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1 Ilean u 3a7a491 OCBOEHUS JUCHUTIIUHBI

ean (en) OCBOCHUS TUCIUTUIMHBI:
dbopMHUpOBaHKE U pa3BUTHE Y OYAYIIUX IOPUCTOB TEOPETUUECKUX 3HAHUHN U MPAKTUYECKUX HABBIKOB
ONTUMAJIFHOW OpraHU3anuy WH(HOPMAIMOHHBIX MPOILIECCOB, MPUMEHEHHUS HH()OPMAIIMOHHBIX TEXHOJIOTUH H
MH(POPMAITMOHHBIX CUCTEM B IOPUINYECKOMN JACATEIHHOCTH

3amaun:
o0yueHue

CTYACHTOB

H606X0,I[I/IMBIM HaBBbIKaM

pa6OTI)I C KOMIIBIOTCPHBIMHU  IIPpaBOBBIMH

CUCTEMAaMH{ U MPOTPAMMAMHU, COCTABJIECHUIO IEKTPOHHBIX JOKYMEHTOB, IOMCKY JOKYMEHTOB B Pa3iIMYHbIX
CUTYyallUsIX U UX U3YYECHMIO, aHAIM3y MPABOBBIX MPOOJIEM, COXPAHEHHUIO PE3yIbTaTOB PabOThl, U3yUYEHUIO
0cOOEHHOCTEH MOMCKa M aHalu3a WHPOPMALUU U3 CIIEHUATU3UPOBAHHBIX PA3JIeNIOB CIIPABOYHO-TIPABOBBIX

CHCTCM.

2 MecTo AUCHUILUIMHBI B CTPYKTYype 00pa3oBaTe/IbHO MPOrpaMMbl

Jucnunnuza oTHOcUTCs K 6a30Boit yactu 6ioka [l «{ucuurinabl (MOIYIIH )>»

[IpepexBu3uthl nucuuriubbl: b1./1.5.35 Ungopmamuxa

[ToctpexkBuszuthl aucuuiiubbl: b1./].b.24 Kpumunarucmuxa, b1./].b.25 Kpumunonoeus, b1./{.5.33
Ocnogvl npoexmuoii oesmenvrocmu, b1.J[.B.2.5.1 Unghopmayuonnoe npaso

3 TpeGoBanus k pe3yjabTaTaMm 00y4YeHUs M0 TUCHUILINHE

[Tpornecc n3yyeHHs TUCUUIUIMHBI HATIPABJICH Ha (JOpPMUPOBAHHE CIEAYIONINX PE3yIbTaTOB 00yUCHHUS

Ko v HaumeHOBaHuE
(dbopMupyeMBbIX
KOMIIETeHIIU M

KO,Z[ 1 HAMMCHOBAHHC
HHAUKATOpa JOCTHXKCHUA
KOMIICTCHIINN

[Tnanupyemsble pe3yabTaTbl 00yUeHHs 110
JUCLUILINHE, XapaKTePU3YIOLIHe dTalbl
(dbopMHpOBaHUS KOMIIETEHIIUH

VK-1 Cnocoben
OCYILIECTBIIATH TIOUCK,
KPUTHYECKUH aHAJIN3 U
CHHTE3 HHpOpMaluH,
MIPUMEHSTh CUCTEMHBIN
MOAXOJ JJIsl PEILIEHUs
ITOCTaBJIEHHBIX 3a/1a4

VK-1-B-4 IIpumensier MeToabl
cbopa, XxpaHeHus, 00pabOTKH,
nepeaayn, aHaliu3a U CHHTe3a
UHpOpMaIINH C
HCIIOJIb30BaHNUEM
KOMITBIOTEPHBIX TEXHOJIOTHI
JUTSI PEIICHUS TTOCTABIICHHBIX
3a1aq

3HaTh:

IPUHIIUIIBI cOopa, 0TOopa 1 0000IIeHUS
nH(pOpMaLIUY, METOAUKU CHUCTEMHOTO IMOJAXO-
1a IS pereHus mpoecCUOHANbHBIX 3a/1a4
Ymerb:

aHAJIM3UPOBATh U CUCTEMATHU3UPOBAThH
Pa3HOpPOAHbBIE JIaHHBIE, OLICHUBATh 3 (PeKTUB-
HOCTb TPOIEAYp aHalu3a MpoOIeM U MPUHS-
THUsA

pemieHnii B MpO(ecCHOHANBHON JesTenbHO-
CTH

Baajaers:

HaBbIKaMHW HAY4YHOI'O ITOMCKa U HpaKTI/I‘IeCKOﬁ
paboTel ¢ HHGOPMAIIMOHHBIMU UCTOYHUKAMU;
METOJAMH IPHUHATHUS PEIICHUN

OIIK-8 Cnocoben
IeJICHAITPABICHHO U

3¢ (HeKTHBHO TOTyYaTh
FOPUMYECKH 3HAYUMYFO
uHpOpMaIHIO U3
Pa3IUYHBIX HCTOYHHKOB,
BKJIIOYask IPaBOBbIE 0a3bl
JAHHBIX, pEIIaTh 3aJ1a4n

OIIK-8-B-1 Ananusupyer
COBOKYITHOCTb
UH(POPMAIIMOHHBIX
MCTOYHUKOB ¥ BBISBIISICT
IOPUINYECKH 3HAUUMYIO
MH(}OpPMaILIHIO, HAIIPABJIEHHYIO
Ha pelleHue
poeCCHOHANIBHBIX 3a71a4

