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1 Ilean u 3a7a491 OCBOEHUS JUCHUTIIUHBI

ean (en) OCBOCHUS TUCIUTUIMHBI:
dbopMHUpOBaHKE U pa3BUTHE Y OYAYIIUX IOPUCTOB TEOPETUUYECKUX 3HAHUN U MPAKTUYECKUX HABBIKOB
ONTUMAJIFHOW OpraHU3aly WH(OPMAIMOHHBIX MPOILIECCOB, MPUMEHEHHS HHPOPMAIIMOHHBIX TEXHOJIOTUH H
MH(POPMAITMOHHBIX CHUCTEM B IOPUINYECKON JCATEIHHOCTH

3amaun:
o0yueHue

CTYACHTOB

HGO6XO,I[I/IMBIM HaBBbIKaM

pa6OTI)I C KOMIIBIOTCPHBIMHU  IIPpaBOBBIMH

CUCTEMAaMHU U MPOTrPaMMAMHU, COCTABIIEHUIO 3JIEKTPOHHBIX JOKYMEHTOB, ITIOMCKY JTOKYMEHTOB B PAa3JIMYHBIX
CUTYyallUsIX U UX W3YYECHMIO, aHAIM3y MPABOBBIX MPOOJIEM, COXPAHEHHUIO PE3yIbTaTOB PabOThl, U3yUYEHUIO
0cOOEHHOCTEH MOMCKa M aHalu3a WHPOPMALUU U3 CIIEHUATU3UPOBAHHBIX PA3/eNIOB CIIPABOYHO-IIPABOBBIX

CHCTCM.

2 MecTo AUCHUILIMHBI B CTPYKTYype 00pa3oBaTe/ibHONH MPOrpaMMbl

Jucnunnuza oTHOcUTCs K 6a30Boit yactu 6ioka [l «{ucuurinHbl (MO )>»

[IpepexBu3uthl nucuuriubbl: b1./1.5.35 Unpopmamuxa

[ToctpexkBuszuthl aucuuiiubbl: b1./].b.24 Kpumunanucmuxa, b1.J[.b.25 Kpumunonoeus, b1./].b.33
Ocnogvl npoexmuoii oesmenvrocmu, b1.J].B.2.5.1 Ungopmayuonnoe npaso

3 TpeGoBanus k pe3yjabTaTaMm 00y4YeHUs M0 TUCHUILINHE

[Tpornecc n3yyeHHs JUCUUIUIMHBI HATIPABJICH Ha (JOpMUPOBAHHE CIEAYIONINX PE3yIbTaTOB O0yUCHHUS

Ko v HaumeHOBaHuE
(dbopMupyeMBbIX
KOMIIETCHIIU M

KO,Z[ 1 HAMMCHOBAHHC
HHAUKATOpa JOCTHKCHUSA
KOMIICTCHIIMNU

[Tnanupyemble pe3yabTaTbl 00y4eHUs 110
JTUCLUILINHE, XapaKTePU3YIOLIUe 3Talbl
(dbopMHpOBaHUS KOMIIETEHIIMH

VK-1 Cnocoben
OCYILIECTBIIATH TIOUCK,
KPUTHYECKUH aHAJIN3 U
CHHTE3 HH(pOpMalnHy,
MPUMEHSTh CUCTEMHBIN
MOAXOJ AJIsl PEILIEHUs
ITOCTaBJIEHHBIX 3a/1a4

VK-1-B-4 IIpumeHsieT MeToIblI
cbopa, XxpaHeHus, o00pabOTKH,
nepeaayn, aHaliu3a U CHHTe3a
UHpOpMaIINH C
UCTIOJIb30BaHUEM
KOMITbIOTEPHBIX TEXHOJIOTH
JUTSL PETICHUST TOCTaBICHHBIX
3aja4

3HaTh:

IPUHIIUIIBI cOopa, 0TOopa 1 0000IIeHUS
nH(pOpMalIUK, METOAUKU CHUCTEMHOTO IMOJAXO-
1a IS pertieHus mpoecCUOHANBHBIX 3a/1a4
Ymerb:

aHAJIM3UPOBATh U CUCTEMATHU3UPOBAThH
Pa3HOpPOAHbBIE JIaHHBIE, OlIEHUBATh 3P (PeKTUB-
HOCTb TPOIEAYp aHalu3a MpoOJeM U MPUHS-
THUsA

pemieHnii B Mpo(ecCHOHANBHON JesTenbHO-
CTH

Baajaers:

HaBbIKaMHW HAYYHOI'O ITOMCKa U HpaKTI/I‘IeCKOﬁ
paboTel ¢ HHGOPMAIIMOHHBIMUA MCTOYHUKAMU;
METOJAMH NPHUHATHUS PEIICHUM

OIIK-8 Cnocoben
[eJICHATPABJICHHO U

3¢ (HEeKTHBHO TOTyYaTh
OPHINYECKH 3HAYNMYIO
uHpOpMaIHIO U3
Pa3IMYHBIX HCTOYHHUKOB,
BKJTIOYAsl [TPABOBBIC 0a3bl
JAHHBIX, PEIIaTh 3a/1a4n

OIIK-8-B-1 Ananusupyer
COBOKYITHOCTb
UH(POPMAIIMOHHBIX
MCTOYHUKOB ¥ BBISBIISICT
IOPUINYECKH 3HAUUMYIO
MH(}OpPMaILIHIO, HAIIPABJIEHHYIO
Ha pelleHue
poeCCHOHAIIBHBIX 3a71a4

