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1 Ilean u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Henp (mesm) OCBOCHUS AMCHUIUIMHBL: ¢(QOPMUPOBATH Y 00YUYAIOLIUXCS IICHHOCTHO 3HAYMMOE MPEACTaBIe-
HHE 0 HEBOCITOJIHUMOCTH BPEMEHH H MPABUIBHOM BpeMsl TIOJIB30BAaHIH;, METOAAX YIPABICHUS JIMYHBIM BpEMEHEM
TIPH TIOMOIITY TEXHOJIOTUH TaiiM-MEHEPKMEHTa; BO3MOXKHOCTSX 3HAUUTEIHHOTO YITyUIICHNS KaueCTBA YKU3HU 1 JINY-
HOM 3()()EeKTUBHOCTH ITyTEM CAMOCOBEPIICHCTBOBAHHSA U PA3BUTHS CAMO OPTaHH30BaHHOCTH.

3agaun:

- OCBOMUTH IIPUHLIMIIBI U TEXHOJOTHIO TaAM-MEHEKMEHTA, TEXHUKY YKOHOMHUU BPEMEHU;

- OCBOUTD CIIOCOOBI BHICTPAUBATh U PEATU30BBIBATH TPACKTOPHUIO CAMOPA3BUTHS;

- OBJIQJICTh HABBIKAMH COCTABJICHHS JIMYHOTO IUIaHA pacTpeielieHUs BpeMeHH, Tpaduk pac-
[peae-JaeHus BUIOB AEATEIbHOCTH;

- OBJIAJIETh YMEHUEM OIPEICIATH LENHU U 3aJ]a4H, PACCTABIIATh IPUOPUTETHI;

- OCBOUTBH METOABI CaMO MOTHBAIIMH, OLICHKHU, U3SMEPCHUA BPEMCHU,

- MPUOOPECTH HABBIKU HCITOJIb30BAHUS METOJIOB MOBBIIICHHS caMO 3P EKTUBHOCTH, «00pe-

TCHUABJIACTHU> HAQ BPEMCHEM.

2 MecTo AUCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/1bHOM MPOrpaMMbl

Jucnunimza oTHocuTes K 6a30Boit yactu 6moka [l «{ucuurinasl (MO )»

[TpepexBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[ToctpexBuzuthl nucuuriuubl: b1./1.5.18 OcHnosbl npoexmuoti deamenvrocmu. ObwecmeenHvlie

npoeKnbl

3 TpeGoBanus k pe3yjabTaTaMm 00y4YeHUsI M0 TUCHUILINHE

[Tpouecc u3yueHus: AMCUUILIIMHBI HAIIpaBiieH Ha (POPMHUPOBAHHUE CIAEAYIOUIUX PE3YIbTATOB 00YUEHHUS

KOI[ N HAUMCHOBAHHC

hopMHUpPYyEMBIX KOMIIETSHITUI

KOI[ U HAMMCHOBAHUC UHUKATOPpA
JOCTHXXCHHA KOMIICTCHIIMH

[Inanupyemblie pe3ynbTaThl

00y4eHus IO TUCHIUIUINHE,

XapaKTEPU3YIOLIUE HTAIbI
(dbopMupoBaHus
KOMIIETEHLINI

VYK-6 CnocobeH ynpaBisiTh

CaMOpa3BUTHs Ha OCHOBE
IPUHIIUIIOB 00pa30BaHMsI B
TE€YEHUE BCEH )KU3HU

CBOMM BPEMEHEM, BBICTPAUBATh
U peajn30BbIBATH TPACKTOPHIO

VYK-6-B-1 Ilonnmaer BaxHOCTb
TUTAHUPOBAHUS LieNel COOCTBEHHON
JEeSITETbHOCTH C YI€TOM yCIIOBHH, CPEJICTB,
JIMYHOCTHBIX BO3MOXKHOCTEH, 3TarnoB
KapbepHOTO POCTA, BPEMEHHON MEePCTIEKTHBEI
pa3BUTHS IEATETBHOCTH U TPEOOBAHUIMA
pBIHKA TpyJa