3HaTh:

crocoObl paboThl C pa3IMYHbIMH MCTOYHUKA-
MU

nHpopmanuu, THGOPMaITUOHHBIMU
pecypcaMu U TEXHOJIOTUSIMU

Ymersn:

UCIOJIB30BATh B MPO(PECCHOHATBHOM
JEeSITebHOCTH KOMIIBIOTEPHYIO TEXHHUKY,




Kox u HaumenoBanue

Kox n HaumeHoBaHue

[Inanupyemsble pe3ynbTaThl O0yUEeHHUs 110

(hopMUpyeMBIX WHJIUKATOpa JOCTUKEHUS JTUCLUHUIUIMHE, XapaKTEePU3YIOIINE 3TAIbI
KOMITETEHIIUH KOMITIETEHIINH (dbopMUPOBaHUS KOMITETEHITHH
npogeccuoHaTbHON OIIK-8-B-2 Hcnonb3yer IIPUKJIaIHBbIE TIPOrPAMMHBIE CPEICTBA, COBpE-

NeSITENIbHOCTH C pa3JInyHbIe MPaBOBbIC OA3BI MEHHbBIE CPEJICTBA TEIEKOMMYHHUKAIINH,
MIPUMEHEHUEM JAHHBIX JUIS] pELICHUS aBTOMATHU3UPOBAaHHbBIE UH(POPMALIMOHHO-
MH(OPMALIMOHHBIX npodeccuoHaNbHBIX 3a7a4 CIpaBOYHblE,  UH(GOPMAIMOHHO-TIOUCKOBBIE
TEXHOJIOTUH U C yYETOM OIIK-8-B-3 YuntsiBaeT CUCTEeMBI, 0a3bl JaHHBIX, aBTOMATHU3UPOBAH-
TpeOoBaHUI TpeboBaHus HHHOPMAITMOHHOM | HBIS

MH(POPMALIMOHHOM 0€3011acCHOCTH B IIpoLIECCe pabouune mecta

0e30MacHOCTH MOJIyYEHUS FOPUIUIECKU Biajern:

3HAYMMOM HH(pOpMaUU
OIIK-8-B-4 CobOmrogaer
TpeOOBaHUS AEHCTBYIOIIETO
3aKOHO/ATEJIbCTBA,
HaNpaBJICHHOTO HA
COXpaHEHHE U 3alUTY
KOH(HICHIIMATHLHON
uHpopmanuu,
rOCyJ1IapCTBEHHOM,
KOMMEPUYECKON 1 MHOM
OXpaHSIEMOW 3aKOHOM TailHbI

OIBITOM HCIIOJI30BaHUS B MpodeccnoHab-
HOH

NESTEIbHOCTH KOMITBIOTEPHOU TEXHHKH,
NPUKIATHBIX MPOTPAMMHBIX CPEICTB, COBpE-
MEHHBIX CPEJICTB TEICKOMMYyHHUKAIIHH,
ABTOMATHU3HPOBAHHBIX uH(pOPMaIMOHHO-
CIPAaBOYHBIX,  HH(POPMAIMOHHO-TTOMCKOBBIX
cuctem, 0a3 JaHHBIX, AaBTOMATU3UPOBAHHBIX
pabouux mMecT

OIIK-9 Cnocoben
MMOHUMATD TTPUHIIHAITHI
paboThl COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTHH 1
MCIIOJIb30BATh UX IS
pelieHus 3aaaq
npo¢ecCuOHAIBHON
NesITeNbHOCTH

OIIK-9-B-1 3naet npuHIHUIIBI
paboThl COBPEMEHHBIX
MH(POPMALIMOHHBIX
TEXHOJIOTHI JUIsl peleHus
npodeCCHOHATBHBIX 3a1a4
OIIK-9-B-2 YmeeT npuMeHsTh
3HaHUS O COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTUSIX JJISl PeIIeHUs
MpoeCCUOHAIIBHBIX 3a]1a4
OIIK-9-B-3 Bmageer
HaBbIKaMU HCIIOJIb30BaHU
COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTUH MPH peleHUH
PoeCCHOHAIIBHBIX 3a]1a4

3HaTh:

IPUHIUITE pa0OTHI COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUH

Ymersn:

peaIn30BbIBATh MPUHLIUIIBI PAOOTHI
COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOIOTHIA
JUIsl PELIeHUs 3a1a4 P OCYIIECTBICHUN
IOpUANYECKON 1eATEeIbHOCTH

Baajgern:

HaBbIKaMU pabOThI ¢ UHPOPMALIMOHHBIMU
TEXHOJIOTHSMH U UCIIOJIB30BATh UX JUIS
pelieHrs 3a7ad B IOPUAMYECKON AesITeNbHO-
CTH

4 CTpyKTYypa U colep:KaHue TUCHHIINHBI

4.1 CTpyKTypa THCHHIJIMHBI

a) ouHas ¢gopma o0yueHust

OO0mas TpyA0EMKOCTh JUCIIUIUIMHBI COCTABIISIET 3 3aueTHBIC eAnHUIIbI (108 akameMuueckux 4acos).