3HaTh:

crocoObl paboThl C pa3IMYHbIMH MCTOYHUKA-
MU

nHpopmanuu, "HGOPMaTUOHHBIMU
pecypcaMu U TEXHOJIOTUSIMU

Ymersn:

UCIOJIb30BATh B MPO(PECCHOHATBHOM
JIeSITeTbHOCTH KOMITBIOTEPHYIO TEXHHKY,




Kox u HaumenoBanue

Kox n HaumeHoBaHue

[1nanupyemble pe3yabTaTbl 00yUeHUs O

(hopMUpyeMBIX WHJIUKATOpa JOCTUKEHUS JTUCLUHUIUIMHE, XapaKTEPU3YIOIINE 3TATbI
KOMITETEHIINH KOMITIETEHINH (dbopMUPOBaHUS KOMITETEHITHH
npogeccuoHaTbHON OIIK-8-B-2 Hcnonb3yer IIPUKJIaIHBIE TIPOIPAMMHBIE CPEICTBA, COBpE-

NeSITENIbHOCTH C pa3JInyHbIe MPaBOBbIC OA3BI MEHHbBIE CPEJICTBA TEIIEKOMMYHHUKAIUH,
MIPUMEHEHUEM JAHHBIX JUIS] pELICHUS aBTOMATHU3HPOBAaHHbBIE UH(POPMALIMOHHO-
MH(OPMALIMOHHBIX npodeccuoHaNbHBIX 3a7a4 CIpaBOYHblE,  UH(GOPMAIMOHHO-TIOUCKOBHIE
TEXHOJIOTUH U C yYETOM OIIK-8-B-3 YuursiBaer CUCTEeMBI, 0a3bl JaHHBIX, ABTOMATH3UPOBAH-
TpeOoBaHUI TpeboBaHus HHOOPMAITMOHHOM | HBIS

MH(POPMALIMOHHOM 0€3011aCHOCTH B IIpoLIECCe pabouune mecta

0e30MacHOCTH MOJIyYEHUS FOPUIUIECKU Biajern:

3HAYMMOM HH(pOpMaUU
OIIK-8-B-4 Co0Omrogaer
TpeOOBaHUS IEHCTBYIOIIETO
3aKOHOJIATEIILCTBA,
HaNpaBJICHHOTO HA
COXpaHEHHE U 3aIUTY
KOH(HICHIIMATHLHON
uHpopmanuu,
rOCyJ1IapCTBEHHOM,
KOMMEPYECKOH U MHOH
OXpaHSIEMOW 3aKOHOM TailHbI

OTBITOM HCIIOJIb30BaHUS B MpodeccroHalb-
HOH

NESTEIIbHOCTH KOMITBIOTEPHOW TEXHHKH,
INPUKIAHBIX MPOTPAMMHBIX CPEICTB, COBpE-
MEHHBIX CPEJICTB TCICKOMMYyHHUKAIIHH,
aBTOMATU3HPOBAHHBIX nH(GOPMaIMOHHO-
CIPAaBOYHBIX,  HH(POPMAIMOHHO-TIOMCKOBBIX
cuctem, 0a3 JaHHBIX, AaBTOMATU3UPOBAHHBIX
pabouux mMecT

OIIK-9 Cnocoben
MMOHUMATb TTPUHIIHAITHI
paboThl COBPEMEHHBIX
MH(POPMAIMOHHBIX
TEXHOJIOTHI 1
MCIIOJIb30BATh UX IS
pelieHus 3aaaq
npodeccHnoHATEHOM
NesITeNbHOCTH

OIIK-9-B-1 3naet npuHIHUIIBI
paboThl COBPEMEHHBIX
MH(POPMALIMOHHBIX
TEXHOJIOTHUH JIIsl peleHus
npodeCCHOHATBHBIX 3a1a4
OIIK-9-B-2 YmMmeer npuMeHsTh
3HaHUS O COBPEMEHHBIX
MH(OpPMaLMOHHBIX
TEXHOJIOTUSIX JJIsl PEIIeHUS
MpoeCCUOHAIIBHBIX 3a]1a4
OIIK-9-B-3 Bmageer
HaBbIKaMU HCIIOJIb30BaHU
COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTUH MPH pelIeHUH
PoeCCHOHAIIBHBIX 3a]1a4

3HaTh:

IPUHIUITE pa0OTHI COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUH

Ymersn:

pean30BbIBaTh MPUHLUIIBI PAOOTHI
COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTHIA
JUIsl PELIeHUs 3ajiay IpU OCYIIECTBICHUN
IOPUANYECKON JEITEIbHOCTH

Baajgern:

HaBbIKaMU pabOThI C UHPOPMALIMOHHBIMU
TEXHOJIOTHSMH U UCIIOJIB30BATh UX JUIS
pelieHrs 3ajad B IOPUAMYECKON AesITeNbHO-
CTH

4 CTpyKTYypa U colep:KaHue TUCHHIINHBI

4.1 CTpyKTypa THCHUIJIMHBI

OO0mias TpyA0€MKOCTh JUCIIUIUIMHBI COCTABISIET 3 3aueTHbIe eAnHUIIbI (108 akameMuueckux 4acos).

