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I'I KOHTpOn-f, LICIIOJIHeHLIT AOKyMeHTOB

1. O6qre rroJro?r(eHrrfl
1.1. Orlel AoKyMeHTaIIr{oHHoro o6ecue.reHr4fl kr KoHTpou r4cuoJrHeHlrt

AoKyMeHron (4alee - orAel), co:4aH rrpuKa3oM peKropa or 01 .09.2009 J\b 302 na
ocHoBaHr{H perrreHur y.{eHoro coBera or 30.09.2009 r., lporoKon J\b 1.

1.2. Oraen flr'nflercfl crpyKrypHblM roApa3AeJreHr4eM Opcroro ryMaHr4rapHo-
TexHoJlorl{rlecKoro ulflrcrkrryra (Qunuana) $e4epaJrbHoro rocyAapcrBeHHoro
6rc4xeruoro o6paeoeareJlbHoro f{pexAeHr4fl Bbrcrlero rtpoQeccuou€rJrbHoro
o6pa:onaHI4s (Open6yprcrnfi rocy4apcrneunnfi yHr4Bepcr4rer>> (4alee - r{Hcrzryr).

1.3. Or4er e cnoefi Ae{renbHocrr4 pyKoBoAcrByercfl:
- 4efi crnyroulrlM 3aKoHoAarenbcrBoM ;
- ocHoBHbIMH rloJloxeHvrflMlvr focyAapcrseHHofi cr4creMbr AoKyMeHTarIr{oHHor-o

o6ecueqe lnufl ynp aBJreHr4.rr (f CAOy) ;
- @e4epalbHblM 3aKoHoM <06 apxnBHoM Aene e Pocczficrofi @e4epaqnu>;
- 3arcosovr Opendyprcrofi o6racru (06 apxr4BHoM AeJre B Open6yprcxofi

oonacTz);
- o c Ho Bnhrruz llp anzl arv'u p a6 orbr apxr4 B oB op raHpr z aryufi;
- HopMaru BHo-MeroAI4 qecKXMI4 AoKyMeHraMr4 Pocapxv n a, $uluala f Y (|AOO>

n r. Opcrce;
- pacloptAl{TenbHblMl{ AoKyMeHTaMI4 MprslEcrepcrBa o6pasonaHr..rx 14 HayKr4

Pocczficrofi @e4epapvr;
- flonoxeur{eM o6 Opcronr ryMaHLrTapHo-TexHorofr{qecKoM r{HcTr4TyTe

(Sunnane) OfY;

. :
Me,rreKecos

-, . .i;

yTBEPXAAIO

NPNH'ITO

PeurenneM V.reHoro coBera

- LrHcrpyKqueft rro BeAenr,rro AeJronp o r43BoAcrBa prHcrrlTyra;
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- r{HbrMLr JroK€UrbHbrMrr HopMaTTIBHbIMII aKTaMI4 I{HCTIITyTaLIyHVIBepCLITeTa;

- HacrotIqLIM rroJIO)KeHLIeM.

1.4. OTAeJI I4MeeT npoCTyIO 11eqaTb co cBOI{M HaLIMSHOBaHHSM.

1.5. MecroHaxox{AeH}re orAeJra: 462403, r. Opct<, ilp. MI4pa 15 A.

I . 6. OrAen [oArrr4H flerafl. HenocpeAcrBeHHoro peKTopy I{HcrllTyra.

2. Ile.nu v sauaqv
2.1. OcnoBHofi rlenbro Ae{TenbHocTI,l oTAena flBJlterct HopMaTI{BHo-[paBoBoe

perynupoBaH?re B c$epe Aenolpou3BoAcrBa; opraHll3al{I4oHHoe, KoHTponbHo-

alarvrvrrecKoe, nHSopvraqlroHHo-TexHororurrecKoe o6ecue.reHple AoKyueuroo6opora

r4HCTrrTyTa.
2 .2 . O CSOBH6IMLI sap1ava1.4.u Aef Te JI6H O CTI4 oTAen a SBJISIOTC;1 :

2.2.L Opranusarlkrfl, eAuHofi clrcreMbl AoKyMeHToo6opora uHcrllTyra, aHaJrvr3 vr

orrTr4Mr{3arlr4r cxeM ABr4xreHr,rs AOKyMeHTOB, pyKOBOACTBO BHeApeHrIeM cpeAcTB

aBToMarr43arrvrvr, coBeprrreHcrBoBaHLIe Sopvr rI MeroAoB pa6orbr c AoKyMeHTaMu.

