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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

I.[e.m; (IIeJII/I) OCBOCHUA NUCIHMIIIINHBI: C(l)OpMI/IpOBaTL y o6yqalonmx05[ [NCHHOCTHO 3HAYMMOC IIpCaACTaBJIC-
HHUC O HCBOCIOJHUMOCTHU BPpEMCHHU U NNPABUJIBHOM BpPEMS IMMOJIB30BAHUU, METOAAX YIPABJIICHUSA JIXYHBIM BPEMCHCM
IIpU IMOMOIIX TEXHOJIOTUH TaﬁM-MCHeI[)KMeHTa; BO3MOKHOCTAX 3HAYUTCIIBHOI'O YIIYUIICHUA KaUuC€CTBA ) KU3HU U JINY-

HOM 3(1)(1)CKTI/IBHOCTI/I IMyTEM CaMOCOBCPIICHCTBOBAHUA U PA3BUTHUA CaMO OpPraHM30BaHHOCTH.

3agaun:

- OCBOUTH IIPHUHIMIIBI U TEXHOJIOTHIO TaﬁM-MeHCI{)KMCHTa, TEXHUKY DKOHOMHHU BPEMCHH,

- OCBOMTb CIIOCOOBI BBICTpanBaTh U PCaJIM30BbIBATH TPACKTOPUIO CAMOPA3BUTUA;

- OBJIAZICTE HABBIKAMU COCTABJICHUA JIMYHOI'O IJIaHA PACTIPCACICHUA BPEMCHU, l"pa(bI/IK pac-
npeac-JiCHust BUAOB ACATCIbHOCTHU,

- OBJIAZACTE YMCHHUEM OIIPEACIIATh LCIIN U 3aJa4u, paCCTaBJIATh IPUOPUTETEI,

- OCBOUTBH MCTOABI CaMO MOTHBAIIUH, OLICHKHU, USMCPCHUA BPCMCHU,

- HpI/IO6peCTI/I HaBBbIKU UCIIOJIB30BaHUA METOJ0B ITOBBIILICHUA CaMO 3(1)(1)6KTI/IBHOCTI/I, «o6pe-

TCHUABJIACTU» HAl BPCMCHCM.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucnumimHa otHocuTes K 6a3zoBoit yactu 6oka [l «Aucuuniausel (MOLyIn)»

[TpepexkBU3UTHI AUCHUILTUHBL: Omcymcemeyom

[ToctpexBu3uthl nucuuriuubl: b1.J1.5.18 Ocnosvr npoexmuoti deamenvrocmu. ObwecmeenHvlie

npoexkmol

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs MO TUCIUILINHE

Hpouecc HU3YyUYCHUS JUCHUIIJIMHBI HAITPABJICH HaA (bOpMI/IpOBaHI/Ie CJICAYIOMIUX PE3YyJIbTATOB O6y‘IeHI/I$I

Ko 1 HaumeHoBanue

(hopMUpYEMBIX KOMIETEHITHHA

KOI[ N HAMMCHOBAHUC MHJUKATOpa
JOCTHXXCHHA KOMIICTCHIIMH

[Tnanupyembie pe3ysbTaThl

00yd4eHUs 1Mo JUCIUILIHHE,

XapaKTEPU3YIOIIHE ITAITbI
dopmupoBaHus
KOMITETCHIINH

YK-6 CriocobeH ymnpaBisiTh

CaMOpa3BUTHS HA OCHOBE
MIPUHIIUIIOB 00Pa30BaHMsI B
TeYeHHE BCEH KU3HUA

CBOMM BpPEMCHEM, BBICTpAUBATh
U pCaJIM30BBIBATH TPACKTOPUIO

YK-6-B-1 IlonnuMaeT BaxXHOCTh
TJITAHUPOBAHUS 11€JIe COOCTBEHHOM
JESATENIBHOCTH C yUYETOM YCIIOBUH, CPEACTB,
JIMYHOCTHBIX BO3MOYKHOCTEH, 3TAIllOB
KapbepHOI'0 POCTa, BPEMEHHOM NEPCIIEKTUBBI
pa3BUTHA JESATENBHOCTU U TPeOOBaHMM
pBIHKA TpyJa