TpynoemkocTs,
Bun paGotsr aKaJeMHYECKHUX YacOB

2 cemecTp BCETO
OO0masi Tpy10éMKOCTh 108 108
KonrakTHasi pabora: 24,25 24,25
Jlexmum (JI) 12 12
[Tpaktuueckue 3ansatus (I113) 12 12
[TpomesxyTouHas arrecranus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHas padora: 83,75 83,75
- 8bINOJIHEHUE UHOUBUOYATIbHO20 MBopyecKko20 3a0anusi (UT3);
- CaMocmosmenbHoe U3yyeHue paszoeios; 60 60




TpynoemMkocTsb,
Bun paGoter aKaJIEeMUYECKNX YaCOB
2 ceMecTp BCETO

- HanucaHue peghepama (P);

- HanucaHue scce (3);

- CAMON0020Mo8Ka (Npopabomka u no8MopeHue 1eKYUOHHO20 MAmepuand u
mamepuana y4eOHUKo8 u y4eoHvix nocoouli;

- UsyyeHue pazoenos Kypca 8 cucmeme d1eKmpoHHO20 00yYeHUsl,

- U3yueHue pa3dejz08 MaACCOB8020 OMKPbIMO2O OHﬂaﬁH'Kypca « »,

- N0020MOBKA K 1AO0PAMOPHBIM 3AHAMUIM,

- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM, 20 20
- N0020MOBKA K KOJLLOKBUYMAM,
- 10020MOBKA K PYOEIHCHOMY KOHMPOJIO U M.N.) 3,75 3,75

Buja utoroBoro KoHTpoJIs (3a4eT, Ik3aMeH, T depeHINPOBAHHBIN 3a4er
3ayer)

PaSI[eJ'II)I AUCHUILIWHBI, U3y4aCcMbIC B 2 CEMECTPE

KonnyectBo yacoB
Ne ayJIMTOpHAs
paszena HanmenoBanue pasnenon BCero pabora BHEAY/I.
T 1113 | Jip pabota

1 ITpaBoBas nH(OpPMAIHS: TOHITHE, BHJIBI 10 2 8

2 O6miee moHsaTre 00 MHGOPMAIIMOHHBIX 10 2 8
TEXHOJIOTUSX B IOPUIUYECKOH NessiTenbHOCTH. Poib
1 MecTO MH(POPMALIMOHHBIX TEXHOJIOIHI B
IpaBoOBOM cdepe

3 TexHoIOrUM MOATOTOBKU TEKCTOBBIX JIOKYMEHTOB. 10 2 8
PaGora B TekcToBOM penakrope Microsoft Word

4 Texnonoruu 06paboOTKH TAOTUYHBIX JTOKYMEHTOB. 12 2 2 8
Pabota c snexkrponnbiMu Tabnunamu B Microsoft
Excel

) TexHonoruu pazpaboTKH 3JEKTPOHHBIX 10 2 8
npe3eHraiuii. Pabota B Microsoft Power Point

6 WHdopmanroHHbIe TEXHOJIOTUH CIIPABOYHO- 10 2 8
IIPABOBBIX CUCTEM

7 WHudopmanoHHbIe TEXHOJIOTUH B 10 2 8
MIPABOTBOPYECKON JeSITETLHOCTH

8 WHudopmanoHHbIe TEXHOJIOTUH B 10 2 8
IIPAaBOOXPAHUTEIBHON U IPABOIIPUMEHUTEIBHON

9 Bo3MoskHOCTH MOKMCKa paBoBOM MH(pOpMALHH C 14 2 2 10
TTOMOIIIBIO TII00aIbHOM ceTn MHuTepHeT

10 Obecneuenne nHPOPMAIIMOHHOMN 0€301MacCHOCTH 12 2 10
IOPUINIECKOH eI TETLHOCTH
Hroro: 108 12 | 12 84
Bcero: 108 12 | 12 84

4.2 ConepxxaHue pa3iesioB JUCHUNIHHBI

Pa3nesa Ne 1 IIpaBoBasi uH(popManusi: NOHATHE, BUIbI
[IpaBoBass mH(popManus: MOHATHE, KIaCCU(PHUKAIUS B 3aBUCUMOCTH OT HCTOYHHMKA CO3JaHUS U
HampaBieHus ucnosnb3oBaHus. OdunuanbHas mnpaBoBas uH(opmanus. HopmatuBHas mpaBoBas
uHpopmanug. HopmaruBHbii mnpaBoBoil akT. IlpusHaku mpaBoBoit HoOpMmbl. IOpuaudeckass cua
HOPMAaTUBHOI'O TPaBOBOT0 akTa. XapakKTepHas yepTa CUCTEMBI NPABOBBIX aKTOB. 3aKOHBI (3aKOHbI PO n
3aKOHBl cyObekTOB P®), TmOI3aKOHHBIE aKThl, MEXJIyHAapOAHbIE JOTOBOPHl M  COIJIAICHUS,
5



BHYTPHUTOCY/IApCTBEHHBIC NOTOBOPHL. MHas (HeHopMaTuBHas) oduiuanbHas TpaBoBas HWHQPOPMAIIHS.
HenopmaTtuBHbie akThl oOmiero xapakrepa. AKTbl OQUIUAIBHOTO paszbsicHeHUs. [IpaBonpumeHUTENbHBIE
akTel. DopMbl TPaBOBBIX akToB. MHpopMmanms WHANBUAYAIBHO-TIPABOBOTO XapakTepa, HWMEIOIas
IOpUANYECKOE 3HAYEHHE: JIOTOBOPHI (CHENIKH); KaJloObl, 3asBICHUS, MOPOXKIAIOUINE IOPUIHYECKUE
nocaenctsus. OOmue 4epTsl 3TuX akToB. HeodunmanbHas mnpaBoBas mHbopMmanus YCIOBUS U TOPAIOK
BCTYIUICHUS B CUIIy (efiepaibHbIX HOPMATHUBHBIX MPABOBBIX akTOB. OOs3aTeNbHbIC YCIOBHS BCTYIUICHUS B
CIUIy HOPMATHBHBIX MPaBOBBIX akToOB. OduimansHOe OMyOJIMKOBaHME. | OCymapCTBEHHAsh pPErucCTparus
HOPMAaTUBHBIX MIPABOBBIX aKTOB (pe/IepaabHBIX OPraHOB UCIIOTHUTENBbHOM BIacTH B MUHHCTEPCTBE FOCTUIIMU
P®. TocynmapctBeHHass perucTpalids HOPMATHBHBIX TPABOBBIX aKTOB  (pelepanbHBIX  OpraHoB
WCIIOJIHUTENIBHOU BilacTU B MuHHCTEepcTBE FocTULMU PO.