VK-6-B-2 Peanuzyetr HaMeueHHbIE LIEJIH C
YYETOM YCIIOBUH, CPENICTB, TMIHOCTHBIX
BO3MOKHOCTEH, 3TalOB KAphEPHOTO POCTA,
BPEMEHHOW NEPCIICKTHBBI PA3BUTHUS
JeSITeIbHOCTH U TpeOOBaHUN PhIHKA TPy/Aa
YK-6-B-3 JleMoHCTpHpYeT HHTEpEC K ydueOe
U UCTIOJIb3YET MPEOCTaBIsIeMbIe
BO3MOKHOCTH ISl TPHOOPETEHUST HOBBIX
3HaHUI U HAaBBIKOB

VYK-6-B-4 Kpurndecku onieHUBaeT

3¢ (HEeKTHBHOCTH UCTIOIH30BAHUS BPEMEHHU
IIPU PELIEHUU MOCTABJIEHHbIX 3aJa4

3HaTh:

- TEOPETUYECKUE OCHOBBI
BO3MOKHOCTH TEXHOJIOTHUH
TaliM-MEHEDKMEHTa B
YIIPABICHUH JTTIHBIM
BpPEMEHEM;

- KOHTEKCT
caMOOpraHu3aIuu:
IICUXOJIOTHYECKHE OCHOBBI
u Gunocoduro Taim-
MEHEIHKMEHTA;

- TEOPETUYECKUE OCHOBBI
MHTEIUIEKT-MEHEIKMEHTA:
MPUHIIUIIBI 1eATETbHOCTH
MO3ra;

- CpelICTBa U MHCTPYMEHTHI
TaM-MeHe>KMEHTa.
YMeTh:




Kox u HaumenoBanue
(hopMUPYEMBIX KOMIETSHITHA

Kon n HanMeHoBaHUEe HHIUKATOPA
NOCTHIKEHUS KOMIIETEHIIUU

[Tmanupyemble pe3yabTaThl
0o0ydeHus 10 TUCIUTLINHE,
XapaKTePU3YIOIIUE ITAITbI
dbopmupoBaHus
KOMIIETEHIINH

- BEICTpauBaTh U
peain30BbIBaTh
TPACKTOPHUIO CAMOPa3BUTHS
Ha OCHOBE MPUHIUIIOB
o0pa3oBaHMs B TCUCHHE
BCEH JKU3HHU;

- COCTaBIISATh JIMYHBIN IIJIaH
pacnpesesieHus BpeMeHH,
rpaduk pacnpeaeneHus
BUJIOB JICATEIbHOCTH;

- OTIPEEIATh LEH U
3a/1a4M, paccTaBIsATh
PHOPHUTETHI.

Baaners:

- croco0aMu peanu3anuu
IUTaHA paclpeeeHus
BPCMCHH,

- METOJIaMHU CaMo
MOTHBAIINH, OIICHKH,
U3MEpEHHUSI.

- METOJIaMH TIOBBITIICHHSI
camMo 3 GEeKTUBHOCTH,
«OOpeTeHus BIaCTH» HaT
BPEMEHEM.

3HaTh:

- TEOPETUYECKHE OCHOBHI
BO3MOYKHOCTH TEXHOJIOTHHU
TaliM-MEHEKMEHTA B
YIIPABICHUH JTTIHBIM
BpPEMEHEM;

- KOHTEKCT
caMOOpraHU3aIuu:
MICUXOJIOTHYECKHE OCHOBBI
U punocoduro TaM-
MEHE/PKMEHTA;

- TEOPETUICCKHE OCHOBEI
UHTEIJIEKT-MEHEKMEHTA.:
MIPUHIIMITHI eI TeTbHOCTH
MO3ra;

- CpelIcTBa U MHCTPYMEHTHI
TaltM-MEHE[)KMEHTA.
Ymerhb:

- BEICTpauBaTh U
peaIn30BBIBATh
TPACKTOPHUIO CAMOPa3BUTHS
Ha OCHOBE TIPUHIIUIIOB
o0pa3oBaHUs B TCUCHHE
BCEH >KU3HMU;

