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1 I_Ie.]'ll/l U 321a4YH1 OCBOCHHA NTUCHHUIIJIMHBI

Heab ocBOEHUS TUCHUTUTHHBL: (HOPMUPOBAHUE KOMIUIEKCA 3HAHUH, 0a30BBIX YMEHUI U HABBIKOB B
00J1acTH TakM-MEHEIDKMEHTa Il 00eCIieueHUs aJIeKBaTHOH OPHEHTAIIMM B BBHICOKO AMHAMUYHOM cpene
JESTEIIbHOCTH U OCYIIECTBIICHUS CBOCBPEMEHHBIX JIEHCTBUU ISl TOBBIIICHHS Y((HEKTUBHOCTH JOCTHKE-
HUH.

3anaun:

- O3HAKOMJICHUE CTYJICHTOB C OCHOBHBIM TE€PMHHOJIOTMYECKUM aIapaToM JTUCHHUIUIMHBI «Taim-
MEHEHKMEHT;

- YCBOGHHE CTY/ICHTAMH OCHOBHBIX MPUHIIMIIOB TAUM-MEHEI)KMEHTA;

- o0y4eHHEe CTYJICHTOB HCIIOJIb30BAHHMIO B MPAKTHYECCKOW JESITEIBHOCTH METOJOB TalM-MEHEK-
MEHTa;

- COBEPIIICHCTBOBAHUE Y CTYACHTOB HaBBIKOB CAMOKOHTPOJISI, CAMOOPTAaHU3AIMHU U CAMOPETYJISIINH;

- (hopmupoBaHUE U COBEPIIICHCTBOBAHUE Y CTYJICHTOB YMECHHSI KQUeCTBEHHO aHAITM3UPOBATH U Olle-

HHUBATb CBOU ﬂeﬁCTBHH.

2 MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTe/ibHOMH MPOrpaMMbl

JlucuuiuimHa OTHOCHTCS K 0a30B0it yactu 6moka [l «/{ucuummiaer (MOTy T )»

[IpepexBu3uTHl qUCHUILIUHBL: OTCYTCTBYIOT

[ToctpexBu3uthl quctuminHbl: b1.J1.6.11 OcHOBBI S9KOHOMHKH ¥ (PHHAHCOBOW IPaMOTHOCTH

3 TpeGoBanus K pe3yJabTaTaM 00y4eHHs 10 JUCHHUIIMHE

Hpouecc HU3YYUCHUS NUCHUIUINHBI HAITPAaBJICH Ha q)OpMI/IpOBaHI/Ie CIICAYIOIINX PpE3yJIbTaTOB 06yqe—

HHA.

Kon u HaumeHnoBanue popmu-
PYyeMbIX KOMIIeTeH i

Koa v HauMeHOBaHHe MHAUKA-
TOpa TOCTUKCHUA KOMITETCH-
105058

Ilianupyemblie pe3yabTaThl
o0yueHusl MO TUCHHUILJIMHE, Xa-
paxkTepu3ymouue 3Tanbl QGop-

MHPOBAaHHMS KOMIIETECHIM I

VYK-6 CriocobeH ynpaBiisiTh
CBOWM BpEMEHEM, BHICTPAUBATh
U peaJIn30BbIBATh TPACKTOPHIO
CaMOpa3BHUTHS HA OCHOBE IPHH-
IIUTIOB 00pa30BaHMs B TEUEHUE
BCEU KU3HU

