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1 Ilean u 3a1a491 OCBOEHUS JUCHUILIHHBI
Heasb (meau) OCBOCHHS IUCLUILIUHBL CHOPMHPOBATH y OOYYAIOIUXCA LEHHOCTHO 3HAYMMOE
MPEACTABICHUE O HEBOCTIOJHUMOCTH BPEMEHH M MPaBUILHOM BPEMs IMOJIb30BAHHMH; METOJAX yIPABJICHHS
JINYHBIM BpeMeHeM HpI/I IIOMOIIIN TEXHOJIOTUNAU TaﬁM-MeHe,Z[)KMeHTa; BO3MOXHOCTAX 3HAYUTCIBHOT'O
YIIYUIICHUS] Ka4eCTBA KU3HU M JTUIHOU 2((PEKTUBHOCTH MyTEM CaMOCOBEPIIICHCTBOBAHUS M Pa3BUTHS CaMO
OpraHU30BAHHOCTH.
3agaun:
- OCBOUTH HpI/IHI_II/IHI:I N TCXHOJIOTUHO TaﬁM—MeHeﬂ)KMeHTa, TeXHI/IKy 3KOHOMUN BpeMeHI/I;
- OCBOUTB CITOCOOBI BBICTPAaUBATh U PEATM30BLIBATH TPACKTOPHUIO CAMOPA3BUTHS;
- OBJIaACTh HAaBBIKAMU COCTABJICHUS JIMYHOT'O IIJIaHA pacnpeneneHHﬂ BpeMeHI/I, I‘pa(bI/IK pacnpe;[e—
JICHUS BUJIOB JEATEIHHOCTH;
- OBJIAJACTH YMGHI/IGM OHpe,Z[G.H}ITB 1ICJIN 1 3aa4u, paCCTaBH}ITb HpI/IOpI/ITeTBI;
- OCBOUTbH METOIbI CAMO MOTHBAIINHU, OIICHKU, U3MEPECHUS BPEMCHH;
- IPUOOPECTH HABBIKH MCIIOIB30BaHUS METOJIOB MOBBIIICHUS caMO YPPEKTUBHOCTH, «OOpETeHHUS
BJIACTH» HaJl BPEMECHEM.

2 MecTo THCHUILTHHBI B CTPYKTYype 00pa3oBaTe/bHOM MPOrpaMMbl

JucnurnimuHa oTHOCUTCS K 6a30Boi yactu Osioka [] «/lucuumimael (MoTym)»

[IpepekBU3NUTHI TUCHUTIUIUHEL: Omcymcmayom

[ToctpexBuzuthl nucuuriiuubl: b1./1.6.18 Ocnosbr npoexmuoti desmenvnocmu. Obujecmeenmvie
npoexmol

3 TpeOoBaHuA K pe3yJbTaTaAM 00y4eHHS MO JUCIHUIIMHE
[Tporiecc u3ydeHusi TUCIMILUIMHBI HAITpaBjeH Ha (JOPMUPOBAHUE CICAYIOMNUX PE3YJIHTATOB O0yUCHUS

Kon u
[Tnaaupyemblie pe3yiabTaThl O0yUEHUS 110
HanMEHOBAaHUE Kon n HaumeHnoBaHue HHIUKATOpa
TUCIUTIIINHE, XapaKTePU3YIOIINE ITAITbI
(hopMUpyeMbIX JIOCTHXKEHUS KOMIIETEHIINU -
. (bopMHUpOBaHUS KOMIIETEHIIHHA
KOMIIETEHIINI
VYK-6 Crrocoben VK-6-B-1 ITornmMaer Ba)XHOCTb 3HATh:
YIPAaBISATH CBOUM TUTAHUPOBAHUS 1IeTiel COOCTBEHHOM | - TEOPETUUYECKHUE OCHOBBI BOSMOXHOCTH
BpEMEHEM, JESATETLHOCTH C YIETOM YCIIOBHH, |TEXHOJIOTHMH TaM-MEHEPKMEHTA B YIIPaBICHUHU
BBICTpauBaTh U CPEICTB, TNYHOCTHBIX JUYHBIM BPEMEHEM;
peaTn30BbIBATH BO3MOYXHOCTEMN, PTAIIOB - KOHTEKCT CaMOOpTaHU3aIIHH:
TPACKTOPHIO KapbepHOTO POCTa, BPEMEHHOM MICUXOJIOTHYECKHE OCHOBHI U (prstocoduto TaiiM-
caMOpa3BUTHS HA MePCIEKTUBBI PA3BUTHS MEHEKMEHTA,
OCHOBE MPUHIIMIIOB | JAEATEIHLHOCTH B TPEOOBAHUH - TEOPETUIECKHNE OCHOBBI MHTEIIJICKT-
o0Opa3oBaHUs B pBIHKA TpyJa MEHE/PKMEHTA: MPUHIUIIBI e TeIbHOCTH MO3Ta;

teueHue Beer xu3Hu | YK-6-B-2 Peanusyer HamedeHHBIC |- CpeJCTBA M MHCTPYMEHTHI TaiiM-
e € yucToM yCHOBHﬁ, CpCacCTB, MCHCI>KMCHTA.

