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1 Iesiu u 32124 OCBOEHUS U CIUNJIMHBI
Heanb (meaw) OCBOCHHS TUCHUIUIMHBL: C(OPMUPOBATH y OOYYAIOIMIUXCS IIEHHOCTHO 3HAYMMOE
MPEACTABIIEHUE O HEBOCIHOJIHUMOCTH BPEMEHU U IPABUIBHOM BpEMs IOJIb30BAaHUHU; METOAAX YyIIpaBICHUS
JIUMYHBIM BPEMEHEM TMpPU TOMOIIM TEXHOJOTUU TaWM-MEHEIHKMEHTA; BO3MOKHOCTSAX 3HAYUTEIbHOTO
VIIyYIIEHUS] Ka4eCTBA KU3HU U JTUIHON 3(PPEKTUBHOCTU MyTEM CaMOCOBEPIIICHCTBOBAHUS M PA3BUTHUS CaAMO
OpPraHu30BaHHOCTH.
3amaun:
- OCBOMTH MPHUHIIUIIBI U TEXHOJIOTHIO TAalM-MEHEI)KMEHTA, TEXHUKY YKOHOMUH BPEMEHH;
- OCBOHTH CITIOCOOBI BBICTPAMBATH U PEATM30BBIBATH TPACKTOPUIO CAMOPA3BUTHS;
- OBJIQJIETh HABBIKAMH COCTABJICHHUS JTMYHOTO TUIAaHA pacipeiesieHrs BpeMeHH, rpaduK pacrpee-
JICHUS BUJIOB JCSATCIBHOCTH,
- OBJIQZIETh YMEHUEM ONPENEIATH LIENU U 3a[ja4U, PACCTABIATH IPUOPUTETHI;
- OCBOUTH METOJBI CAMO MOTHUBALIMH, OLICHKH, U3MEPEHUS BPEMEHU;
- IpUOOPECTH HABBIKM MCIIOJIB30BAHMS METOJIOB MOBHITIICHUST caMO Y (HEKTUBHOCTH, «OOpETEHUS
BJIACTHU» HaJl BPEMEHEM.

2 MecTo THCUMILIMHBI B CTPYKTYype 00pa30BaTeIbHONH NPOrpaMmbl

JuciumimHa oTHOCHTCS K 0a30B0it yacTu 010ka [] «luctuumimaet (Mo Ty n)»
[IpepexBu3UTH AUCHUILUIUHBL: Omcymcmayom
[TocTpexkBU3UTHI AUCUMIUTAHBL: Omcymcmeyom

3 TpeGoBaHus K pe3yJbTaTamM 00y4eHHs 110 AUCHHUIINHE

[Tpouecc u3yueHus: AMCUUIIIIMHBI HANIpaBiieH Ha GOPMHUPOBAHUE CIAEAYIOLIUX PE3YIHTATOB O0yUEHUS

