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OesimenbHOCMUY» PACCMOTPEHA U yTBEPIKICHA Ha 3aceJaHiH Kadeapsl
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1 ]_le.]'ll/l H 3aJa4Y1 OCBOCHUA JUCHUITIJIMHbI

eanb (€M) OCBOCHMS JUCIATUIMHBI:
dbopMUPOBaHUE U Pa3BUTHE Yy OYIyIIUX IOPUCTOB TCOPETHUSCKUX 3HAHUNA M MPAKTUYCCKUX HABBIKOB
ONTUMAIBHOW OpraHu3auu HHGOPMAIIMOHHBIX MPOIECCOB, MPUMEHEHHUST HH(OOPMAITMOHHBIX TEXHOJIOTHH 1
MH(OPMAIIMOHHBIX CHCTEM B FOPHINYCCKOU NEATCIILHOCTH

3amaun:

oOydeHue CTYJeHTOB He0OXO0IMMBbIM HaBbIKaM PabOThl C KOMITbIOTEPHBIMH IIPAaBOBBIMU
CUCTEMaMHU U IIPOrpaMMaMH, COCTABJIEHUIO 3JIEKTPOHHBIX IOKYMEHTOB, [IOUCKY JOKYMEHTOB B pPa3IMYHbIX
CUTYalUsIX U UX U3YyYCHHIO, AaHATTU3Y NPABOBBIX MPOOIIEM, COXPAaHEHHUIO PE3YIbTATOB PaOOTHI, H3yUYEHUIO
0coOeHHOCTeH MoKNCKa U aHanu3a HH(POPMAIMK U3 CIIEHUAIN3UPOBAHHBIX Pa3/IeioB CIPABOYHO-TIPABOBBIX

CHCTCM.

2 MecTo AUCHUILIMHBI B CTPYKTYype 00pa3oBaTe/ibHONH POrpaMMbl

JucnunnuHa oTHOcUTCs K 6a30Boit yactu 6soka [l «{ucuurinHbl (MO )»

[IpepexBu3uthl nucuuriuubl: b1./1.5.35 Ungpopmamuxa

[ToctpexkBuszuthl aucuuiiubbl: b1./].b.24 Kpumunanucmuxa, b1.J[.b.25 Kpumunonoeus, b1./].b.33
Ocnogvl npoexmuoii oesmenvrocmu, b1.J].B.2.5.1 Ungopmayuonnoe npaso

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs MO TUCHUILINHE

Hpouecc HU3YyUYCHUS NUCHUIIJIMHBI HAITPABJICH HaA (bOpMI/IpOBaHI/Ie CJICAYIOHIUX PE3YJIbTATOB 06y‘IeHI/I$I

Kon v HaumeHOBaHHE
(bopMUpyeMBbIX
KOMIIETCHIINH

KOI[ N HAUMCHOBAHHC
HHAUKaTOpa JOCTHKCHUA
KOMIICTCHIINN

[Inanupyemble pe3yabTaThl 00y4eHUs 110
JTUCLUILINHE, XapaKTePU3YIOLIUe 3TaIbl
(dbopMHpOBaHUS KOMIIETEHIIMH

VYK-1 Cnocoben
OCYIIECTBIISTh TIOUCK,
KPUTHYECKHH aHAIIN3 U
CUHTE3 UH(pOpMAIH,
NPUMEHSTh CUCTEMHBIH
MIOJTXO/T JUTSL PEIICHUS
MIOCTaBJIEHHBIX 3a/1a4

YK-1-B-4 IIpumensieT MeTO bl
cOopa, xpaHeHnusi, 00pabOTKH,
nepeaayuun, aHalau3a u CUHTEe3a
uH(pOpMaLnU ¢
HCIOJIb30BaHUEM
KOMITHIOTEPHBIX TEXHOJIOTUH
JUISl pEILIeHUs TOCTaBIEHHBIX
3aJa4

3HaTh:

MPUHIUIIEI cO0pa, 0TOOpa U 0000IIeHHS
uH(popMaIuy, METOJIUKU CHUCTEMHOTO
MOJX0Ja ISl penieHus] MpodecCHOHATBHBIX
3a1aq

Ymerhb:

aHAJIM3UPOBATh U CUCTEMAaTU3UPOBAThH
pa3HOPOIHBIE JTaHHBIE, OILICHUBATh
3G GEKTUBHOCTh MPOLENYp aHANIMU3a Mpodiaem
U TIPUHSATHSI
peLeHnit B
JeSITeTTHHOCTH
Baajgern:
HaBBIKAMH HAyYHOTO MTOWCKA M TPAKTHIECKOM
paboThl ¢ MHPOPMAITMOHHBIMU HCTOYHUKAMH,
METOAAMU IPUHSATHSI peIIeHUH

npodeccnoHanbHOM

OIIK-8 Cnocoben
[eJICHATPABJICHHO U

3¢ (HeKTHBHO TONyYaTh
OPUINYECKH 3HAYNMYIO
uHpOpMALHIO U3

OIIK-8-B-1 Ananusupyer
COBOKYITHOCTb
UH(POPMAIIMOHHBIX
MCTOYHUKOB ¥ BBISBIISCT
IOPUJINYECKH 3HAUUMYIO

3HaTh:
CHocoOBI
MCTOYHUKAMU
uH(popManuu, THPOPMAITMOHHBIMHU
pecypcamy ¥ TEXHOJIOTHSIMHU

paboThI C Pa3IMYHBIMU
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Kox u HaumenoBanue
bopmMHpyeMBIX
KOMIIETEHINI

Kox u HaumenoBsanue
WHIAKATOPA TOCTHKEHUS
KOMIIETEHIIUHA

[Tnanupyemblie pe3yabTaTbl 00yueHUs 0
JTUCLUUIIIMHE, XapaKTEPU3YIOIINE 3TATbI
(dbopMUPOBaHUS KOMITETEHIIHH