Pazgen Ne 2 OOmee mnousaiTue 00 HWHMPOPMANMOHHBIX TEXHOJOTHAX B HOPHIANYECKOH
AesATeJbHOCTH. Posib 1 MecTO HHGPOPMALMOHHBIX TEXHOJIOTM B IPaBOBOi cepe

[TonsiTe MHPOPMAIIMOHHBIX TEXHOJOTUH B IOpUIUYECKON AeaTerabHocTU. OmnpeeneHne OCHOBHBIX
MOHATUM:  JI€ATENbHOCTb, IOpPUJIMYECKAs  JI€ATENbHOCTh, IIPaBOBas  CUCTEMA, IOPUCHPYACHLMS,
nH(OPMALIMOHHBIE  TEXHOJOTMU B  IOpUAUYECKOW jAesrenbHocTH. KiaccudukanuonHas  MoJelnb
IOPUINYECKON JICATENIBHOCTU: XapakTep mpeoOpa3oBaHuil B OOLIECTBEHHBIX OTHOLICHUAX, (opma
BBIPXKEHHUS IOPUIMYECKOTO pe3yibTaTa, (PyHKIMM TpaBa, MAacIITad OCYIIECTBICHUS JEATEIbHOCTH,
0COOEHHOCTH MPOLECCYATBHBIX (GOPM IeSTETbHOCTH. BHUIbl HHPOPMAIIMOHHBIX TEXHOJIOTHIA, UCTIOIB3YEMBIX
B mpaBoBoil cdepe. I[lonatue u BUABI HHMOPMAIMOHHBIX CHUCTEM B HOPUIUYECKONW JIEATEIHHOCTH.
WNudopmannonnas cucrema. Kiaccudukanus nHpOPMAIMOHHBIX CUCTEM IO cepe MPUMEHEHHS, XapaKTepy
nH(pOpMaLIUY, YPOBHIO aBTOMAaTH3aI[MH, MacIITabaM; CTEIIEHU CII0)KHOCTH TEXHHUYECKOH, BHIYUCIUTEIBLHOM,
AQHATTMTHYECKONW W JIOTUYECKOH 00paboTku wucnoibp3dyemoil mHpopmarmu. CTpykTypa HH()OPMAITMOHHBIX
cucteM: obecriednBaroniie U GyHKINOHAIBHBIE [TOICUCTEMBI.

Paszpen Ne 3 TexHoyiorMM NOATOTOBKH TEKCTOBBIX [0KYMeHTOB. PaGora B TekcTroBOM
penakrope Microsoft Word

TekcToBble pemakTopbl: HasHaueHue W (yHkuuu. [IpaBmia BBOJAa M peJaKTUPOBAHUS TEKCTA.
CTpyKTypHBIE €IMHMIIBI TEKCTa: ab3all, CTpaHula, pas3jiel, AOKyMeHT. lloHsTue cTuis: co3gaHue u
ucnonb3oBanue. [lois, KOMOHTUTYNBI, CHOCKH, CCBUIKH, OTIJaBieHHMEe, ykazatenu. Tabmuunas Qopma
opraHuzanuu TekcTta. BcTaBka B TEKCT PUCYHKOB, rpadukoB, ¢popmyn u T.1. Co3naHue NOKYMEHTOB Ha
OCHOBE 00pa3IoB U mabaoHoB. [leuaTh JTOKYMEHTOB.

Paznen Ne 4 Texnonormm o0padoTkm Ta0JMYHBIX JOKYMeHTOB. PaGora ¢ 3JIeKTpPOHHBIMH
Tadaunamu B Microsoft Excel

Ha3naueHune, OCHOBHBIE U JIOMOJIHUTENBHBIE BO3MOKHOCTH SJIEKTPOHHBIX Tabmuu. OpraHuzaunus
BbuncieHuil. @opmyna, ee ctpykrypa. [lopsaok BBoga Gpopmynsl, «vactep QyHKuMi». Bunpl onepauunii B
¢dopmynax. Mcnonb3oBanue BCTPOCHHBIX (QYHKIUN B popmyniax. AGCOTIOTHBIE U OTHOCUTENIbHBIE CCHUIKU B
¢dopMynax, OCOOEHHOCTM MX HCIOJB30BaHUS IMPH PACIPOCTPAaHEHUU (OPMYNIBI — KONMHPOBAHUH H
nepemeriennn. @®opmart pesynabrata BbluucieHud. Co3gaHue M odopmiieHune Tabmui. BBox wu
pelaKTHpOBAaHUE JaHHBIX: BCTaBKa, YyAalleHUWe, IepeMelnieHue, konupoBaHue. CTpoka BBoOAa H
penakTupoBaHus AaHHbIX. CpeacTBa aBTOMAaTU3allMK BBOJA: aBTO3aBEPIIECHUE U aBTO3amnojaHeHue. Popmar
nanHbIX. IlocTpoeHue rpadukoB M AMarpaMM CpeACTBAMM 3JIEKTPOHHBIX Tabmui. CHHMCOK: CTPYKTYpa,
HazHaueHue. OpraHu3anys ClMCKOB CPEACTBAMH JIEKTPOHHBIX TaOJIUI.

