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1 He.]'ll/l " 321244 OCBOCHHA NTUCHHUIIJIMHbBI

Heabro kypca «Jlenonpon3BOACTBO» NMPHOOPETECHHE KaK TEOPETUUECKUX, TaK MU MPAKTUYECKUX
HaBBIKOB B JICJIONPOU3BO/ICTBE, OBJIAJICHUE CTYACHTAMH OCHOBHBIMHM TPEOOBAHUSAMHU U YMEHUSIMH BEIEHUS

JIOKyMEHTOO0O0pOTa B OpraHU3aIiH.
3agaumu.
- U3YYUTH MOPSIOK 0(OPMIICHUS] pEKBU3UTOB JOKYMEHTOB,

- H3YYUTH MOPAAOK COCTABJICHHSA OCHOBHBLIX HTOKYMCHTOB OPraHHU3allMOHHO - paCHOpHHHTCHBHOﬁ,

UH(OPMAIIMOHHO — CIIPABOYHOU TOKYMEHTAIUH,

- O3HAaKOMJICHHUE C ITpaBHUJIaMH IIOATOTOBKHU 1 O(bOpMJ'ICHI/IH JACJI0BOI0 MUChMa,

- O3HAKOMIJICHUC C MCTOAaMHU OpraHu3alnuun paGOTBI C JOKYMCHTAaMH,

- HM3y4YeHHE METOAO0B oOecredeHus] KOH(PHUICHIIMAIBHOCTH B JIEJIONPON3BOICTBE.

2 MecTO TUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMmbl

JIMCIMITIMHA OTHOCHTCS K JHMCHMIUIMHAM (MOIYJIsSIM) 1O BBIOOPY BapHaTWBHOW vacTh Oyoka 1

«JIUCIUTUTHHBI (MOTYJTH ).

[TpepexBusuthl nuctumuanbl: b.1.5.8 Pycckutl 361k u Kyibmypa peyu.

[TocTpexkBU3UTHI TUCUMIUTUHBL: Omcymcmeyom.

3 TpeGoBaHus K pe3yJibTaTaM 00y4eHUsI MO AUCHHUILINHE

IIponecc n3yuenus: AUCUMILIMHBI HAIPaBJieH Ha (OPMHUPOBAHUE CIAEAYIONIUX PE3yIbTaTOB 00yUEHUS

[Tnanupyemblie pe3yapTaThl 00y4eHUs 10 TUCIHUILINHE, XapaKTePH3YIOLIHe
9Tansl (OpMUPOBAHUS KOMIETEHUUI

DopmMupyemMble KOMIIETEHLIMU

3HaTh:

— OCHOBBI JIOTUKH M MEXKJIHYHOCTHOTO OOIIEHWSI, PA3BUTHUS KYIbTYPHBIX
cBs3el, POpMBI MEKKYIBTYPHOH KOMMYHHUKAIIMH, TIPaBUIa YCTHOW peud U
MUCbMEHHOCTH HAa PYCCKOM M MHOCTPAHHOM SI3bIKaX.

YMmerh:

— apryMEHTHUPOBAHO U YETKO CTPOUTh CBOIO PEub, IPAMOTHO H3JIaraTh
MBICITU B MUCbMEHHOH (popme, UCTIOIb30BaTh HABBIKM KOMMYHUKAIIMH IS
pelieHus 3a/1a4 MEKJIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aUMOICUCTBUSI.

Baaners:
— HaBBIKaMH BOCIHPHUATHUS KYJIbTYPHOTO OIBITA, MOATOTOBKH, HATUCAHUS U

MIPOU3HECEHHUS YCTHBIX COOOIIECHUH.

OK-4 cniocoGHOCTBIO K KOMMY-
HUKaAIlUU B YCTHOﬁ u IIHUCh-
MEHHOH (hopMax Ha PyCCKOM U
HHOCTPAaHHOM #A3bIKaxX JIsI PEC-
HICHUS 33]]a4 MEKJIMYHOCTHOTO
A MEXKYJIbTYPHOIO B3aHMO-
NEUCTBUA

3HaTh:

— OCHOBHBIE HOPMaTHBHO-TIPABOBBIE JIOKYMEHTHI.

Ywmern:

OPHEHTHPOBAaThCS B CHCTEME 3aKOHOJNATEIbCTBA W HOPMAaTHBHO-
IIPAaBOBBIX AKTOB, pErjaMEeHTHpYIUX cdepy npodeccHoHaIbHONW Jes-
TEJILHOCTH.