Pa3IMYHBIX UCTOYHUKOB,
BKJTIOYast TPaBOBBIC 0a3bl
TaHHBIX, peIIaTh 3a/1a4u
npodeCCHOHATLHON
JESITeIbHOCTH C
IPUMEHEHHEM
MH(POPMALMOHHBIX
TEXHOJIOTUH U C Y4eTOM
TpeboBaHuit
HH(pOPMaAITMOHHOM
0e30macHOCTH

UH(POPMALIKIO, HATIPABICHHYIO
Ha peuieHue
npodeCCHOHATBHBIX 3a1a4
OIIK-8-B-2 Hcnonb3yet
pas3JIMYHbBIC IPABOBbIE Oa3bI
JAHHBIX JUISl PEIICHUS
npodeCCHOHATBHBIX 3a]1a4
OIIK-8-B-3 YuursiBaet
TpeGoBaHus MHPOPMALTMOHHOM
0e301acHOCTH B MpoIiecce
MOJTyYECHHUS IOPHINIECKU
3HAYUMOH MH(pOPMaIIH
OIIK-8-B-4 Cob6monaer
TpeOoBaHuUs IEHCTBYIONIETO
3aKOHOJIATEIIbCTBA,
HAaIpaBJIeHHOTO Ha
COXpaHEHHE U 3aIUTY
KOH(UACHIIMATBHON
uH(popMaluuy,
roCy/apCTBEHHOM,
KOMMEPYECKON U MHOMN
OXpaHsIEeMOW 3aKOHOM TalHBI

YMerb:

HCIIOJIB30BAaTh B HpO(beCCHOHaHBHOP'I
JACATCIIbHOCTU KOMIIBIOTCPHYIO TCXHUKY,
IIPUKJIIAAHBIC IIpOorpaMMHEIC Cp€acTBa,
COBPCMCHHBIC CpCACTBA TCIICKOMMYHHUKAIIUU,

aBTOMAaTH3HPOBAHHBIC WH(POPMAIIMOHHO-
CIpaBOYHBIC,  HH(POPMAIIMOHHO-TIOMCKOBEIC
CUCTEMBI, 0a3bl JTAHHBIX,
aBTOMATHU3UPOBAHHBIC

paboune mecra

Baajaers:

OIIBITOM UCTIOJIb30BaHUS B
npoQeCCHOHAIBHON

JESITeTbHOCTH KOMITBIOTEPHON TEXHHUKH,
TIPUKJIATHBIX IPOrPaMMHBIX CpPEICTB,
COBPEMEHHBIX CPEJICTB TEJICKOMMYHHKAIINH,
ABTOMATHU3UPOBAHHBIX UH()OPMAITMOHHO-
CIPaBOYHBIX,  MH(POPMAIMOHHO-TTOMCKOBBIX

cucteMm, 0a3 JaHHBIX, ABTOMATH3UPOBAHHBIX
pabouyux MecT

OIIK-9 Cniocoben
MOHUMATh IPUHIIUTIBI
paboTHI COBpEMEHHBIX
WH(POPMAIIMOHHBIX
TEXHOJIOTHI 1
WCTIOJIB30BATh MX JIJIS
pelieHus 3a1a4
npodeccnoHanbHOM
JeSITEIbHOCTH

OIIK-9-B-1 3naet npuHIUTIBI
paboThl COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTHH JUIsl peLIeHUs
MpoeCCHOHANIBHBIX 337124
OIIK-9-B-2 YmMmeer npumeHsTh
3HAHHUS O COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTUSIX JUIsl peIIeHUs
npodecCHOHATBHBIX 3aa4
OIIK-9-B-3 Brnageer
HaBbIKaMU HCIIOJIb30BaHU
COBPEMEHHBIX
MH(POPMALIMOHHBIX
TEXHOJIOTMH MPH PELICHUN
npo¢eCCHOHATILHBIX 3a]au

3HATD:
IIPUHIIMITB pa00ThI COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUI

YMmerh:

pean30BbIBaTh NPUHIUIIBI PaOOTHI
COBpPEMEHHBIX MH(OPMAIIMOHHBIX
TGXHOJ’IOFI/IfI JJI pemeHI/m 3a1a4 HpI/I
OCYILIECTBICHUH

IOpHI[PI‘-IGCKOfI NCATCIIBHOCTHU

Baaners:

HaBbIKaMU padoOThl ¢ MH()OPMALIMOHHBIMU
TEXHOJIOTUSIMHU U UCIIOJIB30BATh UX JUIS
peLIeHus 3a7a4 B OPUINYECKON
JESATEIBHOCTH

4 CTpyKTYypa U colepKaHHue TUCHUIINHBI

4.1 CTpyKTypa AUCHMILIUHBI

OO61mast TpyA0€MKOCTh TUCHUTUIMHBI COCTaBIsET 3 3aueTHbIe enuHuIlbl (108 akageMuyecKkux 4acos).