2.2.2. Kourponb r4crroJrHeHufl. rropfleHllfi, paclopsxesufr' u rpLIKa3oB peKropa,

KoHTponb 3 a cpoKaMu rrcrroJlH e:nlrfl. AoKyMeHToB rI ux IIp aBl{nbHrrN,r oS opMJIeHLT eM.

2.2.3. ConponomAeHrle QynrcqzoHllpoBaHut e4Ianofi crlcreMbl

AeJIOIpOT43BOACTBa C r40rroJrb3oBaHl4eM aBTOMaTI{3LIpOBaHHbIX CIICTeM

<<,{eroupoll3Bo,qgTBo), <<llpuxa:rt rro I{HcTplTyTy), (flepenuoKa IIo BoIIPocaM

cnyxe6Hofi 4exrelrHocrl4).
2.2.4. Opranusaqufl.vrno11epx{aHlre B aKTyanbHoM cocrofl:nvrtr un$opnraqlloHHo-

rror4cKoBbrx cLrcTeM opfaHr{3arI?roHHO-paqIopfl.AVTeJIbHbIX, HOpMaTLIBHbIX AOKyMeHTOB

Lr rr.rrroBblx 6lanroB LIHcrLITyra.
2.2.5.OcyqecrBJreHpre rleHTp€rJrr{3oBauHoro LI3roroBJleHvrfl, yHI{qTo)KeHvrs''

cilvrcanvrfl. ne.rarefi I{ IIrraMfIoB.
2. 3 . OcsoBHbrMLr 3aAaqaMlr Ae-rrreJrbHocrl4 apx?rBa .fl BJlsrorct :

2.3 .1. KounneKToBaHI{e AoKyMeHraMLr:
- 3aKoHqeHHbIMIl Aenolpou3BoAcrBoM, o6pasyroqkrMncfl B cTpyKrypHbIX

rroApa3AeJreHr,rrx rrHcrrlTyra, rrocrotHHoro cpoKa xpaHeHus, BpeMeHHoro (ceume 20

ler), neo6xoAnMbrx B flpaKTr4qecxofi Ae{TeJIbHocrI{, AoKyMeHTbI rlo nzrlHoMy cocraBy;
- AOKyMeHTbT rrocTo{HHofo cpoKa xpaHeHl{t v flo nuqHoMy cocTaBy

yqp ex,qeHrafi - npe4uecrBeHHuKo B ;
- AOKyMeHTbT rrocTof,HHofo cpoKa xpaHeHl4,I vI IIO [I4qHOMy COCTaBy

nuKBLrAr4poBaHHbrx f{pe)KAeuvfr, ueuocpeAcrBeHHo noAqI4HeHHbIX }IHcrllTyry.

2.3.2.Yuer, o6ecueqenze coxpaHHocrl{, or6op, ylop{AoqeHl4e, co3AaHI{e

Ha) {HO-C[paBOqHOrO a[[apaTa, rrcIIoJIb3OBaHLIe AOKyMeHTOB, XpaHtIIU4XCt B apX]IBe.

2.3.3.llpone4enne Meponpr4srvrfi. rro co3AaHLIro orlrl{M€trlbHbrx yctonuir

XpaHeHlIt AoKyMeHToB I4 o6ecrteqeHl4ro Iax QusnYecxofi coxpaHHocTll.