[Tnanupyemble pe3ynabTaThl
o0ydeHus 1O TUCIUTLINHE,
Kox u HaumeHnoBanue Ko u HauMeHOBaHMEe UHIMKATOPA
. XapaKTEePU3YIOLIUE 3TaIlb
(hopMUPYEMBIX KOMIIETCHIIHIA TOCTHKEHUS] KOMITETCHIINU
¢dbopmupoBaHus
KOMIIETEHIINH
YK-6 CriocobeH ynpaBiisiTh VK-6-B-1 IlonnmMaeT BaXXHOCTh 3HaTh:
CBOMM BpEMEHEM, BBICTPaUBAaTh | IUTAHUPOBAHMUS L€l COOCTBEHHOM - TEOPETUYECKNE OCHOBBI
U peaJn30BbIBATh TPACKTOPHUIO |ICSITEILHOCTH C yUYETOM YCIIOBUH, CPEACTB, | BO3ZMOXHOCTH TEXHOJIOTHHU
CcaMOpa3BUTHS Ha OCHOBE JUYHOCTHBIX BO3MOXKHOCTEH, 3TAIlloB TaliM-MEHeIXKMEHTA B
MIPUHIIMIIOB 00pa30BaHMS B KapbepPHOT'O POCTA, BPEMEHHOU MEePCIIEKTUBBI | yIPaBICHUH JTNIHBIM
TE€YEeHUE BCeH )KU3HU pa3BUTHA JESATEIBHOCTH U TPeOOBaHMIMA BpEMEHEM;
pBIHKA TpyJa - KOHTEKCT
VYK-6-B-2 Peanuzyer HaMe4eHHBIC 1IETTU C CaMOOpPTraHU3AIUH:
Y4€TOM YCIOBUM, CPEICTB, TNIYHOCTHBIX MICUXOJIOTHYECKHE OCHOBBI
BO3MOJKHOCTEH, 3TaoOB KapbePHOTO pocTa,  |U hustocoduro TaiM-
BPEMEHHOMN MEPCIIEKTUBBI Pa3BUTHS MEHEKMEHTA;
NesITeIbHOCTH U TpeOOBaHM phIHKA TPyla |- TEOPETUUYECKUE OCHOBBI
YK-6-B-3 JleMoHCTpUpYET HHTEPEC K yuebe |MHTEIIEKT-MEHEKMEHTA:
U UCTIOJIb3YET NMPEeAOCTaBIsIEMbIe MPUHIIMIIBI 1€ATeIbHOCTH
BO3MOXXHOCTH JIJISl IPUOOPETEHHSI HOBBIX MO3ra;
3HAHUN U HaBBIKOB - CpelCTBa U UHCTPYMEHTHI
VK-6-B-4 Kputnuecku onieHuBaeT TaliM-MeHEePKMEHTA.
3(PEeKTUBHOCTD UCTIOIB30BAHMS BPEMEHHU YMeTh:
MIPY PEIICHUY TTOCTABIICHHBIX 33134 - BBICTPAnBAaTh U
pealin30BbIBaTh
TPACKTOPHUIO CAMOPA3BUTHUS
Ha OCHOBE MPUHLIHUIIOB




KOI[ U HAMMCHOBAHUC MHUKATOpA
JOCTHXXCHHA KOMIICTCHIIMH

Kox u HaumenoBanue
(hopMHUpPYyEMBIX KOMIIETEHITUH

[Inanupyemblie pe3ynbTaThl

00ydYeHUs TIO TUCIHUILINHE,

XapaKTEPHU3YIOLIKE FTAIbI
dhopmMupoBaHUS
KOMIIETCHITHM

0o0pa3oBaHMs B TCUCHHE
BCel )KU3HU,

- COCTAaBJISTH JIMYHBIN IUIaH
pacmpeseneHus BpeMeHH,
rpaduk pacnpeaeneHus
BHUJIOB JCATEILHOCTH;

- OTIPEACIIATH LEJU U
3aJlaud, PacCTaBIsATh
MIPUOPUTETHI.

Baaners:

- crocobaMu peaau3aiuu
IJIaHA pacrpeaeeHus
BpPEMEHU;

- METOJaMHU CaMO
MOTHBAIH, OLICHKH,
HU3MEpeHUsl.

- METOIaMH MOBBIIICHUS
camo 3¢ (HeKTHBHOCTH,
«00OpeTeHus BJIaCTH» HaJl
BPEMCHEM.

4 CTpyKTypa U collepKaHHue IUCUUILTHHBI

4.1 CTpyKTypa IUCHUIINHBI

OO01mast TpyJ0€MKOCTh JUCIUILINHBI COCTABISET 2 3a4eTHBIC €IUHULIBI (72 aKaJeMHUYeCKHX Jyaca).