Pa3znesn Ne S Texnosornu paspadoTKu 3J1eKTPOHHBIX npe3eHtanuii. Padora B Microsoft Power
Point

[TonsiTe U BUABI AIEKTPOHHBIX Npe3eHTauui. CTpyKTypa 3JeKTpOHHOM npe3eHTauuu. Co3gaHue u
yIpaBJIeHUE ClIaiilaMU SJIEKTPOHHOM Mpe3eHTAINK: KOMMPOBaHue, nepeMenienue, ynainenue. OdopmieHune
cnaiija. Maket cnaiiga. Mcnons3oBanue mrabiaoHoB it odopmieHust ciaiina. [[BeroBas cxema cnaiiia.
AHumanusi TekcTa M Tpapuueckux OOBEKTOB Ha ciaiijae. YmpaBieHue mnpeseHTanueil. [loGaBienue
MEepeXo0B  MEXAYy claijamMu. 3aJaHhe BpPEMEHHBIX MHTEpBAJIOB IOKa3a ciaigoB. Hactpoiika
JEMOHCTPALINH.

Pasznen Ne 6 UndopmannoHHble TEXHOJIOTHH CIIPABOYHO-TIPABOBbIX CHCTEM



Onpenenenne cnpaBounoi npaBoBoit cucteMsbl (CIIC). CIIC Ha pblHKE TPOrpaMMHON TPOTYKITUH.
OcnoBublie cBoiictBa CIIC: nH(pOpMaMOHHOE HANOJHEHUE, KOMIBIOTEPHBIC TEXHOJIOTHH, 3aJI0’)KCHHBIC B
CIIC; oOmuii ypoBeHb CepBHCAa M HAJIMYHME JOTOJIHUTENIBHBIX YCIYT, MPEIOCTaBISIEMbIX IOJb30BATEIIO
koHkpetHo CIIC. OcnoBabie wuHbpopmamnumonnsie Omoku CIIC «'TAPAHT». Cucrtemsr cemelicTBa
«Koncynprantllimrocy.

Pazgea Ne 7 UnopmaniuoOHHBbIE TEXHOJIOTHU B IPABOTBOPYECKOM 1eATeILHOCTH

OcHOBHBIE  CTaJAMM  HUCIIOJIb30BaHHUA HMH(OpPMALUM B  MPABOTBOPUYECKOW  JEATEIBHOCTH.
WNudopmaruzanuss npaBoTrBopyecTBa. [IpaBoBas ocHOBa peryaupoBaHus HWH(POPMALMOHHBIX OTHOUICHHUH.
WNudopmanonHas ocHOBa MPaBOTBOPUYECKOM aedaTernbHOCTH. OCHOBHBIE BUIBI MCXOIHOM HH(OpPMAIIMH.
Oranel npuMmeHeHus UT B HopmoTBOpueckoM mpouecc B ['ocynapcTBenHoit Jlyme. ABTOMaTU3MpOBaHHAs
cucteMa obecrieueHus 3akoHoatenbHon aestenbHocTH (ACO3/]). ['ocynapcTBeHHAs aBTOMAaTU3UPOBAHHAS
cucreMa «3aKOHOTBOpUecTBO»: Buaeomapnament, [lapmamenrtckass OuOmuMoTEeKka W apXHBHBIE PECYPCHI,
[Tapnamentckuit mopran, Cucrema HMH(OPMALMOHHO-aHAIUTUYECKOTO M CTATHCTUYECKOTO O0eCIedYeHHUs
JEeATEIbHOCTH JIENyTaTOB II0 IIOArOTOBKE 3aKOHONpoeKToB, IIpuemnas I'ocymapctBeHHON Jlymbl,
Hymacodt, MobunbHble puiiokenus. MapopmarnronHo-koMmMmyHuKalnoHHas cuctema CoBeta ®@enepanuu
®enepansaoro Cobpanust Poccuiickoit @enepanuun (MKC C®). [IpaBoBast ocHoBa. OCHOBHBIE JIEMEHTBI
HUKC. ®yukiuonupoBanue WKC COd. Ilporpammuas tmiardpopma. HMHbopManmoHHble CHCTEMBI
MununcrepcerBa octuiuun PO. @ynknun Munucrepcrsa roctunmu. bassl nannsix HIIIM Munucrepcrsa
octuiu PO: [Iporpammusblil koMmIuieke «3Jtainon», nojacucteMa «Penepanbusiii peructpy; AUC YHPO,
APM «Mynununany; ®oug HIIHU; 3akonogarensctBo PO.

