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1. 06mue fiOJlO:tKeHHSI 

PeweHHeM YYeHoro coseTa 
OT r!S: II ~(J I j~ 
npoTOKOn N2 ,s-

1.1. EH6nHoTeKa 51BJI5!eTc51 CTPYKTYPHbiM no.npa3)l.eneHHeM OpcKoro 

ryMaHHTapHO-TeXHOnOrHYeCKO!O HHCTHTyTa ( qmnHana) cpe.nepa!Jbl-1010 

rocy.uapcTBeHHoro 6ID)l.)J(eTHoro o6pa3oBaTenbHOro yYpe:>K.neHH51 Bbicwero 

npocpeccHOI-IanbHOro o6pa3oBaHH51 «0peH6yprcKHH rocy.uapcTseHHbiH YHHBepcHTeT» 

(.nanee - VlHCTHTYT), C03)].3HHbiM )].n 51 o6ecneYeHH5! )l.OKyMeHT3MH H HH<t>opMall,HOHHbiMH 

MaTepHanaMH yye6HO-BOCilHT3TenbHO!O npoU,ecca H HayYHbiX HCCne)J,OBaHHH. 

1.2. EH6nHoTeKa ocymecTBn51eT csmo .ne51TenbHOCTb B cooTBeTCTBHH c 

f'pa:>K)l.3HCKHM KO)J,eKCOM , cpe.nepanbHbiMH 3aKOH3MH «0 6H6nHOTeYHOM )].ene», «06 

o6pa3083HHH», <<06 HHcpOpMall,HH, HHcpOpMaU,HOHHbiX TeXHOnOrH51X H 3aW,HTe 

HHcpOpM3ll,HH», IlOCT3HOBneHH51MH, IlpHKa33MH H HHbiMH HOpM3THBHbiMH npaBOBbiMH 

3KT3MH , nOKanbHbiMH HOpMaTHBHbiMH 3KT3MH VI.HCTHTyTa H H3CT051,W,HM noJIO)J(eHHeM. 

1.3. nop51.UOK )l.OCTyna K cpOI-I)l.aM , nepeYeHb OCHOBHhlX ycnyr H ycnOBH51 HX 

npe.uocTasneHH5l onpe)l.eJI5l~OTC5l «npasHnaMH noJib30BaHH5l 6H6nHoTeKOH OpcKoro 

ryMaHHTapHo-TexHonorHYecKoro HHCTHTyTa ( cpHIIHan a) Of'Y». 

1.4. HacT051W,ee noJIO)!(eHHe pa3pa6oTaHO B COOTBeTCTBHH c npHMepHbiM 

nono:>KeHHeM o 6H6nHoTeKe Bbicwero yye6Horo 3ase.neHH51 , yTsep)!(.neHHbiM 

UeHTpaJibHOH 6H6JIHOTeYHO-HHcpopMaU,HOHHOH KOMHCCHeii 1ocKoMsy3a PoccHH 

06.12.1995 r.; npHMepHbiM nono)!(eHHeM o 6H6nHoTeKe cpe.nHero cneU,HanbHoro 

yye61-1oro 3aBe)l.eHH5l , yTsep:>K.UeHHbiM Uei-ITpanbHOH 6H6JIHOTeYHO-HHcpopMaU,HOHHOH 

KOMHCCHeH lOCKOMBy3a PocCHH 22.02.1995r.; nop5l.UKOM opraHH33l~HH H 

ocymecTsneHH5l o6pa3oBaTeJibi-IOH .ne51TenbHOCTH no o6pa3oBaTenbHbiM nporpaMMaM 
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cpeJJ.Hero npocpeccl1oHaJ1bHOro o6pa3oBaHI151., yTsep)KJJ.eHHhiM np11Ka30M MI1Ho6pHayKI1 

Pocc1111 OT 14.06.2013 r. NQ 464. 

2. OcHOBHbie JaLta'lH 

2.1. J!IH<pOpMaU110HHa51 TIO)J,JJ.ep)I(Ka o6pa30BaTeJ1bHOH 11 HayLJHOH )J,e51TeJ1hHOCTI1 

VfHCTI1TyTa Ha OCHOBe TpaJJ.11U110HHbiX 11 BHe.upeHI151. HOBbiX 11HcpOpMaU110HH0-

6116J1110TeLJHbiX TeXHOJ10fi1H. 