TpynoemMKoCTb,
Bun paGotsr aKaJeMHYECKHX 4acoB
1 cemectp BCETO
O6mas Tpy10éMKOCTh 72 72
KonTakTHasi padora: 8,25 8,25
Jlexuu (JI) 4 4
[IpakTrnueckue 3ansatus (113) 4 4
[IpomexxyTouHast arTecTamus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHasA padora: 63,75 63,75

- 8bINONHEHUE UHOUBUOYATILHO20 MBopyecko2o 3adanus (UT3); 12 12
- camono02omogka (npopabomxa u no8mMopeHue N1eKYUoOHHO020 Mamepuania u 30 30
Mamepuana y4eOHUK08 u y4eOHblx nocooull;

- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM; 12,75 12,75
- 10020MOBKa K PYOE’CHOMY KOHMPOTIO U M.1N.) 9 9
Bujx uTOroBOro KOHTpoOJIs (3a4eT, 3k3amMeH, AU depeHpoOBaHHbIN 3a4er
3a4eT)




Paznensl nucnumivbel, n3ydaemsie B 1 cemectpe

KonuuecTBo 1yacos
Ne ayIUTOpHAas
pasena HaumenoBanue pasnenos BCEro paGora BHEay.I.
o3 | J1p paborta
1 Bgenenue B TaiiM-MeHekMeHT. Kanuran BpeMeHu 8 2 - - 6
2 dunocodus U ICUXOIOTHS TAM-MEHEDKMEHTA 12 - 2 - 10
3 KonTekcT camooprannzanuu 10 - - - 10
4 [Ipomecc co3manus TUIHON CUCTEMBI TaliM- 14 2 - 12
MEHE/DKMEHTa
5 Opranun3zanust paboyero AHA: METOJBI U MEXaHU3MBI 10 - - - 10
6 Opranusaius camoro ceos 10 - 2 - 8
7 CpencTa ¥ HHCTPYMEHTHI TaltM-MEHEKMEHTA 8 - - 8
Uroro: 72 4 4 64
Bcero: 72 4 4 64

4.2 Conepxxanue pa3aejioB IHCIUATIINHbBI

Pa3nes 1 Beenenue B TaiiM-meHeqxMenT. Kanuran Bpemenn

Kanuran Bpemenu. [lonarue TaiM-MeHEeHKMEHTA.

MeHeKMEHT — cOBpeMeHHas Teopus yrpasieHus. [lonarue, ucroku menemxmenta (. Teinop, M.
[TopTep). Buasl MeHeIKMEHTa, CTPYKTYPHO-COAEPKATENbHBIN U MPOLIECCYATbHO COAEPKATEIbHbBINA ACTIEKT
yIpaBJiIeHUSI.

[IpenmyiiecTBa OBIAAECHHS TEXHOJIOTHENH TAM-MEHEIKMEHTA.

Paznen 2 ®dusiocopust 1 NCUX0J0TUA TAMM-MEHeIKMEHTA

dunocodus TaliM-MeHEPKMEHTA: BpeMs — CaMblil LIEHHBII pecypc; YMEHHE UCIIOIb30BaTh BpeMs; 3Ha-
YEHHE JOJTOCPOYHBIX MEPCIEKTUB B KM3HU YEJIOBEKA; TJIaBHBIC IPUYNHBI IOTEPU BPEMEHH.

[cuxonorust TaiiM-MeHEHKMEHTA: OTIpaBHAs TOUYKA B JOCTHXKCHHHU yCII€Xa; IICUXO0JIOrHYeckre Oapb-
epbl B 00y4EHUU TalM-MEHEIKMEHTY; OCHOBHBIE ICHUXOJIOTHYECKHE TEXHUKH B OOYYEHHUU TalM-MEHEIXk-
MEHTY; caM03()(PEeKTUBHOCTD U €€ IPUHIIHUIIBI.

Pa3znen 3 KonTeker camoopranusanuu

Bo3MOXXHOCTH HaIllero Mo3ra B yIpaBICHHH CaMUM COO0H. «DTaKu» U MPOU3BOIUTEILHOCTh MO3TA.
PutMBl, yciioBHBIE M O€3yCIIOBHBIE pe(IIEKCH; JIEBOE U MTPABOE MOIYILAPUH.