VYK-6-B-1 Ilonnmaet BaxXHOCTb
TIJIAHUPOBAHUS 1IEJIEH COOCTBEH-
HOMW JIEATEIBHOCTH C y4E€TOM
YCJIOBUM, CPEJICTB, IMYHOCTHBIX
BO3MO>KHOCTEH, 3TallOB Kapbep-
HOTO POCTa, BpEMEHHOM 1ep-
CIIEKTUBBI PAa3BUTHS JESATEIBHO-
CTH U TpeOOBaHUI pbIHKA TPpyJa
VK-6-B-2 Peanusyer HameueH-
HBIE LIEJIM C YYETOM YCIIOBUH,
CPEJICTB, IMYHOCTHBIX BO3MOXK-
HOCTEH, 3TANOB KAPhEPHOTO PO-
CTa, BpEMEHHOM MEePCIIEKTUBBI
pa3BUTHUSA JEATEIBHOCTH U Tpe-
OOBaHUI pbIHKA TpyAa
VYK-6-B-3 JleMmoHCTpUpYET UH-
Tepec K yueOe U UCTIONTh3YET
IIPEIOCTABIIIEMbIE BO3MOXKHO-
CTH JIJ1s1 IpUOOPETEHHSI HOBBIX

3HaTh:

1IeJIU COOCTBEHHOM JEATENbHO-
CTH; CITIOCOOBI peanu3aiuu
HaMEUYEHHBIX 1Iefiel ¢ yueTom
YCJIOBHUM, CPEJICTB, IMYHOCTHBIX
BO3MOYKHOCTEMH, 3TaroB Kapbep-
HOTO POCTa, BpEMEHHOM Tep-
CHEKTHUBBI Pa3BUTHUS JI€ATEIBHO-
CTH Y TpeOOBaHMIA PHIHKA TPYIA;
BO3MOKHOCTH U1 TproOpere-
HUSI HOBBIX 3HAHWH M HABBIKOB;
HaBBIKH OLIEHKU 3P PEKTUBHOCTH
WCTIOJIb30BaHUS BPEMEHH TTPH
pELIEHUH MTOCTABICHHBIX 3a/1a4
Ymerhb:

IUIAHUPOBATh, PEATH30BbIBATD
HaMEUYCHHBIE [[EJIN C YIeTOM
YCIIOBHIA, CPEICTB, TNYHOCTHBIX




Kon u HaumenoBanue ¢gopmmu-
PyeMbIX KOMIIETeHIM I

Koa m HauMeHOBaHHe HHAUKA-
TOpa TOCTUKCHUA KOMIIETCH-
10044

IInanupyemsie pe3ybTaThl
o0yuyeHus 1O JUCHHUILIMHE, Xa-
paKTepu3ylolme 3Tans! (op-

MHUPOBAaHMSI KOMIIeTeHIM

3HAHUI U HABBIKOB

VYK-6-B-4 Kputnuecku oleHH-
BaeT 3((HEeKTUBHOCTH UCIIOIB30-
BaHUs BPEMEHHU NPHU PEUICHUH
IIOCTaBJIEHHBIX 3aJa4

BO3MOHOCTEM, 3TAIOB Kapbep-
HOT'O POCTa, BpEMEHHOM nep-
CIIEKTHBBI PAa3BUTHUS JCATEIHHO-
CTH U TpeOOBaHUI pbIHKA TPY/Ia;
KCII0JIb30BaTh BO3MOKHOCTH
JUTsl IPUOOPETEeHNS HOBBIX 3HA-
HUH ¥ HaBBIKOB; OIICHUBATH (-
(EeKTUBHOCTH MCIIOIb30BAHUS
BPEMEHU TP PEIICHUH [TOCTaB-
JICHHBIX 3a/1a4

Baajaers:

HaBbIKAMH IUIAHUPOBAHUS, pea-
JU3alM HAMEUYECHHBIX 1IeJIeH ¢
Y4YETOM YCJIOBH, CPEACTB, JIHY-
HOCTHBIX BO3MOJKHOCTEH, dTa-
OB KAPbEPHOT'O POCTA, BPEMEH-
HOM NEPCTIIEKTUBBI Pa3BUTHUS JIe-
ATEJILHOCTU U TpeOOBaHUN
PBIHKA TPYJa; TPUOOPETCHUS
HOBBIX 3HAaHUH U HaBBIKOB;
OLIeHKH 2P PEKTUBHOCTH UC-
M0JIb30BaHUs BPEMEHH TIPU pe-
IICHUY TTOCTABJICHHBIX 33124

