0
Y
MHWHOBPHAYKH POCCHHA

Opcknit
rYMAHHTAPHO-TEXHOJIOTHICCKHIA
HHCTHTYT ((punal)
deaepajbLHOro rocyapcTBEHHOr0
010/UKeTHOI0 00pa30BaTEJILHOI0 YYPEKACHUS
BBICLIEro 00pa3oBaHus
«Opendyprekuii rocyAapcTBeHHbIH YHHBEPCUTET»
(Opckuii ryMaHUTaPHO-TEXHOJIOrHIECKHIA
uHcTuTyT (prmmar) OI'Y)

NIPUKA3

010207 Ne (OF
r. Opck

| O Ha3HaYEeHMH OTBETCTBEHHBIX 32 HH(YOPMALIMOHHOE ‘
HanosiHeHue calita Opckoro ryMaHHTapHoO-
TEXHOJIOrHYecKoro uHeTutyTa (Gunmana) OIy

B

JIns  obecriedeHHs  aKTyalid3alldd H  JIOCTOBEPHOCTH  HH(OpMALWH,
IIpeNOCTaRNsAEMO  CTPYKTYPHBIMH  HofpasfieneHusaMu Juia  cadita  Opckoro
TyMaHHUTapHO-TEXHOJIOIHYeckoro HHcTHTyTa (dumuana) OI'Y http://og-ti.ru, B nemix
TIOBBILIEHAS MH()OPMHPOBAaHHOCTH 0OPa30BaTENILHBIX U HAYYHBIX COOOMIECTB CTPAHBI 1
HacelleHUs PErHOHa, a TaK K€ B CBA3H ¢ KaJJPOBBIMH H3MEHCHUSIMHU

IpHUKa3EklBalo:

1. Ha3HauuTh OTBETCTBEHHBIMH 33 HHQOPMAllMOHHOE HANOJIHEHHE W
AKTyaIM3aIHI0 pa3/esioB, MOPa3/IeNoB H PyOPUK caliTa MHCTUTYTA:

1.1. Pasnen «Csenenns 06 00pazoBaTebHON OpraHU3alyumy.

NOJIpa3AeIbl: ‘

— OCHOBHEIE CBE/ICHHS — HAYaJIbHUKA OT/IeNIa JOKYMEHTallHOHHOTO 00€CTIeYeH S
¥ KOHTpOJIs UcnonHenns fokyMeHToB Jlockyroy JLE.;

— CTpyKkTypa ¥ OpraHsl YIpaBleHHs o0pa3oBaTeNpHOM OpraHusamued —
UCIIONHSIOMETO 00S3aHHOCTH HaYabHUKA OTAeNna kaapoB TapcakoBy E.B.;

— JIOKyMEeHTHl — HayaJbHHMKa OTAeNa JOKYMEHTAIMOHHOIO O0eCIedeHus |
KOHTPOJIS UCONHeHus JokyMeHToB JlockyroBy JLE.;

— O6pa3oBaHue — 3aMECTUTENS AUPEKTOpa 1o y4eOHO-MeTOqUIeCKoH pabote
Tpumxuny H.W.:

pyOpuxm:



— Peanusyemele oGpa3zoBatenbHble IporpaMMsl, CBEIEHUS O pe3ybTaTax
npHeMa — 3aMECTHTENsl AUPEKTopa IO y4eOHO-MeToAMdYecKod pabote
Tpumkuny H.I1.;

— Caepnenus 06 o6pa3oBaTelbHBIX IIporpaMmmax, CBeIeHHs O YUCIEHHOCTH
o0y4aromuxcss M0 peaju3yeMbIM 00pa3oBaTeNbHBIM IIpOrpaMmam,
Vndopmarust 0 pe3ylbTaTax NepeBO/a, BOCCTAHOBICHUS M OTYUCICHUSA —
HavalsHHKa yueGHoro otaena Mscaukosy JL.B.;

— MudopMarus o HalpaBIeHUAAX U pe3yILTaTax HayYHOM JEATEIbHOCTH U
HAYYHO-HCCIIE0BATENbCKOM 0a3e €€ oCyIecTBIeHHs — 3aMECTHTEI
JupexTopa o HayuHoi pabore Epodeesy H.E.;