TpynoemMKocCTs,
Bun pabotht aKaICMUYECKHX YacOB
2 ceMecTp BCETO
OO6mas Tpy10éMKOCTh 108 108
KonrakTHasi pabora: 24,25 24,25
Jlexuuu (JI) 12 12
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TpynoemMkocTsb,
Bun paGoter aKaJIEeMHYECKHUX YacOB
2 ceMecTp BCETO
[TpakTuueckue 3anstus (113) 12 12
[TpomexxyTounas arrectarus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTe/ibHast padoTa: 83,75 83,75
- 8bINOJIHEHUE UHOUBUOYATLHO20 MEopHecKko2o 3a0anus (UT3);
- camocmosmenvHoe uzyuerue pasoenos; 60 60
- HanucaHnue peghepama (P);
- Hanucanue scce (3);
- camono02o0moeKa (npopabomxa u nogmopenue 1eKYUOHHO20 Mamepuad u
mamepuana y4eOHUKo8 u y4eoHvix nocooull;
- UsyyeHue pazoenos Kypca 8 cucmeme d1eKmpoHHO20 00yUeHUsl,
- Usyuernue paséeﬂoe MaAcCco6020 OMKPbLIMO20 OHﬂaﬁH'Kypca « »,
- N0020MOBKA K 1AO0PAMOPHBIM 3AHAMUIM,
- 10020MOBKA K NPAKMUYECKUM 3AHAMUIM, 20 20
- N0020MOBKA K KOJLLOKBUYMAM,
- 10020MO8Ka K pyOes’CHOMY KOHMPOTIO U M.N.) 3,75 3,75
Bua uToroBoro KOHTpoJIA (3auer, Ik3aMeH, 1M depeHIUPOBAHHBIH 3a4er
3a4er)
Pa3nensl AMCUUIIINHBL, H3y4aeMbIe B 2 cEMecTpe
KonnuectBo yacos
Ne ayIuTOpHAast
paszena HaunmenoBanue pasnenon BCEro aGoTa BHEayl.
T 113 | P pabota
1 [IpaBoBast uHpOpMaLKs: TOHSATUE, BUJIbI 10 2 8
2 Oou1ee nousaTue 06 NHPOPMALIMOHHBIX 10 2 8
TEXHOJIOTUSX B IOPHINIECKOH nesiTenbHOCTH. Poib
1 MeCcTO UH(POPMAIIMOHHBIX TEXHOJIOTHA B
paBoBOM cdepe
3 TexHo0rny NOArOTOBKU TEKCTOBBIX JIOKYMEHTOB. 10 2 8
Pabota B TekcToBOM penakTope Microsoft Word
4 TexHonornu o6pabOTKN TAOIUYHBIX JOKYMEHTOB. 12 2 2 8
Pabota c snexkrponnbiMu TabmunamMu B Microsoft
Excel
5 TexHonmoruu pa3pabOTKH JIEKTPOHHBIX 10 2 8
npe3eHTanmii. Pabora B Microsoft Power Point
6 WNudopmanroHHbIe TEXHOIOTHH CIIPABOYHO- 10 2 8
MIPABOBBIX CHCTEM
7 WudopmanroHHbIe TEXHOIOTHH B 10 2 8
MIPABOTBOPUYECKOM JeSITEIbHOCTH
8 WNudopmaninoHHbIE TEXHOJIOTHUHU B 10 2 8
MIPaBOOXPAHUTENHLHON U TPABONPUMEHUTEIBHOM
9 Bo3MoskHOCTH MOKMCKa PaBoOBOM HH(pOpMAIHH C 14 2 2 10
MTOMOIIIBIO TTI00AIbHOM ceTn MHTepHeT
10 Ob6ecneuenne HHPOPMAITMOHHON 0€30MaCHOCTH 12 2 10
IOPUINIECKOH eI TETbHOCTH
HUroro: 108 12 | 12 84
Bcero: 108 12 | 12 84
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4.2 Cogepxanme pa3iejioB IUCHUUNINHBI

Pa3nesa Ne 1 IlpaBoBasi uH(popManusi: HOHAITHE, BUIbI

[TpaBoBas nndopmanus: MOHATHE, KiIacCU(PUKALIKS B 3aBUCUMOCTH OT UICTOYHHMKA CO3/IaHUS U
HampaBlieHUs ucnoib3oBaHus. OpunmansHas npaBosas nHdopmanus. HopmatuBHas mpaBoBast
nHpopmanus. HopmaTusHbIil ipaBoBoii akT. [Ipu3Haku nmpaBoBoit HOpMBI. FOpuandeckas cuia
HOPMAaTHUBHOTO ITPAaBOBOT'0 aKkTa. XapakTepHasi YepTa CUCTEMbI IIPABOBBIX aKTOB. 3aKOHKI (3aKOHBI PD 1
3aKOHBI CyObeKkTOB P®D), moa3akoHHBIE aKThl, MEXKIYHAPOAHbIE IOTOBOPHI U COTJIAIICHHUS,
BHYTPHUTOCYIapCTBEHHBIC JOTOBOPHI. MHast (HeHOpMaTuBHAs) ohuLinaIbHAas MpaBoBasi HHPOPMAITHsI.
HenopMmaTtuBHbIe akThl 00111€T0 XapakTepa. AKThl OQHUIMATBLHOTO pa3bsicHeHus. [IpaBonpuMeHnuTeNbHbIE
akThl. DOpPMBI TPABOBBIX aKTOB. MH(MOpMaLIUS WHANBUAYAITBHO-TIPABOBOTO XapaKkTepa, UMEIoIas
IOpUANYECKOE 3HAUCHHE: JOTOBOPHI (CIIENKH); 5Kaja00bl, 3as4BIICHUS, TOPOXKAAIOIINE IOPUANYECKIE
nocneacTus. O0mme 4epThl 3TUX akToB. HeodunmansHas mpaBoBas mHGopMaIus Y CIOBUS U MOPSIIOK
BCTYIUICHUS B CHITY (peiepallbHbIX HOPMATHUBHBIX IPABOBBIX aKTOB. O0s3aTeNIbHbIE YCIOBUS BCTYILICHHUS B
CIITy HOPMATHBHBIX MPABOBBIX akToB. OdunnanpHOe omydiukoBaHue. ['ocyaapcTBeHHAs perucTparus
HOPMAaTUBHBIX MIPABOBBIX aKTOB (hefiepaibHbIX OPraHOB HCIIOHUTEIHLHON BIacT B MUHUCTEPCTBE I0OCTUIIUU
P®. N'ocynapcTBeHHast peructpalusi HOpMaTUBHBIX MTPABOBBIX aKTOB (eIepaIbHBIX OPTaHOB
HCIIOJIHUTENILHOM BiacTu B Munucrepcerse roctuunu PO.