2.2. IlOJ1HOe 11 onepaTI1BHOe 611611110Termoe 11 11H~OpMaU110HH0-

6116J1110fpa~I1LJeCKOe 06CJ1Y)KI1BaHI1e BCeX KaTerop11H TIOJ1b30BaTeJ1eH 611611110TeK11 B 

COOTBeTCTBI1l1 C 11X 11H~OpMaU110HHbiM11 3anpocaMI1 Ha OCHOBe )lOCTyna K <jJOH)laM 11 

cnpaBOLJHO-TIOHCKOBOMY annapaTy 611611110TeK11. 

2.3. <DopM11pOBaHI1e cpOH)la 611611110TeK11 B COOTBeTCTBl111 C o6pa30BaTeJ1bHO

npo<j:lecCI10HaJ1bHbiMI1 nporpaMMaMI1, yLJe6HbiMI1 TIJ1aHaMI1 11 TeMaTI1KOH HayLJHbiX 

11CCJ1e)lOBaHI1H J!IHCTI1TyTa 11 11HcpOpMaU110HHbiMI1 TIOTpe6HOCT51MI1 LJ.I1TaTeJ1eH. 

2.4. OpraHI13aUH51 11 se.ueHHe cnpasoLJHo-noHcKosoro annapaTa 11 6a3 .uaHHhiX. 

2.5. BocnHTaHI1e 11HcpopMaL~I10HHOi1 KYJlhTYPhi TIOJ1h30BaTeJ1ei1 6116J111oTeK11, 

o6yLJef-!11e TIOJ1b30BaTeJ1eH COBpeMeHHbiM MeTO)laM TI011CKa 11H~OpMaUH11. 

2.6. YLJaCTI1e s socni1TaTeJ1bHOi1 11 ryMaHI1TapHo-npocseTI1TeilhCKoi1 

)le51TeJ1bHOCTI1 VfHCTI1TyTa. 

2.7. CosepweHcTsosaH11e pa6oThi 6116J1110TeKI1, pacw11peH11e nepeLJH51 

6116J1HOTeLJHbiX ycnyr, TIOBbJWeHI1e 11X KaLJeCTBa Ha OCHOBe BHe)lpeHH51 COBpeMeHHbiX 

TeXHOJ10fi1H 11 KOMTibJ-OTep113aU1111 6116J1110TeLJH0-11HcpOpMaU110HHbiX npouecCOB. 

3. OcHOBHbie <f>YHKUHH 

3.1. OpraHI13yeT )mcpcpepeHU11posaHHoe o6cny)KI1BaHI1e TIOJ1h3osaTenei1 s 

LJI1TaJ1bHOM 3aJle l1 Ha yLJe6HbiX a6oHeMeHTaX. 

3.2. Gecnnanw o6ecneLJI1BaeT TIOJ1h30BaTenei1 ocHOBHhiMI1 611611110TeLJHhiMI1 

ycnyraMI1: 

- npe.UOCTaBJl51eT TIOJ1HYIO 11HcpOpMaU11!-0 0 COCTaBe 6.H6J1110TeLJHOfO cpOH)J,a LJepe3 

CI1CTeMy KaTaJlOfOB, KapTOTeK 11 .n pyr11e cpopMbl 611611110TeLJHOfO V!HcpOpM11pOBaH1151; 

- OKa3biBaeT KOHCYJlhTaUV!OHHYI{) TIOMOLUb B TIOV!CKe 11 Bbi6ope LlOKyMeH'ros; 

- Bbi)J,aeT BO BpeMeHHOe TIOJ1b30BaHV!e JJ.OKyMeHTbl 113 6116Jli10TeLJHOfO cp01-I)la; 

- npeJJ.OCTaBJ151eT )lOCTYTI K 3J1eKTp01-1HbiM pecypcaM 611611110TeK11; 

- COCTaBJl51.eT B TIOMOLUb HayLJHOH 11 yLJe6HOH )le51TeJ1bHOCTI1 J!IHCTI1TyTa 

6116J1110rpa~11LJeCKI1e yKa3aTeJl11, CTII1CKI1 JlV!TepaTyphi; 

- BbiTIOJ1H51eT 6H6J1110rpacp114eCKJ.1e CnpaBKI1 , npOBO)li1T 6116J1110rpacp11LJeCKI1e 

0630pbl, OpraHI13yeT KHI1)1(Hble BbiCTaBKI1. 