JIMYHOCTHBIX BO3MOYKHOCTEH, YMmeTh:

3TanoB KapbepHOTO POCTa, - BBICTPAUBATh U PEATN30BbIBATH TPACKTOPHIO
BPEMEHHOM MEPCIEKTUBBI CaMOpa3BUTHS HA OCHOBE NMPUHIUIIOB
pa3BUTHS JEATEIBHOCTH U o0pa3oBaHUs B TCUCHUE BCEH KU3HU;
TpeOOBaHUH pBIHKA TPyaAa - COCTaBJISATh JIMYHBIN IJIAaH pacpeieICHUS
VYK-6-B-3 JleMmoHCTpUpYET BpEeMEHHU, rpauK pacrpeaesieHus BUIOB
HWHTEpEC K yueOe U UCIONIb3yeT JIeSITCIILHOCTH;

MPEAO0CTaBIIIEMbIE BO3MOKHOCTH |- ONPEIENATh UEIH U 3aJaud, PacCTaBISTh
JUTSI TIPUOOPETEHMS HOBBIX 3HAHUM | IPUOPHUTETHI.

1 HaBBIKOB Baanersn:

YK-6-B-4 Kputnuecku oIieHUBaeT |- CHoco0aMu peain3aliuy IiaHa

3¢ EKTUBHOCTD UCIIONB30BAHUS | pacIipeIe/IeHUs] BpEMEHH;

BPEMCHH TP PEIICHUH - METOJaMH CaMO MOTHBAIIHH, OIICHKH,
IMOCTABJICHHBIX 3a7a4 U3MEpEHHUSI.

- METOJIaMH TTOBBIIICHHS camo d()PEKTUBHOCTH,
«00peTeHus BIACTH» HaJl BPEMECHEM.




4 CTpyKTypa M coJepKaHue TUCUUIINHBI
4.1 CTtpykTypa I¥CUMIIIMHbI
OO61m1ast TpyJ0€MKOCTh AUCITUIUIMHBI COCTABISIET 3 3aueTHbIe eqHUIIbI (108 akaieMHUIecKruX 4acoB).

TpynoeMKocCTb,
Bun pabotsl aKaJeMHYECKHIX 9acOB
1 cemectp BCETO
O0mas Tpy10éMKOCTh 108 108
KonTakTHasi padora: 18,25 18,25
Jlexuu (JI) 10 10
ITpakTnueckue 3anstus (113) 8 8
[TpomexxyTouHast arTecTamus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHasA padora: 89,75 89,75
- camonood2omoeka (npopabomka u nogmopeHue N1eKYuoHH020 Mamepuaia u 35 35
Mamepuana y4eOHUK08 U yY4eOHbIX nocooull;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM, 35 35
- 10020MOBKA K PYOEe’CHOMY KOHMPOTIO U M.1N.) 19,75 19,75
Bua uToroBoro KOHTpoJIA (3aueT, Ik3aMeH, U PepeHITUPOBAHHBIH 3a4eT
3a4eT)

Paznensl guciumingel, u3ydaemsie B 1 cemectpe

KommduecTtBo wacoB
Ne HaumeHnoBanue pa3aenon ayropHas BHEay/I.
pazgena BCETO abora

7| 3 | ip | Paooma

1 Teopernyeckue acleKThl TAMM-MEHEKMEHTA 48 6 2 40

2 [TepcoHaJIbHBIN TaWM-MEHEPKMEHT 60 4 6 50

Htoro: 108 10 | 8 90

Bcero: 108 10 | 8 90

4.2 Conepxxanue pa3aeioB JUCHUNIHHBI

Pazgen 1 - TeopeTuyeckue acneKTbl TAMM-MEHeEIKMEHTA

BBenenue B TaiiM-MeHemKMEHT. OCHOBHBIE 3aJlauM M IPEUMYILECTBA TalM-MEHEKMEHTA. Buabl
TaiiM-MeHeKMeHTa. CucteMa TaiM-MeHeKkMeHTa. dunocodus TaiM-MeHemxMenTa. [lcuxonorus taiM-me-
HekMeHTa. Llenenonaranue u kirodeBbie o0nacTu xu3HU. [lmanupoBanue u opranuzanus BpemeHu. KoH-
TPOJIb B TAMM-MEHEIKMEHTE.