Pazgea Ne 2 O61mee nonsitue 00 MHGPOPMAIMOHHBIX TEXHOJOTUSAX B HOPUANYECKOI
aesTeJbHOCTH. Posib 1 MecTO HHGOPMALMOHHBIX TEXHOJIOTUIA B IPaBoOBOi cepe

[TonsiTrie MHGOPMALIMOHHBIX TEXHOJIOTHI B FOPUIUYECKON NesTeNbHOCTH. OmnpeielieHne OCHOBHBIX
MOHSATUH: NEATEIBbHOCTD, FOPUANYECKAs ICSITEIIbHOCTD, TPaBOBasi CUCTEMA, IOPUCIIPYICHIINS,
nH(OpMAaLIMOHHBIE TEXHOJIOTUU B IOPUANUYECKOI nesTenbHocTH. Kinaccudukannonnas Moaenb
IOPUINYECKOH eI TENFHOCTH: XapakTep mpeoOpa3oBaHuii B 0OIECTBEHHBIX OTHOMICHUSX, (hopMa
BBIPKEHUS IOPUINYECKOTO Pe3yNibTaTa, PYHKIIMH [IpaBa, MacTad OCYIIeCTBICHUS ACSITENbHOCTH,
0COOCHHOCTH MPOIIECCYATBHBIX (DOPM e TeIIbHOCTH. BHIbI HH)OPMAIIMOHHBIX TEXHOJIOTHH, UCIIOIh3yEMBIX
B mipaBoBoi cdepe. [lonsarue u Buabpl ”HGOPMAITMOHHBIX CUCTEM B IOPUIUYECKOM IESTEIBHOCTH.
Nudopmanuonnas cucrema. Knaccudukanust ”HGOpMaIMOHHBIX CUCTEM 110 cepe MPUMEHEHUS, XapaKTepy
uH(pOpMaIUY, YPOBHIO aBTOMATH3allMH, MacIITabaM; CTENEHH CI0KHOCTH TEXHUYECKOM, BHIYUCITUTENBHOM,
AHAJIMTUYECKON U JIOTMUYECKON 00paboTKH ncnonb3yeMoilt uHgopmanuu. CTpykTypa HH()OPMALIMOHHBIX
cucTeM: obecriednBaroiie U QyHKINOHAIBHBIE MTOICUCTEMBI.

Pa3nes Ne 3 TexHos10ruu nNoAroTOBKM TEKCTOBBIX JOKYMEHTOB. PadoTa B TeKCcTOBOM
peaaktope Microsoft Word

TekcToBble peJakTOpbl: Ha3HAUeHKE U pyHKIMH. [IpaBuiia BBOAA U pelakTUPOBAHUS TEKCTA.
CTpyKTypHbIE €JMHMIIBI TEKCTA: a03all, CTpaHUIa, pa3ael, 10KyMeHT. [TonaTue ctuis: co3nanue u
ucnosib3oBanue. 1107151, KOJOHTUTYJIIBIL, CHOCKH, CCBUIKH, OTJIaBJIeHHE, yKa3aTenu. Ta0nuunas popma
OpraHu3alyM TeKcTa. BeTtaBka B TEKCT pUCYHKOB, rpadukos, popmyin u T.1. Co3aHue JOKYMEHTOB Ha
OCHOBE 00pa31oB U 1m1a0a0HOB. [leyaTh TOKYyMEHTOB.

Pa3nesn Ne 4 Texnosiorun o0padoTku TA0IMYHBIX J0KYMEeHTOB. PaGoTa ¢ 3/1eKTPOHHBIMU
TadaunamMu B Microsoft Excel

HaznaueHue, OCHOBHbIE U JJOTIOJTHUTEIbHBIE BO3MOKHOCTH 3JIEKTPOHHBIX Tabau. Opranusamus
BbIuucieHni. @opmyia, ee ctpykrypa. [lopsiok BBoga popmyiiel, «mactep GyHKLMI». Buabl oneparuii B
dbopmynax. Mcrmonp3oBaHue BCTPOSHHBIX (PYHKITMH B (hopmyiiax. AOGCOTIOTHBIE M OTHOCUTEIHHBIE CCHUTKH B
(bopmynax, 0COOEHHOCTH MX UCIIOJIb30BAaHUS TP PACIIPOCTPAHEHUH (HOPMYITBI — KOIUPOBAHUH U
nepemenieHnu. opmart pesynbrara Beraucienuii. Cozganue u opopmienue tabaui. Beonx u
pENAKTUPOBAHUE JTAHHBIX: BCTaBKa, yJaJIEHNE, IIEpeMelleHne, konupoBanue. CTpoka BBOAA U
penakTHpoBaHus AaHHBIX. CpencTBa aBTOMAaTU3alMK BBOJIA: aBTO3aBepIleHrE U aBTo3anonHenue. Gopmar
naHHbIX. [TocTpoenue rpaukoB U JUarpaMM CpeCcTBaMH IEKTPOHHBIX Tabaul. CUCOK: CTPYKTYpa,
HazHaveHne. OpraHu3anmsi CIIUCKOB CPEICTBAMH JJICKTPOHHBIX TAOIHII.
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Paznen Ne 5 TexHosioruu pa3padoTKu 3JIEKTPOHHBIX Npe3eHTanuii. Padora B Microsoft Power
Point

[ToHsiTE W BUABI AJIEKTPOHHBIX ITpe3eHTaluid. CTPYKTypa 3JeKTPOHHOM npe3eHTanuu. Co3aanue u
yIpaBlieHUE claliiaMu JICKTPOHHON MTPe3eHTAIMH: KOIMPOBaHUE, iepeMelieHne, yaanenue. OdopmieHue
cmaiina. Maker cnaiina. Mcnonb3oBanue mabaoHoOB i1t oopmiieHus ciaia. [{BeToBas cxema craiina.
AHuManus TeKcTa u rpaguueckux oObEKTOB Ha ciaiifie. YnpasieHue npesenranueil. Jlobapnenue
MEePEex0/I0B MEXTy cilaiiiamMu. 3ajaHue BpeMEHHBIX HHTEPBAJIOB MOKa3a ciaiioB. Hactpoiika
JIEMOHCTPALIIH.