TpynoemMKocTs,
Bun paboTht aKaJIeMUYECKHUX YacOB

2 ceMecTp BCETO
OO6mas Tpy10éMKOCTh 108 108
KonraktHasi pabora: 34,25 34,25
Jlexumu (JI) 18 18
[Tpaktryeckue 3anstus (I13) 16 16
ITpomerxyTouHas arrectanus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTe/ibHas padoTa: 73,75 73,75
- BbINOIHEHUE UHOUBUOYATbHO20 mEopUecko20 3a0anus (U13);




TpynoemKkocTsb,

Bun paboTbt aKaJIEMUYCCKHUX YaCOB
2 ceMecTp BCETO
- camocmosimenbHoe u3yyeHue pasoeos; 40 40

- Hanucanue pegpepama (P);

- Hanucanue 3cce (3);

- CAMON0020MosKa (NPopabomka u nOBMopeHuUe IeKYUOHHO20 MAMepuand u
Mamepuana y4eOHUKo8 u yuebHvIX nocooutl;

- usyyeHue pazoenos Kypca 8 cucmeme 31eKmpoHHO20 00YYeHUsL,

- Usydernue pa3beﬂ06 MaAcCCco6020 OMKPbLIMO20 OHﬂaﬁH'KprG « »,

- H0020MOBKA K NPAKMUYECKUM 3AHAMUSIM, 26 26
- N0020MOBKA K KOJLLOKBUYMAM,

- H0020MOBKA K PYOEIHCHOMY KOHMPOTIO U M.N.) 7,75 7,75
Bujx nToroBoro KOHTpoJs (3a4eT, IKk3aMeH, Tu( depeHIPOBAHHBIH 3auyert

3ayer)

Paznensl AUCHUIUIUHBI, U3y4aCMBIC B 2 CEMCCTPC

KonnyectBo yacoB
Ne ayIuTOpHas
paszena HanmenoBanue pasnenoB BCero pabora BHEAy/I.
T 113 | Jip pabota

1 ITpaBoBas nH(OpMAIHS: TOHITHE, BHJIBI 10 2 2 6

2 Ob6miee moHsaTre 00 MHGOPMAIIMOHHBIX 10 2 2 6
TEXHOJIOTUSIX B IOPHIUYECKOH nesTeIbHOCTH. Poib
U MecTO MH(OPMALIMOHHBIX TEXHOJIOIH B
IpaBoOBOM cdepe

3 TexHo0rnK NOArOTOBKU TEKCTOBBIX JIOKYMEHTOB. 8 2 6
Pabota B TekcToBOM penakTope Microsoft Word

4 TexHonornu o6paboTKN TAONUYHBIX JOKYMEHTOB. 12 2 2 8
Pabora c anextponHbIMH TabnunamMu B Microsoft
Excel

5 TexHonmoruu pa3pabOTKH JIEKTPOHHBIX 12 2 2 8
npe3eHTanmii. Pabora B Microsoft Power Point

6 NudopmaninoHHbIe TEXHOJIOTHU CITPABOYHO- 12 2 2 8
IIPABOBBIX CUCTEM

7 WHudopmanoHHbIe TEXHOJIOTHH B 10 2 8
MIPABOTBOPYECKON JESITETLHOCTH

8 WHudopmanoHHbIe TEXHOJIOTUH B 10 2 8
IIPAaBOOXPAHUTEIBHOM M MPABOIIPUMEHUTEIBbHOMN

9 Bo3MoskHOCTH MOKMCKa TPaBOBOM MH(pOpMAIINH C 12 2 2 8
OMOMIbIO0 TI1o0anbHON cetn HTepHeT

10 Ob6ecnieuenrie nHGOPMATMOHHOM OE30MaCHOCTH 12 2 2 8
IOPUINIECKOH NI TETLHOCTH
Hroro: 108 18 | 16 74
Bcero: 108 18 | 16 74

4.2 ConepxxaHue pa3iesioB JUCHUNIHHBI

Pa3nesa Ne 1 [IpaBoBasi uH(popManusi: NOHATHE, BUIbI
[IpaBoBas mH(poOpManus: MOHATHE, KIacCU(PHUKAIUS B 3aBUCUMOCTH OT HCTOYHHMKA CO3JaHUS U
HampaBiIeHus Hcnosnb3oBaHus. OdunmanbHas npaBoBas wuHpopmanus. HopmaruBHas mnpaBoBas
uHpopmanua. HopmartuBHblii mnpaBoBoi akT. Ilpu3Haku mnpaBoBoii HopMmbl. HOpunudeckas cuia
5



HOPMAaTHBHOTO IPABOBOTO akTa. XapaKTepHas depTa CHUCTEMbI MPABOBBIX aKTOB. 3aKOHBI (3akoHBI PD u
3aKOHBI CcyObekTOB P®), mOA3aKOHHBIE aKThl, MEXIYHApOJHbIE JOTOBOPHl UM  COIJIAUICHMS,
BHYTPUTOCYIapCTBEHHBIE JOTOBOpHL. MHas (HeHOpMaTuWBHAs) oQuIMalbHas MpaBoBas HH(OpPMAIIHSL.
HenopmaTtuBHbie akThl oOmiero xapakrepa. AKTbl OQUIMAIBHOTO pa3bsicHeHus. [IpaBonpumeHUTENbHbIE
akTel. DopMBI TPABOBBIX akTOB. MH(popMmanus WHANBUAYAIBHO-TIPABOBOTO XapakTepa, HMEoIas
IOpUANYECKOE 3HAYEHHE: JIOrOBOPHI (CHENIKH); KaJOObI, 3asBICHUS, IOPOXKIAIOUINE IOPUIHYECKUE
nocaenctBus. OOmue depTsl 3TuX akToB. HeodunmanbHas mnpaBoBas mHbopMmanus YCIOBHS U MOPSIOK
BCTYIUICHUS B CUIY (eiepaibHbIX HOPMATUBHBIX MPABOBBIX akTOB. OOs3aTeNbHbIE YCIOBUS BCTYIUICHUS B
CIUIy HOPMATHUBHBIX MpPaBOBBIX akToB. OduimansHOe OMyOJIMKOBaHME. | OCymapCTBEHHAs pPErucTparus
HOPMAaTUBHBIX MIPABOBBIX aKTOB (pe/IepaaIbHBIX OPraHOB UCHIOJHUTENbHOM BIacTH B MUHHCTEPCTBE IOCTULIUU
P®. TocynmapcTBeHHass perucTpaids HOPMATHBHBIX TIPABOBBIX aKTOB  ()eJCpalbHBIX OPraHOB
WCIIOJIHUTENIBHOW BiIacTU B MuHHCTEpCTBE FoCTUIMU PO.