4 CTpyKTYypa U Cco/iepKaHHue QU CUUILIHHBI

4.1 CTpyKTypa AMCOHMIIIMHBI

061112151 TPYAOCMKOCTb TUCHUILIAHBI COCTABJISCT 3 3a4eTHBIC CIAWMHUIIbI (108 AKaJCMHUYCCKHUX 4Ya-

COB).
TpyroeMKocCTb,
Bua padorsl aKaJeMHYeCKHX YaCOB

1 cemectp BCEro
O0mas Tpyr0éMKOCTh 108 108
KonrakTHas pa6ora: 4,25 4,25
Jlexrum (JI) 2 2
[Tpaktuueckue 3ansatus (I113) 2 2
[IpoMexyTouHas aTTecTauus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHas padora: 103,75 103,75
- CaMOIMOJr0TOBKa (MpopaboTKa U MOBTOPEHHE JIEKIIMOHHOTO MaTepuaia u
MaTepHalia yueOHHKOB U Y4eOHBIX TOCOOUIA; 93,75 93,75
- TOATOTOBKA K MTPAKTUYECKUM 3aHITHUAM 10 10
Bup I/I)TOFOBOFO KOHTPOJIA (3a4eT, 3K3aMeH, A depeHunpoBaHHbII S
3auer




Pazgenbl quctumninnel, u3ydaemsie B 1 cemectpe

KonnuectBo yacoB

paslfena HanmMeHnoBanwue pasnenon scero |-AYAHTOpHA paboTta | BHea.
JI I13 | JIP | pabora
1 TeopeTnyeckre acleKThl TAM-MEHEHKMEHTA 42 2 40
2 [IepcoHaJIbHBIN TaM-MEHEKMEHT 66 2 64
Hroro 108 2 2 104
Bcero 108 2 2 104

4.2 Conepxxanue pas3aesioB QM CHUANINHbBI

Paszgea 1. Teoperuueckue acnekTbl TAMM-MeHeI:KMeHTA. BBeeHre B TaiiM-MeHeKMEHT. Oc-
HOBHBIC 337]a4d U NPEUMYIIECTBAa TaM-MeHeKMeHTa. Bunbl TaiiM-meHemxkMenta. Cucrema TaiM-Me-
HepkMeHTa. dunocodus TaitM-mMeHexMenTa. [lcuxonmorus TaiiM-MeHeKMeHTa. Llenenonaranye u Kito-
yeBbIe 00acTh Ku3HU. [TanupoBanue u opranusanus BpeMeHu. KOHTpoIb B TaiiM-MEHE)KMEHTE.

Paznen 2. IlepconanbHblid TAlIM-MeHeIKMeHT. THUIIbI OTHOIIEHUS JitoJieh K *Ku3Hu. [Ipokpactu-
HaIlMA: TIOHSATHE, IPUYUHBI, YPOBHH, CITIOCOOBI MpeooaeHus. TeXHUKHN TalM-MeHeKMeHTa. Opranu3anus
otnabpixa. JInmunas moruBarus. OpraHu3anus ¥ IaHupoBaHue pabouero nusa. Ilpuoputetsl. Jlenerupona-
Hue. Pabora ¢ nundopmanuein. MunuMuzanus BHyTPEHHUX U BHEIIHUX TToMeX. CaMOKOHTPOJIb.

4.3 [IpakTHYeckue 3aHATHA (CEMUHAPDI)

Ne Koi-Bo
Ne 3ausarus Tema
pazzgena qacoB
1 ) [IpoxkpacTuHaIus: MOHATHE, TPUUYUHBI, YPOBHHU, CIIOCOOBI 1
MPEO0JICHUS
1 2 Opranu3zanus oTjbpIxa |
Bcero

5 YuyeOHo-MeTOOM4YECKOE 00ecIeYeHre U CIUIIIHHbI
5.1 OcHoBHas1 1uTEpaTypa

1. lerpenxo, E.C. CoBpeMeHHbIE HHCTPYMEHTHI TaiM-MeHepkMeHTa=Modern time-management
tools: yuebHnoe nocobue / E.C. Ilerpenko, JI.B. Illabantuna, A.B. BapnamoB. — M.: KpeatuBHast 3koHO-
MUKa, 2019. — 86 c. — Pexum JOCTYTIA: o TTOJITTUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=599621. — ISBN 978-5-91292-294-7. — DOI
10.18334/9785912922947.