BiiajieTh: HaBBIKAMU IPUMEHEHUS TPABOBBIX HOPM B NMPO(eCcCHOHATBHOM
1 OOLIECTBEHHON IS TEIHHOCTH.

OK-6 crocoOHOCTBIO HCIIOJIb-
30BaTh OCHOBBI IIPABOBBIX 3Ha-
HUI B pa3inuuHbIX chepax aes-
TEIBLHOCTH

3HaTh!

— OCHOBHbIE MH(OPMAIIMOHHBIE B OMOIMorpadguueckue UCTOYHUKH, KOM-
MYHUKALlMOHHBIE TEXHOJOTHH, HEOOXOAUMBIE Il OpTraHU3aluu Impodec-
CHUOHAJIbHOU JIE€ATEIbHOCTH, COBPEMEHHbIE TPeOOBaHUS, IPEABSBIsEMBIEC K
MH(OPMALMOHHOM 0€30MacHOCTH.

YMers:

— MPUMEHATh UCTOYHUKH WH(POPMAIMU U Pa3JIMYHbIE TEXHOJIOTHH KOMMY-
HUKALUK JUIsl petieHus 3a7ad npodeccuoHalbHON AesITeNbHOCTH, COOIIO-
nath TpeboBaHUS MH(OPMAIIMOHHON 6€30IaCHOCTH.

Baajners:

[IK-7 crmocoOHOCTBIO, HCHOJIb-
3ysl OTCUECTBCHHBIE W 3apy-
Oe)XKHBIC MCTOYHUKU HMH(pOpMa-
1M, coOpaTh HEOOXOIUMBIE
JIAHHBIC MPOAHAIN3UPOBATh MX
¥ TIOJrOTOBUTH MH(OPMAIOH-
HBI 0030p W/MIM aHAIWTHYE-
CKHM OTYET




[Tnanupyemblie pe3yapTaThl 00y4eHUs 10 TUCIHUIUIMHE, XapaKTePU3YIOLIHe
9Tansl GOpMUPOBAHUS KOMIETEHIUI

dopmupyembie KOMIETEHIINH

— HaBBIKAMU PAa0OTHI ¢ UCTOYHUKAMU MHPOPMAIIUU U CPEJICTBAMU KOMMY-
HUKAIlMW, HaBBIKAMH cOopa, 0OpabOTKH, XpaHEHHS, PaCIpOCTpPaHEHUS,
0TOOpa)KeHHsI M UCIIONB30BaHUs WH(POpPMAIMK B NMPO(HECCHOHAIBHON Jesi-
TEIbLHOCTH.

4 CTpyKTYpa U cofepKaHue JUCHUILINHBI

4.1 CTpyKTYypa IMCUMILINHBI

OO11ast TPYI0EMKOCTh JUCIUILTAHBI COCTaBIIsAeT 3 3aueTHbIX equnull (108akameMuueckux 4acos).

a) ouHasi popma oOyUyeHHS

TpynoemMKkocTsb,
Bun paGoter aKaJeMHYECKHX 9acOB
2 ceMecTp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonTakTHas padora: 34,25 34,25
Jlexrum (JI) 18 18
IMpaktuueckue 3anstus (I13) 16 16
ITpomeskyTounas arrecranus (3a4er) 0,25 0,25
CamocrosiTesibHasA padoTa: 73,75 73,75
- nanucanue pegpepama (P); 10 10
- camocmosimenvroe usyyerue pazoenos (pazoen 4.4); 22 22
- camonoodzomoska (npopabomxa u nogmoperue 1eKYUOHHO20 MAmepuald u
Mamepuana y4eOHUK08 U y4eOHblX nocooull; 22 22
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM, 4 4
- 10020MOBKA K PYOEAHCHOMY KOHMPOJIO U M.N.) 15,75 15,75
Buj uToroBoro KOHTpoJs (3auer, Ik3amMeH, ¢ depeHupoBaHHbIii 3a4er
3a4eT)
Pa3nensl qucHMIUTMHBL, U3ydaeMble B 2 CEMeCTpe
KonuuecTBo yacos
Ne HaumeHnoBanue pa3aenon ayAutopras BHEay/I.
paznena BCETO abora 6
1| o3 [ | PO
1 Beenenue B 1enonpon3BoaCTBO. TepMHUHOIOTUS 16 ) ) 12
nenornpon3BoacTBa. CHCTEMBI JOKYMEHTAIHH
2 YnpasiieHdecKkas JOKyMEHTaIMs 17 3 2 12
3 Oco0eHHOCTH MTOATOTOBKU U 0(OPMIICHHUS OT- 29 4 4 14
JICNIbHBIX BUJIOB JIOKYMEHTOB
4 JlenoBoe TUCHEMO 16 2 2 12
5 Opranu3anus JOKyMeHT0000poTa 20 4 4 12
6 Opranuzanus paboTsl ¢ KOHPHUICHINATHHBIMU 17 3 5 12
TOKyMEHTaMHU
Uroro: 108 18| 16 74
Bcero: 108 18| 16 74