HNHTennexT-MeHeDKMEHT. [[pUHIUIIBI 1eITeTbHOCTH MO3Ta: MO3T CHHEPTe3UPYyeT MOCTYIAOIIYIO HH-
dbopmaruio; Mo3r — 3To MEXaHU3M, OPUEHTUPOBAHHBIN HA JOCTHXKEHUS; MO3T B COBEPIIICHCTBE 001a/1aeT CIIO0-
COOHOCTBIO K MOAPAKAHUIO; MO3T CTPEMHTCS K 3aBEPIICHHOCTH; MO3T MIOCTOSTHHO MIIET HOBBIC 3HAHUS U WH-
(dbopMaImio; MO3r CTPEMHUTCS K ICTHHE; MO3T HACTOMYUB B JCHCTBHSIX.

Pasnen 4 Ilpouecc co3naHust IUYHONH CHCTEMbI TAaiM-MeHeIKMEHTA

KonmnuecTBo 1 kKauecTBO B TaliM-MeHeDKMeHTe. KittoueBbie o0acTu sxu3Hu. Llenenonaranue. JInunas
MOTHUBAIIMS M YCTAaHOBKU. AKIIEHTHI B (hopMHUpoBaHHH pabodero aHs. [InaHumpoBaHme Kak yKIaJbIBaThCs B
CpOKH; mpropuTeThl. H(OpMaIus, NorimoTuTe I BpeMeHH.

Pa3znen S Opranusanus padouero AHsi: METOIbI 1 MEXaHU3MbI
MeTtoapl opranuzamnuu padodero nus: meton Jlemunra, [Tapero, kai3eH.
Merog Taiimepa U €ero MEXaHHU3MBI.

Pa3nesn 6 Oprannsanuu camoro ceost

[TpunHuMIBI ¥ IpUEeMbI caMoopranu3anuu, Co3ganue pabouero MecT U opranusanus padboTsl ¢ HHGOp-
Manuet. Meroauku TaiM-MeHekMenTa. Jlnuneie npuoputeTsl U eHHocTH. MeTton ABBI'/I. 3akoH BbIHYX-
NeHHOH 3 (HEKTUBHOCTH; MPUBBIYKA BHICOKOIIPOTYKTUBHOM pab0oThl. OpraHu3amus padoThl C yYETOM KPUBOM
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oOydJeHwusI.

Paznen 7 CpeacrBa U MHCTPYMEHTBI TAMM-MEHeIKMEHTA

CoprtupoBka 3a1a4, 3auncTka pacnucanus. ['apmonu3amus: 1) Mexxay co00i, CBOMMH IENISIMU U TEM-
TIOM JKM3HHU; 2) €KETHEBHBI MOHUTOPUHT U KOPPEKIIUS TJIaHOB; 3) paBHOBECUE B MEPHUO] KPUZUCOB; 4) TIPO-
CTUTH ce0e CBOM HEYyIauH.

«YTIOTHEHUE» BpeMEHU. MUHUMU3alKs TOMEX BHYTPEHHUX U BHEIIHUX. JIUCIIUIIIMHA.

HNHCcTpyMEHTBI TaliM-MEHEHKMEHTA.

Tatim-meHemKMeHT - uneosorua. OOmeHanoHaibpHas 3a1aya.

TaliM-MEHEeKMEHT KaK HUHCTPYMEHT Pa3BUTHSL.

4.3 llpakTuyeckue 3aHATHS (CEMUHAPBI)

Ne Kon-Bo
Ne 3ansgaTus Tema
paszzena 4acoB
1 2,3 dunocodus U ICUXOIOTHS TaliM-MeHeDKMeHTa. KoHTeKCT 2
CaMOOpraHH3alHH.
2 6 Opranmzanus caMmoro ceos 2
Hroro: 4

5 YueOHO-MeTOaAHUIECKOE 00ecIedeHre NUCIUIIITHHDI
5.1 OcHoBHas IUTEpPaTypa

1 Taiim-menemxmenT. [lonHblii kype : yueOHoe mocoOue : [16+] / I'. A. Apxanrenbckuii, M. A.
Jlykamenko, T. B. Teneruna, C. B. bextepe ; mox pen. I'. A. Apxanrenbckoro. — MockBa : AnbluHa
[Tabaumep, 2016. - 311 c. —  Pexum  nmocryma: no  mnomgmucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=269985. — bubmmorp. B kH. — ISBN 978-5-9614-1881-1. —
Texcr : anextponuslil. Koadduuuent kauroodecneueHHoCTH 1