VYK-6-B-2 Peanmuzyer HaMeUeHHBIE LIEJH C
Y4E€TOM YCIIOBUH, CPEACTB, TNYHOCTHBIX
BO3MOXKHOCTEH, 3TallOB KapbepHOTO POCTA,
BPEMEHHOMN NEPCIIEKTUBBI Pa3BUTHS
NeSTeIbHOCTH U TpeOOBaHMI phIHKa Tpyaa
YK-6-B-3 JleMoHcTpUpyeT UHTEpEC K yuebe
U UCTIOJIb3YET MPEI0CTaBIsIEMbIE
BO3MOKHOCTH ISl TPUOOPETEHUS] HOBBIX
3HAHUM ¥ HAaBBIKOB

VK-6-B-4 Kputndecku olieHUBaeT
3(PEKTUBHOCTD UCTIOIB30BAHUS BPEMEHHI
MIPU PELICHUN TIOCTABJICHHBIX 3324

3HaTh:

- TEOPETHYECKUE OCHOBBI
BO3MOXKHOCTH TEXHOJIOTHHU
TaM-MeHE)KMEHTa B
YIPaBJICHUH JIMUHBIM
BpEMEHEM;

- KOHTCKCT
CaMOOpTraHU3aIINH:
IICUXOJIOTHYECKUE OCHOBBI
u ¢punocodpuro Taim-
MCHEKMCHTA;

- TEOPETHYECKUE OCHOBBI
WHTEICKT-MCHEKMCHTA.
TIPUHITUIIBI IESITEIBHOCTH
MO3ra;

- CpeICTBA U HHCTPYMEHTHI
TaliM-M€EHE)KMEHTA.
Ymers:

- BBICTPAuBAaTh U
pean30BbIBATH




Kox u HaumenoBanue
(hopMUPYEMBIX KOMIETSHITHA

Kon n HanMeHoBaHUEe HHIUKATOPA
NOCTHIKEHUS KOMIIETEHIIUU

[Tmanupyemble pe3yabTaThl
0o0ydeHus 10 TUCIUTLINHE,
XapaKTePU3YIOIIUE ITAITbI
dbopmupoBaHus
KOMIIETEHIINH

TPACKTOPHUIO CAMOPa3BUTHS
Ha OCHOBE MPUHIUIIOB
o0pa3oBaHMs B TCUCHHE
BCEH >KU3HMU;

- COCTaBIISATh JIMYHBIN IIJIAH
pacnpesenieHus BpeMeHH,
rpaduK pacnpeaeneHus
BUJIOB JICATEIbHOCTH;

- OTIPEEIIATh LEH U
3a/1a4M, paccTaBIsATh
PHOPHUTETHI.

Baajgern:

- croco0aMu peanu3anuu
IUTaHA paclpeaeIeHus
BPCMCHH,

- METOJIaMHU CaMo
MOTHBAIIHH, OIICHKH,
U3MEpEHHUSI.

- METOJIaMH TIOBBITIICHHSI
camMo 3 GEeKTUBHOCTH,
«OOpeTeHus BIaCTH» HaT
BPEMEHEM.

3HaTh:

- TEOPETUYECKHE OCHOBBI
BO3MOYKHOCTH TEXHOJIOTHHU
TaliM-MEHEKMEHTA B
YIIPABICHUH JTTIHBIM
BpPEMEHEM;

- KOHTEKCT
camMoOpraHu3aIuu:
MICUXOJIOTHYECKHE OCHOBBI
U punocoduro TaM-
MEHE/KMEHTA;

- TEOPETUICCKHE OCHOBEI
UHTEIJIEKT-MEHEKMEHTA:
MIPUHIIHIIB IeATEITBHOCTH
MO3ra;

- CpelICTBa U MHCTPYMEHTHI
TaltM-MEHE[)KMEHTA.
Ymerhb:

- BEICTpauBaTh U
pealn30BBIBATH
TPACKTOPHUIO CAMOPa3BUTHS
Ha OCHOBE TIPUHIIUIIOB
o0pa3oBaHUs B TCUCHHE
BCEH >KU3HMU;

- COCTaBIISATh JIMYHBIN MJIaH
pacnpe/elieHUs BpeMCHH,
rpaduk pacnpeaeneHus
BUJIOB JICATEIbHOCTH;




Kox u HaumenoBanue
(hopMUPYEMBIX KOMIETSHITHA

Kon n HanMeHoBaHUEe HHIUKATOPA
NOCTHIKEHUS KOMIIETEHIIUU

[Tmanupyemble pe3yabTaThl
0o0ydeHus 10 TUCIUTLINHE,
XapaKTePU3YIOIIUE ITAITbI
dbopmupoBaHus
KOMIIETEHIINH

- OTIPEEIIATh LEH U
3a/1a4M, paccTaBIsATh
PHOPHUTETHI.

Baajgern:

- crocobaMu peanu3aiuu
IUIaHA pacrpeaeneHus
BPEMCHH,

- METOJIaMU Camo
MOTHBAIINH, OIICHKH,
U3MEpEeHHUSI.

- METOIaMH TIOBBIIIICHHS
camo 3 GEeKTUBHOCTH,
«OOpeTeHus BIaCTH» HaT
BPEMEHEM.

4 CTpyKTYpa U colepKaHue TUCUUIINHBI

4.1 CTpykTypa AUCHUILJIMHBI

OO0mmast TpyA0EMKOCTh AUCIUIUINHBI COCTABISET 3 3aueTHbIC ennHUIb (108 akaqeMIuecKiuX 4acoB).

TpynoemkocTs,
Bun paboTbt aKaJICMUYECKHUX YaCOB
1 cemectp BCET0
O0mas Tpya10éMKOCTh 108 108
KonrakTHas pa6ora: 4,25 4,25
Jlexumn (J1) 2 2
[TpakTiueckue 3anstus (I13) 2 2
[TpomesxyTounas arrecranus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTesibHasA padora: 103,75 103,75
- CAMON0020MosKa (Npopabomka u NOSMopPeHUe TeKYUOHHO20 MAMepuand u
mMamepuana y4eOHuKo8 U yueOHvlX nocoOull; 35 35
- 10020MOBKA K NPAKMUYECKUM 3AHATNUSM, 35 35
- 10020MOBKA K PYOEAHCHOMY KOHMPOTIO U m.1N.) 33,75 33,75

Paznensr AUCHUIUINHBI, U3y4aCMBbIC B 1 CCMECTPC

KomnuectBo yacos
Ne HaumenoBanue pa3aenon ayAMTOpHaA BHEAY/I.
paznena BCETO aboTa 5

7 |3 ] ap | Paoore

1 Teopernueckue acneKkThl TaliM-MEHEHKMEHTa 42 2 40

2 [lepcoHalIbHBIN TAHM-MEHEKMEHT 66 2 64

Htoro: 108 2 2 104

Bcero: 108 2 2 104

4.2 ConepxxaHue pa3/iesioB AU CHUNIIHHBI

Paszgen 1 - TeopeTudyeckue acneKTbl TAM-MeHeIKMEHTA



Beenenne B TaiiM-MeHeKMEHT. OCHOBHBIE 3a/laud M MPEUMYIIECTBA TallM-MEHEIKMEHTa. Bubl
TaiiM-MeHeKMeHTa. Cuctema TaiM-MeHepKkMeHTa. dunmocodust TaiiM-MmenekMenTa. [lcuxonorus taiiM-me-
HCI>KMCHTA. HenenonaraHHe 1 KJIFOUYECBBIC O6HaCTI/I KHN3HU. HHaHI/IpOBaHI/IC )41 OpFaHI/BaLII/ISI BpeMeHI/I. KOH-
TPOJIb B TAMM-MEHEIPKMEHTE.