5.2 JlonosinuTeIbHAS JIUTEpPaTypa

1. MenseneBa, B.P. Taiim-menemxment. Pazputre HaBbIKOB 3()PEKTUBHOTO YIpaBIICHUS BpeMe-
HeM: yuebHoe mocobue / B.P. MenBeneBa, MunucrepctBo oOpa3oBanusi u Hayku Poccum, Kazanckuii
HallMOHAJIBHBIM MCCIIEOBATEIbCKAN TEXHOJIIOTMYECKUI yHUBepcUTET. — Kazanp: KasaHnckuii HayyHO-HC-
ciefoBaTenbCKuit Texnonornyeckuit yausepcutet (KHUTY), 2017. — 92 c. — ISBN 978-5-7882-2266-0. —
Pexxum moctyna: mo noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859.

2. Taiim-menemxMmenT. [Tonublit kype: yueOHoe nocodue: [16+] / I'.A. Apxanrensckuii, M.A. Jly-
kamenko, T.B. Teneruna, C.B. bextepes; nox pen. I'.A. Apxanrensckoro. — M.: Anbnuna IlaGnumep,
2016. — 311 C. — Pexum JOCTyTa: o HOJITUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=269985. — ISBN 978-5-9614-1881-1.

3. TaiiMm-menemxmeHT: yaeOHoe mocooue / JI.B. [TaceunukoBa, O.B. Kucenera, 3.B. SIkynuna. —
Opck: U3natenscTBo OpcKOro ryMaHUTapHO-TEXHOJIOIMYECKOro HHCTUTYTA (hunmana) OI'Y, 2023. — 107
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https://biblioclub.ru/index.php?page=book&id=560859

c. — ISBN 978-5-8424-1004-0.
5.3 llepuoguyeckne U3TaHUsA
1. Boripockl DkOHOMUKH
2. Poccuiickuii )KypHall MEHEI)KMEHTA
3. Poccuiickuil 5KOHOMUYECKHUN Ky pHaI
4. MenemxMeHT B Poccun u 3a pyoeskom
5. Ilpo6sieMbl TeOpUU U MPAKTUKH YIIPABICHUS.

5.4 UnTepHeT-pecypchbl

5.4.1 CoBpemenHnblie npodeccuoHaIbHbIE 0a3bI JAHHBIX (B TOM YHCJIe MeKIyHAPOoAHbIe pede-
paTuBHbBIE 0a3bl IAHHBIX HAYYHBIX U3/IaHUI) M HH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI.

1. KoncynwerantlLimroc (http://www.consultant.ru/)

5.4.2 TemaTudeckue npogeccuoHaJbHble 0a3bl JaHHBIX 1 HH(OPMALIMOHHbIE CIIPABOYHbIE
CHCTEMBbI

1. bubnuoteka ynpasienus (https://www.cfin.ru/)
2. Koncanrep.py (http://www.konsalter.ru/biblioteka/)

5.4.3 DaekTpoHHbIe OUOJIMOTEYHbIE CHCTEMBI

1. OBC «YHuBepcurerckas oubmuoreka onnaitn» (http://www.biblioclub.ru/). ITociie peructparuu
JIOCTYTI BO3MOXKEH M3 JTF0001 TOUKM ceTd MHTepHeT.