2 Ilerpenko, E. C. CoBpeMeHHBIE HHCTPYMEHTHI TaliM-MeHepkMeHTa=Modern time-management tools
: yuebHoe nocobue : [16+] / E. C. Ilerpenko, JI. B. [llabantuna, A. B. Bapnamos. — Mocksa : KpeatuBnas
skoHomMuka, 2019. - 86 «c¢. : wmn - Pexmm gocryma: mo mommucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621. — bubnwuorp.: c. 82 - 83. — ISBN 978-5-91292-294-7.
—DOI 10.18334/9785912922947. — Texkcrt : anexktpoHHbii. Koaddunnent kauroodecnedennoctu 1

5.2 JlonosiHMTEIbHAS JINTEPATYpa

1 Mensenena, B. P. TaiiM-meHnemxmeHT. PazButrue HaBbIKOB 3(h)(PEKTUBHOTO YMPABICHUSI BPEMEHEM :
yuebHoe mocobue / B. P. MenBeneBa ; MunucrtepctBo oOpa3oBanusi u Hayku Poccum, Kazanckmii
HAIIMOHAJIBHBIA HCCIIEIOBATEILCKUI TEXHOJIOTUYeCKu yHHBepcuteT. — Kazanwp : KazaHckuili Hay4dHO-
uccnenoBaTenbckuil Texnonorndeckuii yausepceurer (KHUTY), 2017. — 92 c. : tabn., ni. — Pexum goctyna:



no noxnucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859. — bubauorp. B ku. — ISBN
978-5-7882-2266-0. — TekcT : anekrponHbid. Koaddumnment kauroodecneueHHoct 1

5.3 llepuoanueckue U3gaHus

1. Pocculickuil :KxypHan MEHEIKMEHTA
2. MenemxmenT B Poccuu u 3a pydekom

5.4 UnTepHeT-pecypchl

http://www.uptp.ru/ - XKypnuan «[IpobreMbl TEOpUU U TPAKTUKH YIIPABICHUS»

http://www.nlr.ru/lawcenter/ec_period/rol.htm - XKypnan «Poccuiickuii )xypHan MEHEI)KMEHTa»

3. http://www.nlr.ru/lawcenter/ec_period/4gx.htm - XKXypnan «Menemxment B Poccuu u 3a
pyOesxom»

4. http://www.rjm.ru/o_zhurnale/kontakty/ - Poccuiickuii »KypHaia MEHEKMEHTa

www.rsl.ru/ - Odunuansaeiii caiit PI'b

6. https://openedu.ru/course/ - «OTkpbiTOoe oOpasoBanue», Karamor kypco, HUTY «MUCHUC»:

«[lepconanbHast 3¢)(heKTUBHOCTD: TAUM-MEHEIPKMEHT».

N =
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5.4.1. CopemenHble mnpogdeccuoHa/IbHbIE 0a3bl JAHHBIX M MHG(OPMAIMOHHBIE CIPABOYHbIE
CHCTEMBbI:

1. KubepJlenunka — https://cyberleninka.ru/

2. eLIBRARY.RU - https://elibrary.ru/

5.4.2. Tematudyeckue mnpodeccuoHaJIbHble 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIPABOYHBbIE
CHCTEMBI:

1. Uadopmanmonnass cucrema «EgmHOoe OKHO mocTyma K oOpa3oBaTelbHBIM pecypcam» —
http://window.edu.ru/

2. bubnmoreka ynpasiaeHus — https://www.cfin.ru/

5.4.3. DaeKTpoHHbIe OUOJIMOTEYHbIE CHCTEMBI
1. OBC «YnuBepcuteTckas 6ubiaroreka onnaH» — http://www.biblioclub.ru/
2. 9BbC Znanium.com — https://znanium.com/