- COCTaBIISATh JIMYHBIN IJIaH
pacnpe/iesieHns: BpeMeHH,




Kox u HaumenoBanue
(hopMUPYEMBIX KOMIETSHITHA

Kon n HanMeHoBaHUEe HHIUKATOPA
NOCTHIKEHUS KOMIIETEHIIUU

[Tmanupyemble pe3yabTaThl
0o0ydeHus 10 TUCIUTLINHE,
XapaKTePU3YIOIIUE ITAITbI
dbopmupoBaHus
KOMIIETEHIINH

rpaduK pacnpeaeneHus
BUJIOB JICATEIbHOCTH;

- OTIPEIEIATh LEH U
3a/1a4yM, paccTaBIsATh
PHOPHUTETHI.

Baajgern:

- crocobaMu peanu3aiuu
IUTaHA pacrpeaeneHus
BPEMCHH,

- METOJIaMHU Camo
MOTHBAIINH, OIICHKH,
U3MEpEHHUSI.

- METOJIaMH TIOBBITIICHHSI
camMo 3 EeKTUBHOCTH,
«OOpeTeHus BIacTH» HaJl
BPEMEHEM.

4 CTpyKTYypa U coliepKaHue TUCUUIINHBI

4.1 CTpyKkTypa IUCHUILIMHBI

OO611ast TpyA0EMKOCTh JUCLUHUILIMHBI COCTaBISET 3 3aueTHbIe enuHuLlbl (108 akajgeMuyecKkux 4yacos).

TpynoemkocTs,
Bun paGotst aKaJeMHYECKHUX 4acOB
1 cemectp BCET0
O0mas Tpya0éMKOCTh 108 108
KonrakTHas pa6ora: 4,25 4,25
Jlexumn (JI) 2 2
[Tpaktueckue 3anstus (I13) 2 2
[TpomesxyTounas arrecranus (3a4eT, YK3aMeH ) 0,25 0,25
CamocrosiTesibHas padora: 103,75 103,75
- CAMON0020MosKa (Npopabomka u NOSMopPeHUe TeKYUOHHO20 MAMepuand u
mMamepuana y4eOHuKo8 u yueOHvlX nocoOull; 35 35
- 10020MOBKA K NPAKMUYECKUM 3AHATNUSM, 35 35
- 10020MOBKA K PYOEAHCHOMY KOHMPOTIO U m.1N.) 33,75 33,75

Paznensr AUCHUIUINHBI, U3y4aCMBbIC B 1 CCMECTPC

KonuuectBo yacoB
Ne HaumenoBanue pa3aenon ayAMTOpHaA BHEAY/I.
paznena BCETO aboTa 5

7 |3 ] ap | Paoore

1 Teopernueckue acneKkThl TaliM-MEHEHKMEHTa 42 2 40

2 [lepcoHalIbHBIN TAHM-MEHEKMEHT 66 2 64

Htoro: 108 2 2 104

Bcero: 108 2 2 104




4.2 ConepxxaHue pa3iesioB JUCHUNTIHHBI

Pazgen 1 - TeopeTudyeckue acneKTbl TAM-MeHeIKMEHTA

BBenenue B TaitmM-meHepkMeHT. OCHOBHBIE 33/layd U MPEUMYIIECTBA TaM-MEHEIKMEHTa. Buibl
TaiiM-MeHeKMeHTa. CucteMa TaiM-MeHeKkMeHTa. dunmocodust taiiM-MenekMenTa. [lcuxonorus taiiM-me-
He/pkMeHTa. Llenenonaranue u KirodeBble o0nacTy xu3HU. [ImanupoBanue u opraHu3anusi BpemeHu. Kon-
TPOJIb B TAMM-MEHEIKMEHTE.