Pazgen Ne 2 OOmee mnoHsaiTue 00 HWHMPOPMANMOHHBIX TEXHOJOTHAX B HOPHIANYECKOH
AesATeJbHOCTH. Posib 1 MecTO HHGOPMALMOHHBIX TEXHOJIOTM B IPaBOBOii cepe

[TonsiTie MHPOPMAIIMOHHBIX TEXHOJOTHI B IOpUIUYECKON NesTenbHOCTH. OnpeseneHne 0CHOBHBIX
MOHATUM:  JI€ATENbHOCTb, IOpPUJIMYECKAas J€ATEIbHOCTh, IIPaBOBas  CUCTEMA, IOPUCIPYACHIMS,
nH(OpPMALIMOHHBIE TEXHOJNOTUM B  IOpUAMYeckoi  AesrtenbHocTH. KnaccudukamuonHas  Mojenb
IOPUIMYECKON JICATEIIbHOCTU: XapakTep NpeoOpa3oBaHUil B OOIIECTBEHHBIX OTHOIIEHHSX, Qopma
BBIPXKEHHUS IOPUIMYECKOTO pe3ylbTaTa, (PYHKIMM TMpaBa, MacIITad OCYIIECTBICHHS JIeATEIbHOCTH,
0COOEHHOCTH MPOLECCYATBHBIX (OPM AeATETHLHOCTH. BBl MHPOPMALIMOHHBIX TEXHOIOTHIA, HCTIOIb3yEMBIX
B mpaBoBoil cdepe. I[lonatue u BUABI HWHOOPMAIMOHHBIX CHUCTEM B IOPUIUYECKON JIEATEIBHOCTH.
WNudopmannonnas cucrema. Kiaccudukanus nHpOpMAIMOHHBIX CUCTEM IO cepe TPUMEHEHHS, XapaKTepy
uH(pOpMalIUY, YPOBHIO aBTOMAaTH3aI[MH, MacIITa0aM; CTEIIEH! CII0)KHOCTH TEXHHUUYECKOW, BRIYUCIUTEIHHOH,
AQHATTMTHYECKONH W JIOTUYECKOH 00paboTku ucmnonb3dyemor uHpopmanuu. CTpykTypa HHGOPMAIMOHHBIX
cucTteM: obecriednBaronie U GyHKINOHAIBHBIE [TOICUCTEMBI.

Paszpen Ne 3 TexHoyiorMM NOATOTOBKH TEKCTOBBIX [0KYMeHTOB. PaGora B TekcTroBOM
penakrope Microsoft Word

TekcToBble penakTopbl: HasHaueHWe U (GyHKIuU. [IpaBuna BBoJa W pelaKTUPOBAHHS TEKCTA.
CTpyKTypHblE €QUHMIIBI TeKcTa: al3all, CTpaHula, pas3aen, JOKyMeHT. [loHsThe cTwid: co3naHue u
ucrnonp3oBanue. [lomis, KOMOHTUTYNBI, CHOCKH, CCBHUIKHM, OTJaBJIeHHEe, ykazaTenu. TabOnudHas Qopma
OpraHM3aluu TekcTa. BcTaBka B TEKCT pUCYHKOB, rpagukoB, ¢popmyn u T.1. Co3gaHue TOKYMEHTOB Ha
OCHOBE 00pa3IoB U mabaoHoB. [leyaTs TOKYMEHTOB.

Paznen Ne 4 Texnosnormum o0padoTkm TaOJMYHBIX JOKYMeHTOB. PaGora ¢ 3JIeKTpPOHHBIMH
Tadaunamu B Microsoft Excel

Ha3nauenune, OCHOBHBIE U JIOMOJHUTENbHBIE BO3MOKHOCTH 3JIEKTPOHHBIX Tabmuu. OpraHuszaunus
BbuncieHuil. @opmyna, ee ctpykrypa. [lopsaok BBoga Gpopmynsl, «vmactep QyHKuui». Bunpl onepauunii B
¢dopmynax. Mcnonb3oBaHue BCTPOCHHBIX QYHKIUN B popmyiiax. AGCOIIOTHBIE 1 OTHOCUTENIbHBIE CCHUIKU B
¢dopMynax, OCOOEHHOCTM MX HCIOJB30BaHUS IMpPH PACIHPOCTPAaHEHUU (OPMYNIBI — KOMHPOBAHUH H
nepemeriennn. @dopmart pesynabrara BbluucieHud. Co3gaHue M odpopmiieHune Tabmun. BBox wu
pelakTHpOBaHUE JaHHBIX: BCTaBKa, YyAalleHUWe, mepeMenieHue, konupoBanue. CTpoka BBoJa H
penakTupoBaHus AaHHbIX. CpecTBa aBTOMAaTU3allMM BBOJA: aBTO3aBEPIIECHUE U aBTO3amnojaHeHue. Popmar
nanHbIX. [locTpoenue rpadmkoB M AuMarpaMM CpeACTBAMU 3JEKTPOHHBIX Tabimuil. CHHCOK: CTPYKTYpa,
HazHaueHue. OpraHu3anys ClMCKOB CPEACTBAMH JIEKTPOHHBIX TaOJIHUI.