Paznenr Ne 8  HMuHpopmanmoHHble  TeXHOJOTMM B  MNPaBOOXPAHUTEJIbHOH M
NPaBONPUMEHHUTEIbHOMI

HNudpactpykTypa eauHoro WHGOPMAIMOHHOTO NpocTpaHcTBa cynoB. OOecrnedeHne oCTyma K
uHpopmauuu o gearenpHoctd  cynoB. ['AC  «lIpaBocyaue»: mnonstue u nojacucremsl. AUC
«Cynonpou3BoactBoy». KoHIenuu, onpeaenstonmye cTpaTeriuio HHGpopMaTH3auu MPOKyPOPCKOW CUCTEMBI.
Ilepeuenbp OCHOBHBIX HH(poOpMalMOHHbIX TexHonorud u cucreM ACHO-IIpokyparypa: B cdepe
JeTIOTIPOM3BOCTBA, BEIOMCTBEHHOTO AJIGKTPOHHOTO JOKYMEHTOO0O0pOTa, HWH(OPMAIIMOHHO-TIPAaBOBBIE
(GOHIBI, KAAPOBBIX MOJpPA3JENEeHUI, HaA30pa 3a HUCIOJHEHHEM 3aKOHOB OpraHaMH, OCYILECTBIISIOLIUMU
OPJl, nosznanue u mnpensapurenvHoe cneacrsue, ['AC mnpaBoBoil craructuku, «APMcrnenoBarensy.
IToncucrema obecnieueHus: MHGOPMAIMOHHON Oe30MacHOCTH WHGOPMALMOHHON CHUCTEMBbI OOecTeyeHHs
nestensHoctn (MCO) MBJI P®. Eaunas uHbopManuoHHas CHUCTEMa IEHTPAIM30BaHHOM 00pabOTKU
nanaeix UCOJ[ MBJl P®. OcnHoBuble mnpunHnumnbl wuHpopmaruzammun MBJ] Poccun: cucremHocty,
OTKPBITOCTH, HAIIPaBJICHHOTO Pa3BUTHSI, KOHCOJIUAALNN JaHHbBIX, O€30MMaCHOCTU JaHHbBIX, JOCTOBEPHOCTH U
JETUTUMHOCTH  JITaHHBIX, OSKOHOMUYECKOH 11eIeCO00pa3sHOCTH, OCHOBAHHBIH Ha OOOCHOBAHHOCTH
(UHAHCOBBIX 3aTpaT Ha co3/aHue, pazputue U skcmryaranuio UP. Buasl ungopmanun B OB/l. Vuers B
OB/Il: ompenenenue, kinaccupukanuu. DenepanbHas uHpopmarmonHas cucrema [MBJI/l: nonsarue,
OCHOBHBIE 33/1a4M y4eTa.

Pa3znen Ne 9 Bo3moxkHOCTH MOMCKa NPaBoBOil MHGOPMALMHU C NMOMOIIbLI0 I100AJbHOWH CeTH
HNurepuer

Bo3moxHoctn moucka uH@opmanuun B cetu VMHtepHer. IlpuHuMIBI OpraHu3anuu MpaBOBOM
uHpopmanuu B cetd MIHTEpHEeT.

Paszpnen Ne 10 Obecneyenne nHPOPMANMOHHO 0€30IIACHOCTH HPUAHYECKOH 1eSITeJIbHOCTH

OcHoBHbIE TOHATUS HMH(POPMAIIMOHHOW O€30MacHOCTH M 3allUThl  HHpOpMAIMHU. 3aluTa
uHpopManuu, Kak obecneueHue HHGOPMAIMOHHONH Oe30macHOCTH M 0e30MacHOCTH  MH(OpPMAalUU.
KoMmmiekcHbli  (CUCTEeMHBIN) MOAXOA M Kiaccu(UKalMs OCHOBHBIX METOAOB 3alllUThl HH(QOpPMAIHH.
OcHOBHBIE CIOCOOBI 3aIUTHl MH(pOpMauK. 3ammra HHQOPMAIMOHHBIX MPOIECCOB B KOMIBIOTEPHBIX
cucremax. OTBETCTBEHHOCTb 3a COBEpIIEHNE HH(OPMAITMOHHBIX U KOMIIBIOTEPHBIX MPECTYIICHUH.

4.3 IlpakTnuyeckue 3aHATUSA (CEMUHAPBHI)

[IpakTrueckue 3aHATHS (CEMHHAPHI) BO 2 CEMECTPE



Ne Kon-Bo
Ne 3ansTus Tema
pasznena 4acoB

1 4 Texnonoruu 00pabOTKK TAOIMYHBIX JOKYMEHTOB. 2
Pa6ota ¢ anexkrponHbIME TabauiamMu B Microsoft
Excel

2 5 TexHomorun pa3pabOTKH JIEKTPOHHBIX 2
npe3eHTanmii. Pabora B Microsoft Power Point

3 6 WudopmaninoHHbIE TEXHOJIOTUN CIIPABOYHO-TTPABOBBIX CUCTEM 2

4 7 NudopManimoHHbIe TEXHOJIOTHHU B 2
MPABOTBOPUYECKOH IEeATEITLHOCTH

5 8 NudopmanmoHHbIe TEXHOJIOTHH B 2
IIPAaBOOXPAHUTEIBHOM U IPABOIIPUMEHUTEIIbHOMN

6 9 Bo3mosxkHOCTH TTOMCKA ITPaBOBOM MHGOPMAITHH C 2
MOMOIIBIO TTI00aNIbHOM cetn MHTEepHeT
Uroro: 12

4.4 CamocTosITeJILHOE HU3YyYCHUE Pa3aejioB JUCHUIIJIMHBI BO 2 ceMecTpe

CaMOCTOSTEIIFHOE HU3YUCHUC pa3aCIOB JUCHHUIIIMHBI BO 2 CEMCECTPC

Ne pasena HanmenoBaHue pa3enoB U TeM JJis Kon-Bo
CaMOCTOSITEIIbHOTO U3YyUEHHS 4acoB