3.3. IlpeJJ.OCTaBJ151.eT LJI-1TaTeJ151M .upyr11e Bl1)lbl ycnyr, nepeLJel-lb KOTOpblX 

onpe.uen51eTc51 «Ilpas11naM11 TIOJ1b30BaHI151 611611110TeKoi1 OpcKoro ryMaHV!TapHo

TexHonorMLJecKoro 11HCTI1TyTa ( cp111111ana) OfY», yTsep)!(JJ.eHHbiX peKTopoM VlHCTI1TyTa. 

3.4. OcyLUeCTBJ15leT KoMnneKTosaHI1e ~oH.ua s cooTseTCTBJ.111 c 

o6pa3oBaTeJlbHhiMI1 nporpaMMaMI1 Bbicwero o6pa3osaHI151 11 cpeJJ.Hero 

npo~eCCI10HaJ1hHOfO o6pa30BaHI151 , yye6HbiMJ.1 TIJlaJ-faM 11, TeMaTI1KOH HayYHhlX 



11CCJie.LI,osam·d1. ITp11o6peTaeT yye6HyJO, HayYHyJO, cnpasol.£HYJO, nep110.LI,I1YecKyio, 

XY.LI,O:>KeCTBeHHYlO J111TepaTypy, B TOM YI1CJie 11 JJieKTpOHI-Ibie 113)],3HI15I. 

3.5. :VbyYaeT cTeneHb y.LI,oBJieTsopei-1115! YI1TaTeJibCKoro cnpoca c ueJibJO 

np11Be.LI,eJ-1115I COCTaBa 11 TeMaTI1KI1 cpOH.LI,a B COOTBeTCTBI1e C 11I-IQJOpMaU,I10HJ-IbiMI1 

noTpe6HOCT5IMI1 noJib30BaTeJieti. AHaJII1311pyeT o6ecneYeHHOCTb cTy.LI,eHTOB yl.£e6HOH 

Jli1TepaTypoti. 

3 .6. OcywecTBJI5IeT yYeT, pa3Mewei-IJ.1e 11 nposepKy cpoH.LI,a, o6ecnel.£11BaeT ero 

COXpaHHOCTb, pe:>KHM XpaHeJ-1115!, pecTaBpaU,I11D .LI,OKyMeHTOB. 

3.7. l13b!MaeT .LI,OKyMeHTbl 113 6116JII10TeYHOf0 cpOH.LI,a COrJiaCHO .LI,eHCTBYlOW11M 

HOpMaTHBHbiM aKTaM. OcywecTBJI5IeT nepepacnpe.LI,eneHYie HenpoQJYIJlbJ-IOH 11 .LI,y6nenwti 

Jl 11TepaTyp bl. 

3.8. PacKpbiBaeT cocTaB cpoH.LI,a c noMOWblO 6116JII10TeYHbiX JJieKTpOHHbiX H 

KapTOYHbiX KaTaJioros. YYacTsyeT B C03.LI,aHI111 CBO.LI,Horo JJleKTpOHHoro KaTaJiora 

sy30BCKI1X 6116JIHOTeK r. OpeH6ypra 11 OpeH6yprcKoH o6JiaCTI1. 

3.9. OpraHI13yeT y.LI,aneHHbiH .LI,OcTyn K JJieKTpOHHbiM o6pa3oBaTeJibHbiM pecypcaM. 

3.1 0. ITpoBO.LI,I1T 3aH5ITI15I no ocHoBaM YIHcpopMaU.HOHf-IOH KYIIbTYPbi, o6yl.£aeT 

nOJib30BaTeJleH COBpeMeHJ-IbiM MeTO.LI,aM nOI1CKa 11I-1cpOpMaUI1H B aBTOMaTI1311pOBai-JHOH 

11HQJOpMaUHOHJ-I0-6H6Jli10TeYHOH CI1CTeMe 11 1Jl06aJibHb!X 11I-IQJOpMaU110HHbiX ceT5IX. 

