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1. Ob6uue nosoxennst

1.1. bubnuorexa  saBasgercss  CTPYKTYPHbIM  MojpasaejieHHemM  Opckoro
['YMaHUTAPHO-TEXHOJIOMUYECKOro MHCTUTYTA (punnana) (enepasibHOroO
rocy1apcTBEHHOr0  OlOJUKEeTHOrO0  O0pa3oBATENBLHOIO  YUPEXKACHUS  BBICIIErO
npoeccronansHoro obpaszoBaHus «OpeHOyprekui rocylapcTBEHHbIH YHUBEPCUTET
(ranec — MuctutyT), co3ianniM Juls odecliedenna JOKyMeHTaMu U HH(MOPMaLlMOHHBIMH
mMaTepHanaMi yueOHO-BOCITMTATENLHOIO Mpoliecca ¥ HayUHbIX HCClieJoBalmil.

1.2. budinoreka ocyulecTBisieT CBOIO JCATEIILHOCTL B COOTBETCTBUM ¢
['paxknaHckumM Kozekcom, dejiepanbibiMU 3akoHaMnu «O OubimoTeuHom nesey, «O6
obpazoBanHuuny, «0O06 uHopMalMK, HHOOPMAIIMOHHBIX TEXHOJOTHSAX W 3alluTe
HH(pOPMALMUY, MOCTAHOBJICHUIMH, 1IPHKA3aMU U HHBIMM HOPMATUBHBLIMU NPABOBBIMH
aKTaMH, JOKanbHLIMW HOpMATHBHBLIMHM akTaMu MHcTuTyTa 1 HacTostluMM [lostoxeHHeM.

1.3. [lopsanok noctyna K ¢orjiam, 1epedetHb OCHOBHBIX yényr U YCJIOBHS HX
npegocrapienus onpenensiores «llpasunamu nonas3osanus Oudnuorexkol Opckoro
T'YMaHUTapHO-TeXHOJOTMUeCKOro HHCTHTYTa (Puaunana) Oy,

1.4. Hacrosiiuee [lonoxenne pazpaboTaHo B COOTBETCTBHMH ¢ IlpHMepHBIM
nojoKkeHneM O 0OuOaMoTEKE BbICHICrO  yuyeOHOro 3aBejleHusi, YTBEPKACHHBIM
Lenrpasibnoit  0ubanoredno-undopmaimontnod  komuccucit  ['ockomBysza Poccuu

06.12.1995 r.; TlpumepubiM 110710 CHHEM O OHMOJMOTEKE CPEJIHErO CIeLHANIBHOIO
y4eOHOTO 3aBejienns, yTBepxacHibiv [lenTpanbiod OGubinoTeuHO-HHGOPMALIHOHHOM
xomuccued T'ockomBy3za Poccuu  22.02.1995r.; llopsiikoM  opraHu3anuyd W

OCYHIECTBJICHUSA O6pa3OBaT€JIbHOﬁ JACATCABHOCTH 10 O6pa3OBaT€HbeIM [iporpaMmmam
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CpefHero npopeccroHalibHOro 00pazoBaHus, YTBEPXKACHHbBIM NTpHKazoM MuHoOpHayku
Poccuu o1 14.06.2013 r. Ne 464.

2. OcHoBHble 3a1a4H

2.1. Mudopmaiionnas nojyicpxka oOpa3oBaTelbHON M HayyHOH AesiTeNIbHOCTH
WMHcruryTa Ha ocHOBe TpaaMHMOHHBLIX W BHCJIPEHHS HOBBLIX HHGMOPMALIMOHHO-
OMONMOTEHHBIX TEXHOJIOTUMA. |

2.2. Tlonnoe M onepatMBHoe  OHOIMOTEHYHOE " MHGOPMALIMOHHO-
oubnumorpaduueckoe o0cCny)UBaHHe BCEX KaTeropui mnonn3oBaTesedl OMONMOTEKH B
COOTBETCTBHU C MUX WHPOPMaIIMOHHBIMHU 3alpocaMd Ha OCHOBe JocTyna K ¢doHaaM U
CITPAaBOYHO-TIOMCKOBOMY allnapary OudJIMOTeKH .