0) 3aouHas hopma 00ydeHuUs

TpynoemMkocTsb,
Bun paboTbt aKaJIeMUYCCKHUX YaCOB
4 cemecTp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonrakrHasi pa6ora: 12,25 12,25
Jlexruu (J1) 6 6
IMpaktrueckue 3anstus (I13) 6 6
ITpomeskyTounas arrecranus (3a4er) 0,25 0,25
CamocTosiTe1bHas1 padoTa: 95,75 95,75
- nanucanue pegpepama (P); 8 8
- camocmosimenvroe usyyerue pazoenos (pazoen 4.4); 42 42
- camonoodzomoska (npopabomxa u noemoperue 1eKYUOHHO20 MAmepuala u
Mamepuana y4eOHUKo8 u y4eOHblX nocooull; 23,75 23,75
- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM 22 22
Buja utoroBoro KoHTpoJs (3aver, Ik3amMeH, Tu¢pepeHHPOBAHHBII 3a4er
3a4er)

Pazgensl quctummHbl, n3ydaembie B 4 cemecTpe

KomnyecTtBo yacos
Ne pase- HanmeHnoBanwue pa3aeinon ayauTopHas BHEay/I.
aa BCETO abota
T 113 | P pabora
1 Brenenue B genonpoun3BoAcTBO. TepMUHOIOTHS 14,5 0,5 - 14
nenonpou3BoacTBa. CUCTEMBI TOKYMEHTAIINMH
2 YrpaBneH4yecKas JOKyMEHTAIUs 18 1 1 16
3 Oco6eHHOCTH TOATOTOBKU M O(OPMIICHHS OT- 22 2 2 18
JICITEHBIX BHJIOB JIOKYMCHTOB
4 JlemoBoe muchbMo 15,5 05 1 14
5 Opranu3anus JOKyMeHT0000poTa 21 1 2 18
6 Opranuzanus padoTsl ¢ KOHQUACHINATBHBIMA 17 1 - 16
MOKYMECHTAMU
Hroro: 108 6 6 96
Bcero: 108 6 6 96

4.2 ConepsxkaHue pa3aeioB JTHUCIHUIIHHDI

Pa3nen 1 BeeneHnue B 1e0MpOU3BOACTBO. TEePMHUHOIOTHS A€TONPON3BOACTBA. CUCTEMBI IOKYMEH-
TalMH.

BBenenue B 1e10npon3BoACTBO. TepMUHOIOTHA 1€TONPOU3BOACTBA. CUCTEMBI JOKYMEHTAIMH.

Pa3nen 2 YnpasJjieH4ecKasi JOKyMeHTAIUsI

OO6mme TpeboBaHus K 0DOPMIICHHIO YIIPABICHUECKUX TOKYMEHTOB. COCTaB PEKBU3UTOB JOKYMEHTOB
u npaBmiia ux oopmienus. Popmyssip-oopazen. TpeboBanus k 61aHKaM TOKYMEHTOB.

Pa3znen 3 Oco6eHHOCTH MOATOTOBKH M 0()OPMJIEHHUS OT/IeJIbHBIX BHI0B JIOKYMEHTOB

Opranu3zanoHHbIe JOKYMEHTHI. Pacniopsautensabie JokyMeHThI. [IpoTokoin. MHbopMarmonHo-
CIIPABOYHBIE JJOKYMEHTBHI.

Paznen 4 /lenoBoe nucbmMo

[TpaBuna opopmieHus nenoBoro nuchbma. Buasr mucem. MexxayHapoaHbie MHUChMa.