Pa3znen Ne 6 UndopmanmoHHble TEXHOJIOTHHU CIIPABOYHO-TIPABOBbIX CHCTEM

Onpenenenne crpaBodHoit nmpaBoBoii cucteMbl (CIIC). CIIC Ha peIHKE TPOTrPaMMHOM MPOTYKITHH.
Ocnosuble coiictBa CIIC: mHGpOpMAITMOHHOE HAMIOJIHEHNE; KOMIIBIOTEPHBIE TEXHOJIOTHH, 3I0KCHHBIE B
CIIC; o6muii ypoBeHb cepBUCa U HATMYKE JOTIOJTHUTEIBHBIX YCIIYT, IPEIOCTABISEMbIX MOJIb30BATEII0
koHkpeTtHoi CIIC. OcnoBubie nH(popmanuoHHsie 6110ku CIIC «"APAHTY. Cuctemsl cemeiicTBa
«Koncynprantlntocy.

Pazgean Ne 7 UndopmanuoHHbIE TEXHOJIOTHU B IPABOTBOPYECKOM 1eATEILHOCTH

OcHOBHBIE CTaJIUU UCIOIb30BAHUS UH(POPMALIMH B IPAaBOTBOPUECKOMN AESTEIbHOCTH.
Nudopmaruzanus npaBorBopuecTBa. [IpaBoBas ocHOBa perynupoBaHus HH()OPMAILIMOHHBIX OTHOIICHUH.
HNudopmannonHas o0CHOBa MPaBOTBOPUECKON AesiTebHOCTH. OCHOBHBIE BUJIBI HCXOHON HH(POPMAIIHH.
Oransl npumeHenuss UT B HopmoTBopueckom npouece B ['ocynapcTBenHoit Jlyme. ABToMaTu3MpOBaHHAS
cucremMa obecnieueHus 3akonoaarensHon aesrensaoctd (ACO3 /D). ['ocymapcTBeHHAs aBTOMAaTH3UPOBaHHAS
cuctema «3akoHOTBOpUecTBO»: Buneonapnament, [lapnamentckas 6MbIuoTEeKa U apXUBHBIE PECYPCHI,
[TapnamenTckuit mopran, Cucrema HHGOPMAITMOHHO-aHATTUTHYECKOTO U CTATHCTUYECKOTO 00eCTIeueHus
JEeATEIbHOCTH JICITYyTaTOB IO MOArOTOBKE 3aKOHONPOEKTOB, [IpueMuas ['ocygapcrBenHoit Jymsl,
HymacodT, MobmibHbie npuioxenus. MaopmanmonHo-kommyHuKamoHHast cucrema Cosera deneparum
®enepansaoro Cobpanus Poccuiickoit ®enepanuu (MKC CD). IIpaBoBas ocHoBa. OCHOBHBIE 3JIEMEHTHI
HKC. OynkmmonupoBanne UKC CO. [Iporpammuas miardopma. MHbOpMaMOHHBIE CHCTEMBI
Munucrepcrsa roctunuu PO. Oynknun Munucrepersa roctuiuu. basel qanueix HI{ITM Munucrepcrsa
rocturu PO: [Tporpammubiil KoMIuIeKe «Tanony, nojacucreMa «denepansubiii peructpy; AUC YHPO,
APM «Mynununany»; ®ong HIIIW; 3akonogarensctBo PO.

Paznesa Ne 8 UHpopMannoHHbIC TEXHOJIOTMH B IPABOOXPAHUTEJIbHON 1
NPaBONPUMEHUTEILHON

HudpactpykTypa e1uHOro MHPOPMAIIMOHHOTO NMPOCTpaHCTBa cyA0B. ObecneueHune 1ocryna K
uHpopmanuu o aearenbHocty cynoB. 'AC «IIpaBocynue»: nonstue u noacuctemsl. AUC
«Cynonpon3BoacTBoy». KoHuenium, onpeaensonume cCTpaTeruio HHPpopMaTu3ay NpoKypOPCKOM CUCTEMBI.
IlepeueHb 0OCHOBHBIX MHPOPMALIMOHHBIX TexHOIorui u cucteM ACHUO-IIpokyparypa: B cepe
JIeJIONPOU3BO/ICTBA, BEJOMCTBEHHOI'O AJIEKTPOHHOI'O IOKYMEHTO000pOTa, HHPOPMAIIMOHHO-TIPAaBOBbIE
(bOoH[BI, KaJIPOBBIX MOJpa3IeNIeHHH, Hal30pa 3a UCIIOJIHEHHEM 3aKOHOB OpraHaMH, OCYILECTBIISIOUIMMHU
OP/1, no3nanue u npensaputensHoe crneacteue, I'AC mpaBoBoit ctatuctuku, «APMcnenoBarensy.
[Toncucrema obecneueHust HHGOPMAITMOHHON O€30MaCHOCTH HH(POPMAIIMOHHOM CUCTEMbI 00ecTieueHHs
nesitensHOCTH (MCO/]) MB/l PO. Enunast uadopManiioHHasi cucTeMa IeHTpaJIu30BaHHOW 00paboTKH
nanabix UCOJl MBJ] P®. OcHoBHuble npunimns! nHGopmaTuzanun MBJl Poccun: cucremHocTH,
OTKPBITOCTH, HAIIPaBJICHHOT'O Pa3BUTHSI, KOHCOJIUIAAIMH JaHHBIX, 0€30aCHOCTH JIaHHBIX, JIOCTOBEPHOCTH U
JIETUTUMHOCTH JIaHHBIX, YKOHOMHUYECKOM 11€J1ec000pa3HOCTH, OCHOBAaHHbIM Ha 000CHOBAHHOCTH
(hMHAHCOBBIX 3aTpaT Ha CO3/IaHue, pa3BuTHe U dKkcruryatanuio MP. Bunbr uadopmarmu 8 OB/l. Yyets B
OB/I: onpenenenue, knaccuduxanuu. Gegepansuas nadopmarnonnas cucrema ' MBJ1/1: moustue,
OCHOBHBIE 33/1a4¥l y4eTa.