3.11. Be.LI,eT opraHI13aUI10HHO-MeTO.LI,I1YecKyJO, KOHCYJibT3UHOHHYJO pa6oTy no 

cosepweHCTBOBaHI1lO scex HanpasJieHI1H .LI,e5ITeJibHOCTI1 6116JI11oTeK11. ITpoBO.LI,11T 

COUI10J10111YeCKI1e onpOCbl C UeJ1blO 113yYeHI15I HHTepeCOB 11 noTpe6HOCTeH 

nOJlb30BaTenei1. 

3 .12. 3aHI1M3eTC5I aBTOM3TI13aU11eH 6H6Jli10Tel.£Hb!X npoueCCOB, BHe.LI,p5IeT 

nepe.LI,OBb!e 6116JIHOTeYHble TeXHOJIOrl111. 

3.13. Koop.LI,11H11pyeT pa6oTy c Kacpe.LI,paMH 11 .LI,pyri1MI1 CTPYKTYPHbiMI1 

TIO.LI,pa3.LI,eJieHH5IMH l1HCTI1TyTa B paMKaX yYe6HO-BOCm1TaTeJlbJ-IOH H HayYHO-

HCCJie.LI,OBaTeJibCKOH .LI,e5ITeJibi-IOCTH l1HCTHTyTa. 

3.14. Pa3pa6aTbiBaeT HHCTPYKTHBHO-MeTO.LI,HYecKyt-o, TexHonorYil.£ecKyJO 11 

perJiaMeHTHPYJOWYI-0 .LI,OKyMeHTaumo no pa6oTe 6YI6Jli10TeKI1. 

4. YnpaBJJeHHe. CTpyKrypa " rnTaTbl. MaTepHaJJhHO-TeXHHIJecKoe o6ecneqeHHe 
4.1. 5116JII10TeKa H3XO.LI,I1TC5I B I-Jenocpe.LI,CTBeHHOM nO.LI,l.£11HeHI111 npopeKTOpa no 

yye6HOH pa6oTe. 0praHI13aUI15I 11 peopraHI13aUI15I (B TOM YI1CJie, BOnpOCbi, OTHOC5IWHeC5I 

K 113MeHeHI1JO CTPYKTYPbi H wTaTHoro pacnl1caH115I) ocywecTBJI5IJOTC5I no npYIKa3Y 

peKTOpa l1HCTHTyTa. 

4.2. PyKoBo.LI,CTBO 6YI6JII10TeKoi1 ocywecTBJ15IeT 3aBe.LI,yiDW11H, KOTOpbiH 

Ha3HaYaeTC5I peKTOpOM. 3aBe.LI,yfOW11H HeCeT nepcoHaJlbi-IYlO OTBeTCTBeHHOCTb 3a 

BbinOJlHeH11e B03JIO:>KeHHbiX Ha 6116JlHOTeKy 3a.LI,aY J.1 QJYHKUHH, 33 COCT05IHJ.1e TeXHJ.1KJ.1 

6e30n3CHOCTJ.1, oxpaHbl Tpy.LI,a; J.13.LI,aeT B npe.LI,enax CBOeH KOMneTeHUHH pacnOp5I:>KeHH5I 

VI YKa3aHH5I, o65I3aTeJlbHbie .LI,JI5I scex coTpy.LI,HI1KOB 6YI6JIHOTeKH, H ocywecTBJI5IeT 

npoBepKy 11X J.1CnOJ1HeHH5I. 