Pa3nen 2 — IlepcoHajibHBIN TaliM-MeHeTKMEHT

Tumb! oTHOIIEHUS JTI0/IeH K ku3HU. [IpoKpacTHHAIMS: TOHATHE, IPUYUHBI, YPOBHH, CIIOCOOBI ITPEOI0-
nenus. Texuuku TaiM-MeHemxkMeHTa. Opraausanus otasixa. JInunas motusanust. Opranusanus U IUIAHAPO-
Banue padouero aus. [Ipuopurertsl. JlenerupoBanue. Pabora ¢ nndopmarmeir. Munumu3zanus BHyTpEHHUX U
BHEIIHUX IToOMeX. CaMOKOHTPOJIb.

4.3 IIpakTHyeckue 3aHATHS (CEMUHAPBI)

Ne Kou-Bo
No zansarus Tema
paznena 4acoB
2 2 [IpoxpacTuHaIs: MOHATHE, TPUYKUHBI, YPOBHH, CIIOCOOBI ITPEOI0- 1
JICHUSL.
2 2 Opranuzanus OTJapIxa 1
Hroro: 2

5.1 OcHoBHas IuTepaTypa

1 Ilerpenko, E. C. CoBpeMeHHbIC HHCTPYMEHTHI TaliM-MeHekMeHTa=Modern time-management tools
: yaeOHoe mocobue : [16+] / E. C. Ilerpenko, JI. B. lllabantuna, A. B. Bapnamos. — Mocksa : KpearuBnas
skoHomuka, 2019. — 86 c¢. : wun. — Pexum goctyma: mno mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621. — bubmumorp.: c. 82 - 83. — ISBN 978-5-91292-294-
7. —DOI 10.18334/9785912922947. — Tekcr : anekrponnsiii. Koadduiment kuuroobdecneyennoctu 1

5.2 lonoinuTenbHAas1 JIMTEpPaTypa

1 MengeneBa, B. P. Taiim-menemxmenT. Pa3Butue HaBbIKOB 3(pEKTUBHOTO YIpaBIEHUs BPEMEHEM :
yuebHoe mocobue / B. P. MenseneBa ; MunucrtepctBo oOpasoBanust U Hayku Poccum, Kazanckwuii
HAIMOHAJIbHBIA HCCIIEIOBATEIbCKUA TeXHOJornueckui yHusepcuteT. — Kaszanp : Ka3zaHckuil HaydHO-
uccienoBarenbckuil Texnonornueckuit yausepeutet (KHUTY), 2017. — 92 c. : Tabi., un. — Pexum nocryna:
no noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859. — Bbubmumorp. B ku. — ISBN
978-5-7882-2266-0. — Tekcr : anextponubii. Koadduuuent kauroodecneueHHoCTH 1

2 Taiim-menemxmenT. [lomHblil Kype : yuebHoe mocobue : [16+] / I'. A. Apxanrenbckuii, M. A.
Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrenbckoro. — MockBa : AJbIiiHa
[Tabnumep, 2016. - 311 c. - Pexum JOCTYyTIA: o MOJITHCKE. - URL:
https://biblioclub.ru/index.php?page=book&i1d=269985. — bubmuorp. B k. — ISBN 978-5-9614-1881-1. —
TexcT : anexTponHsblid. Koadduiment kauroodecnedeHHoctu 1

3 Taitm-menemxmenT: yueoHoe mocodue / JI.B. ITaceunukosa, O.B. Kucenesa, 3.B. SIxkyauna. — Opck:
N3narenscTBo OpcKOro ryMaHUTapHO-TEXHOJIOTHYECKOro MHCTUTYTa (puiunana) OI'Y, 2023. — 107 ¢. — ISBN
978-5-8424-1004-0. KospummeHT KHUTOOOECTIEYCHHOCTH |