Pa3znen 5 Opranuszanus 10KyMeHT0000poTa

Peructpanus u yuet 1okymeHToB. Opranu3amus KOHTPOJIS Ha/l UCIIOJITHEHUEM JOKYMEHTOB. XpaHe-
HUE JOKYMEHTOB, COCTABJIEHHE HOMEHKJIATYPHhI JIEI.

Pa3znen 6 Opranusaunusi pa6oThbl ¢ KOH(PUAEHIHAIbHBIMHU JOKYMEHTAMHU

KoudunenmmansHocth gokyMeHTa. [loHATHE M CTPYKTypa 3alMIIEHHOr0 AoKyMeHTooOopora. [lo-
pAIOK paboThI ¢ KOHPUACHITMATLHBIMHU JOKYMEHTAMH B MaTepraaMHu.



4. 3TIpakTuyeckne 3aHATHS (CEMHHAPDI)
a) mo 04Hoit opme

No 3angaTus Ne Tema Kox-so
paznena JacoB
Brenenue B genonpon3BoACcTBO. TepMUHOIOTHS AEIOPOU3BO/I- >
1 1 ctBa. CuCcTeMbl JOKYMEHTAIlUU
2 2 VYrpaBneH4yecKas JOKyMEHTAIUS 2
Oco6eHHOCTH TTOATOTOBKU M 0(OPMIICHHSI OT/IEIBbHBIX BHIOB JIOKY- 4
3,4 3 MEHTOB
5 4 JlenoBoe mucbMo 2
6,7 5 Opranu3anus JOKyMeHT0000poTa 4
8 6 Oprann3zanus paboThl ¢ KOH(UIECHIINATLHBIMU JOKYMEHTAMH 2
Htoro: 16
a) 1o 3a04Hoii popme
No 3angTus Ne Tema Koz-so
pasnena YacoB
1 2 YpasneH4ecKkas JOKyMEHTalUs 1
Oco0eHHOCTH MTOATOTOBKHA U O()OPMIICHHSI OTJIEITBHBIX BUIOB JOKY- 2
1,2 3 MEHTOB
2 4 JlemoBoe TUCHEMO 1
3 5 Opranu3anus JOKyMeHT0000poTa 2
Hroro: 6
4.4 CaMocTOAATEIbHOE U3yYeHHe Pa3/1e/i0B AUCIUNINHBI
a) o 04HoiI opme
Ne HanmenoBanue pa3nenoB U TeM Koma-Bo
paznena JUTSL CAMOCTOSITEIIHHOTO N3YYCHHUS 4acoB
1 BBenenue B qenonpou3BoacTBO. TepMUHOIOTHSA AET0TPOU3BOACTBA. CHCTEMBI 2
JOKYMEHTAII!
) VYpasnendeckas JoOKymMeHTauus. PekBU3UTEl 10KyMeHTOB. Dopmyirsap- 4
oOpasen
3 OcoOeHHOCTH TOATOTOBKU M 0(OPMIICHHSI OT/IEIBbHBIX BUI0B JOKYMEH- 8
TOB. PACHOPSIUTEIBHBIX, OPTaHU3AIMOHHBIX, HHHOPMAIIMOHHO-CITPABOYHBIX
4 JleroBoe mucbMo 2
5 Opranu3zanys JOKyMEHTO000pOTa: PETUCTPALIUS BXOISIIETO H UCXOISIIETO 4
JIOKYMEHTOIIOTOKA
6 Dpranu3zaiust paboTsl ¢ KOHOUASHIMATBHBIMU TOKYMEHTAMU 2
Htoro: 22
0) nmo 3aouHoii popme
Ne HanmenoBanue pa3zneinos u tem Kon-Bo
pasnena JUISI CAMOCTOSITEITLHOTO U3YUCHUS JacoB
1 BBenenue B genomnpon3BoacTBo. TepMuHOIOTHS AeTONMPOon3BoACTBa. CHCTEMBI 4
JIOKYMEHTAITU!
o VYupasnendeckas JoOKymMeHTauus. PekBU3UTel 10KyMeHTOB. Dopmyirsap- 6
oOpaser.
3 Oc00EeHHOCTH MTOATOTOBKHA U 0()OPMIICHHSI OT/ICTHHBIX BUJIOB JIOKYMEH- 18
TOB. PACMIOPSIUTENBHBIX, OPTAHU3AIMOHHBIX, THHOPMAITMOHHO-CIIPABOYHBIX.
4 JlemoBoe TMCHEMO 4
5 Opranu3zaiys JOKyMEHTO000pOTa: PETUCTPALIUS BXOISIIETO W UCXOISIIETO 6
JIOKYMEHTOIIOTOKA.
6 Opranuzarust paboThl ¢ KOHPUACHIIMAIBHBIMHA TOKYMEHTAMU 4
Hroro: 42