Pa3znesa Ne S Texnosornu paspadoTKu 3J1eKTPOHHBIX npe3eHtanuii. Padora B Microsoft Power
Point

[TonsiTve U BUABI AIEKTPOHHBIX Ipe3eHTauui. CTpyKTypa 3JeKTpOHHOHN npe3eHTauuu. Co3gaHue u
yIpaBJIeHUE ClIaiilaMH SJIEKTPOHHOW Mpe3eHTAIMU: KOMMpOBaHue, epeMenienue, ynanenue. OdopmieHue
cnaiija. Maket cnaiiga. Mcnons3oBanue mabiaoHoB uis odopmieHust ciaiina. [[BeroBas cxema cnaiiia.
AHuManusi Tekcta W Tpaduueckux OOBEKTOB Ha claije. YmpaBieHue mpe3eHTanuei. Jlobasienne
MEepeXoI0B  MEXAYy CclaiiaMu. 3aJaHve BpPEMEHHBIX MHTEpBAJIOB IOKa3a ciaigoB. Hactpoiika
JEMOHCTPAIINH.



Pazgea Ne 6 UndopmanuoHHbIE TEXHOJIOTHU CIIPABOYHO-TIPABOBBIX CUCTEM

Onpenenenne cnpaBounoit npaBoBoi cucteMbl (CIIC). CIIC Ha pblHKE TPOrpaMMHON TPOTYKITUH.
OcnoBuble cBoiictBa CIIC: mH(bOpMAIMOHHOE HAMOTHEHHE;, KOMITBIOTEPHBIC TEXHOJIOTHH, 3aJI0KEHHBIC B
CIIC; o0muii ypoBEeHb CEpBHCA W HAJIWYHE JOMOJHHUTEIBHBIX YCIYT, MPEIOCTaBISEMBIX IOJH30BATEIIO
koHkpetHoii CIIC. OcnoBubie wuHpOpMarmonnsie Omoku CIIC «APAHT». Cucremsl cemelicTBa
«Koncynprantlntocy.

Pazgea Ne 7 UndopmaniuoHHbIE TEXHOJIOTHU B IPABOTBOPYECKOM 1eATeILHOCTH

OCHOBHBIE ~ CTaJUHM  WCHOJB30BAaHMSA HWHPOPMALMK B  IMPABOTBOPUYECKOH  JEATEITBHOCTH.
WNudopmaruzanus npaBorBopuecTBa. IIpaBoBas ocHOBa perynupoBaHds HH(OPMAILIMOHHBIX OTHOILIEHUIL.
WudopmanronHas OCHOBa NPaBOTBOPYECKOH aesTenbHOCTH. OCHOBHBIE BHJBI MCXOJHOH HH(DOpMAIUH.
Ortanel npumeHenuss UT B HopMmoTBOopueckoM mporiecc B I'ocymapcTtBenHoil Jlyme. ABTOMaTH3MpOBaHHAS
cucremMa obecrnieueHust 3akoHoaarenbHoi AesarensHocT (ACO3/]). I'ocynapcTBeHHass aBTOMaTU3UPOBAHHAS
cucremMa «3akoHOTBOpuecTBO»: Buneomapnament, Ilapmamentckas OuOiMOTeKa W apXHUBHBIE PECYPCHI,
[TapnamenTtckuii mopran, Cucrema MHPOPMALMOHHO-AHAIUTHYECKOTO M CTaTUCTUYECKOTO OOecreueHHs
NEATEIbHOCTH JENyTaToB IO IOArOTOBKE 3aKkOHOMpoeKToB, Ilpumemnas ['ocynapctBeHHoin [lymsl,
HymacodpT, Mobunbable npunoxenus. MHpopmMannoHHO-KOMMYHUKaMOHHAsA cuctema CoBera Denepanuu
®enepansHoro Cobpanust Poccuiickoit @enepanuun (MKC C®). [IpaBoBas ocHOoBa. OCHOBHBIE JIEMEHTHI
HUKC. ®ynkmmonnpoBanue HWKC CO. Ilporpammuas tuiatdopma. HMH(POpManmoHHBIE CHCTEMBI
Munucrepcrsa roctunuu PO. Oynkuun Mununcrepersa roctuuuu. bassl nanasix HIIIM Munucrepcrsa
toctuuuu P®: Ilporpammusiii komiuieke «Jtainon», nojacuctema «Penepanbuelii peructp»; AUC YHPO,
APM «Mynununany»; ®ong HIIIW; 3akonogarensctBo PO.