4.3. CoTpy.LI,HHKI1 6YI6nl1oTeKH npYIHHMaJOTC5I Ha pa6oTy 11 ysonbH5IJOTC5I 

np11Ka30M peKTOpa no npe.LI,CTaBJieHHlO 33Be.LI,yJOWerO 6116JlHOTeKOH. 
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4.4. bJ16JH10TeKa npOBO,LU1T pa6oTy B COOTBeTCTBYIYI C «0paBYIJlaMYI OOJlb30BaHJ151 

6J16JlY!OTeKOH OpcKoro ryMaHYITapHO-TeXHOJlOrYIYeCKOro YIHCTHTyTa ( cpYIJlY!aJla) orY», 

yTsep)K.UeHHbiMYI peKTopoM VIHCTYITyTa. )J,e51TeJlbHOCTb COTPY.UHHKOB 6H6nYioTeKYI 

pemaMeHTHpyeTC51 .UOJl)KHOCTHbiMH YIHCTPYKUI151MYI. 

4.5. CosemaTeJlbHbiM opraHoM np11 3ase.uyiDLUeM 6YI6nYioTeKoH 51BJ151eTc51 

MeTO.UYIYeCKYIH coseT. CocTaB coseTa yTsep)K.uaeTC51 3aBe.UyiDLUYIM 6YI6nHoTeKOH. 

4.6. A.nMHHI1CTpauYI5I 11HCTYITyTa o6ecne'-msaeT 6YI6nYJoTeKy <PYIHaHcHposai-meM 

KOMI1JleKTOBaHJ151, 6naroycTpOeHHbJMJ1 J1 o6opy.UOBaHHbiMJ1 110MeLUeHY!51MJ1 B 

COOTBeTCTBJ1J1 C ,UeHCTBYIDLUYIMYI HOpMaMYI , K01111pOBaJlbHO-MI-10)KJ1TeJlbHOH TeXHYIKOH, 

OpiTeXHYIKOH, TpaHC110pTOM. 

4.7. EH6nYioTeKa se.ueT .uoKyMei-nauYII-0 11 npe.uocTaBn51eT nnaHbi, OTYeTbi 11 YIHYID 

Y!HcpOpMaUYitO 0 CBOeH ,Ue51TeJlbHOCTYI B ycTaHOBJleHHOM 110p51.UKe. 

5. llpasa u o6snannocTH 
5 .1. EYI6nHoTeKa YJMeeT npaso: 

5 .1.1. CaMOCT051TeJlbHO onpe.uen51Tb co.uep)KaHHe 11 KOHKpeTHbie cpopMbi csoetl 

,Ue51TeJlbHOCTYI B COOTBeTCTBYIYI C ueJ151MJ1, 3a,UaYaMJ1 J1 cpyHKUJ151MYI, l13JlO)KeHHblMJ1 B 

HaCT051LUeM 00J10)KeH YIYI. 

5.1.2. Pa3pa6aTbiBaTb npaBYIJla nonb30BaHYI51 6H6JlYIOTeKOH. 

5 .1.3. Pacnop51)KaTbC51 npe.uocTasneHHbiMYI accYirHoBaHJ151MYI B paMKax 

yTsep)K.ueHHbiX cMeT. 

5.1.4. Onpe.uen51Tb BYI.Ubi YI pa3Mepbi KOMneHcauHH ymep6a, HaHeceHHoro 

Yl1TaTeJ151MYI 6YI6JlYIOTeKe COrJlaCHO ,UeHCTBYfOLUYIM HOpMaTYIBHbiM )lOKyMeHTaM. 

5.1.5. 3I--IaKOMJ1TbC51 C o6pa30BaTeJlbHbiMYI nporpaMMaMYI, yye6Hb!MYI OJlaHaMYJ, 

TeMaTY!KOH HayYHO-YICCJle,UOBaTeJlbCKYIX pa6oT VIHCTYITyTa. nonyYaTb OT CTPYKTYPHblX 

no.upa3.ueneHHH MaTepYiaJlbi YI cse.ueHYJ51, Heo6xo.UYJMbie )lJ151 peweHI151 nocTasneHHbiX 

nepe.u 6YI6JlYJOTeKoi1 3a.uaY. 

5.1.6. npe.ucTaBJ151Tb HHCTYITYT B pa3JlJ1YHbiX yype)K,UeHJ15IX, opraHJ13aUI151X, 

npHHY!MaTb yYaCTJ1e B pa6oTe HayYHbiX KOHcpepeHL{YIH, COBeLUaHYIH, CeMYJHapoB 110 

B011pOCaM 6YI6Jll10TeYHOH Yl Y!HcpopMaUJ10HH0-6116JlYIOrpacpHYeCKOH ,Ue51TeJlbHOCTJ1. 