5.3 llepuoanyeckue U31aHUA

1. Borrpockl DKOHOMUKH

2. Poccuiickuii xKypHall MEHEIKMEHTA

3. Poccuiickuii 5)KOHOMUYECKHUH KypHAI
4. MenemxmeHnT B Poccun u 3a pyoesxom


https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=269985

5. [Ipo6eMbI TeOpUHU 1 IPAKTUKH YITPABICHUS

5.4 UnTepHeT-pecypcesbl

5.4.1. CoBpemenHble mpodeccHOHAIbHBbIE 0a3bl JAaHHBIX M HH(OPMALMOHHBbIE CHPABOYHbIE
CHCTEMBI:

2. TAPAHT - http://www.garant.ru/

3. Koncynwsrantllotoc — http://www.consultant.ru/

5.4.2. TemaTnueckne mnpodeccuoHaIbHbIe 0a3bl JAHHBIX W HH(POPMAIMOHHBIE CIPABOYHBIE
CHCTEMbI:

1. bubumoreka yupasinenus — https://www.cfin.ru/

2. @enepanbHbli  0oOpa3zoBaTenbHBIM TOpTal: OKOHOMHKA. Comuonorus. MEHEIKMEHT. —
http://ecsocman.hse.ru/

3. EanHoe okHO AocTyna K 00pa3oBaTeJbHLIM pecypcaM. MeHEDKMEHT M OpraHu3alus YIpaBJIeHUs —
http://window.edu.ru/catalog/?p_rubr=2.2.76.2

4. Koncanrep.py — http://www.konsalter.ru/biblioteka/

5.4.3. DjeKTpOHHbIE OUOJIMOTEYHbIE CHCTEMBI
1. OBC «YHuBepcurerckas 6ubimoreka onnaitn» — http://www.biblioclub.ru/

5.4.4. lonoannresnbHbie UHTEpHET-pecypcebl

1. http://www.nlr.ru/lawcenter/econom/vopecont.htm - XKypnaan «Bormpocsl DKOHOMUKI»

2. http://www.uptp.ru/ - XKypnan «[Ipo6iemMbl TEOpUU 1 PAKTHKH YIIPABICHUS

3. http://www.nlr.ru/lawcenter/ec_period/20we.htm - Xypuan «Bornpockl HOBOH 3KOHOMUKH»

4. http://www.nlr.ru/lawcenter/ec_period/0002.htm - Xypran «Bompocsl 3JKOHOMUUECKHX HAYK)»

5. http://www.nlr.ru/lawcenter/ec_period/rol.htm - JXypuan «Poccuiickuii >KypHaJ MEHEK-
MCHTa»

6. http://www.nlr.ru/lawcenter/ec_period/rez.htm - Xypnan «Poccuiickuii 5JKOHOMUYECKHH Kyp-
HaID»

7. http://www.nlr.ru/lawcenter/ec_period/4gx.htm - XXypuan «Menemxment B Poccuu u 3a pyoe-
KOM»

8. http://www.rjm.ru/o_zhurnale/kontakty/ - Poccuiickuii )xypHaa MeHeDKMEHTA

9 http://www.nlr.ru/lawcenter/ec_period/24.htm - Xypuan «MeHeDKMEHT HHHOBAIIH

10. www.rsl.ru/ - Odpunmanehsiii caiit PI'b

11.  http://www.nlr.ru/lawcenter/ec_period/ecper.htm - Tlepuoauueckue U3aaHus MO0 SIKOHOMUKE U
paBy

12.  www.orenburg-gov.ru - TTopran OI'B OpenOyprckoit obnact: MUHUCTEPCTBO IKOHOMHYE-
CKOTO Pa3BUTHSI, IPOMBIILIIEHHOCTH ¥ TOPTOBIH

13.  lib.ogti.orsk.ru - Hayunas 6u6amoreka Opckoro ryMaHUTapHO-TEXHOIOTHYECKOT0 HHCTHTYTA

14. WWW.economy.gov.ru - MUHHCTEPCTBO SKOHOMUYECKOT0 pa3sButus Poccuiickori denepannun

15 https://openedu.ru/course/ - «OtkpsiToe obpasoBanuey, Kartamor kypco, HUTY «MHUCuCy:

«[lepconanpHas 3P PEKTUBHOCTH: TAUM-MEHEIKMEHT.