Pa3nen 2 — IlepcoHajibHBIN TaiiM-MeHeTKMEHT

Tumnb! oTHOWIEHMS JTI01eH K ku3HHU. [IpoKkpacTUHAIMS: TOHATHE, TPUYUHBI, YPOBHH, CIIOCOOBI IIPEOI0-
nenus. Texuuku TaiM-MeHemxkMeHTa. Opraausanus otasixa. JInunas motusanus. Opranusanys U IUIAHAPO-
Banue padouero aus. [Ipuopurertsl. [lenerupoBanue. Pabora ¢ nndopmarmeir. Munumu3zanus BHyTpEHHUX U
BHEIIHUX NToMeX. CaMOKOHTPOJIb.

4.3 lIpakTuyecKkue 3aHATHS (CEMUHAPBI)

Ne Kou-Bo
Ne zansTus Tema
paznena 4acoB
2 2 [IpokpacTuHaIys: MOHATUE, IPUYUHBI, YPOBHH, CIIOCOOBI IPEOI0- 1
JICHUSL.
2 2 Opranuzanus OTapIxa 1
Hroro: 2

5.1 OcHoBHas IuTEpaTypa

1 Ilerpenko, E. C. CoBpeMeHHbIC HHCTPYMEHTHI TaliM-MeHeKkMeHTa=Modern time-management tools
: yueOHoe mocobwue : [16+] / E. C. HeTpeHKO JI. B. lllabantuna, A. B. BapnamoB. — Mocksa : KpearuBnas
sxoHomuka, 2019. - 86 c. wi. — Pexum gpocryma: mno moamucke. — URL:
https://biblioclub.ru/index.php?page= book&ld 599621. — bubmmorp.: c. 82 - 83. — ISBN 978-5-91292-294-
7.—DOI 10.18334/9785912922947. — Tekcr : anekTpoHHbIH. KoadduimenT kauroodecrnedeHHocTH 1

5.2 lonoinuTenbHAas1 JIMTEpPaTypa

1 MengeneBa, B. P. Taiim-menemxment. PazButue HaBbIKOB 3(pEKTUBHOTO YIpaBIeHUs BPEMEHEM :
yuebHoe mocobue / B. P. MenseneBa ; MunucrtepctBo oOpasoBanust u Hayku Poccum, Kazanckwuii
HAIMOHAJIbHBIA HCCIIEOBATENbCKUA TeXHOJornuecku yHusepcuteT. — Kaszanp : Ka3zanckuil HaydHO-
uccienoBarenbckuil Texnonornueckuit yauusepeutet (KHUTY), 2017. — 92 c. : Tabi., un. — Pexum nocryna:
no nmoxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859. — bubmumorp. B kH. — ISBN
978-5-7882-2266-0. — Tekcr : anexTponHbiii. Ko dumnment kauroodecneueHHOCTH 1

2 Taiim-menemxMenT. [lonHblid Kype : yueOHOoe mocobue : [16+] / I'. A. Apxanrenbckuit, M. A.
Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrenbckoro. — Mocksa : AnplnHa
[Mabmumep,  2016. - 311 c. — Pexum  jpocryma: mo  moamucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=269985. — bubmuorp. B k. — ISBN 978-5-9614-1881-1. —
Texcr : anexTponssiif. Koadduuuent kuuroodecneuennoctu 1

3 Taitm-menemxmenT: yueoHoe mocodue / JI.B. ITaceunukoBa, O.B. Kucenesa, 3.B. SIkyauna. — Opck:
N3narenscTBo OpcKOro ryMaHUTapHO-TEXHOJIOTMYECKOro MHCTUTYTa (pununana) OI'Y, 2023. — 107 ¢. — ISBN
978-5-8424-1004-0. Kospdunuent kauroodecrneueHHOCTH |