Pa3nen 2 — [lepconajibHbIN TaiiM-MeHeI:KMEHT

Tuns! oTHOWIEHUS Tl K *U3HU. [IpokpacTuHAINS: TOHATHE, TPUYUHBI, YPOBHHU, CIIOCOOBI TPEO0-
neHus. TexHuku TaiM-MeHepxMenTa. Opranuzanus otasixa. JInunas motuBauus. OpraHu3anus U MIaHUupo-
BaHwue pabouero aHs. [Ipuopuretsl. [lenerupoanue. Pabora ¢ undopmanueii. MunnMuzamus BHyTPEHHUX U
BHEILIHUX TTOMEX.

4.3 llpakTHyecKkue 3aHATHS (CEMUHAPBI)

Ne Koin-Bo
Ne zansiTus Tema
pazzgena 4acoB

1 1 IlmanupoBaHue U opraHu3alrsa BpeMeH! 2
2 2 TexHukHn TaM-MeHEHKMEHTA 2
3 2 Oprasu3anys ¥ JIaHApPOBaHUE padoyero JHs 2
4 2 CaMOKOHTPOJIb 2

Hroro: 8

S Y4eOHO-MeTOoHYeCKOe 0OOecniedeHHe JUCHUIINHBI

5.1 OcHoBHas IUTEpPaTypa

1 Iletpenko, E. C. CoBpeMeHHbIE HHCTPYMEHTHI TaliM-MeHepkMeHTa=Modern time-management tools
: yae6Hoe nocobue : [16+] / E. C. Ilerpenko, JI. B. llabantuna, A. B. BapnamoB. — Mocksa : Kpearupnas



skoHoMuka, 2019. - 86 «c¢. : wun - Pexumm gocryma: mo mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=599621. — bubmuorp.: c. 82 - 83. — ISBN 978-5-91292-294-
7.—DOI 10.18334/9785912922947. — Texkct : a3nekTpoHHbIi. Koadduument kauroodecnedennoctu 1

5.2 JlonosiHATEIbHAS JINTEPATYpPa

1 Mensenena, B. P. TaiiM-menemxmeHT. PazButre HaBbIKOB 3(h(PEKTUBHOTO YIPABICHUSI BPEMEHEM :
yuebHoe mocobue / B. P. MenBeneBa ; MunuctepctBo oOpa3oBanusi u Hayku Poccum, Kazanckmii
HAIIMOHAJIBHBIA HCCIIEIOBATEILCKUI TEXHOJIOTUYeCKuid yHuBepcuteT. — Kaszanwp : KazaHckuili Hay4dHO-
UCCIIeIOBaTeNbCKU TexHomornueckuit yausepcuret (KHUTY), 2017. — 92 c. : Tabmn., un. — Pexum nocryna:
o nmoamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859. — bubauorp. B kH. — ISBN
978-5-7882-2266-0. — TekcT : anekrponHbid. Koadunuent kauroodecneveHHoct 1

2 Taiim-menemxmenT. [lonHblit Kype : yuebHOe mocobue : [16+] / I'. A. Apxanrensckuii, M. A.
Jlykamenko, T. B. Teneruna, C. B. bextepes ; non pen. I'. A. Apxanrensckoro. — MockBa : AnbluHa
[TaGmumep, 2016. - 311 C. - Pexum JOCTYyTIA: 10 IIOIINCKE. - URL.:
https://biblioclub.ru/index.php?page=book&id=269985. — bubmuorp. B kH. — ISBN 978-5-9614-1881-1. —
Tekcr : anexrponHsbIid. Kosddunuent kauroodecrneueHnocTu 1

3 Taiim-meHemxMeHT: yuebnoe nmocodue / JI.B. Ilaceunukosa, O.B. Kucenena, 3.B. Sxkynuna. — Opck:
N3narenbctBo OpCcKOTO ryMaHUTApHO-TEXHOJIOTHYeckoro nuetutyTa (prmana) OI'Y, 2023. — 107 c. — ISBN
978-5-8424-1004-0. Koaddurment kauroodecnedeHHoctu 1

5.3 llepuoanueckue U3aHus
1. Bormpocbl DKOHOMHKH
2. Poccuiickuil )KypHaJl MEHEIKMEHTA
3. Poccuiickuii 5JKOHOMUYECKUH JKypHAI
4. MenemxmeHnT B Poccuu u 3a pyoexxom
5. [Ipo6GyieMbl Teopun U TPAKTUKHU YIIPABICHUS