2.3.4. lloAroroBKa 14 cBoeBpeMeHHar repeAaqa AoKyMeHron ApxnnHoro Qouga

Poccuficr<ofi @e.qe papr4 Ha rccyAapcrBeHHoe xpaHeHre B Sznua-n fy (|AOO>> s

r. Opcr<e c c o6lroAeHr4eM Tp e6 oBaH nfi., y cr ayaBJluBaeMrrx f ocyAap crB eHHofi apxunnofi

cnyx6 ofi Poccufi cr<ofi @e4eP a\uu -
2.3.5.llpe4ocraBJreHue B ycraHoBJreHHoM nop-flAKe f{erHbIX AaHHbIX e KoMHter

no AenaM apxl{BoB Open6yprcxofi o6lacru;



2.3.6. OcyrqecrBJreHr{e KoHrponr 3a QopvlrpoBaHueM u oQoplaneHlreM Aetr,
cAaBaeMbrx B apxraB.

2.3.7.I4cnomreHue coqu€urbHo-lpaBoBbrx r{ LrHbrx 3arrpocoB fpaxrAaH, BbrAaqa
apx?IBHbrx crrpaBoK, rorttfi u BbrrrucoK r43 AoKyMeHToB, paccMorpeH]re samreuufi,
upeAnoxe vuir. u xano6, rrpreM rpax{AaH.

2.3.8.llpone4eHze B ycraHoBneHHoM noptAKe oKcrrepru3hr
AOKyMeHTOB, XpaHrrqnxcf, B apXUBe.

2.3.9. Opranasaqux pa6orrr rroJlb3oBare.nefi AoKyMeHTaMlr, HaxoArrqvrMprcs. B
apxlrBe.

2.3.10. Co:4anue v coBeprueHcrBoBaHlle Haf{Ho-clpaBoqHoro arrnapara K
AoKyMeHTaM apxraBa, aBToMaru3rrpoBaHnrx un$opMalluoHHo-rror4cKoBhrx cncrevr, 6a^t
,IIAHHbIX.

3. @ynrcqnu
3. 1 . OcnoBHbrMr{ QynrquxMrl or.qena rBJr.rrrorcfl :
- ooec[IeqeHHe rleHTpanu3oBaHHofo LI cBoeBpeMeHHofo npr4eMa, peflrcTparluv Lr

AocraBKr4 scefi nocrynamulefi B HHcrr4Tyr KoppecloHAeHrlr4r4, B ToM trrrcJre,
arerrponnofi iloqrhr kr Sarcorpauvr, TeJre$oHolpaMM, ee pacabrnKrl aApecaraM, a
TaK)Ke perucrparJflv, o6pa6omn u orrlpaBKll ucxo4xrqefi Koppec[oH.qeHrlr4u B
coorBercrBr{rr c [oqroBbrMu rrpaBLInaMrI MznzcrepcrBa uHSoprraaqraoirHrrx
rexHoJroru ir u csssu Poc czft croft (D e4ep a\uv;

- Harrp aBneHrre [ocryrrarorqefi rcoppecrIoHAeHIII{LI, He rp e6yroqefi paccuorpeHrrrr
peKTopoM r{HcTr4TyTa, pyKoBoALrTeJr.flM cooTBeTcrByroqux cTpyKTypHbrx
rr oAp a3Ae tenuft . AJrf, rrp EH flTLTfl . n e o 6xo4uM brx p e ru elauit;

- cofJracoBaHze pa3paooTaHHbrx rloApa3AeJleHr4.f,Mr4 r{HcTLrTyTa

rIpkIKa3oB, r{Hcrpyxqnfi, rroJroxreHuit u Apyrnx HopMarr.rBHbrx AoKyMeHToB,
o$opuneuzx rpe6onanzxu tr4ucrpyrcqun ro BeAeHLrro

- ocyqecTBneHr4e paooTbr rro pefr{cTpalllll4, paccbrnKe r4 AoBeAeHLrro pelxelIvrvr)
n opyqeHur{, p aclop fl)KeHuLl r4 rrpr4Ka3 o B peKTopa Ao r4cfronHHTeJrer4 ;