5.3 llepuoanyeckue U3IaHUA

1. Boripockl DKOHOMUKH


https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=269985

2. Poccuiickuii )KypHaia MEHEHDKMEHTa

3. Poccuiickuii 5KOHOMHUYECKHUM KypHAI

4. MenemxmeHnT B Poccun u 3a pyoesxom

5. [Ipo6eMbl TeOpUHY 1 IPAKTUKH YIIPABICHUS

5.4 UnTepHeT-pecypchl

5.4.1. CoBpemMeHHbIe NpogeccHOHAIbHBbIC 0a3bl JAaHHBIX U HH(OPMAIMOHHBbIC CIPABOYHbIE
CHUCTEMBI:

1. bubmoreka ['ymep - https://www.gumer.info/

2. TAPAHT - http://www.garant.ru/

3. Koncynprantllotoc — http://www.consultant.ru/

5.4.2. TemaTnueckune mnpodeccuoHaIbHble 0a3bl JAHHBIX W HH(POPMAIMOHHBbIE CIPABOYHBIE
CHCTEMbI:

1. Bubumoreka yopasiaenus — https://www.cfin.ru/

2. @enepanbHbli  0o0pa3zoBaTeNnbHBIM MOpTal: OKOHOMHKA. Comuonorus. MEHEIKMEHT. —
http://ecsocman.hse.ru/

3. Eannoe okHO A0CcTyna K 00pa3oBaTeabHLIM pecypcaM. MeHeHKMEHT U OpraHU3alis YIIpaBJIeHUs —
http://window.edu.ru/catalog/?p_rubr=2.2.76.2

4. Koncanrep.py — http://www.konsalter.ru/biblioteka/

5.4.3. DjeKTpOHHbIE OUOJINOTEYHbIE CHCTEMBI
1. OBC «YHuBepcurerckas oubimoreka onnaitn» — http://www.biblioclub.ru/

5.4.4. lonoannresabHbie UHTEpHET-pecypcebl

1. http://www.nlr.ru/lawcenter/econom/vopecont.htm - )Kypaan «Borpocsl DKOHOMUKI»

2. http://www.uptp.ru/ - XKypuan «[Ipo6iemMbl TeOpUU ¥ TPAKTHKH YIIPABICHUS

3. http://www.nlr.ru/lawcenter/ec_period/20we.htm - Xypnan «Bonpocsl HOBOI 3KOHOMHKH»

4. http://www.nlr.ru/lawcenter/ec_period/0002.htm - XXypran «Bompochl 5KOHOMHUYECKHUX HAYK»

5. http://www.nlr.ru/lawcenter/ec_period/rol.ntm - JXypHan «Poccuiickuii >KypHaq MeEHEIK-
MEHTa»

6. http://www.nlr.ru/lawcenter/ec_period/rez.htm - Xypnan «Poccuiickuii 5JKOHOMUYECKHI Kyp-
HaID»

7. http://www.nlr.ru/lawcenter/ec_period/4gx.htm - XXypuan «Menemxment B Poccuu u 3a pyoe-
KOM»

8. http://www.rjm.ru/o_zhurnale/kontakty/ - Poccuiickuii )xypHaia MeHEDKMEHTA

9 http://www.nlr.ru/lawcenter/ec_period/24.htm - Xypuan «MeHeDKMEHT HHHOBAIIHI

10. www.rsl.ru/ - Odpunmanehsiii caiit PI'b

11.  http://www.nlr.ru/lawcenter/ec_period/ecper.htm - TTepuoauueckue U3aaHus MO0 SIKOHOMUKE U
paBy

12. www.orenburg-gov.ru - TTopran OI'B OpenOyprckoii obmacti: MUHHCTEPCTBO SKOHOMUYE-
CKOTO Pa3BUTHSI, IPOMBIIILIIEHHOCTH U TOPTOBJIH

13.  lib.ogti.orsk.ru - Hayunas 6u6anoreka OpcKoro ryMaHHUTapHO-TEXHOIOTHYECKOTO HHCTHTYTA

14. WWW.economy.gov.ru - MUHHCTEPCTBO SKOHOMUYECKOr0 pa3sButus Poccuiickoin denepannun

15 https://openedu.ru/course/ - «OtkpsiToe obpasoBanuey, Kartamor kypco, HUTY «MHUCuCy:

«[lepconanpHast 3 PEeKTUBHOCTH: TAHM-MEHEIKMEHT;

5.5 TIporpammHoe oGecnedyeHue, npogeccuoHAIbHbIe 0a3bl JAHHBIX M HHGOPMAIMOHHbIE
CIPaBOYHbIE CUCTEMBI

| Tun IpOrpaMMHOIO obecreucHus | HaumenoBanue | Cxema JIMICH3WPOBAHMA, PCI)KUM JOCTYIIA |
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OHepaLII/IOHHaSI cucrema

PEJ] OC «Crangapt-
Has» 111 Pabounx

Oo0pazoBatenbHas jmneH3us ot 11.07.2022
r. Ha 3 roma st 240 pabodmx MECT B paMKax

Wurepuer-6paysep Chromium

CTaHIUH cornamienus o corpyaauuectse ¢ OO0 «Pex
Codr» Ne 305/06-22V ot 28.06.2022 r.