2.3. ®opmuponanne donja OMONUOTEKH B COOTBETCTBMHM € 00pazoBaTe/IbHO-
npoeccHoHalbHbIMU  IporpaMMamMu, ydeOHBLIMU TUIaHAMU M TEeMATHKOW HayuHBIX
uccieforanui Muctutyra ¥ vndopmaliMoHHbIMU NOTPEOHOCTAMU UUTaATEIEH.

2.4. OpraHuzalys 1 Be/IeHHe ClIpaBOYHO-II0MCKOBOIO annaparta 4 0a3 faHHbIX.

2.5. Bocniutanue uHdOpMallMOHHON  KyJAbTYpbl NoJjib3oBateneil Oubinorekn,
oOyueHue 110ab30BaTeliel COBpEMCHIBIM METO/IaM MoUcKa HH(OpMaLHH.

2.6. Yuacrue B BOCITUTATE/IbHON u rYMaHUTaApHO-MTPOCBETUTEILCKOMN
aesitenbocTy Mucturyra.

2.7. CoBepulICHCTBOBAaHWE  paboOThl  OUONMOTEKH,  pacllMpeHue  epedHs
OMOIMOTEUHbBIX YCHYT, MOBBLIIIEHWE WX KauecTBa Ha OCHOBE BHE/IPEHHS COBPEMEHHBIX
TEXHOJIOTMI U KOMITbIOTEPHU3AIIMHU OUOIMOTEHHO-UHHDOPMAIIMOHHBIX [TPOLECCOB.

3. OcHoBHble GYHKIIHH

3.1. Opranusyet auddepentmporaHHoc  00CIy)KMBaHUe [10Jib30BaTeNiel B
YUTAJILHOM 3aJie U Ha yueOHbIX aboHeMeHTax.

3.2. BecninarHo ofecriedMBaeT I0Jb30Bareliel OCHOBHBIMH OHMOIHMOTEUHBIMH
yClIyraMu:

~ MPEAOCTAaBNASCT NOJHYIO UHDOpMaLHIO O cocTaBe OMbHoTeHHOro GoHaa yepes
CUCTEMY KaTajaoron, KapToTek U JIpyruc Gopmbl OHOJIHOTEYHOTO HHPOPMUPOBAHHS;

— OKa3bIBACT KOHCYJ/ILTAIMOHHYIO TOMOIIh B [IOUCKE U BLIOOPE NIOKYMEHTOB;

— BbIJIACT BO BPEMEHHOE 110JI30BAHUE JIOKYMEHTB! U3 OUOIHMOTEUHOro hoH/1a;

— MIPeJIOCTABISICT AOCTY N K 3NEKTPOHHBLIM pecypcaM OUOIHOTEKH;

— COCTaBJIsIeT B I1OMOlIlb HaydyHOW W yuebnoil nedresnbHocTH MHcTHTyTa
oubnuorpaduyueckre yKasaTeau, CIIMCKA IMTepaTypbl;

— BbiltOJiHAeT Oubsnivorpaguucckue crnpaBku, MNPOBOJUT OubiIHorpadguyeckue
0030pbl, OPraHu3yeT KHHXKHbIE BBICTABKH.

3.3. IlpestocTaBasicT uuraressiM JIpyrue BHIbL  YCAYT, TNEpeyYeHb KOTOPBIX
onpenensercs «llpaBunamMu nosib3oBaHus OuOaMoTeko Opckoro rymaHMTapHo-
TexXHosloruMeckoro uHeturyra (punuana) Ol'Y», yreepxaeHHbix pexropom MHcTuTyTa.

3.4. OcyrecTnisieT KOMITJICKTOBAHHUE dhona B COOTBETCTBHH C
obpazoBaTesibHbIMU nporpaMmamMd  BbiClIero  oOpa3oBaHMsi M CPEAHEro
npodeccHonHanbLHOro  obpazoBanus, yueOHbIMM IJlaHaMH, TEMaTUMKOW HayuHbIX
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uccnenosanui. lIpuoOpertaer yueOHylo, Hay4yHYIO, CIIPaBOYHYIO, TMEPHOAHYECKYIO,
XYIOKECTBEHHYIO JIUTEPaATypy, B TOM HYHUCIIC U INCKTPOHHBIC W3/IaHUs.