1 [IpaBoBas nHGOpMaIUs: TOHITHE, BUJIbI 6

2 Oomiee nousaTue 006 HHPOPMALIMOHHBIX 6
TEXHOJIOTUSAX B IOPUIMYECKO aesTeabHOCTH. Ponb
1 MeCTO WH(POPMAIIMOHHBIX TEXHOJIOTHIA B
paBoBOH cdepe

3 TexHOIOTHH OATOTOBKH TEKCTOBBIX JIOKYMEHTOB. 6
Pabota B TekcToBOM penakrope Microsoft Word

4 Texnonornu 00pabOTKN TaOJIUYHBIX JOKYMEHTOB. 6
Pabota ¢ snexTpoHHbIME TabauamMu B Microsoft
Excel

5 TexHonoruu pazpaboTKH 3JIEKTPOHHBIX 6
npe3eHTanmii. Pabora B Microsoft Power Point

6 WudopmanroHHbIe TEXHOJIOTHH CIIPABOYHO-TIPABOBBIX CUCTEM 6

7 WHudopmanoHHbIe TEXHOJIOTUH B 6
MIPABOTBOPYECKON JeSITETLHOCTH

8 WNudopmanroHHbIe TEXHOJIOTHH B 6
IIPaBOOXPAHUTEIHHON M MPABONPUMEHHUTEIBHOM

9 Bo3moxHOCTH TIoMcka paBoBoi HH(OpMALIUU C 6
MIOMOIIIBIO TTI00aNbHOM cetn HTepHeT

10 Ob6ecrieueHre HHGOPMAITMOHHOW 0€30MTaCHOCTH 6
IOPUINYECKOH JIeITeTbHOCTH

Hroro: 60




5 Y4yeOHO-MeTOAMYECKOE 00ecTIeUeHHe TUCITHIIINHBI

5.1 OcHoBHas auTEpaTypa

1. WupopMalMOHHbIE TEXHOJOTHH B IOPHIMYCCKON JEATCILHOCTH : YYEeOHHUK Ui BY30B /
I1. V. Ky3nenoB [u nap.]; mox obOmei pemakuumeit 1. Y. Kysnenoa. — 4-¢ u3n., mepepab. u Aom. —
Mocksa : U3natensctBo FOpaiit, 2024. — 436 c. — (Briciee o6pa3oBanue). — ISBN 978-5-534-18199-9.
—  Tekcr :  osnmektponHsli  //  OOpaszoBatenbHas  minatrdopma  FOpaiit  [caiiT]. ——
URL.: https://urait.ru/bcode/534519

2. lHpOpMallMOHHBIE TEXHOJIOTUH B FOPUIAMYECKOW JICATEIBHOCTH : YUYEOHWK W TPAKTUKYM IS
By30B / B. JI. Onbkun [u ap.] ; nox penakmueit B. [[. DabkuHa. — 2-¢ usj., nepepad. u gon. — Mocksa .
WznarensctBo IOpaiit, 2024. — 472 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-12733-1. — Tekcr :
anekTpoHHbIH // O0pa3zoBaTenbHas mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/535552

3. NudopmanmoHHbIe TEXHOJOTHH B IOPUIMUECKON JeSITEIbHOCTH : yueOHoe nocobue / C. f. Kasanies,
H. M. lyoununa, A. U. Ypunnos [u ap.] ; mox pen. A. M. Ypunmosa. — 2-e¢ usg., nepepad. u gon. — Mocksa :

lOnutn-Jlana, 2020. — 353 «c¢. : cxem., Tabm, wi. — Pexum [goctyma: 1O TOANUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=683023 — ISBN  978-5-238-03242-9. — Texkcr
3JIEKTPOHHBIMN.

5.2 JlonoiHuTE IbHAS JINTEPATYpPa

1. T'aBpunoB, M.B. Hudpopmatrka ¥ HHGPOPMAIIMOHHBIE TEXHOJIOTHH : y4eOHHK Uit BY30B /
M. B. I'aBpuiios, B. A. KiiumoB. — 5-¢ u3., mepepad. u qon. — Mocksa : M3gatensctBo FOpaiit, 2024, —
355 ¢. — (Bwicmee obpazoBanue). — ISBN 978-5-534-15819-9. — Tekcr : anexTpoHHbIi // Ob6pa3oBareib-
Has mardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/535560

2. Kopanesa, H.H. Uudopmanmronnoe obecrieueHne opraloB BiIacTH : yu4eOHOE mocoOue it By30B /
H. H. KoBaneBa. — 2-e¢ u3z., mepepadb. m jom. — Mocksa : M3natensctBo HOpaiit, 2024. — 245c¢. —
(Beicmee obpazoBanue). — ISBN 978-5-534-13291-5. — Tekcr : anekrpoHHbId // OOpa3oBarenbHas IJiaT-
dopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/543186

5.3 Ilepuoanyeckue u3IaHUA

- UadopmaniioHHbIe TEXHOJIOTUH: KYypHAJ.
- XKypHan 1opuanueckux uccieqoBaHun

5.4 UnTepHeT-pecypcehl

Hayunast snextponnas 6ubianoreka — http://elibrary.ru/defaultx.asp
Poccuiickas HanroHanbHas 6ubiroTeka — http://www.nlr.ru/

5.5 IIporpammHoe obecmedyeHue, NMpogecCHOHAIbHBbIC 0a3bl JAHHBIX W HMHG(OPMAIMOHHBIE
ClIpaBOYHbLIC CHCTEMbI
Tun nporpamMmmHOroO

o0ecrniedyeHus

HanmenoBanue CxeMa JUIIEH3UPOBAHUS, PEKHUM JIOCTYIIa

OOpazoBaTenbHas TUICH3US OT
11.07.2022 r. na 3 roma s 240 paGounx
MECT B paMKax COTJIAIIIEHHS O COTPYTHU-
yectBe ¢ 000 «Pex Codpr» Ne 305/06-
22V ot 28.06.2022 r.