. . . CBo0OoHOE 10,
Ocpuenpiii naxer LibreGffice https://libreoffice.org/download/license/
Kommnekc nporpamm asist co3aHus Te- JInueH3uOHHBIT ceptudukar oT
CTOB, OpraHu3allui OHJAHH TECTUPOBA- | o\ oov \WER Class 12.02.2014 r., ceteBoil JocTyn depe3 BeO-
HUSI ¥ IPEAOCTABIICHHUS JIOCTYNA K y4e0- Opay3ep K KOPIIOPAaTMBHOMY TIOPTaIy
HBIM MaTepraiam http://sunrav.og-ti.ru/

Cso0Oozanoe 10,

https://www.chromium.org/Home/

6 MaTepnaﬂbno-TexnnquRoe obecrneyeHue AUCHHUIIIMHBI

VYuebHble ayIUTOPUM AJS MPOBENCHMS 3aHATHH JIEKIMOHHOIO THIIA, CEMHHAPCKOIO THIA, JUIS
IIPOBEACHUS TPYNIOBBIX M WHIAMBUAYAIbHBIX KOHCYJIbTAalMM, TEKYILIETO KOHTPOJIA M IPOMEKYTOYHOU

aTTcCTallu.

AyIuTOpHH OCHAIIEHBI KOMIUIEKTAMH YYCHHYECKONH MeOeH, TEXHHUECKUMH CPEICTBAMHU 00 yUCHHS,
CIIy>KalllUMU 7151 IPEICTaBIeHUs yueOHOU nHpOopMauu O0JIbIION ayAUTOPHH.

[Tomemenue it CaMOCTOSITEIIBHON PaOOTHl 00YYarONIMXCS OCHAIIECHBI KOMITBIOTEPHON TEXHUKOM,
noakiIoueHHo K cetu "MHTepHeT", W obecrneueHHWEM JOCTyNa B JJIEKTPOHHYIO HH(POPMAIHOHHO-

obpazoBarensHyt0 cpexy OI'Y.

HaunmenoBanue noMeneHus

MatepuanbHOe-TEXHHUYECKOE 00ecIIeyeHe

VY4eOHble ayAUTOPUH:

- JUIsl IPOBEJICHNUS 3aHATUN CEMUHAPCKOI0 THUIIA,

- U1 TPYNIIOBBIX U MHIUBUAYAJIbHBIX KOHCYJIbTALUN;
- I TEKyIIEro KOHTPOJSA U IPOMEXYTOYHOU
aTTecTaluu

YueOHas MeOelb, KJaccHas JIOCKa,
MyJIbTUMEIMHHOE  OOopymoBaHue  (IIPOEKTOP,
9KpaH, HOYTOYK C BBIXOJIOM B ceTh «VIHTepHETY)

[Tomemmenne a8 caMOCTOSATENBHOM — paboThI
o0yJaromuxcs, i KypCOBOTO TPOEKTHPOBAHUS
(BBINIOJIHEHUS KypCOBBIX pador) 1-318

VYuebHass MeOenb, KOMIBIOTEPH! (3) ¢ BBIXOJIOM B CETh
«HTEpHET» 1 00ECIIEYeHNEM JTOCTYIA B DIEKTPOHHYIO
uHpOpMaIMOHHO-00pa3oBarebHy0  cpeay Opckoro
FYMaHUTapHO-TEXHOJIOTUYECKOT0 MHCTUTYTA ((huiuana)
OI'Y, nporpaMMHoe obecrieueHue



http://sunrav.og-ti.ru/
https://www.chromium.org/Home/