- o6ecne.reHr4e pa6oru rro eAunofi ueHTp€LJll4sosauHofi cucreMe KouTpont
pIcIIoJIHeHLIfl cTpyKTypHhIMI{ IIOApa3AeJIeHLItMkI I4HcTI4TyTa IIocTyIIaUIIkIX

AoKyMeHToB, rtopyq euuia, [pzKa3 oB, pacnoptrNenuft peKTopa;
- HaIIpaBJIeHI4e OTBeTCTBeHHbIM LICIIOJIHI4TeJITM HaIIOMIIHAHUfl, O CpOKaX

ncnonHeHr4s AoKyMeHToB, 3arrpoc un$opvraqr4Lr o pe3ynbrarax I{cloJrHeHr{r, BHeceHrre
nu$opnraqurr4 o xoAe r,r p$ynbrarax r4crroJrHeHus, B aBToMaru3rrpoBaHubre cLrcreMhl
<<,{enouporr3Bo,qcrBo>>, <<flpuKul3br rro krHcrrrryry4

- coBMecrHo c ran$opuaqrroHHo-KoMMyHuKalluoHHbrM rIeHTpoM opraHu3allLI-f,
(pynrquoHrlpoBaHr{t v I{crroJrb3oBaELrs. aBToMarkr3pIpoBaHHbIX cLTcreM

<<llpura:rr rro r4ncrlrryry), <<llepenucra rro BorrpocaM<,{enoupolr3BoAcrBo),
cJryx{e0Hoa .{e.sTenbHocTrD) ;

- pa:pa6orxa vr BHeApeHr4e HopMaTLIBHbIX v MeroArrrrecKlrx AoKyMeHToB,

TIeHHOCTT4

[poeKToB
B IIACT}I

COOTBETCTBLIIT UX

AeJroIIpoI.I3BoAcTBa;

o6ecuequBarorrlkrx eAusrrfi rropr4oK AeJIonpoI{3BoAcrBa (necercpernoro),
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{ AoKyMeHToo6opora, apxr4BHoro Aena B LlHcrrrryre u KoopArrHarlr4{ pa6oru

f 
crpyKrypHblx noAp€BAeneHr.rfi uo err,rna BorrpocaM;

- ocyrqecrBJreHlre rroAroroBKrr clpaBorlHbrx, unQopvraulroHHblx ) analrvrrvrqecKlrx
LI TIHbIX MaTepAalOB rro BOrrpOCaM, BXOA.rrrILrM B KOM[eTeHrIHrO OTAena;

- yrracrByer B rpoBeAeHrIrI Mepolpusruir rro rroBbrrrreHlrrc rnanuQzxa\vv
pa6ornmoB apxriBa u orAena;

- BeAer y.Ier BbIAaqId ueqarefi ?I ruTaMrIoB, IaMeroulkrxcfl B trHcrl{Tyre, B xypHane
yrrera BbrAaqu ne.rarefi u rrrraMrroB.

3.2. OcHoBHbrMrr QynrquxMkT apxlrB a flBrrflrorcfl:
- [pueM He rIo3AHee, qeM qepe3 Tpu foAa rrocJre 3aBeprrreHr{{

AeJIOIpOA3BOACTBOM, perl{Crpallus, ) IeT, CI4CTeMaTVr3arJU\ XpaHeHr4e AOKyMeHTOB
crpyKTypHbrx rloApasAeresnfi rlHcrl{Tyra, o6pa6oraHnrrx B coorBercrBLrv c
rpe6onanr4flMv\ ycraHoBneHHbrMr4 focy4apcrseHHofi apxnnnofi cnyN6ofi Poccnficxofi
@e4epaquu;

- pa:pa6orKa Lr corJracoBaHvre c Sunaarou fY (|AOO) n r. Opcre rpa$uron
rIpeAcraBJIeHrIt onucefi Ha paccMorpeHr{e gKcrreprHo-[poBepo.rHofi MeroA[qecroft
KOMHCCI4I4 KOMr{Tera rro AenaM apXr{BOB opeU6yprCrofi o6lacru u uepeAaqlr
AoKyMeHroB Apxxnuoro $on4a Poccuficrofi (De4epaqzu Ha rocyAapcrBeHHoe
xpaHeHpre;