— O6pa3oBareNbHble CTAHAApPTHl — 3aMECTHTENs JUpeKTopa Io y4de6GHO-
MeToaudeckoit pabote Tpumkuny H.I.;

—PykosojctBo. Ilemarormyeckuif  (Hay4HO-IIEHAarordyeckuii) CocrtaB —
HCIIONHAIONIEro 00A3aHHOCTH HavaJIbHUKA OTAena Kajpos TapcakoBy E.B.;

— MaTtepuansHo-TeXHHYECKOe o0ecIiedeHHe H OCHAIEHHOCTh 00pa30BaTENbHOIO
mpomecca — HaJaAIBHHKA OTAeNa IO aJMHHHCTPaTHBHO-XO3SHCTBEHHOH paGoTe u
KalHTaIEHOMY cTpouTelibcTBy AHfpeesa C.A.:

pyOpuKH:

— Wndopmanus 0 HAIMYUU Ha 3aKOHHOM OCHOBaHMH 3JlaHUMH, CTPOCHHUH,
COOPYXEHHI,  TEpPpUTOPUH, HEOOXOAUMBIX  JUIi  OCYIIECTBJICHHS
obOpasoBatesbHOl AestensHocTH; MH(opMalus o Hanuauu 060py10BaHHbIX
y4eOHEIX KaOMHETOB, 00BEKTOB Ul IPOBEACHHUS MPAKTHIECKHUX 3aHATHI —
HayaJIbHUKA OTJENIa 10 aJMUHHMCTPAaTHUBHO-XO3SMCTBEHHOW pabore H
KamuTILHOMY cTpouTenbeTBY AHnpeesa C.A.;

— Mudopmarms 0 HaTHIMH OMOIHOTEK, OOBEKTOB IMUTAHUS U OXPaHBI
3110pOBbsS OOYYAIOIIMXCS — 3aMECTHTEN JUPEKTOpa IO COLMANbHOM H
BocruTaTelnbHoM pabore IMTucapenko JI.B., 3aBexyromero Gubiuorexoi
Tuxonosy N.K.;

— MudopMans 0 HaTMIUM 0OBEKTOB CIOPTA — 3aBEAYIOILEro Kadenpoi
¢usBocmuranus Mopososa O.B.;

— Mg opMaliys 0 HAIMIHA CpeICTB 00yIEHHUs X BOCIMTAaHH)S — 3aMECTUTEIIS
JUpEKTOpa 10 yueOHO-MeToauueckoi pabore Tpumxuny H.J., 3amectutens
JMPEKTOpA MO COLMANBHOMN M BocIUTaTenbHoH pabote [Tucapenko JLB.;
—HWupopManss O HAIMYAM MAaTEpHAIBPHO-TEXHHYECKMX  YCIOBHIA,
00€eCIIeUUBAONIAX  BO3MOXHOCTH  OECNpENsITCTBEHHOr0  JOCTyma
MOCTYNAIOMHUX C OrPaHMYCHHBIMH BO3MOXHOCTAMH 310pOBbA U (WiM)
MHBAJIMIOB — 3aMECTHTENS AUPeKTOopa M0 yueOHOo-MeTou4ueckol paboTe
Tpumkvay H.M., HavanbHMKa OTHAeNa IO  aJMHHUCTPAaTHBHO-
X031CTBEHHOM paboTe M KanuTaIbHOMY cTpouTenseTBy AHnpeesa C.A.;
— IlepeyeHb JIEKTPOHHEBIX PECYPCOB, K KOTOPEIM 00€CIIEUMBAETCS LOCTYII
o0yJaroImuxcs — Ha4aJbHHKa HHPOPMaLIMOHHO-KOMMYHHKALOHHOTO
nenrpa Canpeixuaa M.B.;

—CrunmeHguy M WHBIE BHJABl MaTCPHANBHOM IONNEPXKH — 3aMECTHTENS
JMPEKTOPA IO COLMANIBHOM M BocnuTaTenbHON paboTte Ilncapenko JIL.B.;



— IlmaTHEIE o0pa3oBaTe/bHEIE YCIIyTH, (OHUHaHCOBO-XO3SHCTBEHHAS
e TeIFHOCTD — H. 0. ITaBHOTO Oyxranrtepa JleBuny E.A.;

— BakantHbie Mecta a1 npueMa (IiepeBojia) — HaYalbHUKA y4eOHOro oT/ena
Mscuuxoy JI.B.