3.5. 3yuaer cTeneHb YIOBICTBOPEHHS YMTATEIbCKONO Crpoca ¢  LElbio
NpUBENEHHUS cocTaBa M TeMaTUKM (OHJIAa B COOTBETCTBHE ¢ HMHGOOPMALMOHHBIMU
NOTPEOHOCTAMHU MOJib30BaTelICH. Ananu3upyeT o0ecIieUeHHOCTh CTYNEHTOB y4ebOHOI
JIUTEPaATypPOH.

3.6. OcyuiecTBAseT yuyeT, pa3MELUeHHE W NpOBepKY (hoHaa, obecrieyuBaeT ero
COXPaHHOCTb, PEKHUM XPaHEHHs, pecTaBpalllio JOKYMEHTOB.

3.7. U3biMaeT noKymeHThI U3 OubsinoTteutioro ¢onna corjaacHo ACHCTBYIOUIUM
HOpMaTHBHLIM akTaM. OCyIICCTRISIET rIepepacipejiesieHue HenpoGUIbHON U 1yOneTHOMH
JIMTCPaTyphl.

3.8. PackpniBaeT cocTar (oHja ¢ MOMOUILIO OHOJAMOTEUHBIX IJCKTPOHHBIX M
KapTO4YHbIX KaTajoroB. Y4acTBYET B CO3J@HWW CBOJHOIO 3JIGKTPOHHOrO Karajiora
BY30BCKMX OuOnuoTek r. Opendypra u Openbyprckoi obsacTu.

3.9. OpranuzyeT yajleHHbIH OCTYI K WIEKTPOHHBIM 00pa30BaTeIbHbIM pecypcam.

3.10. IlpoBoauT 3aHsTHs 1O OCHOBaM WH(OPMaLMOHHOH KYJIBTYPBI, oOy4aer
nojib3oBaTejled COBPEMEHHBIM MCTO/1aM MOWCKa HHPOpMallMY B aBTOMaTH3UPOBAHHOH
MHPOPMALIMOHHO-OMOIMOTEUHON cucTeMe U 1o0abHbIX UITDOPMALMOHHBIX CETSX.

3.11. Bexer opraHu3allHOHHO-MCTOJIMUECKYIO, KOHCYJILTAIMOHHYIO paboTy Mo
COBEPLIECHCTBOBAHUIO BCEX HaNpaBicHUN JledTesibHocTH  Oubnnorexku. [Iposoaut
COLIMOJIOTUYECKUE  OMpPOChI € [1eJIbI0  M3Y4YeHHs MHTepecoB MW  roTpedHocTel
[1oJib30Barese.

3.12. 3anumaerca aBTOMaruzalueid OMOJMOTEUYHBLIX TMPOILIECCOB, BHEAPSET
lepeloBbie OWONHOTEYHbIE TEXHOJIOIUH.

3.13. Koopjamnupyer padory ¢ kadeapamMu U JAPYTMMH  CTPYKTYPHBIMHU
nojpasneiienuamu  Mucruryra B pamkax ydyeOHO-BOCHMTATENLHOW M HayudHO-
UCCIIeI0BATENBCKON AesTenbiocT MHeTuTyTA.

3.14. Pa3zpabarbiBaeT  MHCTPYKTUBHO-METOAUYECKYIO,  TEXHOJOMMUYECKYl0 U
perlIaMeHTUPYIOHLYIO JIOKYMEHTaIlMIO 0 padoTe OUOIHOTEKU.

4. Ynpanienne. CTpykrypa v mirathl, MatepuaibHo-TexHu4eckoe odecneyene

4.1. bubanoTeka Haxo/IMTCS B HENOCPENCTBEHHOM MOJIMMHEHUH TNpOpeKTopa Io
yuebHol pabdore. Oprauuzanus U pcopranusalius (B TOM HUCIIe, BOTIPOCHI, OTHOCSILIHECS
K W3MEHEHUIO CTPYKTYPbl W UITATHOTO paclihCaHMsl) OCYILECTBJAIOTCS MO IPHUKa3y
pexkTopa MHcTuTyTA.