- pa6om ro cocraBneHLra, noloJIHeHI4ro kr coBepmeHcrBoBaHr4rc nalvno-
crrpaBoqHofo alnapara, o6nerqarcu1ero 1^rer lr r.rcrroJrb3oBaHlre apxr{BHbrx AoKyMeHToB
(ouzcefi) u o6ecnerleHkIe ero rrpeeMcrBeHHocrvr c HayrrHo-cnpaBoqHbrM arrlaparoM

Surruana fY (|AOO>> n r. Opcrce;
- SopunpoBaHr4e HoMeHKJrarypbr Aen;
- oSopvueHrre yrerHblx AoKyMeHron (nnur frera rrocryrrneHvfl. vr srr6rrrlr-f, AeJr);
- rrot{cK HeooxoAkrMhrx AoKyMeHToB;
- op raHr43 arlvrfl . r4 crr o Jrb3 o BaHus. A o KyM e HTOB ;
- LlHSopvrI4poBaHLIe pyKoBo.qcrBa u pa6ornrar<oo o cocraBe kr coAepxaHrlr4

AOKyMeHTOB apxr4Ba;
- BblAarra B ycraHoBneHHoM noprAKe Aen Bo BpeMeHHoe rroJrb3oBaHne,

AoKyMeHToB LrJrLr rouzfi AoKyMeHToB Anr cryxe6uoro kr Ha)ru{Horo zcrroJrb3oBannfl, Alfr
paooTbr B floMerqeHukr apxvBa;

- BbrAaqa noAnlrHHbrx,4oKyMeHToB fpDK.{aH II3 rLrrrHbrx Aen;
- ucrIoJIHeHLre 3arrpocoB opraHr43arluit vt fpax{AaH o6 ycraHoBJreHrrrr rpyAoBoro

craxa, BbIAaqa clpaBoK o :apa6otrofi nnare Ars H€BHarreHrlrr rreHcLrlr Lr ApyrLrM
BotlpocaM corlr{uurbHo-rrpaBoBoro xapaKTepa, Bhr.{aqa Korrufi 4oryvreHToB Lr apxlrBHbrx
cIIpaBoK;

- IlHcrpyKTzpoBaHLre pa6ornraron noApirAetenuit r{Hcrr{Tyra o roprAKe

SopurapoBaHr4fl, rroAroroBKr{ rE cAaqr4 AoKyMeHToB B apxr,rB;
- KOHTpOnb 3a CBOeBpeMeHHOCTbIO nOCTytIJIeHIAf B apXLrB, rrpaBkUrbHOCTbrO

Q opunpoBaHr{fl u o S opvrn elrtkrfl AeJr, 3 aKoHqeHHbrx Aenonpor3 BoAcrBoM ;
- paOorrr rro gKcrreprrl3e rleHHocrr{ apxprBHbrx AoKyMeHToB, yqacrByer n pa6ore

gKcneprHoft rouuccraz;
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- cocraBJIeHLIe orll4ceft Aen Anfl [epeAaqz AoKyMeHToB B rocyAapcrBeHHhre
apxkIBbl, aKToB o6 yuuvro)KeHULI AoKyMeHToB, cpoKLt xpaHeHprr Koropbrx I4creKnI{;- KoHTponr sa co6rIoAeHI4eM B [oMelqeHuflxapxzBa yctonuft,neo6xolzMhrx An,o6ecne.reHLr.n coxpaHHocrr{ AoKyN{eHToB ;

- pa6ora rro BoccraHoBJreHLrro AoKyMeHToB;
- y'Ier AoKyMeHToo6opora LI KorLIqecrBa .4en, BbIAaqu apxaBHbx crrpaBoK Ha

ocHoBe,4aHHhrx, uMeroqr4xc.f, B AOKyMeHTax apxuBa;
- cocraBJreHue ycraHoBnennofi orqerHocru;
- oKa3aHue MeroArlrlecrofi IIoMolqLr orAeJry B cocraBJreuuvrHoMeHKJraryphr Aen r.I