5 YyeoHo-mMeToanueckoe odoecneyeHue JUCHUAIINHBI

5.1 OcHoBHasi 1UTEPAaTypa
beikoBa, T. A. JlemonpousBoactBo [DmekTponHbiii pecype| : yuebuuk / T. A. Beikoa, JI. M.

Bsinona, JI. B, Cankuna.; I[log pen. T. B. Ky3uenoBoii. — 3¢ uza., npepabd. u non. — M.: HUL] UTHDOPA-M,
2013. - 364 c. - ISBN 978-5-16-004923-6. —  Pexum JIOCTYTIa:
http://znanium.com/catalog.php?bookinfo=395908/

1. OcHOBBI JEIONMPOU3BOACTBA [DIEKTPOHHBINH pecypc]: yued. mocobwe / A.M. Acamues, U.W.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2 u3n., ucnp. u gorn. — M. : UHOPA-M, 2017. — 14&. —
ISBN 978-5-16-012632-6. Pesxum noctymna : http://znanium.com/catalog.php?bookinfo=782839

5.2 JlonoJHUTEIbHAS JUTEpATypa

Kosuna, E.C. JlenonpousBoacteo [DnekrpoHHblid pecype]: yuedHnoe nocodue / E.C. Ko3una. - M.:
Hupexr-Menaua, 2013. - 27 c¢. - ISBN 978-5-4458-2649-1. — Pexum  goctymna
https://biblioclub.ru/index.php?page=book_red&id$489/

1. Poroxun, M. FO. Jlenonpou3BoACTBO : Kypc JACKIHi [DaeKTpoHHbIH pecype] : yuebHoe mocodue /
M. 1O. Poroxun. — M.: lupexkr-Menua, 2014. — 22%. — ISBN 978-5-4458-6528-5. Pexum gocrymna :
https://biblioclub.ru/index.php?page=book_red&id3262/

2. beikoBa, T. A. JIOKyMCHTallMOHHOE OOCCIeYCHUE YyIpaBicHUs (IeIOMPOU3BOJCTBO)
[DnexTponHnsbIit pecype] @ yuebnoe mocodue / T. A. BeikoBa u ap. — 2<€ u3f., npepad. u gorm. — M.: HUL]
NH®PA-M, 2013. — 304. — (Briciee obpa3oBanue. bakanaBpuar). — ISBN 978-5-16-004805-5. Pexxum
noctyma : http://znanium.com/catalog.php?bookinfo=390575/

3. JIokyMeHTallMOHHOE O0ecIeYeHne yrpaBieHus (IeTonpoU3BOACTBO) [DNEeKTpoHHBIH pecypc]:
yue6. mocodue / T.A. BeikoBa, T.B. Ky3suenosa, JI.B. Cankuna. — 2 u3f., nepepab. u gom. — M.
MNHD®PA-M, 2017.— 304 c. — ISBN 978-5-16-004805-5 — Pexxum  goctyma
http://znanium.com/catalog.php?bookinfo=762591

5.311epnoanyeckue u3aaHus

1 Kypnan «/lenonponsBoacTBo»

2. Xypnan «O0mecTBo 1 dJKOHOMHKa»
3. Kypnan «YmpasieHue nepcoHagoM»

5.4 UHTepHeT-pecypchl

5.4.1.CoBpemenHble TNpodeccHOHANIbHbIE 0a3bl JAaHHBIX M HH(OPMALMOHHBbIE CINPABOYHbIE
CHCTEMBI:

1. bubnuoteka 'ymep - https://www.gumer.info/

2.TAPAHT - http://www.garant.ru/

3. Koncynsrantllnroc — http://www.consultant.ru/

5.4.2. TemaTuueckue mnpodeccuoHaIbHbie 0a3bl JaHHBIX U HH(pOPMANMOHHBbIE CNPABOYHbIE
CHCTEMBI.

1. bubmumoreka ynpasinenus — https://www.cfin.ru/

2. @epepanbHblii 00pa3oBaTenbHBIM mopTan: OkoHoMmHKa. Commonorus. MeEHETKMEHT. —
http://ecsocman.hse.ru/