4.2. PyxoBojacTBo  OWONMOTEKOM  OCyLIeCTBIsEeT  3aBeYIOUIMH,  KOTOpLIH
Ha3HayaeTcsi PEeKTOPOM.  3aBe/lyIOIMH HeceT [epcOoHalbHYIO OTBETCTBEHHOCTh 3@
BBITIOJIHEHUE BO3JI0KEHHBIX Ha OUOIMOTEKY 3a/iad U QyHKIIMHA, 32 COCTOSAHUE TeXHHUKH
0e3011acHOCTH, OXpalibl TPpY/la; U3/laeT B npejesax CBOeH KOMIETEHIIMH paclopsiKeHHs
M yKa3zaHus, oOsi3aTeslbHbIC Ul BCEX COTPYAHUKOB OUONMOTEKH, U OCYIHECTBISET
MPOBEPKY MX MUCTIOJIHEHMUS.

4.3. CotpyaHuku OUOIMOTEKH T[pPUHUMAIOTCS Ha padoTy U YBOJBHSIOTCA
NPUKa30M PEKTOpa MO NPpe/ICTaBICiNIO 3aBejlylolllero 0ndJInoTeKon.



4.4. budnvoteka npoBoAUT padoTy B cooTBeTcTBUU ¢ «[IpaBunaMu nosnszosanus
oudbnorexoit Opckoro rymaHutTapio-TexHogorudyeckoro uucruryra (hunuana) Ol'Yy»,
YTBEPKJIEHHBIMU peKTopoMm HMHcTuTyTa. [lesTelIbHOCTL COTPYAHHUKOB OUOIHOTEKU
perjlaMeHTUPYETC AOJKHOCTHBIMH HHCTPYKUHSMH.

4.5. CoBellaTesibHbIM ~ OpraHoM [IpM  3aBejlytollleM OHOJIMOTEKOH  sBisieTCs
MeTojuvecknit coeT. COCTaB COBCTa YTREp:K/laeTcsl 3aBeNyolUM OUBIHOTEKOMH.

4.6. Aamunncrtpauus MuctutyTa obecrieuraet OubaMOTEKY (PMHAHCHPOBaHHEM
KOMIUIEKTOBaHHUs, OJAaroyCTpOEHHbBIMH W 00OpY/OBAaHHBIMH  TOMEILEHUSIMH B
COOTBETCTBUM C JICUCTBYIOIIMMH HOPMaMH, KONMUPOBaAJbHO-MHOKUTEIBHON TEeXHUKOH,
OPITEXHUKOH, TPAHCIIOPTOM.

4.7. bubavoTtexa BeJIeT JIOKYMEHTAIIMIO W NPEJlOCTaBsET 1J1albl, OTYEThl U HHYIO
HHPOPMALIMIO O CBOCH NEATEILHOCTH B YCTAHOBICHHOM TOPSJIKE.

S. IIpaBa u 00s13aHHOCTH

5.1. bubauoteka umMeeT npaso:

5.1.1. CamocTosiTeIbHO Olipe/Ie/iATh CcO/IepKaHue U KOHKpeTHble (OopMbl CBOCH
NESTENBbHOCTU B COOTBETCTBUU € LEASAMHU, 3a/ladaMi U (PYHKIMIAMU, U3JI0KEHHBIMH B
HacTtosiem [ lojioxeHuH.

5.1.2. PazpabarbiBath l1ipaBuiia 10Jb30BaHUS OUOIHOTEKO,

5.1.3. Pacriopskatrbcd  11pejlOCTaBAEHHBIMM  aCCUMHOBaHUAMHM B paMKax
YTBEPKIAEHHBIX CMET.

5.1.4. OnpenensTs BHALI U pa3Mepbl KOMIIEHCAllMU yilepda, HaHECEHHOro
ypTaTessMu OUOIMOTEKE COMIacHO NEHCTBYOILIMM HOPMATUBHBIM JIOKYMEHTaM.

5.1.5. 3nakoMuThes ¢ oOpazoBaTesbHbIMU 1IpOrpaMMamMu, YyUeOHLIMU TU1aHaMHu,
TEMaTUKON HAay4YHO-UCC/e/loBaTelbCckux pador Mucruryra. [losyyats OT CTPYKTYpPHBIX
rnojipas/ieJieHUd Matepuanbl M CBEICHMA, HEOOXOAUMBIE NSl PelieHUS MOCTaBIEHHbBIX
nepeJi OMOIMOTEKOM 3a1au.