1.2. Pazpgen « UIHCTUTYT»:

IIOAApa3ebl:

— AHTUKOppYIIIMOHHAs IIOJIUTHKA — 3aMECTUTENsl AMpPEKTOpa Mo YydeOHO-
Mmeroandeckoit pabore Tpumkuny H.I.;

—IlpoTuBoselicTBE WUOCONIOTHH TeppopU3Ma — HadaJdbHHKA OTHeNa II0
aIMUHICTPATUBHO-XO03SHCTBEHHOM paboTe H KaMTaabHOMY CTpouTeNnbeTBY Annpeesa C.A.;

— CoBeThI:

pyOpuKu:

— Y4eHslii coBeT — cexpeTaps ydeHoro cosera [lerpam NLA.;
— HayuHo-TexHu4YeCcKuil COBeT, PenaknnOHHO-U3AATENBCKUI COBET —
3aMeCTUTeNs JUpEeKTopa o Hay4uHoii pabote EpodeeBy H.E.;
— HayuHo-MeToqu4ecKuii COBET — 3aMECTUTEN JUpeKTopa Mo y4eOHO-
MeToaudeckoit pabore Tpumxuny H.H.;
—CoBer 1O COLMANBHO-BOCHHUTATENIbHOW paboTe — 3aMecTUTeNs
IUpEKTopa IO COIMAIbHON U BocnuTaTenbHoit pabote ITucapenko JI.B.
— Ilonpaznenenus:
pyOpuxw:
— U3narenbcTBO — 3aBeMyromnero uznarensctsoM Konnaesy E.B.;
— MadopMaluOHHO-KOMMYHHUKAIIMOHHBIM  IIEHTp —  HadalbHUKA
nHGOPMAMOHHO-KOMMYHHKAIIMOHHOTO 1ieHTpa CanprikuHa M.B.;
— CryneHueckoe OOIIEXHUTHE — Ha4daJlbHUKA OTENA II0 COLMAJIBHOH H
BocIuTarelbHoi padote Ymeroaepy E.1O.;
— CronoBas — 3aBeyroniero ctoaoBoit Makeey H.JI.;
— 3JpaBIyHKT — HAYaJIbHUKA OTAEJNA [0 COUUAIIEHON U BOCIIUTATENBHOM

pabote Ymerbaeny E.1O.;
— OTen Mo afMUHHCTPATUBHO-X03MCTBEHHOM paboTe U KanuTaTbHOMY
CTPOUTEJIbCTBY — Ha4daJbHHKA OTAeNa 10 AaJMHUHHCTPAaTUBHO-

XO03sSICTBEHHOM paboTe U KaTUTAIEHOMY CTpOUTENbCTBY AHApeeBa C.A.;
— YueOHEI oTHeN — HayalbHuKa yaeOHoro otaena MsacHukosy JI.B.;

— Otpen OyxranTepud — 4. 0. TIaBHoro Oyxranrepa Jlesuny E.A.;

— Otpen KagpoB — HCIHONHSIOWETO OOS3aHHOCTH HadajlbHHKA OTAeIa
kagpoB TapcakoBy E.B.; “

— Otaen OOKYMEHTaLHOHHOTO O0ECTeYeHHs W KOHTPOJIS HCIIOJHEHUSI
JIOKYMEHTOB — Ha4aJIbHUKa OT/eNla JOKyMEHTAIIMOHHOTO 00ecrieYeHus 1
KOHTPOJIS UCTIONHEeHHs oKyMeHToB JlockyToBy JLE.;

—Opuauuecknii oTaen — HavaldbHHKAa IOPUAMYECKOTO OTAeNa
Kartanosy B.H.;

— CeKTOp JOIMOJNHUTEILHOIO OOpa30BaHUS — 3aBEAYIOIIEr0 CEeKTOPOM
Suyx H.J;

— bubnuoreka — 3aBexyrouiero oubmorexoii Tuxonory M.K.;