5.5 TlporpammHoe obGecneuyeHue, npogeccuoHAIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
CIPaBOYHbIE CUCTEMBI

Tun nporpaMMHoOro obecneyeHus HaumeHoBanue CxeMa JMIEH3UPOBaHUS, PEXKHUM AOCTYIA
PEJl OC «Crannapt- ObpasoBarensHast auueH3us ot 11.07.2022
Has» 11 Padboumx r. Ha 3 roga juist 240 pabounx MECT B paMKax
OnepaunonHas cuctemMa .
CTaHIUH cornamenus o corpyaaunaectse ¢ OO0 «Pex
Codr» Ne 305/06-22V ot 28.06.2022 .
OducHbIif maket LibreOffice Crobonmoe 1o,

https://libreoffice.org/download/license/
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Komruieke mporpaMm i1t Co3aHus Te- JInIeH3MOHHBIH ceptudukar oT
CTOB, OPraHU3ALMA OHIANH TECTHPOBA- | ¢ oo\ \WEB Class 12.02.2014 r., cereBoil mocTym udepe3 BeO-
HUSI ¥ IPEAOCTABICHUS TOCTYIA K yueo- Opaysep K KOpPIOPAaTUBHOMY MOPTaly
HBIM MaTepuaiaM http://sunrav.og-ti.ru/

. Cso0Oopanoe 10,
Hurepner-Gpaysep Chromium https://www.chromium.org/Home/

6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne JUCHUIINHBI

VYueOHble AyJUTOpun Uil MNPOBCIACHUA 3aHATHH JICKOHMOHHOT'O THIIa, CCMHHAPCKOI'O THIIA, IJId
IMPOBCACHUA TI'PYIIIOBBIX W HHIAWBHUAYAJIBHBIX KOHCYHBTaHHﬁ, TEKYHIETO KOHTPOJIA H HpOMe)KYTOqHOﬁ

aTrTeCTanuu.

AyIuTOpUH OCHAILEHBI KOMIUIEKTaMH YYEHUUYECKON MeOeH, TEXHUUECKUMH CPeCTBaMHU O0yUeHMS,
CITy>KaIllMMU JUJIs1 TIpeJICTaBlIeHHs yaeOHOH nH(OpMAIK OOJIBIION ayTUTOPHH.

[ToMemienue 111 caMOCTOSTENBHOM pabOThl 00yYarOIMXCs OCHALIEHbI KOMIIBIOTEPHOW TEXHUKOM,
noakiIoueHHo K cetu "MHTepHeT", M o0OecrmeueHHuEeM JOCTylma B JJICKTPOHHYIO HH(POPMAIIMOHHO-

oOpazoBarensHyto cpeny OI'Y.

HanmenoBanue noMemeHus

MatepuanbHOe-TEXHUYECKOE 00eCcIIeYeHEe

VY4eOHble ayAUTOPUH:

- JUIsl IPOBE/ICHUS 3aHATUN CEMUHAPCKOI0 TUIIA,

- U1 TPYNIIOBBIX U MHIUBUAYAJIbHBIX KOHCYJIbTALUN;
- I TEKyIIEro KOHTPOJIA U IPOMEKYTOYHOU
aTTecTaluu

YueOHas MeOelb, KJaccHas JIOCKa,
MyJIbTUMEIUHHOE  OOopymoBaHue  (IIPOEKTOP,
9KpaH, HOYTOYK C BBIXOJIOM B ceTh «/IHTEpHETY)

[lomemenue 111 caMOCTOSITENIBHOM — paboThI
oOyyaromuxcs, s KypCOBOTO IPOEKTUPOBAHUS
(BBITIOTHEHUS KypCOBBIX pador) 1-318

YyeOHas meOenb, KOMITBIOTEPHI (3) C BBIXOIOM B CETh
«HTEepHET» M OOecleueHneM JI0CTyIa B 3JIEKTPOHHYIO
uHpOopMaIMOHHO-00pa3oBarenbHy0  cpeay Opckoro
TYMaHUTapHO-TEXHOJIOTUYECKOTO WHCTUTYTA ((huimana)
OI'Y, nporpamMMHOe oOecIieueHre
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