Apyf r{x rr o Jro)K eH uit u HH crpyKrl uit tto op f aHr43 ar{ uv apxuBH O f O A en a ;- padora ro 3alru{re zHsopuaqnn, cocraBJlf,rorqefi rocyAapcrBeHHyro,
KoMMepqecx;ro z crryNe6nyro rafiuy;

- pa":pa6orxa vr cornacoBaHl{e c (De4epa-nrHofi apxznuofi cnyN6ofi pocculr
rpa0zr<on npeAcraBJreHhrfl ounceft AeJI ttu pu.arorpeHr4e sKcrreprHo-rrpoBepo.rHofi
KOMIICCtU4 [epeAaqu .{oKyMeHTOB Ha f ocyAapcTBeHHOe xpaHeHr4e ;- exeroAHoe rIpeAcraBJIeHLIe n $unzzur fy dAOO>> s r. Opcxe cne4enzfi ococraBe n o6reue AoKyMeHToB B ycraHoBnennofi sopnre (nacuopr apizna);- IroAroroBKa 14 B yCTaHOBJIeHHOM rIOp.nAKe lepeAaqa Ha xpaHeH[e B sznr.ra-rr fv(fAoo) n r. opcre AoKyMeuru Apxz""o.t Sou4a pocczficr<ofi @"a"p arJvru;- Hep€BrnalrleHue rloJrfreHHofi so BpeMs pa6orrt ron{z4eHrlu€rrrbHofi, naSr.rHs-
Texuzqecrofi , rconauepvecxofi u urtoit znsopnaaqzu.

4. ffpana
Or4el r4Meer npaBo:
4.1. 3anparlprBarb ll rroryqarb or pyKqBoAr4relefi r{ crrerlr4€urr4croB crpyKTypHbrx

rloApa3AeleuIEft I4HcrI4Tyra cBereHl4s kr Marepr4ilrrhr, Heo6xogqnarre rrrfl. rrpu'flT'fl
peueunfi IIo orHeceHHbIM K KOMrrereHrIa[ or.qena v apxuBaBofipocaM.

4'2'Tpe6oBarb B ycraHoBlennrrft cpoK rlpeAocraBJreHu.f, orqeroB n zuQopnr ar\ug
o6 ucnonHeHkr Lr AoKyMeHToB, rropr{ eauit u p eurenufi ,\v\Jrvrwlr.rwl', uupJ.lvnnn 14 pelncHul4, IIpIIKa3OB LI T.A.

4'3' BosspaTTlarb B crpyKrypHble rloApasAe rre",rfl rra gopa6orKy AoKyMeHThr,rIoAroroBJIeHHhre c HapyueHl4eM [paBl4n no oQoplaJIeHIlIo rr KarrecrBy, ycraHoBJreHHhrx
LlHcrpyrcqzefi rro BeAeHr4ro Aenolpokr3BoAcrBa, raucrpyrqnefr o rroAroroBKe Lr
lepeAaqe Aen B apxr4B r4HCTUTyTa.

4'4' flponoAl'rb rpoBepKy AenonpokI3BoAcrBa B crpyKTypHbrx noApa3AeneHr4-f,x
zrHcTuTyTa' AoBoAI4Tb LtTorI4 IIpoBepoK Ao pyKoBoAl{renefi cTpyKrypHhrx
rloApa3Aelenzfi Arrfl. npv:aflTr4f, coorBercrByroqr{x Mep.