— DakynbTeTh — JE€KaHOB;
— Kadenps! — 3aBeyroImux Kadeapamu, '
—Ipodcoro3nas  OpraHmsanus —  TpeAcenareist — IepBUYHOH
npod)coro3Hol opraHu3anuy paboTHIKOB U cTyaeHToB Hacnenosy I'.B.;
— Opcxuit pumaan Acconpanuy «OpeHOYPrekuil yHUBEPCUTETCKUHN (yueOHbIiT)
OKpYT» — 3aMeCTUTeJIs JUPeKTopa 1o HaydHo# pabote Epodeesy H.E.;
— CIIpaBOYHHK — HA4aJlbHHUKA OTJeNa JOKYMEHTAlMOHHOrO OOeCIeueHHs H
KOHTpOJIA MCIoNHeHus JokyMeHToB JlockyToBy JLE.

1.3.Pasgen  «O6pasopanme» — 3aMeCTHTeNS JUpeKTOpa MO  y4eGHO-
Mmeroguueckoii pabore Tpumkuny H.H.

1.4, Pasnen «Hayka» — 3aMecTuTeNs [MpEKTOpa MO Hay4dHOH pabote
Epodeesy H.E.

1.5. Pasnen «bubimoTekay — 3apeayroiero 6ubnuorexoit Tuxonosy M.K.

1.6. Pasmen «AGHTypHeHTaM» — OTBETCTBEHHOTO CeKpeTapsi OTOOpOYHOM
komuccur Boska U.B.

1.7. Pasnen «CryneHTam» - 3aMECTUTENd IUPEKTOpa IO COLMAILHON H
BocmurareNsHoi pabore ITucapenko JLB.:

HOJpa3zeibl:

— CTunenauu ¥ crdnenxuartsl, Tpypoycrpoiicto, CTyneHdueckoe OOMIEXHTHE,
OpraH cTyIeHYECKOr0 CaMOoyIIpaBlIeHns, MeIUIMHCKOe 00CIyKUBaHHE — 3aMEeCTUTE]L
JHUpeKTopa 110 COIMANIBLHOIM 1 BociuTaTensHo pabote ITncapenko JI.B.;

— Pacmucanue 3aHITHI — HadalbHUKA yaeOHoro otena Mscaukosy JL.B.;

— CTonMOCTb 06y4eHH s M HOPSIOK OIUIaThl — 1. 0. IMaBHoro 6yxranrepa Jlesuny E.A.

1.8. Pa3nen «CotpysHUKaM»:

MO/Ipa3ieisl:

— PykoBojuTeNnsaM — HayalbHHKA OT/AENa JOKYMEHTAIMOHHOIO OfecnedeHus u
KOHTpOJIS HCIIOJIHeHHst fokyMeHToB JlockyroBy JLE.;

— HopmaruBHO-TIpaBoBoe OO€cIeueHHe — HadallbHUKa IOPUIMYECKOro OT/eNna
KatarnoBy B.H., HaualbHUKa OT/eNa HOKYMEHTALIHOHHOrO O0ecredeHyst U KOHTPOILA
ucnonuenus nokymeHtoB JlockyroBy JLE.;

— Branku oduIHANBHBIX JOKYMEHTOB — HaYalbHUKA OT/AeNa JIOKYMEHTaIMOHHOTO
obecriedeHus] ¥ KOHTPOJIA HCIIONHeHUs JoKyMeHToB JlockyToBy JLE.;

— Oxpana Tpyaa, [ToxapHas 6€30I1acHOCTB — BEJlYLIETO CHEIHaNiCTa 10 OXpaHe
tpyna Hacnenosy I'.B.;

— QopMHpOBAHME OTYETHOCTH — 3aMECTHTENA JUpEeKTopa Mo ydeOHo-
MeToauueckoi pabote Tpumukuny H.H.;

— Bakancun, #36paHus, KOHKYPCH — ceKpeTaps yaeHoro cosera Ilerpam HLA.;

— I'paxnaHckas 060poHa M UPEe3BBIYAHBIE CUTYallMi — Ha4aJbHUKA OT/eNa 110
aJIMMHUCTPATHBHO-XO35MCTBEHHOM  paboTe ¥  KAalHUTAIBHOMY  CTPOMTENBCTBY
Anppeesa C.A.