Paszpnen Ne 9 Bo3mokHOCTH OMCKA NPAaBOBOH MHGOPMALUK ¢ TOMOUILIO IVI00a1bHOM CeTH
HNurepuer

BosmoxxnocTu noucka nndpopmanuu B cetd MurepHer. [IpuHIMIb opraHuzanuu npaBoBoi
uHpopmanuu B cetu MIHTEpHET.
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Pa3znen Ne 10 Obecneyenne nHPOPMANMOHHOI 0€30MACHOCTH HPUAHYECKOH 1eSITeJIbHOCTH

OcHOBHBIE TOHATHS UHHOPMAITMOHHONW 0€301TaCHOCTH M 3alTUTHI HHPOPMaIUH. 3aIuTa

uHpopManuu, Kak odecrneuenrne nHGpopMamoHHoN 6€30MacHOCTH U 0€30MacHOCTH HH(POPMAITUH.
KomruiekcHbIi (CHCTEMHBIN) MOIX0/ M KJIacCU(PHUKALUS OCHOBHBIX METO/IOB 3AIIUTHI HH(POPMAIIHH.
OcHOBHBIE CTIOCOOBI 3aIUTHI HHPOPMALIUU. 3aIuTa HH(HOPMAIIMOHHBIX IPOIIECCOB B KOMIIBIOTEPHBIX
cucremax. OTBETCTBEHHOCTH 32 COBEPILCHHE HHOOPMALMOHHBIX 1 KOMITBIOTEPHBIX IPECTYIIIICHUH.

4.3 IlpakTHyeckue 3aHATUA (CEMUHAPHI)

[IpakTuyeckue 3aHATHs (CEMUHAPBI) BO 2 ceMecTpe

Ne Kon-Bo
Ne zansTus Tema
paszaena 9acoB
1 4 Texnonoruu 06pabOTKU TAOTUYHBIX JTOKYMEHTOB. 2
Pabora c anexTpoHHBIME TaOymiiamMu B Microsoft
Excel
2 5 TexHosoruu pazpaboTKH 3JEKTPOHHBIX 2
npeseHranmii. Pabora B Microsoft Power Point
3 6 MHdopManimoHHbIE TEXHOJIOTHH CIIPABOYHO-TIPABOBBIX CHCTEM 2
4 7 WudopmanroHHbIe TEXHOJIOTHH B 2
IIPABOTBOPUYECKOM JeSITEIbHOCTH
5 8 WudopmanroHHbIe TEXHOJIOTHHU B 2
IIPAaBOOXPAHUTEIBHON M IPABONPUMEHHUTEIBHOM
6 9 Bo3MoKHOCTH TTOMCKa MPaBOBOM NWH(GOPMAIIHH C 2
IOMOILBIO IN100anbHOM cetu HTepHeT
HWroro: 12
4.4 CamocTosiTeIbHOE H3Y4YCHHE PA3/1eJIOB AUCIHMILIMHBI BO 2 ceMecTpe
CamocrosTenbHOE U3yYEeHUE pa3/esloB JUCIUIUIMHBI BO 2 CEMeCTpe
Ne pasiena HaumeHnoBaHue pa3ziesnioB U TEM JUIs Kon-Bo
CaMOCTOSITEITFHOTO U3yUESHHS 4acoB
1 [IpaBoBast uHpOpMaLMs: TIOHSATHE, BUJIbI 6
2 Oou1ee noHsaTue 06 NHPOPMALMOHHBIX 6
TEXHOJIOTUSX B IOPHINIECKOH NesTenbHOCTH. Poib
U MeCTO MH(POPMAIIMOHHBIX TEXHOJIOTHIA B
paBoBOH cdepe
3 TexHOIOTHH OATOTOBKH TEKCTOBBIX JIOKYMEHTOB. 6
Pabota B TekcToBOM penakrope Microsoft Word
4 Texnonornu 006pabOTKN TaOIUYHBIX JTOKYMEHTOB. 6
Pabota ¢ snexTpoHHbIME TabauamMu B Microsoft
Excel
5 TexHonoruu pa3paboTKH ITEKTPOHHBIX 6
npesentammii. Pabora B Microsoft Power Point
6 WHdpopManroHHbIe TEXHOJIOTHH CIIPABOYHO-TIPABOBBIX CUCTEM 6
7 WNHudopmaninoHHbIE TEXHOJIOTHUHU B 6
IPABOTBOPUYECKOM JeSITEIbHOCTH
8 NudopmaninoHHbIe TEXHOIOTHH B 6
[IPAaBOOXPAHUTEIbHOU U IPABOIPUMEHUTEIBHON
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Ne pasena HaunmeHnoBanue pa3nenoB u TeM AJist Koma-Bo
CaMOCTOSITEIILHOTO M3y4eHUs 4acoB
9 Bo3MokHOCTH TTOMCKa TPaBOBOM HH(OPMAIIH C 6
MTOMOIIIBIO TTI00AIbHOM ceTn MHTepHeT
10 Ob6ecnieuenre nHPOPMAITMOHHON 0€30MTaCHOCTH 6
IOPUJINYECKON JeATETbHOCTH
Hroro: 60