3. EmmHoe oOKHO joctynma K oOpa3oBaTeidbHBIM _pecypcaM. MEHEHKMEHT W OpraHM3alus
yrpagienus — http://window.edu.ru/catalog/?p_rubr=2.2.76.2

4. Koncanrep.py — http://www.konsalter.ru/biblioteka/

5.4.3.91eKTpOHHDbIE OHOJIHOTEYHbIE CHCTEMBI

1. 9BC «YuuBepcuterckas oubnmuoreka ornaita» — http://www.biblioclub.ru/

2.9BC Znanium.com — https://znanium.com/

5.4.4. lonoanurtejbHble UHTEpHET-pecypehl

1. http://www.directum.ru// 91ekTpoHHBII JOKYyMEHTOOOOPOT U YIIPaBICHHE B3aHMO/ICHCTBUEM.

2. http://www.mdi.ru// -ABromatu3amus AeJ0MPOU3BOICTBA U JOKYMEHTOO00POTA.

3. http://lwww.profiz.ru// CneunanuzupoBanHbie MPOGECCUOHATBHBIE KYPHAIBI.

4. http:// www.sekretarskoe-delo.ru/baexrponnsiii sxypHan «CeKpeTapcKoe IeIo».
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5.5 IIporpammHoe oOecneyenne, npogeccnoHaNdbHbIe 0a3bl AaHHBIX M HH(OpPMaIMOHHBIE
CIIPABOYHbIE CHCTEMbI COBPEeMEHHbIX HH(POPMAIIMOHHBIX TEXHOJIOTHi

OdwucHblil TakeT

Microsoft Office

Tun porpaMMHOro oOecrieueHus HaumenoBanue CxeMma JIMICH3MPOBAHMA, PC)KUM JOCTYIIA
o Microsoft Win- ITonmucka Enrollment for Education Solu-
TNepalMOHHasA CUCTECMaA .
dows tions (EES)io rocynapcTBeHHOMY KOHTpPaK-

ty Ne 3/1/19 0t 10.06.2019.

HHaTepHEeT-0paysep

Internet Explorer

HBJ‘DIGTC)I KOMIIOHCHTOM OHepaHHOHHOP’I CUCTCMBI
Microsoft Windows

Opera

Becmartaoe I10, http://www.opera.com/ru/terms

Mozilla Firefox

Cso6onnoe 1O, https://www.mozilla.org/en-

US/foundation/licensing/

Becmatnoe I10,
http://www.google.com/intl/ru/policies/terms/
SIBIsieTCst KOMIOHEHTOM OMEPAIIMOHHON CUCTEMBI
Microsoft Windows

BecmaTtnoe T10,
https://www.apple.com/legal/sla/

Becmnarnoe I10,
http://www.adobe.com/ru/legal/terms.html
KomruiekT niist 00pa3oBaTenbHBIX YUpEKIe-
HUii 110 toroBopy Ne 2844/2-10/19t

Google Chrome

Windows Media
Player

MynbTUMEANIHBIN TUIeED
QuickTime Player

IIpocMoTp u nevats Ghaiinos B popma-

e PDF Adobe Reader

I'APAHT
29.01.2019.,
HupopmalinoHHO-ITpaBOBast N
CHCTEMA CETEBOM IOCTYII
KOHCYILTANT KomrutekT 1t 00pa3oBaTebHbIX YUPEKICHHUIH 110
Hmocy moroBopy Ne 337/12ot 04.10.2012., ceTeBoit

JIOCTYII

6 MaTepuajbHO-TeEXHHYECKOE o0ecnevyeHue JUCHUTLINHBI

VY4eOHble ayaUTOpUU IJIi MPOBEACHUS 3aHATHI JIEKIMOHHOTO THUIA, CEMHUHAPCKOro THIIA, HJIs
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYATbHBIX KOHCYJIbTALMM, TEKYLIEIO KOHTPOJS M IPOMEKYTOUYHOM
aTTeCTalUU.