Paznen Ne 8 HNudopMmanmonHble  TEXHOJOTHH B NMPaBOOXPAHUTEILHOM "
NPaBONPUMEHHUTEJIbHOM

HNudpactpykTypa eauHoro uHGOpPMALMOHHOTO NpocTpaHcTBa cynoB. OOecrnedeHue 1ocTyna K
uHpopmammu o gearensHoctH  cynoB. ['AC  «llpaBocyame»: momstue wu moacucremsl. AUNC
«CynonpousBojactBo». KoHIenuuu, onpeaenstomuye crpaTeruio HHGpopMaTH3aluyu IpOKypOPCKONH CUCTEMBI.
[Tepeuens ocHOBHBIX wHH(pOpManMOHHBIX TexHojoruii u cucteM ACHO-IIpokyparypa: B chepe
JIeJIOTIPOU3BO/ICTBA, BEJIOMCTBEHHOI'O AJIEKTPOHHOTO JJIOKYMEHTOO0OpOTa, HH(OPMAIMOHHO-TIPaBOBbIE
(GOoHIBI, KAJAPOBBIX MOJpPA3AEICHUI, HAaa30pa 3a MCIOJIHEHHEM 3aKOHOB OpraHaMM, OCYHIECTBIISIOIIMMU
OP/l, no3nanue u mnpenBapurenbHoe crueactBue, ['AC mnpaBoBoil cratuctuku, «APMcnenosarens».
[Toncucrema obecrneyeHuss MHPOPMAIMOHHON 0€30MacHOCTH HMH(POPMAILMOHHOM CHUCTEMBbI OOecredeHus
nesrenbHocT (UCOJMl) MBJ] P®. Enunas mHpopMalnMOHHAs CHUCTEMa LEHTPAIM30BaHHOW 00paboOTKH
nanasix UCOJ MBJl P®. OchHoBuble mnpuHmunsl uHpopmaruzamuun MBJ Poccun: cucremnocty,
OTKPBITOCTH, HAIIPABJICHHOT'O PAa3BUTHS, KOHCOIUAALUN JaHHbBIX, 0€30MMaCHOCTH JIaHHBIX, JIOCTOBEPHOCTH U
JETUTUMHOCTH  JaHHBIX, HKOHOMHYECKOM 11€J1ecO00pa3HOCTH, OCHOBaHHBIH Ha OOOCHOBaHHOCTH
(UHAHCOBBIX 3aTpaT Ha co3JlaHue, pa3BuTHe M 3kcryaTtanuio MP. Buasl unpopmanuu B OBJl. Yuets! B
OBJl: ompenenenue, knaccupuxanuu. PenepanvhHas uHopmanmonnas cuctema [MB/Jl: monstue,
OCHOBHBIE 3a/1a4M y4eTa.

Paznes Ne 9 Bo3moxkHOCTH NMOMCKA NMPAaBoBOH HMHGOPMALMH C NMOMOIIBLI0 IJI00AJTbHONH CeTH
HNurepHer

Bo3moxxHoctu moucka wuHpopManuu B cetd MHrepHeT. I[IpuHIMIIBI OpraHu3alMMd IMPaBOBOM
uHpopmanuu B cetu HTEepHeT.

Pazgea Ne 10 O6ecnneyenue MH(POPMAITMOHHON 0€30MIACHOCTH IOPUAMYECKOM 1eATeTbHOCTH

OcHOBHBIE TOHATHA HH(MOPMAIIMOHHOM O€30MacHOCTM M 3aIIUThl  HMH(pOpMAIMU. 3alura
uHpopmanuu, Kak obecriedeHHe HMHPOPMAIMOHHON Oe3omacHocTH M Oe3omacHOCTH  MHGOpMaIuu.
KommniekcHblit  (CHCTEMHBIN) TOAXO0A W KJIacCU(pHUKAIMS OCHOBHBIX METOJOB 3alllUThl HH(OpMAIUH.
OcHoBHblE crocoObl 3amuThl “HpOpManuu. 3anmTa HHOOPMALMOHHBIX IPOIECCOB B KOMIIBIOTEPHBIX
cucremax. OTBETCTBEHHOCTD 32 COBEpILIEHHE NH(OPMAIIMOHHBIX U KOMITBIOTEPHBIX MPECTYIIICHUH.

4.3 IlpakTHyeckue 3aHATUSA (CEMUHAPHI)



a) ouHas ¢gopma o0yueHust

[IpakTryeckue 3aHATHS (CEMUHAPBI) BO 2 ceMecTpe

Ne 3ansTus Ne Tema Koxr-s0
paszznena 4acoB
1 1 [TpaBoBast nH(pOpMaIHs: TOHITHE, BUJBI 2
2 2 O6miee mousTHEe 00 HHGHOPMAITMOHHBIX 2
TEXHOJIOTUSX B IOPUIUYECKON JesITebHOCTH. Posb
U MecTO MH(GOPMAIIMOHHBIX TEXHOJIOTH B
PaBOBOM cdepe
3 3 TexHOoIOTUH MOATOTOBKH TEKCTOBBIX JOKYMEHTOB. 2
Pabora B TekcToBOM penakrope Microsoft Word
4 4 Texnonoruu 00pabOTKH TAOIMYHBIX JOKYMEHTOB. 2
Pa6ota ¢ anexkrponHbiMH TabauaMu B Microsoft
Excel
5 5 TexHomoruu pa3pabOTKH JIEKTPOHHBIX 2
npe3eHTanmii. Pabora B Microsoft Power Point
6 6 NHdopManimoHHbIe TEXHOJIOTHH CIIPABOYHO-TIPABOBBIX CUCTEM 2
7 9 Bo3moxHocTH noucka npaBoBoi HH(OpMAaLIUU C 2
MTOMOIIBIO TJI00aTbHOM ceTn MHTepHeT
8 10 Ob6ecnieueHne HHPOPMAITMOHHON 0€301aCHOCTH 2
IOPUANYECKON 1eATeIbHOCTH
Utoro: 16
4.4 CamocTosiTeJIbHOE H3YYeHUEe Pa3/ie/ioB JUCHMILIUHBI BO 2 ceMecTpe
a) ounasi gpopma o0yueHuUs
CamocTosTenbHOE H3YUYCHUE Pa3/IesIOB TUCIUIUTHHEI BO 2 CEMECTpe
Ne pasiena HanmeHoBaHue pa3enoB U TeM JUis Kon-Bo
CaMOCTOSITENIbHOTO U3YUEHUS 4acoB
1 ITpaBoBast uHGopMaIys: IOHITHE, BUJIBI 4
2 O61ee nouarre 00 HHPOPMAITMOHHBIX 4
TEXHOJIOTUSX B IOPUIMYECKO nesTeabHOCTH. Ponb
1 MecTO WH(POPMAIIMOHHBIX TEXHOJIOTHIA B
paBoBOM cdepe
3 TexHOIOTHH OTOTOBKH TEKCTOBBIX JIOKYMEHTOB. 4
Pabota B TekcToBOM penakrope Microsoft Word
4 Texnonoruu o6pabOTKU TAOIUYHBIX JOKYMEHTOB. 4
Pabota c snexkrponnbiMEu Tabmuiamu B Microsoft
Excel
5 TexHonoruu pazpaboTKH 3JIEKTPOHHBIX 4
npe3eHraiuii. Pabota B Microsoft Power Point
6 WudopmanroHHbIe TEXHOJIOTHHU CIIPABOYHO-TIPABOBBIX CUCTEM 4
7 NudopmaninoHHbIe TEXHOIOTHH B 4
IPABOTBOPUYECKOM JeSITETbHOCTH
8 NudopmaninoHHbIe TEXHOJIOTHH B 4
[IPAaBOOXPAHUTEIBHOU U IPABOIIPUMEHUTEIBLHON