5 Y4yeOHO-MeTOAMYECKOE 00ecIeYeHHe JUCIHUTIINHBI

5.1 OcHoBHas auTEpPaTypa

1. HWudopMalMOHHBIE TEXHOJOTMH B IOPUANYECKOW JEATEIBHOCTH : YYEOHHK Jisi BY30B /
I1. V. Ky3nenoB [u nap.]; mon obOmei pemakumeit I1. Y. KysnenoBa. — 4-¢ u3nm., mepepab. W JoIm. —
Mockga : M3narensctBo HOpaiit, 2024. — 436 c. — (Bricmiee obpa3oBanue). — ISBN 978-5-534-18199-9.
—  Tekcr : osnekrponHsid  //  OOpaszoBarenbHas  miatdopma  FOpaiit  [cadiT]. —
URL.: https://urait.ru/bcode/534519

2. NndopmannoHHBIE TEXHOJIOTHH B IOPHIWYCCKOM NEATEIBHOCTH : YY4COHHK M TIPAKTUKYM JUIS
By30B/ B. JI. Dnbkun [u Ap.] ; nox penakuueit B. JI. Onpkuna. — 2-e usf., nepepad. u gon. — Mocksa !
WznarensctBo FOpaiit, 2024. — 472 c. — (Bricmee oopazoBanme). — ISBN 978-5-534-12733-1. — Tekcer :
anekTpoHHbIH // O0pazoBatenbHast mwiardopma FOpaidt [caiit]. — URL: https://urait.ru/bcode/535552

3. [udpoBble TEXHOJIOTHH B OpPTraHU3ANHMH CYACOHOH W MPABOOXPAHUTEIHHOW JEATSIBHOCTH :
yueOHMK 111 By30B/ moxa penmakiued H. B. TkaueBoit. — Mocksa : HMznmarensctBo [Opaiit, 2026. —
137 c.— (Boicmee o6OpazoBanme). — ISBN 978-5-534-20148-2. — Tekcr : DIeKTpOHHBIA //
Oo0pazoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/590349

5.2 JlonosiHMTEIbHAS JINTEPATYpPa

1. TaBpwioB, M.B. Mupopmatnka u HHOOPMALMOHHBIE TEXHOJOTUH : YYEOHUK JUIS BY30B /
M. B. I'aBpunios, B. A. KinumoB. — 5-e u3., nepepad. u non. — Mocksa : M3narensctBo FOpaidt, 2024. —
355¢c.— (Bwiciee oOpazoBanme). — ISBN 978-5-534-15819-9. — Tekcr : dNeKTpOHHBIH //
O6pazoBarenpHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/535560

2. Kosanesa, H.H. Uudopmannonnoe obecriedeHrne OpraHoB BIacTH : yueOHOe mocoOue i By30B /
H. H. KoBaneBa. — 2-e wu3n., mepepab. u jon. — Mocksa : M3parensctBo IOpaiit, 2024. — 245c¢. —
(Boicmiee o6pasoBanme). — ISBN 978-5-534-13291-5. — Tekct : snextponsbiii / OOpa3oBaTenpHas
uatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/543186

5.3 Ilepuoanueckue u3gaHust
1. Bectauxk MI'TTY. Cepus: ropunuueckue Hayku https://elibrary.ru/title_about new.asp?id=28862
2. TlpaBo. Kypuan Beiciieii mkossl skoHOMEKH https://elibrary.ru/title_about new.asp?id=27959
3. IIpoGnemMsl rpaskIaHCKOTO TpaBa U nporecca https://elibrary.ru/title_about new.asp?id=66971
4. Poccwmiickoe mpaBo: o0pa3oBaHue, MPaKTHKa, HaAyKa

https://elibrary.ru/title_about _new.asp?id=26992
5. Oxonomuka. Hamoru. IIpaso https://elibrary.ru/title_about new.asp?id=27917
6. IOpucts - mpaBoBens https://elibrary.ru/title_about new.asp?id=9307
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5.4 UnTepHeT-pecypcshl

5.4.1. CoBpeMeHHbIe NPO(ecCHOHATBHBIE 0a3bI JAHHBIX U HH(POPMALHOHHBIE CIIPABOYHBIE
CHCTEMBI:
1. Koncynprantllmoc — http://www.consultant.ru/

5.4.2. TemaTtuueckue npogeccuoHaibHble 0a3bl JAHHBIX 1 HHGOPMALIMOHHbIE CIIPABOYHbIE
CHCTEeMBbI:

1. bubnuoreka ynpasienus — https://www.cfin.ru/

2. @enepanbHblil 00pa3oBaTeNbHBIN MOpTal: JKOHOMHKA. COIMONorus. MeHeIKMEHT. —
https://web.archive.org/web/20190503144940/http://www.ecsocman.hse.ru/