5.4 UnTepHeT-pecypchbl

5.4.1. CoBpemenHble mnpogdeccuoHa/IbHbIE 0a3bl JAHHBIX M HMHG(OPMAIMOHHBIE CIPABOYHbIE
CUCTEMBbI:

1. bubnmoreka ['ymep - https://www.gumer.info/

2. TAPAHT - http://www.garant.ru/

3. Koncynwrantllntoc — http://www.consultant.ru/

5.4.2. TemaTtnueckne npodeccnoHalbHble 0a3bl JaHHBIX U MHGOPMALMOHHBbIE CIPABOYHbIE
CHCTEMBI:

1. bubanoreka ynpasaeHus — https:/www.cfin.ru/

2. @enepanbHbBIi  00pa3zoBaTenbHBIN TOpTAN: OKOoHOMHUKA. Corumonorus. MeHEIKMEHT. —
http://ecsocman.hse.ru/

3. Enunoe okHO 10CcTyna K 00pa30oBaTeabHBIM pecypcaM. MeHEKMEHT M OpraHu3allys YIpaBJICHUs —
http://window.edu.ru/catalog/?p_rubr=2.2.76.2

4. Koncanrep.py — http://www.konsalter.ru/biblioteka/

5.4.3. DaeKTpOHHbIE O0UOJIHOTEYHbIE CHCTEMBI
1. OBC «YuuBepcuTeTckas 6ubnaroreka onnaiH» — http://www.biblioclub.ru/
2. OBC Znanium.com — https://znanium.com/

5.4.4. lonosnuTtenbHble UHTEpHET-pecypchbl

1. http://www.nlr.ru/lawcenter/econom/vopecont.htm - )Kypnan «Bonpocsl DkoHOMHKH»

2. http://www.uptp.ru/ - XKypnaan «[IpoOGaemMbl TEOpUHU U MIPAKTUKHA YIIPABICHUS»

3. http://www.nlr.ru/lawcenter/ec_period/20we.htm - J)Kypnan «Bonpocbl HOBOIl 3KOHOMHUKHN»

4. http://www.nlr.ru/lawcenter/ec_period/0002.htm - )Kypnain «Bonpocbl 5KOHOMHYECKUX HAYK>»

5. http://www.nlr.ru/lawcenter/ec_period/rol.htm - XKypuan «Poccuiickuii xypHan MeHEIK-
MCHTa»

6. http://www.nlr.ru/lawcenter/ec_period/rez.htm - XKypnan «Poccuiickuit 5KOHOMUYECKUN KYP-

HaJD»



7. http://www.nlr.ru/lawcenter/ec_period/4gx.htm - Xypran «Menemxment B Poccun u 3a pybe-
KOM»

8. http://www.rjm.ru/o_zhurnale/kontakty/ - Poccuiickuii »KypHaJl MEHEKMEHTA

9. http://www.nlr.ru/lawcenter/ec_period/24.htm - XKXypnan «MeHeI)KMEHT UHHOBALIHI1»

10. www.rsl.ru/ - Odunuansueiii caiit PI'b

11. http://www.nlr.ru/lawcenter/ec_period/ecper.htm - Ilepuoguyeckue u3zganusi Mo SKOHOMUKE U
paBy

12.  www.orenburg-gov.ru - ITopran OI'B OpenOyprckoit o6mnacti: MUHHCTEPCTBO SKOHOMHUYE-
CKOT'O Pa3BUTHS, IPOMBIIINICHHOCTH ¥ TOPTOBJIH

13. lib.ogti.orsk.ru - Hayunas 6ubanoreka Opckoro ryMaHUTapHO-TEXHOJIOTHYECKOTO HHCTUTYTA

14. WWW.economy.gov.ru - MUHHCTEPCTBO YKOHOMHYESCKOTro pa3BuTus Poccuiickon denepanmu

15 https://openedu.ru/course/ - «OTKpbITOE 00pazoBanue», Karanor kypcoB, HUTY «MUCuC»:
«IlepconanpHas 3 PeKTUBHOCTD: TAMM-MEHEIPKMEHT»

5.5 IlporpammHoe obecnedyeHHe, NpoecCHOHAJNBbHBbIC 0a3bl JAHHBIX M HH(OPMALMOHHbIE
CIIPABOYHbIE CHCTEMBbI

Tun nporpammuoro obecrieuenus | HammeHnoBaHue Cxema JIMIEH3UPOBaHMS, PEKUM JOCTyMa
PEJI OC «Cran- | O6pa3oBatenbHas aumensus ot 11.07.2022 r.
OnepatmonHas crcTema JTapTHas» IS Ha 3 roga s 240 pabounx MeCT B paMKax
PaGouux cran- cornamenus o corpyanuyectse ¢ OO0 «Pen
Ui Codr» Ne 305/06-22V ot 28.06.2022 1.
AnbpTepHaTUBHAs peaau3anus
Cpebl HICIIOJIHEHUS IPOrpaMM WINE Co0Oomuoe I10,