Ne pasena HaumeHoBaHue pa3aenioB v TeM s Kon-Bo
CaMOCTOSITENIbHOTO U3y4EHUSs 4acoB
9 BosmoxHOCTH Torcka paBoBoi HH(OpMAaLIUU ¢ 4
MOMOIIIBIO TII00aIpHOM ceTr IHTepHEeT
10 Ob6ecnevenne nHGOPMAITMOHHONW 0€30MTaCHOCTH 4
FOPUANYECKON EATEIIbBHOCTH
Htoro: 40

5 YyeOHO-MeTOAMYECKOE 00ecTIeYeHHe TUCIHILINHBI

5.1 OcHoBHas 1uTEpaTypa

1. MuadopMalmoHHbIE TEXHOJIOTMH B HOPUAMYCCKON JEATSIBHOCTH : YYEOHHK JUIsl BY30B /
IL. V. Ky3neuoB [u ap.]; mox obmei penakuumeit 1. Y. KysnenoBa. — 4-e u3n., mepepab. u Aom. —
Mockga : M3narensctBo HOpaiit, 2024. — 436 ¢. — (Bricmiee obpazosanue). — ISBN 978-5-534-18199-9.
—  Tekcr :  osnexktponnsli  //  OOpaszoBatenbHas  mnatdopma  FOpaiit  [caiiT]. ——
URL: https://urait.ru/bcode/534519

2. NndopmanioHHble TEXHOJOTHMH B IOPUIWYECKOM NEATENBHOCTH : Y4EOHUK M MPAKTUKYM IS
By30B / B. JI. Onbkun [u ap.] ; mox penakuueit B. [I. DabkuHa. — 2-¢ usj., nepepad. u gon. — MockBa .
WznarensctBo FOpaiit, 2024. — 472 c. — (Bricuiee o6pazoBanue). — ISBN 978-5-534-12733-1. — TekcrT :
anekTpoHHbIH // OO0pazoBatenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/535552

3. HudopmannoHHble TEXHOJIOTUH B FOPUINYECKON JesATeIbHOCTH : yueOHoe mocobue / C. 5. Kazanies,
H. M. lyoununa, A. U. Ypunnos [u ap.] ; mox pen. A. M. Ypunmosa. — 2-¢ usa., nepepad. u jgon. — Mocksa :

Onutn-Jlana, 2020. — 353 ¢ : cxem.,, Tabm, wuil. — Pexum jgocTyma: N0 TOANHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=683023 — ISBN  978-5-238-03242-9. — Texkcr
3J€KTPOHHBIH.

5.2 JlonosiHuTEIbHAS JIMTEPATYpPa

1. T'aBpunos, M.B. Hudpopmatnka ¥ HHPOPMAIMOHHBIC TEXHOJIOTHH : Y4EOHHMK Ui BY30B /
M. B. I'aBpunos, B. A. KinumoB. — 5-e uzn., nepepab. u qon. — Mocksa : U3narensctBo HOpaiit, 2024, —
355 ¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-15819-9. — Tekcr : anexTpoHHsIH // OOpa3oBaTeb-
Has ratgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/535560

2. Kosanesa, H.H. Mndopmarimontnoe obecrieueHne OpraHoB BIIACTH : yueOHOE MOCOOHE /ISt BY30B /
H. H. KoBaneBa. — 2-e¢ uzn., mepepad. u gom. — MockBa : UznatensctBo HOpaiit, 2024. — 245c¢. —
(Bricmree obpazoBanue). — ISBN 978-5-534-13291-5. — Tekct : snexTponHsbIii // O6pazoBaTenbHas TUIaT-
dopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/543186

5.3 llepnoanyeckue u3TaHus

- UndopmanioHHbIe TEXHOIOTUU: KypHAJL.
- KypHan ropuandeckux ucciieJOBaHuM

5.4 uTepHeT-pecypchl

Hayunas snexkrponnas oudnmoreka — http://elibrary.ru/defaultx.asp
Poccuiickas HanmoHanbpHas oubnmmuorexa — http://www.nlr.ru/


https://urait.ru/bcode/534519
https://urait.ru/bcode/535552
https://biblioclub.ru/index.php?page=book&id=683023
https://urait.ru/bcode/535560
https://urait.ru/bcode/543186