AyauTopun OCHAIICHB KOMITJIEKTAMU YYCHUYECKOW MeOenu, TEXHHUECKUMHU CPEACTBAMH O0yUeHUS,
CITYKaIllUMU JUIsI TIPEJICTaBIeHUs yaeOHON nH(MOpMAaIuu OOJBIION ayAUTOPHH.

[TomerieHust A7l CaMOCTOSATENBHOW pabOThl OOYYAIOIIMXCS OCHAIEHBI KOMIBIOTEPHON TEXHHUKOH,
NoJKJItoueHHOW K cetn <« HTepHeT», MU obecrneyeHHueM JOCTyla B 3JIEKTPOHHYIO HHGOPMAIMOHHO-
oOpaszoBatenbHyto cpeay OpCKOro T'yMaHHTapHO-TEXHOJIOTHYECKOTO uWHCTUTyTa (punmana) OI'Y
(aym. Ne 1-318,Ne 2-311,Ne 4-307).

HanmMmeHoBaHME MOMEIICHHS
YueOHbBIC ayTUTOPHH:
- JUIA TIPOBCICHUSA 3aHATHI JICKIITMOHHOI'O THIIA,
CEMHUHAPCKOI'o THUIIA,
- JJIA TPYIIIIOBBIX U HHAWNBUAYAJIbHBIX
KOHCYJIbTAIINH;
- UIA TCKYHICTO KOHTPOJIA U HpOMC)KYTO‘lHOﬁ
aTTeCTaIu
KomnbroTepHslil kacc

MartepraibHOE-TeXHHYECKOE 00ecTieucHHe
YuebHas Mmebenb, KjaccHas 10CKa, MyJIbTHMETUHHOE
obopynoBanue (MPOEKTOp, IKpaH, HOYTOYK C BBIXOJIOM B CETh
«HTEepHET»)

Vuebnas Mebeib, KOMIBIOTEPHI (9) C BEIXOIOM B CETH
«MHTEpHET», IPOEKTOP, IKPaH, JTUICH3HOHHOE MTPOrPAMMHOE
obecrnieueHue
Vuebnas Mebelb, KOMIBIOTEPHI (3) C BEIXOIOM B CEThH
«MHTepHET» U 00CeCIICUeHUEM JIOCTYTIA B JICKTPOHHYTO
nHGOPMAIMOHHO-00pa3oBaTeIbHy0 cpexy OpcKoro
r'YMaHHTapHO-TEXHOJIOTHYECKOTro HHCTUTYTa ((prmnana) OI'Y,
MIpOoTrpaMMHOE 00eCTICUCHHE

[TomereHuns A1 CaMOCTOATEIBLHON paOboThI
00y4aromuxcsl, JUIsi KypcoBOrO MMPOSKTHPOBAHHUS
(BBITIOTHEHHST KYPCOBBIX padoT)

JInst ipoBeNieHusT 3aHATHI JISKIIMOHHOTO THIIA UCTIONB3YIOTCS CIEMYIoNIe HAaOOphI JEMOHCTPAIIMOHHOTO
000pYIOBaHMS M YIeOHO-HATJISITHBIE TIOCOOMSI:
- IPE3CHTALUU K KyPCY JIEKIIHUH.
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PEKOMEHJIOBAHA 3acenanuem xadenps
Kadenpa 5K0OHOMUKH

HauAleHoBaHue Kagheopol

nportokoi Ne_1 ot " 04 " centabpsa 2019 .

OTBETCTBEHHBII UCIIOJIHUTEND, 3aBenymm1W
Kadenpa 9K0HOMHKHU / T.B. AanpeeBa

HausmeHosanue Kageopul noonuce pacuuugposka noonucu
Hcenonnumenu: @/
JlorieHT \ H.I1. BonneipeBa
o00ndICHOCb noonuce pacuuughposka noonucu
COTI'JIACOBAHO:
IIpencenarenb METOANYECKOH KOMECCUH 110 HAIIPABICHUIO IIOATOTOBKH
38.03.01 DKOHOMHKA W T.B. Aunpeesa 20.09.2019 r.
KOO HAUMEHOBAaHUe JuyHas noonucs pacuuughposka noonucu
3aBeqyIomui 6PI6HHOTCI(0H e
M.B. KampImaHoBa
auyHas nodmlc‘b \ pacuugposka noonucu
Havansnuk UKI] %/
( M.B. CanpbIKUH
nmuaﬁMtyeﬁ'\ pacughposra noonucu
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