2. OTBETCTBEHHBIM 3a HH()OPMAIOHHOE HANOJHEHHE HE peXe OJHOro pasa B
MecsI] MPOBOAUTHL aHANW3 WHGOPMALMOHHOTO HAMONHEHHS caliTa W, B Ciydae
HeOOXOMMOCTH, BHOCUTH COOTBETCTBYIONHE U3MEHEHH K YTOYHEHHMSI, HO HE TI03HEE



10 pabouux mHel MOCIe BCTYIUICHUS H3MEHEHMH B CUiTy. IHbopMaIuio HanpasJisiTh 10
azgpecy: web_adm(@ogti.orsk.ru.

3. Hauansanky YKL Canprikuny M.B. oGecrieqnts KOHTpOIE 3a 6ecriepeboiinoi
paboToii caliTa HHCTUTYTA.

4. BO3NOXUTh IEPCOHANBHYI0 OTBETCTBEHHOCTh 3a (GOpPMY H COAEpXKaHHe
nHGOPMALIUH, pa3MelaeMoii Ha caiiTe HHCTHTYTa, Ha PYKOBOJIHUTENEH CTPYKTYPHBIX
noApa3eIecHHUIl.

5. PyKOBOZHUTENSIM CTPYKTYPHBIX TOApa3fie/ieHMH pasMelaTb Ha caiTe
UHCTUTYTa MPOEKTHl JOKyMEHTOB, KOTOpEIE OyAyT YTBEpPXKHAaTbCA Ha 3aceJaHUH
YYEHOro COBETa MHCTHUTYTa, B pasiene «HoOBoCTH» He mo3nHee 4eM 3a 10 numeii mo
3acefjaHus yYEHOro COBETa.

6. HazHauuTe umXeHepa-IporpaMMHcTa HH()OPMalOHHO-KOMMYHHMKAI[AOH-
noro uenrpa JlockyroBa 3.B. OTBETCTBEHHBIM 3a paboTy cailiTa, TEXHHYECKOE
CONPOBOX/IEHHE, 3aIIUTY BEICTaBIAeMON MH(OpPMalMU, BO3MOXHOCTh KOIIHPOBaHUSL
nEGOpMAlMd HA pe3epBHBII HOCHUTENb, OOECIEYEeHHE €€ BOCCTAHOBICHHE H
OllepaTHBHOE pasMelieHne HHPOpMAaKH Ha CAUT HHCTUTYTA.

7. O6s13aTh OTBeTCTBeHHOro 3a caiiT Jlockyrosa O.B. pasMemars CpOYHYIO
UH(OPMAIIHIO B TeUeHKe OXHOTo pabodero Ius.

8. PaspemuTs  cTapiieMy — IIperofaBaTeqro  KadeApel  IMPOrpaMMHOIO
obecrieueHuss bormanosoit B.C. pasmemats HOBOCTH B pasjene «Hosoctu» u
MaTepHaiEsl B pasfieniax caiita mo Mepe HeoOXOIUMOCTH.

9. CuuTaTh yTpaTHBIIAM cuity TnpHka3 oT 26.09.2016 r. Ne 85 «O HazHayeHHH
OTBETCTBEHHBIX 3a MH(OpPMAIMOHHOE HamolHeHHe caita OpCKOro ryMaHHTapHO-
TEXHOJOrHYecKoro HHCTUTyTa (prnuana) OI'Y».

10. KoHTpOJIb MCIIOTHEHUS NIPHUKa3a BO3JIOXKHUTH Ha 3aMECTUTENIS JUPEKTOpa 110
HayuHoii pabote Epodeery H.E.

Hupexrop W B.B. CeunukoBa

[IpoexT nprka3a NOATOTOBHIL:

3aMecTHTENb AMPEKTOpa II0 HAy4YHOHR z/%’ H.E. Epodeera
pabote

CornacoBaHo:

3amecTuTeNs JUPEKTOpa MO y4eOGHO- @ H.WU. Tpumkuna
METOIHIECKOi paboTe

3aMeCTUTENb AUPEKTOpa II0 Q[\/ JL.B. ITucapenko

COLIMAILHOM M BOCIUTATeNIbHOM paboTe

HavansHUK IOpUANYECKOro OTAeNa 2. &% B.H. Karanosa



