu MuHucTepcTBa obpaszoBaHus U Hayku Poccuiickoit Menepanuu, YcraBoM
Or'y, Ilonoxennem 06 OpcKOM TI'yMaHHTAPHO-TEXHOJIOTHYECKOM HHCTUTYTE
(punmane) OI'Y, nacrosimmm IlonoxkeHuem, Tprkasamu peKTOpa, pelIeHHAMH
YUEHOTO COBETA.

1.3. PaboTHukn yueGHOro oTzena AEHCTBYIOT Ha OCHOBaHMU TpyHoOBOro
Konexca Poccuiickolt ®eneparuu, Hactosiero ITonoxeHHS M IOIKHOCTHBIX
WHCTPYKIMA.  JIOJDKHOCTHBIE HMHCTPYKIMH paDOTHUKOB y4eOHOro  OT/ela
YTBEPIKIAIOTCS PEKTOPOM.

1.4. YueOHBI! OTAET UMeeT MevyaTs CO CBOMM HAMMEHOBAaHHUEM.

1.5. Mecronaxoxnenne yuebHoro otmena: r. Opck, np. Mupa, 15A,
ayn. 1-116, 1-126; ten. 8 (3537) 23-56-54, 8 (3537) 23-58-32.



\S]

2. OcHoBHbIE 3a1249H _

2.1. Opranusanuss ® KOHTPONb y4eGHOrO Tpolecca B HHCTHTYTE,
HallpaBJICHHbIC HA BBINOJIHEHME KOMIUIEKCAa pabOT ¥ MEPONPHUATHH 110
TMOBBIIIEHNIO d(PEKTUBHOCTH U Ka4eCTBa MOATOTOBKH 00YYarOIIMXCSL.

2.2. Koopnuuanus pabGoThl (akymbTeToB U Kademp IO o6ecnequmo
y4e0HOro nporecca B HHCTHTYTE.

2.3. Opranusanust paboTsl 110 TPOBEAEHUIO 00ydeH s 6€30IMACHBIM METOIaM
¥ TIpUeMaM BBIIIONHEHHs paboT co CTaXKMPOBKOW Ha paboueM MecTe paGOTHHKOB
IIOJT PyKOBOJCTBOM OIIBITHOI'O pabOTHUKA YIEOHOro OT/IEA.

3. dyskuuu

3.1. ®opmupyeT nepedeHs 00pa3oBaTeNbHON JOKYMEHTALUM, OTHOCSIIEHCS
K KOMIIETEHLIUU y4eOHOTO OTeNA.

3.2. PazpabareiBaer IIPOEKTHI HOPMaTHUBHOU JOKYMEHTaINH,
pernaMeHTUpYIoIIeR y4eOHYyI0 1esITeTbHOCTh HHCTHTYTA.

3.3. OcylecTBIsI€T KOHTPOJb IUIAHUPOBAHHS ¥ BBIIOJHEHHS y4eOHOM
paboThI hakynbTeTOB, Kadeap.

3.4. Cobmonaer npaBuia, TpeOOBAaHUS, CONEPIKAINME HOPMBI TPYZOBOTO
1paBa, 110 OXpaHe TpyJa, OXpaHe OKpy XKarollel cpebl, MoXKapHOH 6e30MacHOCTH.

4. CTpykTypa yueOHOro oraena

4.1.B coctaB yd4eOHOro OTHeNa BXOJUT CEKTOP JOIMONHUTENHHOTO
IPO(eCCHOHANBLHOTO 00pa30BaHusl.

4.2. llIrar y4e6Horo otaena GhopMUpPyeTCs: HAaYaILHUKOM y4eOHOTO OTHela,
COTJIACOBBIBAETCSI C MPOPEKTOPOM II0 yueOHOH paboTe, yTBepIKIaeTCs PEKTOPOM.

4.3. CtpykTypa y4eOHOro OT/ena H3MEHSETCS 110 MEPE Pa3BUTHS M HATHUUS
(UHAHCOBBIX BO3MOXKHOCTEH B COOTBETCTBHH C 33 [a4aMHi HHCTHUTYTA.

4.4. B cocTaB y4eOHOI0 OTAeIa BXOIIT JOKHOCTH:

- Ha4aJIbHUK y4eOHOI'o 0T/eNa;

- CIIELMANIUCTEI 110 y4eOHO-METOINUECKON paboTe;

- CeKpeTaph yueOHOI YacTy;

- PYKOBOJUTENH [TPOU3BOICTBEHHON MIPAKTUKH;

- 3aBEJIYIOIMHA  CEKTOPOM  JOIOJHUTETBHOrO  MpO(eCCHOHAIBHOIO
o0pazoBaHus; '

- JUCTIeTYep;

- TOKyMEHTOBE]I.