5.4.4 lonosnuTteabHble UHTEpHET-pecypcehl

1. Odbunuanpuseiii caiit PI'b (www.rsl.ru/)

2. Moptan OI'B OpenOyprckoii o6mactu: MUHHCTEPCTBO SKOHOMUYECKOTO PAa3BUTHUS, TPOMBIIII-
JICHHOCTH ¥ TOPTOBIIU (WWW.orenburg-gov.ru)

3. MuHHCTEpPCTBO SKOHOMHUYECKOTO pa3BuTHs Poccuiickoit denepannn (Www.economy.gov.ru)

5.5 IlporpamMHoe oGecneyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX U HH(OPMALMOHHBIE
CIIPABOYHbIC CHCTEMBI

Tun nporpaMMHOTo

0BeCIICUCHIS HaumenoBanue CxeMa JIMLEeH3UPOBaHMSI, PEXHUM JOCTyIa
PEJT OC «Cranaapr- O6pazoBarenpHas auren3us ot 11.07.2022 r. na 3
OnepamyonHas cucTeMa | Has» /uis PaGounx roaa s 240 paboynx MECT B paMKaX COIJIAIIEHUs
" o cotpyanunuectBe ¢ OO0 «Pex Codt» Ne 305/06-
! 22V o1 28.06.2022 .
OducHbIH makeT LibreOffice Caoboznoe I10,

https://libreoffice.org/download/license/
CsoOonnoe I10, https://www.mozilla.org/en-
US/foundation/licensing/

becnnarnoe 110,

Mozilla Firefox

HNutepuer-6paysep

snnexc.bpaysep https://vandex.ru/legal/browser agreement/
Chromium Crobognoe 10, https://www.chromium.org/Home
MynbTUMEIUHHBINA VLC Ceo6oanoe I10,
ieep https://www.videolan.org/legal.html
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KommiekT 17151 00pa3oBaTeNbHBIX YUPEKIACHUHA IO

Mngopmanuonro- Koncymsrant [Imoc | noroopy Ne 337/12 ot 04.10.2012 ., ceteBoii

IpaBOBasA CUCTECMA

JOCTYII

AnbTepHaTHBHAS

peanu3arys Cpesl

WCIIOTHEHHS TIPOrPaMm WINE Crobomanoe 10, https://wiki.winehq.org/Licensing

Microsoft Windows ist
OC Ha 6a3e siapa Linux

6 MaTepnanbno-Texnn'{eCKoe odecmeyenue AUCHHUIIIIMHBI

VYyebnas ayauTopusi Uil MPOBEACHUS 3aHATUN JIEKIIMOHHOIO THIA, MPAKTUYECKUX padoT, it
MIPOBEICHUS T'PYIIIOBBIX M WHJMBHUAYAJIbHBIX KOHCYJIBTALWW, TEKYIIETO KOHTPOJS M MPOMEKYTOUHOU
aTTecTanuu. B aynutopuu uMeeTcsl NMEepCOHAIbHBIM KOMIMBIOTEP C YCTAaHOBJICHHBIM JHUIEH3MOHHBIM
IPOrpaMMHBIM 0OeCIieYeHHEM U MYyJIbTUMEINIHOE 000pyA0BaHue (IIPOEKTOP, IKpaH, 3ByKOBBIEC KOJIOHKH).
JlanHOe 000pyI0BaHNE aKTUBHO HCIIOJIB3YETCS TIPH MTPOBEICHUH JICKIIMOHHBIX 3aHSATHIA.

[TomemieHus Uisi CaMOCTOATEIHLHOM pabOTHl O0YYAIOIIMXCSl OCHAILIEHBI KOMITBIOTEPHOM TEXHUKOM,
NOAKIIOUEHHON K cetu «MHTepHeT», W o0ecreyeHueM JJ0CTyna B 3JIEKTPOHHYIO HH(GOPMAIMOHHO-
oOpa3zoBatenbHyto cpexy OpcKoro ryMaHUTapHO-TEXHOJIOTMYECKOro HHCTUTYTA (punuana) OI'Y.

Bce nepeunciieHHbIe ayTMTOPUN OCHAIICHBI KOMIDICKTAMHU YICHHUYECKON MeOelr, TeXHUICCKIUMHU
CpelacTBaMU OOyUYeHUs, CITyKallUMHU JIJIS TIPeCTaBlIeHus yueOHON nHbopMauu O0NbIION ayAUTOPUH.