5.4.4. lonoannteabHblie UHTEpHET-pecypcebl

MunucrepctBo oOpazoBanusi W Hayku Poccmiickoit ®enepanmuu  (MunoOpHayku Poccun)
ouIManbHEIA calT - http://mon.gov.ru/

OdenepanpHas ciayk6a 1o Hag3opy B cdepe oOpa3oBaHUsS W HayKd O(HUIIMANBHBIA CaWT -
http://www.obrnadzor.gov.ru

QOenepanbHasg ciyk0a MO HHTEIEKTyaJllbHOM COOCTBEHHOCTH, IMATEHTAaM W TOBAapHBIM 3HAKaM
(PocnarenTt) Haxomutcs B BeaeHun MunucrepcTBa oOpa3oBaHus W Hayku Poccuiickoit ®enepauuu.
OdunmanbHpIi calT: http://www.rupto.ru/

Hayunas OubGnuoreka OpeHOyprckoro rocyJapCcTBEHHOro yHHMBepcuTeTa OQUIMaibHBIN CcalT
http://artlib.osu.ru

5.5 IlporpammHoe obOecnedeHue, npodeccuoHaJbHble 0a3bl JAHHBIX M HH(pOPMALMOHHBbIE
CIPaBOYHbIE CHCTEMBI

Tun nmporpammuoro obecrie- | HaumenoBanue Cxema JIMIEH3UPOBAHUS, PEKUM JOCTyMa

YCHUA

OnepannoHHas cucreMa Microsoft Windows [Noanucka Enrollment for Education Solutions
(EES) no rocynapcTBEeHHOMY KOHTPaKTY:




OducHrlii maker Microsoft Office Ne 8B/21 ot 15.06.2021 r.
WNurtepuet-6paysep Internet Explorer SIBIIsIeTCS KOMIIOHEHTOM OIEPAlMOHHON CH-
creMbl Microsoft Windows
Opera Bbecnmataoe I1O, http://www.opera.com/ru/terms
Mozilla Firefox CsooOoguoe I10, https://www.mozilla.org/en-
US/foundation/licensing/
Google Chrome Bbecnmataoe I10,
http://www.google.com/intl/ru/policies/terms/
MynbTUMEAUITHBIN TIICEP Windows Media SIBnsieTcss KOMIIOHEHTOM OTIEPAIIMOHHON CH-
Player crembl Microsoft Windows
[Ipocmotp u mevats daitioB | Adobe Reader becrmatnoe I10,
B ¢hopmare PDF http://www.adobe.com/ru/legal/terms.html
[Iporpamma myist ontuye- ABBYY FineReader JInnensuonnsit ceprudukar or 14.12.2009 r.,
CKOTO pacro3HaBaHUsl CUM- JTUIEH3Us Ha pabodee MecTo
BOJIOB

6 MaTepuajibHO-TeXHUYeCKOe o0ecneyeHue JTUCIHILINHBI

VY4eOHble ayAUTOpPUM Ui MPOBENEHHUS 3aHATUN JIEKIIMOHHOTO THWIIA, CEMMHAPCKOTO THIA, IS
MPOBEACHUSI TPYINIOBBIX U HMHAUBUAYAIBHBIX KOHCYJbTAlUW, TEKYIIErOo KOHTPOJS M IPOMEKYTOUHOMN
aTTecTaluu.

AyIuTOpHH OCHAIIEHBI KOMIUIEKTaMHU yUYEHHUECKOW MeOeln, TeXHUYECKUMHU CPEeCTBaMU 00y4eHus,
CITyKaIUMU JJIs IPEJICTaBICHUs yaeOHOH HH(GOpMAIU OOJIBIION ayAUTOPHUH.

[Tomerienne At caMOCTOATENBHOW pabOThl OOYYaIOUIMXCS OCHAIEHBl KOMIBIOTEPHON TEXHHUKOH,
nmoAkIoueHHONM K cetn "HMHTepHer', W oOecmedeHHWEM OCTyma B DJJIEKTPOHHYIO HWH(GOPMAIMOHHO-
obpazoBarenbsHyto cpeny OI'Y.