PEJl OC «CrangapTHas»

OnepanmonHasi cucteMa x
i Pabounx craHimii



https://urait.ru/bcode/534519
https://urait.ru/bcode/535552
https://biblioclub.ru/index.php?page=book&id=683023
https://urait.ru/bcode/535560
https://urait.ru/bcode/543186

Tumn nporpaMMHOT0

Haumenoanue CxeMa JTUIEeH3UPOBAHUS, PEXKUM JIOCTYTIA
obecrnieueHus
ATbTEepHATHBHAS peaTU3aIys
Cpeapl UCIIOJTHEHUS ITPOTpamMM Crobomnoe I10,

Microsoft Windows g OC WINE https://wiki.winehq.org/Licensing

Ha 0a3e sapa Linux

Cso0Oognoe I10,

Odromrii naxet LibreOffice https://libreoffice.org/download/license/

becnnarnoe 110,

Wutepuer-6paysep https://yandex.ru/legal/browser_agreement/

Sunexc.bpaysep

KommuiekT i1t 00pa3oBaTenbHbIX yUpexie-
Koncynprant I[1mroc Hui 1o poropopy Ne 337/12 ot

04.10.2012 r., ceTeBoii AOCTYI

CsoOognoe 10, gBageTcs KOMIOHEHTOM
Atril cpeast MATE mis OC na 6a3e sinpa Linux,
https://www.gnu.org/licenses/gpl-3.0.html

NudopmannonHo-npaBoBas
cucTema

IIporpamma nmpocmorpa
NEKTPOHHBIX IOKYMEHTOB

6 MaTepuajibHO-TEXHHYECKOE o0ecnevyeHne JUCHUUIINHBI

YLICGHBIC ayzmTopI/m JUJISA HpOBeILGHI/IH BaHSITI/Iﬁ JICKIIMOHHOI'O THIIA, CeMI/IHapCKOFO TUIla, 114
MPOBEJICHUSI TPYIIOBBIX U WHAMBHAYAIbHBIX KOHCYJbTAIMH, TEKYIIET0 KOHTPOJS M MPOMEXKYTOYHOU
arTeCTalnnu.

AyIUTOpUU OCHAIICHBI KOMIUICKTAMHU YUEHUYECKON MeOenu, TEXHUUECKUMHU CPEeCTBAMH O0yUeHUs,
CITy’KaIlUMU JUTSI TIPEJICTaBIIeHHs yaeOHOH nHopMay O0NIBIION ayAUTOPUH.

[Tomemenust 1jis caMOCTOSATENbHONH PabOThl 00yUYaIOIIUXCSl OCHAIIEHBI KOMIBIOTEPHON TEXHUKOM,
MOAKIIIOUeHHOW K cetn «MHTepHeT», W 00ecleYeHrueM JOCTyla B JJICKTPOHHYI HWH(OPMAIMOHHO-

oOpazoBarenpHy0 cpeny OpcKoro ryMaHUTapHO-TEXHOIOTHUECKOTo nHCTUTYTa (punuana) OI'Y (aya. Ne 1-
318, No 2-311, Ne 4-307).

HaumeHoBaHue nmomenieHus MarepuaibHOe-TEXHHUECKOe 00ecreyeHne
VYyebHbIC ayIUTOPHUU: VYuebHast Mmebenb, KTacCHas 10CKa, MYJIbTUMETUHHOE
- JUI IPOBE/ICHUS 3aHATUI JIEKIIHOHHOTO o0opynoBaHue (IPOEKTOP, IKpaH, HOYTOYK C BBIXOJJOM
TUTIA, CEMHHAPCKOTO THIIA, B ceTb «MHTEpHETY)

- JUTSl TPYIITIOBBIX ¥ MHIUBUIYaTbHBIX

KOHCYJIbTaIUH;

- JUIs TEKYIIET0 KOHTPOJIS U MTPOMEKYTOUHOM

aTTeCTalluu

[Tomernenue A cCaMOCTOSTENHHOM pabOTHI VYyebHas mebeb, KOMIBIOTEPHI (3) ¢ BEIXOJIOM B CETh

o0yyJaromuxcs, A7 KypcoBOro «MHTepHET» M 00ecrieueHueM JOCTYIa B AIEKTPOHHYIO

MIPOEKTUPOBAHNUS (BBITIOTHEHUS KYPCOBBIX MH(POPMAIMOHHO-00pa3oBaTenbHy0 cpeny Opckoro

pabor) I'YMaHUTapHO-TEXHOJIOTUYECKOT0 MHCTUTYTa ((puinana)
OI'Y, nporpamMmmMHoOe o0OecrieueHre

Jns  mpoBeneHuss  3aHATUHA  JIEKIMOHHOTO  THMA  MCIONB3YIOTCS — CIEAyIoUMe  HaOOpbl
J€MOHCTPALIMOHHOTO 000PYIOBaHMs U y4eOHO-HATJIsIIHbIE TOCOOuSI:
- IPE3EHTAINH K KypCy JEKLIHUH.
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