3. Hayka npasa — https://naukaprava.ru/

5.4.3. DaeKkTpoHHbIe OUOIMOTEYHbIE CHCTEMBI
1. OBC HOpaiit — https://urait.ru/

5.4.4. JlonosHuTteabHble UHTEpHET-pecypcehl

1. Munucrepcto HOctunmu Poccuiickoit @eaeparuu. minjust.qov.ru

2. OdunmanpHbI HHTEPHET-TIOpTAI paBoBoi nHpopMauu http://pravo.gov.ru

3. Hayunas oubnmoreka KubepJlenunka: http://cyberleninka.ru/

4. Hayunas anextponHnas o6ubnmmuorexka eLIBRARY.RU http://elibrary.ru/

5. bubnuoreka Opcxkoro I'YMaHUTAPHO-TEXHOJIOTHYECKOTO MHCTUTYTa
https://www.ogti.orsk.ru/biblioteka

5.5 TlporpamMHoe obGecneuyeHue, npodeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIMOHHbIE
CIPaBOYHbIE CHCTEMBI
Tun nporpaMmmHOro

0BeCIOCHI HanmenoBanue CxeMa JIMIEH3UPOBAHUSA, PEXKUM JOCTYIA
OO6pa3zoBarenbHas JIMLEH3UsS OT
OnepannonHas cucrema 26.06.2025 r. Ha 3 roga s 250 pabounx
Onepanuonnas cuctema | PEJL OC (nns pabounx MECT B paMKax COTJIAIICHHS O
CTaHIUI) corpyaaudectBe ¢ OO0 «Pex Cod» No
305/06-22V ot 28.06.2022 r.
AnbTepHaTUBHAs

peanu3anus cpesl
WCIIOJIHEHUS TIPOIPAMM WINE
Microsoft Windows mis
OC Ha 0ase sipa Linux

CsoOomgnoe 110,
https://wiki.winehg.org/Licensing

. . . Cso6oanoe I10,
Odpncnrrid naxer LibreOfrice https://libreoffice.org/download/license/
becmmataoe I10,
Hutepuer-6paysep Siexc. Bpaysep https://yandex.ru/legal/browser_agreement/

KomrmiekT nist 06pa3oBaTenbHbBIX
Koncynprant [lmtoc yupexaeHuit mo gorosopy Ne 337/12 ot
04.10.2012 r., ceTeBOii AOCTYI

Cro6oanoe 10, sBIIeTCA KOMIOHEHTOM
[Iporpamma mpocmotpa Atril cpensl MATE nns OC na 6a3e sigpa Linux,
DJIEKTPOHHBIX JOKYMEHTOB https://github.com/matedesktop/atril ?tab=GPL -
2.0-1-ov-file#readme

WndpopmanronHo-npaBoBas
cucreMa

6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne JUCHUIITIMHBI
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VY4yeOHble ayIUTOPUM Ul HPOBEIEHHS 3aHATUH JIEKIHMOHHOIO THIIA, CEMHHAPCKOTO TUIA, MIJIs
IIPOBEJIEHUS TPYIIOBBIX M HWHAMBHUAYAIBHBIX KOHCYJbTAIMi, TEKYILIEro KOHTPOJS M NPOMEXYTOYHOU
aTTeCTalUN.

AyIUuTOpHUH OCHAICHBI KOMIUIEKTAaMH YYCHHUYECKONH MeOeH, TEXHUUECKUMH CPEICTBAaMHU O0yUCHHS,
CIIy’KaIllUMU JUIs TTpeJICTaBlIeHs yueOHOH HH(OopMaIy 00IbIIONH ayAUTOPHH.

[ToMerienust sl CaMOCTOSITENFHONW PabOThI OOYYAIOMIMXCSI OCHAILCHBI KOMITBIOTEPHON TEXHUKOM,
HNOJKIOYEHHOW K ceTu «lMHTepHeT», M obOecledeHueM JOCTylna B 3JIEKTPOHHYIO HH(POPMAllMOHHO-
obpasoBaTenbHyto cpeny OpcKoro ryMaHUTapHO-TEXHOJOTHUECKOro HHCTHTYTA (pumnana) OI'Y (aya. Ne 1-
318, Ne 2-311, Ne 4-307).

HaumeHoBanue nmoMeneHus MatepuaabHOC-TEXHUIECKOE 00ECIICUCHHE
Y4eOHble ayAUTOPUH: YueOHnast MmeOenb, Ki1accHas 0CKa, MyJIbTUMEANIHOE
- JUIsl IPOBE/ICHUS 3aHITUN JIEKIIMOHHOTO o0opynoBanue (IIPOEKTOP, IKpaH, HOYTOYK C BBIXOJOM
THUIIa, CCMHUHAPCKOTO THIIA, B ceTh «HTEpHETY)

- JUTSI TPYIITIOBBIX ¥l MHIUBUIYaTbHBIX

KOHCYJIbTAIU;

- JUIsl TEKYIIETO KOHTPOJIS U IPOMEKYTOUHON

aTTecTaluu

[TomenieHue UIst CaMOCTOSTENBHOM pabOTHI VYyeOHast Mmebenb, KOMNbIOTEPHI (3) ¢ BBIXO/IOM B CETh

oOyuarouxcsi, Uik KypcoBOTO «HTEepHEeT» U 0OecrneueHueM JI0CTyIa B 2JIEKTPOHHYIO

MIPOSKTUPOBAHHUS (BBITIOJTHEHHS KyPCOBBIX nH(popMallnoOHHO-00pa3oBaTenbHyI0 cpeay Opckoro

pabor) T'YMaHUTapHO-TEXHOJIOTUYECKOT0 HHCTUTYTA (prinana)
OI'Y, nporpamMmmMHoOe o0ecrieueHne

Jns  mpoBeneHHWsl  3aHATHH — JIGKIMOHHOTO  THIA  HCIOJB3YIOTCS  CICIYIOIIUE  HaOOPHI
J€MOHCTPALIMOHHOTO 000PYI0BaHMs U y4eOHO-HATJIsAHbIe TOCOOus:
- IPE3EHTALUH K KypCy JEKLHUH.
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