S. PykoBoaCTBO Y4eOHBIM OTAEJIOM

5.1. Obiee pyKOBOACTBO Y4eOHBIM OTHEIOM OCYLIECTBIISET IPOPEKTOP II0
yueOHoit paboTe.

5.2. HenocpecTBEHHOE PYKOBOJCTBO JEATETBHOCTBIO y4YeOHOrO OTHela
OCYILLECTBIISIET HAYaIbHUK. .

6. IIpaBa n 06s13aHHOCTH YueOHOrO OTAENA
6.1. YueOHBIN OTAET UMEET MpaBo:



— 3alpamuBaTh OT [JEKaHOB, 3aBeyIOIIHX Kadeapamu HeoOXOAUMYIO
AOKYMEHTAIHIO [0 y4e0HOH NesTeTbHOCTH WHCTUTYTA;

— INPUHMAMATH YYacCTHE B IOArOTOBKE PACIOPSDKEHUN M yKa3aHUH JeKaHaM,
3aBEeNYIOINM KaenpaMu IO BoIpocaM, Kacarmoummcs cdep IesTelnbHOCTH
y4eOHOro OTena;

— OCYIIECTBJISITH ~ HPOBEPKY  NEATENbHOCTH [eKaHaTtoB, Kadeap Mo
HaIlpaBJIEHUSIM pabOThl Y4eOHOI0 OTHENA; '

—BHOCHUTB IIPE/UIOXKEHHS YYEHOMY COBETYy HMHCTUTYTA, PEKTOpary IO
COBEPIICHCTBOBaHUIO paboThl, Kacamomieiics chep OesTeTbHOCTH y4eGHOro
oTnena. .

6.2. Y4eOHEBIN OoTeN 00sI3aH:

— CII0OCOOCTBOBATh CO3/IAHUIO EIWHON CHCTEMbI OOecHeueHHs y4eOGHOTO
nporecca MOATOTOBKH 00y4arolMXcs MO IIPOrpaMMaM BBICIIEr0 06pa3oBaHHS H
CPE/THETO TPO(ECCHOHANBHOI0 00pa30BaHUsI B HHCTUTYTE;

— obecreyrBaTh BBIIOJIHEHNUE TIJTaHa paboThl y4eOHOTO OTeNa;

— OCYIIECTBJIATH MOArOTOBKY OJIaHKOB OTYETHOCTH, IPHHSITON B MHCTUTYTE,
CIIpaBOK, JOKYMEHTOB, MpPUKA30B, KacaloIUXcs chep OesTelbHOCTH y4ebHOro
oTnena;

— IPEJIOCTAaBIISITh  KOHCYNbTallMM II0 BompocaM cdep IesSTeNbHOCTH
y4eOHOro oT/ena.

7. B3aMMOOTHOIIEHUSI ¥ CBSI3H Y4eOHOro oTae/1a

7.1. Y4eOHBI  OTHET B3aMMONEHCTBYET CO BCEMH CTPYKTYPHBIMH
NOApa3/ieNIeHUsIME UHCTUTYTa TI0 BOIPOCAM OPraHM3allMU M KOHTPOJSA y4eOHOTo
nponecca B YCIOBHSAX  IIMPOKOIO  HCIOJIB30BAHMS — BEIYHCIUTENBHONM U
OpraHM3alMOHHON TEXHUKH, pa3pabOTKU U BHEPEHHS MEPOIPUATHI, CBA3aHHBIX C
YeTKOM OpraHusanuel y4eOHOro Ipollecca, HAMpPABIEHHOM HA IOBBIIICHHE
Ka4yeCTBa ITOATOTOBKH 00yYarOIHXCS.

7.2. C ropuIM9ecKUM OTENIOM — II0 IPABOBLIM BOIIPOCAM.

7.3. C vHPOPMaMOHHO-KOMMYHUKAI[OHHBIM IIEHTPOM, C M3[aTENIbCTBOM —
0 BOIpocaM oOfecreueHns: y4eOHOro mpolecca HeoOXOMUMBIMU OaHKaAMH,
OpraHM3allu¥ ¥ KOHTPOJIS 38 y4€OHBIM IPOIIECCOM ¢ IPHUMEHEHUEM COBPEMEHHOTO
IIPOrPaMMHOI0 O0ecTeYeHusl.