5.1.6. I'lpeacrtaBnste UHCTUTYT B pas3iMYHBIX YYPEXKAEHUSIX, OpraHu3alHsx,
IPUHUMATh y4yacThe B padoTe HayuHbIX KOH(EpeHLHH, cOBellaHWH, CEMHHApoOB MO
Borpocam OUOIMOTEeHHON M MH(pOpMaITMOHHO-OHOIMOrpadUuccKOi AesTebHOCTH.

5.1.7. IlpoBoauTh arrtecTaluio COTPYJAHHKOB OMONMOTEKH, PYKOBOJICTBYSCH
HOPMaTUBHBIMU JIOKYMEHTaMH.

5.1.8. BecTu B ycTaHOBJICHHOM [OPSIIKE IEPENUCKY C JIPYTHMH OUOJIIMOTEKaMH,
OpraHu3aLUsaMHU.

5.2. bubnnoreka obs3ana:

5.2.1. ObecneunBath  peanusanqio MnpasB  TNoJib30BaTesieh  OWMONHMOTEKH  Ha
oubanoreyHo-nHGopMalitoHHoe odOCy)KMBatike B COOTBETCTBUM ¢ ['paxaaHcKum
KoJleKcoM, dejiepalibiibiMi 3aKoHaMu «O 6ubnuoTeunoMm jsene», «O0 obpazoBaHnny,
«O6 wunbopmaunu, HHPOPMALMOHHBIX TEXHOJOIHAX W 3aluTe HHPOpMALUN»,
«[IpaBunamu nosae3oBanus budimorekoit Opckoro ryMaHMTapHO-TEXHOJIOTHYECKOIO
uucturtyTa (punmana) OI'Y» u nacrosaumm [osnoxenueM.

5.2.2. KoMmriutekToBaTh GOH/L yHeOHBIX M Hay4YHBIX W3JIaHUM Ha TPAAUMIIMOHHBIX U
SJICKTPOHHBIX HOCHTEJISIX B COOTBETCTBMM C YYEOHBIMM IporpaMMamMH, [UIaHaMHU H
TEMATUKOH Hay4HO-HCClie)loBaTeIbCKUX padoT MicTuTyTa.



5.2.3. ObecrieunBarth  COXpaHHOCTL  OubnuoreyHoro  donjpa. PabGoTHHKH
OubNMOTEKH, BHHOBHBIE B IIPUYMHEHUHM Yyiuepba OMONIMOTEYHBIM QOHIaM, HecyT
OTBETCTBEHHOCTD B IMOPS/IKE, NPEAYCMOTPCHHOM JIeHCTBYIOILIMM 3aKOHOJIaTeILCTBOM.

5.2.4. I'lpesiocTaBisTh B yCTAHOBICHHOM [OPS/IKE OTYEThl aJMUHHCTpALIUU
Mucruryra. Co3naBath M HojilepknBaTth B Oubinoreke koMGOpPTHLIE YCIOBUS s
paboThl HUTATEJICH.

3aBeaytouinii OndIMOTEKOM — M.K. TuxoHoBa

COI'JIACOBAHO: ,

HauanbHUK IOpUIHYECKOro OTAeHa ) B.H. Karanosa
/

C nonoxeHueM o0 OUOIIMOTEKE 03HAKOMIIEH DI COTPYJ/IHUKH!

« » 20 r.
(®.N.0.) (Mo/mucH)

« » 20 r.
(D.N.0.) (Mosnues)

« » 20 r.
(D0 (TTOUITUCH)

« » 20 r.
- (P.1.0.) (1OJUIUCH)

« » 20 r,
(d.1.0.) (ITOITKCH)

« » 20 r.
(P.M1.0.) (MOAINHUCH)

« » 20 r.