5.1.7 . npoBO.UY!Tb aTTeCTaUI-11-0 COTPYLlHHKOB 6J16JlYJOTeKH, pyKOBO.UCTBY51Cb 

HOpMaTHBHbiMI-1 .UOKyMeHTaMI-1 . 

5.1.8. BecTH B ycTaHosneHHOM nop5I.UKe nepenHcKy c .upyrHMH 6YJ6nYJoTeKaMYI, 

OpraH Y13aUI151MJ1. 

5.2. 6YJ6nHoTeKa o6sl3aHa: 

5.2.1. 06ecneYYJBaTb peanH3aUHID npas nonb30BaTenetl 6H6nYioTeKYI Ha 

6H6Jll10TeYHO-Y1HcpOpMaUY10I-IHOe o6cJly)KHBaHJ1e B COOTBeTCTBYIYI C fpa)K,UaHCKYIM 

KO,UeKCOM, cpe.uepaJlbi-IbiMI-1 3aKOHaMY1 «0 6H6JlHOTeYHOM ,UeJle», «06 o6pa30BaHYIYI», 

«06 1-11-IcpOpMaUHI-1, 1-11-IcpOpMaUHOJ-!HbiX TeXHOJ10fl151X J1 3aLUHTe YIH<PopMaUI-111», 

«OpasHnaMH nOJlb30BaHJ151 EH6JlHOTeKoi1 OpcKoro ryMaHHTapHo-TexHonorHYecKoro 

YIHCTHTyTa ( cpi1JlJ1aJ1a) OfY» J1 HaCT051LUY1M noJlO)Kei-JYJeM. 

5.2.2. KoMnneKTOBaTb cpoH.u yye6HbiX 1-1 HayYHbiX YI3.Uai-IYIH Ha Tpa.UHUHOHHbiX 11 

3JleKTpOHHbiX HOCJ1TeJI51X B COOTBeTCTBJ1J1 C yye6Hb!MY1 nporpaMMaMJ1, 11JlaHaMJ1 J1 

TeMaTHKOH HayYHO-YJccne.uosaTeJl bCKHX pa6oT VIHCTHTyTa. 
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5.2.3. 06ecneYH8aTb coxpaHHOCTb 6H6nHoTeYHoro cpOH)la. Pa6oTHHKH 

6H6nHOTeKH, 8l1H08HbJe 8 npHYHHeHHH ywep6a 6H6JlHOTeYHbiM cpOH)l3M, HecyT 

OT8eTCT8eHHOCTb 8 nop5I)lKe, npeJlyCMOTpeHHOM )lei1cT8YJ-OlUI1M 33KOHO)l3TenbCT80M. 

5 .2.4. Dpe)lOCT38Jl51Tb 8 ycTaH08neHHOM nop51)lKe OTYeTbl 3)lMI1Hl1CTpaUHI1 

l1HCTHTyTa. Co3)la8aTb 11 nO)lJlep)KH8aTb 8 6H6nHoTeKe KOMcpopTHbie ycno8H51 )ln51 

pa60Tbl YHTaTeneH. 

3a8e)lyJ-OlUI1H 6H6JlHOTeKOH 1~- VI.K. THXOH08a 

COr JlACOBAHO: 4J_/r HaYaJlbHHK J-OPHJlHYecKoro OT)leJla B.H. KaTaHo8a 

C nono)KeHHeM o 6H6nHoTeKe 03HaKoMneHbi COTPYJlHHKH: 

« » 20 r. 

(<DJ1.0.) (no.rm11cb) 

« » 20 r. 

(<D.VI .O.) (nonn11cb) 

« » 20 r. 

(<D.VI.O.) (nonnHcb) 

« » 20 r. 

(<D.J!LO. ) (nonn11cb) 

« » 20 r. 

(<D.Vl.O.) (no.rtnHcb) 

« » 20 r. 

(ct>.VI.O.) (nonnHCb) 
« » 20 r. 

(ct:>J1.0 .) (nonnHcb) 