4'5' fia*arr MeroAl4qecKlre peKoMeH,{a\vu cleq}r€rJrr{craM, orBercrBeHHbrM B
crpyKTypHbIX rIOApa3AeneHI4tx trHcrvryra 3a BeAeHr4e AenonpoLl3BOACTBa, [O
BbIrIoJIHeHun rpe6osaHlafi I'lrrcrpyr<qlall rlo BereHrlro Aenolpora3Bo.{crBa u Apyf1ux
opfaHI{3aIII4OHHO-Mero.4LIqecKI4X AOKyMeHTOB B COOTBercrBr4tr c BO3JIOXeHHbIMI4 Ha
orAen 3aAaqaMlr.

4'6' coe^aecrHo c rauSopnaaIII4oHHo-KoMMyHr{KarIr4oHHbrM rleHrpoM orrpeAeJr.flTb
3a4aqr4 AoKyMeHTaIIuoHHoro o6ecne.reHvIfl, rIoAJIe)KarrIr{e aBTo;171urusarJupr.

4.7 . r4cnonb3oBarb n pa6ore aBToMarr.r3LrpoBaHHbre crrcreMbr.
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4.8. flpouoAtrrb aHaIrvr3 rrocryrarou{efi s I{HcrI4Tyr KoppecroHAeHIIHI,l, BHocrITb

rrpeAJroxreHr,nr rro coKparrleHlrro ugnzrnnefi neperrllcKl{ kr ycrpaHeHl{Io npllqlaH ee

Bbr3bIBaloulux.
4.9.I4crrc.rrb3oBarb e ceoeft Ae.rrrenbHocrll r4Meloil{I4ect B LIHcrLITyre cLIcreMbI

5. PynonoAcrBo u crpyKTypa orAeJra
5.1. PynoBoAcrBo orAeJroM ocyqecrBJlter Har{€uIbHI,IK orAeJra, roropsrfi

Ha3Harraercfl, Ha AonxrHocrb I{ ocBo6oxAaerctr or AoJIxcHocrLI npuKa3oM peKTopa.

5 .2. Ha'aanbHlaK orAeJIa BrIpaBe :
- p acnp e4erl{Tb o 6ssaHHocrl{ Me)KAy p a6ourur<aMl4 orAena ;
- BHOCTITb rIpeAnoxellLrfl peKTopy LIHCTLITyTa rIO yJrr{IxeHIIIO

coBeprrreHcrBoBaHraro opraHr{3ar\vrr4pa6or, orHocf,u{vxcfl. K KoMrIereHIIrII4 orAena;
- AaBaTb peKoMeHAar\w pyKoBoAr4reJI-rIM cTpyKrypHbIX noApa3Aetesuit

lIHCTrlTyTa rIO BOTIpOCaM, BXOA-f,UII,IM B KOMIeTeHIIT{rO orAena;
- ocyqecrBJlf,Tb rIHbIe Qyurqvu, Bo3JloxteHHbre Ha orAen.

5.3. B cocraB orAena BXoAr4r apxl4B. Apxun He ,aBJlterct crpyKTypHbIM

rroAp€r,{eJreHueM rrHcrr{Tyra. Pyrono4crno apxkIBoM Bo3raraerc-fl Ha HarI€uIbHLIKa

orAena. Zcuolnenue Qynxryufi. apxwBa Bo3JIaIaeTcs. Ha apxllBapvyca.

5.4. CrpyKTypa Lr rurarHoe pacrurcaHue orAena pazpa6arblBalorc-fl na'ramHl4rcoN,I

orAeJra, couracoBblBarorcr c HaqarbHLIKoM 6yxralrepcKoro yqera LI Qunanconoro
KOHTpO JIt I4 yrBepxAarorcfl p eKropoM Lt Hcrl{Tyra.

5.5. flpu r43MeHeHr4vr 3a4a'v, crorrqux [epeA or.{eJIoM, crpyKTypa Ia IxrarHoe

pacnl4caHl4e MoryT 6urr I43MeHeHbI I{ AonoJIHeHbI.
5.6. Pa6orHr{Krr or.qeJra 4eficrnyror rIA ocHoBaHI4}I Hacro.lulero lloloxenvrfl' kr

AoJrxHocrHbrx r{H crpyrqufr , Koropbre yrB epxAalorct p eKTop oM lI Hcrvrry r a.