5.5 IIporpammHoe o0OecnedeHue, npodeccuoHajbHble 0a3bl JAHHBIX M HH(OPMANMOHHBbIE
CIPaBOYHbIE CHCTEMBI
Tun nporpaMMHOT0

obecrniedeHus

HanmeHnoBanue Cxema IuLEeH3UPOBaHUs, PEKUM J0CTYIIa

OO6pa3oBarebHast TUIEH3MUS OT
11.07.2022 r. na 3 roga misa 240 pabounx
MECT B paMKax COTJIAIICHHS O COTPY/THH-
gyectBe ¢ 000 «Pex Codr» Ne 305/06-
22V ot 28.06.2022 r.

PEJl OC «CrangapTtHas»

OnepanyoHHas cuctemMa N
g Pabounx cranuui

ANbTepHATHBHAS peaTU3aIHs
Cpebl UCIIOJHEHHUS MTPOrpaMm CobOognoe I10,

Microsoft Windows miisg OC WINE https://wiki.winehg.org/Licensing
Ha 0ase sapa Linux

CsobOogauoe I10,

Odpucnerit maket LibreOffice https://libreoffice.org/download/license/

becmmatnoe I10,

WuTepHet-Opaysep https://yandex.ru/legal/browser_agreement/

Sunexc.bpaysep

KomruiekT 17151 00pa3oBarebHbBIX yUpexKie-
Koncynprant [Tiroc HUil 1o moroBopy Ne 337/12 ot

04.10.2012 r., ceTeBoit nOCTYI

CsooOomgunoe 110, sBiageTcsi KOMIOHEHTOM
Atril cpenst MATE nmst OC Ha 0ase sapa Linux,
https://www.gnu.org/licenses/gpl-3.0.html

WudopmannoHHO-TIpaBoBast
cucrema

[IporpamMma mpocmotpa
AJIEKTPOHHBIX JIOKYMEHTOB

6 Martepua/jibHO-TeXHHYECKOe o0ecreyeHue JUCHUIINHBI

VYyeOHble ayIUTOPUM Ui NPOBENEHHS 3aHATUI JEKIMOHHOIO THIIA, CEMHHAPCKOIO THIA, JUIs
MIPOBEJCHUSI TPYIIOBBIX U WHAMBHUAYAJIbHBIX KOHCYJbTAIMM, TEKYIIEro KOHTPOJS M MNPOMEXYTOYHOU
aTTeCcTalluu.

AynuTOpUN OCHAIIEHbI KOMIUIEKTAMHU YUEHUYECKON MeOenu, TEXHUUECKUMHU CpeICTBAMU O0yUYeHus,
CITy>KaIllUMU JUIs TIpeJicTaBlIeH s yueOHOl nHdopMay 60IbII0ONH ayAUTOPUH.

[TomemnieHust i1 caMOCTOSATENbHONM pabOThl 00YUaIOLIUXCSl OCHAIIEHbI KOMIIBIOTEPHON TEXHUKOM,
MOJKIIOYeHHOH K ceTn «VHTepHeT», M o0ecleyeHueM JI0CTylna B JJIEKTPOHHYIO HMH(OpMaIMOHHO-
oOpazoBarenbHyto cpeny OpcKoro ryMaHUTapHO-TEXHOJIOTHYecKoro nHetutyTa (prmmana) OI'Y (aya. Ne 1-
318, Ne 2-311, Ne 4-307).

HanmeHnoBanue nmoMeneHus MarepuaibHOE-TEXHUYECKOE 00ecrieyeHne
VYyebHbIC ayIUTOPUU: YuebHast Mmebelnb, KTacCHas 10CKa, MYJIbTUMETUHHOE
- JUI IPOBE/ICHUS 3aHATUH JIEKIIHOHHOTO o0opyoBaHue (IIPOEKTOP, IKpaH, HOYTOYK C BBIXOJJOM
TUTIA, CEMHHAPCKOTO THIIA, B ceTb «MHTEepHETY)

- JUTsl TPYIITIOBBIX ¥ MHIUBUAYATbHBIX

KOHCYJIbTAIUH;

- JUIs TEKYIIETO KOHTPOJIS U MTPOMEKYTOUHOM

aTTeCTalluu

[Tomernienue U1st cCaMOCTOSITENbHOM paboThI VYuebHas Mebenb, KOMIbIOTEPHI (3) ¢ BBIXOJOM B CETh

oOyuaronmxcsl, Ui KypcoBOTO «HTEepHET» U 0OecreueHueM J1I0CTyIa B JIEKTPOHHYIO

MPOEKTUPOBAHHUS (BBITIOJTHEHHS KyPCOBBIX UH(POPMaLMOHHO-00pa3oBaTenbHyto cpeny Opckoro

pabor) r'YMaHUTapHO-TEXHOJIOTUYECKOT0 MHCTUTYTA ((puinana)
OI'Y, nmporpamMmmHOe obecrieueHne

Jns  mpoBeneHHMs  3aHATUH  JIGKIMOHHOTO  THUIIA  MCIOJB3YIOTCS  CIEAyIoUHe  HaOopsl
JI€MOHCTPALIMOHHOTO 000PYAOBAHUS U y4eOHO-HATJIsHbIE TOCOOUS:
- IPE3EHTALUH K KypCy JEKLHUH.
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