7.4. Co crienMatucTaMy [0 OXpaHe TPyaa U IOXapHOH 6e30IacHOCTH — 110
BOIIPOCaM OXpaHbl TpyAa U MOXapHOH 0€30I1aCHOCTH.

8. UmymecTBO H cpeacTBa yueOHOI0 0TAe/a
8.1. Bce nmymecTBo yue6HOT0 OTHETA YUUTEIBAETCS HA GalaHCce MHCTHTYTA.

9. KoHTpOJIb, IPOBEpPKA, PEBU3HS AeATEIbHOCTH

9.1. OtBeTcTBEHHOCTh 3a paboOTy y4eGHOTO OTHeda HeceT HaYalbHUK
y4eOHOTo oTena.

9.2. OTBETCTBEHHOCTh  COTPYNHMKOB y4eOHOrO OTZENa  OIpesensercs
JTOJDKHOCTHBEIMU MHCTPYKLUSIMH, -".pr}_'[OBBIM Konexcom Poccuiickoit Denepariym.
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10. Peopranmsanust u TUKBUAALNS Y4eGHOIO OTAE

10.1. Ilpekparienue nesTeIbHOCTH y4eOHOTO OT[eNna OCYILECTBISETCS
IyTeM €ro JMKBUAALWN WA peopraHusauuy. JIuksupamust (peopraHuzaiys)
y4eOHOro ot/ena IMPOU3BOAUTCA MPUKA30M pPEKTOpa Ha OCHOBAaHUHU PEIICHUS
YYE€HOI'0 COBETa UHCTUTYTA.

11. Ilopsimok yTBep:kAeHUs U H3MeHeHHs HacTosmero [losoxkenus

11.1. Hacrosimee Ilonoxxenwe paccmaTpuBaeTcs Ha 3acelaHuu YYEHOT0
COBETa M yTBEPIKAAETCH PEKTOPOM UHCTHUTYTA. ‘

11.2. I3MeHeHUsT W JOTNONHEHHS K Hactosmemy  Ilomoxxenuro
paccMaTpUBAIOTCS HA YY€HOM COBETE MHCTHTYTA U YTBEP)KHAIOTCS PEKTOPOM.

/]
Havansauxk yueGHOrO OTHENA )/ / 0 % / JI.B. MscHuxoBa
CoracoBano: 7
% 4
IIpopexTop no yueOGHOM paboTe M% B.B. CeunukoBa
HauansHuk otnena kaapos Y (/‘L 3.1. Kpotosa
Benyumii cienuanuct 4 )’?ﬂ Al — I'.B. Hacnenosa

10 OXpaHe Tpyaa
HauansHuk ropunngeckoro oraena 7. /éﬂ/ B.H. Karanoa

C nonoxeHnuem 00 y4eOHOM OT/IENEe O3HAKOMIIECHBI:

babuna H. JI. ‘,/"J;W’ 4/// il ' of 06. 2orY.
Jlonrux E.B. e/ 0/ 06, 2077
HBanosa O.A. : W% - £7.06. Aof¥
Kyspmuna I'.B. / - 02706 Lo/r
Memtepuna JI. B. p /[M 07 08, 2077
[[lapumnosa H.C. //Z‘# ’ OF 08, 2es7
[llep6arosa H.B. 77 Zzgﬁ;%/ p7 06 2e/7

e
Stuyx HJT, ’ //ZZ ) 0/ 06, 2017
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«Openbyprexuil rocy1apcTBeHHbIN YHHBEPCUTET
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H3MEHEHHUS Nel
BIHOJOKEHUE
I8 Ro/T w 265 iy

r. Opek

‘ YueOublii oTaen

I. ITo "rexcry TIONIOXKEHHs  CIIoBa

«PEKTOP»

YT A
. B.B: Caedithikosa

!

[TPHATO

Pewrenuem yuéuoro cosera
OT gﬁf/ 09 cgﬁ/;z,
1poTokosa Ne G

[Te1CKe

B COOTBCTCTBYIOIIEM

SUNMCHHTH CJToBaMM «JIMPEKTOP» B COOTBETCTBYIOUIEM I1a)I€IKE.

2. 1lo  7rexcry 110JIOXKEHHUs CJoBa

«IPOpPEeKTOp 1O yueOHOH pabore» B

COOTECTCTBYIOLIEM [13J1€KE 3aMEHHUTh CJIOBAMU «3aMECTUTENb AUPEKTOpa Mo yueOHO-
MeTo U ecKkol pabore» B COOTBETCTBYIOIIEM razexe.

Hagunshng yueOHoro orgena

Cornacosado:
JaMecTH e Ib JMPeKTOpa
o yyedio-merojiraeckoi padbore

SO0 HattaJibHKa OT/IC]Ia KalpoB

HavalisHuk IOPHAUMYCCKOTI0 OTHCIa
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