6. OrnercrBeHHocrb
6.1. Ha.ranbHkrK orAena Hecer nepcoH€ulbHylo orBercrBeHHocrb 3a

cBoeBpeMeHHocrb rr KarrecrBo BbrrroJrHenvrs,3aAaq z $yurcqnfi, eo:loxeHHblx Ha orAen

Hacrorrrlr4rrr floloxeHlleM.
6.2. CrerteHb u rroprAoK [pr{BneqeHl{t K orBercrBeHHocrI4 pa6oruuroB orAeJIa

ycraHaBnlrBaerafl.4eftcrnyroqr{M 3aKoHoAareJIbcrBoM, AoJDKHooTHIIMI{ IlHcrpyKIIvIflMvI)

r{x TpyAoBbrMrr AofoBopaMr{, IpuKa3aMI{ U pacrloptrx{eHrlf,Mrl peKTopa vHcTvrIyTa,

HaqutJIbHuKa oTAena I4 rrHbrMr{ HOpMaTI4BHbIMII I4 paCnOp{AI{TeJIbHbIMI4 AOKyMeHTaMLT

r4HCTHTyTa.

7 . BsauvroorH orlr eH Irfl
OrAen B3aI4MoAeft crnyer:
7 .I. Co crpyKTypHbrMLT noApa3AerreuvtflMlr IaHcruTyra rlo BorlpocaM:
- BeAeHHtr .qeJronpoLl3BoAcrBa, AoKyMeHTaIIuoHHoro o 6e cue qenvrfl., rloAf oroB Kr4 vt

rrpeAcraBJIeHI{{ AoKyMeHTOB Ha XpaHeHI4e B apxLIB;
- rrepeAaqr4 AoKyMeHToB kr vrx rconnft, cnpaBoK Ant I{cloJIb3oBaHI4r n pa6ore

noApa3Aenenufi;



- rror4cKa Heo6xoAl,Irvrofi unQopMalluu.
7 .2. C unQopvraql{oHHo-KoMMyHHKaIILIoHHbIM

pa:pa6orrul H BHeApeHlrrr HoBbrx nnSopuaqLIoHHbIX rexnonoruft c npI{MeHeHrIeM

cpeAcrB gneKTpoHnofi srFrlrcJrrrreJlbHofi rexnuru; o6ecueqeHplt peMoHTa opfrexHLIKH,

KorrLrpoB€r[bHo-MHoxI{TeJIbHoro o6 opyaoBaHl4t Ir rtp.

7.3. C rcplrAlrqecKlrM or.qenoM rlo npaBoBbIM BorlpocaM, cBtr3aHHbIM c

noAroroBrofi qoryMeHToB.

8. I4ltytuecrBo u cpeAcrBa
8.1. tr4croqHr{KaMr{ SranancupoBaHr4t AesrenbHocrl4 orAena tBJltlorct

MarepuanbHble n SrEHancoBbIe cpeAcrBa r4ncrvrryra.
8.2. IrlMyrrlecrBo, [epeAaHHoe I4HcrHTyroM orAeny, HaxoAI{Tct B ero

orrepaTlrBHoM yrIpaBJIeHI4LI.

9. PeopraHrl3allrlfl rI JII{ KBrIAaqrIfl
IlperpauqeHkre .{eqrenbHocrrr orAena ocyulecrBlrflercs. rryreM ero JILIKBLTAaT\uL|

unu peopraHlr3auur{ B cooTBeTcTBr{Lt c [puKa3oM peKTopa kIHcTvITyTa Ha ocHoBaH.I1{?l

perrreHrl{ V.reHoro coBera.

Ha.raJrHuK orAeJIa AoKyMeHTaIIIroHHoro
o6e cue.Ie Hufl. vr KoHTporq
LICIOJIHeHLIS AoKyMeHTOB

CO|JIACOBAHO:
Ha.ramHuK lopu.ql4tlecKofo orAena

JI.E. JloctwroBa

B.B. llanKparoBa