(D.H.0.) (11OJIITHCH)
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PexTop mHCTUTYTA
I".A. MenekecoB
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ITynkr 1.4 pazgena 1 «O01Me NOIOKEHHSD» TOMOJIHUTE CJIOBAMU:

«®DenepansHbM 3ak0HOM P® “O mpoTHBOACHCTBHH SKCTPEMHCTCKOM AeATENIbHOCTH”
ot 25.07.2002 r. Ne 114-D3».

Pasmen 2 «OCHOBHBIE 3aJauyW» JONOJHATH IyHKTOM 2.8  CIE/yIOIIEro
coJiep)KaHus:

«ObecneyeHne 3alUTH 00y4YaIOIIUXCsA B MHCTUTYTe OT AOCTyIla K MaTepHallaM
SKCTPEMHICTCKOM HANPaBIEHHOCTH BO BPeMsl 00pa30BaTeIbHOTO IIPOLecca..

Pasnen 3 «OcHOBHBIE QYHKIMW» [IOIOIHUTE MyHKTamMu 3.15 U 3.16 cnenyroero
COJIep KaHus:

«3.15. ExxeMec/dHO ~ TPOM3BOAMT  pacledaTky  HOBBIX ~ HUCTOYHHUKOB U3
deaepanbHOro CIUcKa SKCTPEMUCTCKUX MaTEpUANIOB, Pa3MCIICHHOIO Ha opHUIHATIEHOM
caiire MunKcTepcTBa FocTHLIMM PO.

3.16. ExxeMecss9HO MPOBOAUT pabOTy IO BBISIBIEHHIO 3KCTPEMHUCTCKUX CaiiToB U
MaTepHAJIOB 3KCTPEMMCTCKO} HaIPaBJIeHHOCTH C mocyeyroliei nepeaadeii CBeIeHUi B
MH(QOPMAIMOHHO-KOMMYHHKAIMOHHBIA LEHTP HHCTHTYTa WIS HX CBOCBPEMEHHOTO
OJIOKMPOBaHHS.».

TekcT TONOXKEHHs MOMOIHUTH paszieioM 6 «OTBETCTBEHHOCTB» CIIEIYIOIICTO
COJICp KAHUS:

«OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE M KA4eCTBEHHOE BBINOJNHEHHE PaboOT Mo
BRISBJICHHIO ¥ MCKIIOUEHHIO M3 6ubImoTedHoro GpoHxa MaTepHalioB u3 (efepalbHOro
CTIMCKA SKCTPEMUCTCKUAX MAaTePHANOB HECET 3aBe/yIOLIHI OHOTHOTEKON.

3aBeyromuii OndIMOTEKOM N/ N K. TuxoHoBa
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OHZKCTHOTO 00PA30BATEILHOI0 YUPCK/ICHUS
BbIcIIero o0pa3oBanus
«OpeHdyprekmii rocy1apeTBEHHbIH YHHBEPCHTET»
(Opckuii ryMaHNTAPHO-TEXHOJIOTHYCCKHI
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[TPUHATO

Periienuem yuéHoro corera
or _ 2% 0F. /I
NMpoTOKOJT No Z\,

I.Tlo TekcTy 10JI0KEHUSE CJlOBA «PCKTOP» B COOTBETCTBYIOIIEM NajlciKe
3aMEHHUTh CJIOBAMH «JIMPEKTOP» B COOTBCTCTBYIOIIEM T1aJ1CKE.

2.Tlo Tekery nosokenus cjoBa

«IIPOPEKTOP

no y4yeOHOW padote» B

COOTBCTCTBYIOUIEM MaJICKE 3aMCHUTDL CJIOBaAMHU «3aMECTHUTEJIb JIMPEKTOpa 110 y‘166HO-
METOAUYECKOMN pa60Te>> B COOTBCTCTBYIOLLCM IMACiKC.

3aBeyouii Oudarnorexkoi
CoruacoBaHo:

3aMecTuTeNb JUpeKTopa

Mo yueOHO-MeTo/In4ecKor padboTre

WM. 0. HavanbHUKa oT/1c]Ia KaJ1poB

HauanbHuk FOPpUIANYCCKOro oraciia

C u3MeHEeHUsAMU O3HAKOMJIEH(bl):

Jara

OUHO.

e — M.K. Tuxonosa
H.N. Tpuiikuna
E.B. Tapcakosa

B.H. Karanosa

[Toanuch