Microsoft Windows mia OC ua https://wiki.winehqg.org/Licensing
6a3ze spa Linux

. ) ! Csoooguoe I10,
Oduchplid naxer LibreOffice https://libreoffice.org/download/license/
) Cooopuoe I10,
Hureprer-Opaysep Chromium https://www.chromium.org/Home/
CooOogauoe I10,
Memmanpourpaisarei VLC https://www.videolan.org/legal.html
Kommuiekc mporpamm st co3ganus JInneH3noHHBIN cepTUUKAT OT
TECTOB, OpraHU3alUK OHJIAH Te- SunRav WEB 12.02.2014 1., ceTeBoii foCcTyIM Yepe3 BeO-
cTupoBaHus U npenocraBieHus q0- | Class Opay3ep K KOpIOpaTUBHOMY MOPTAITY
CTymna K y4eOHbIM MaTepHaiaM http://sunrav.og-ti.ru/
KomMrnekT amnst o00pa3oBaTenbHBIX YUPEKIe-
g‘iﬁgpMauHOHHo'“paBOBa" o ﬁi‘;"gﬂmm Huit o morosopy Ne 337/12 ot 04.10.2012 1.,

CETEBOM JOCTYI

6 MaTtepunajbHO-TeXHUYECKOe o0ecredeHne JUCIUININHBI

VY4eOHble ayAUTOPHUH 711 TPOBEIACHUS 3aHATUH JIEKIIMOHHOTO THIIa, CEMUHAPCKOTO TUIIA, JJI [IPOBE-
JICHUs TPYIIOBBIX U UHIUBUIYAIbHBIX KOHCYJIbTALNHI, TEKYILIET0 KOHTPOJISI U IPOMEKYTOYHOM aTTeCTALIUH.

AyAUTOpUH OCHAIICHBI KOMIUJIEKTaMHU YUYEHUYECKOM MeOel, TEXHUYECKUMU CPeICTBAMU O0yUYeHus,
CITy’KaIllUMU JIJIs1 TIpeJICTaBlIeHUs yueOHOH HH(pOpMaIiK OOJIbIION ay TUTOPUH.

[TomereHust uIsi CaMOCTOSTEIBHOW PaOOTHl 00YyYarONIUXCsl OCHAIIECHBI KOMITBIOTEPHOW TEXHHUKOM,
MOJKIIOYeHHOW K ceTn «VHTepHeT», M o0ecledeHneM J0CTyna B 3JIEKTPOHHYIO HMH(OpMAIOHHO-
oOpazoBarenbHyt0 cpery OpcKoro ryMaHUTapHO-TEXHOJIOTHYecKoro nHetuTyTa (dpummana) OI'Y (aya. Ne 1-
318, No 2-311, Ne 4-307).

HaumeHnoBaHue nomenieHus MatepuanabHOE-TEXHUYECKOE 0OecredeHme
Y4eOHbIe ayIUTOPUH: YyeOHast Mmebenb, K1accHas JOCKa, MyJIbTUMEIUITHOE
- JUTsl IPOBE/ICHUS 3aHSTUN JIEKIIMOHHOTO THIa, | 000pyI0BaHKe (ITPOEKTOpP, IKPaH, HOYTOYK C BHIXOJO0M
CEMHHApPCKOT0 THIIA, B ceTh «MHTEpHET»)

- JUTsl TPYTIIIOBBIX M MHIMBUY aJIbHBIX
KOHCYJIbTALIU;




- ISl TEKYLIEr0 KOHTPOJIA U MIPOMEKYTOYHOU

aTTeCTalu
[TomemeHue st CaMOCTOSTENLHOM paOOTHI VYyeOnast Mebenb, KOMIBIOTEPHI (3) C BEIXOIOM B CETh
o0ydJaronuxcsi, 111 KypcoBOTO «HTEepHET» M 00OecreueHneM JOCTyIIa B
MIPOCKTUPOBAHUS (BBIMOIHEHUS KYPCOBBIX ANEKTPOHHYIO0 UH(DOPMAIIMOHHO-00pa30BaTEILHYIO
pabor) cpeny OpcKOro ryMaHUTapHO-TEXHOJIOTHYECKOTO
uHcTuTyTa (Punmana) OI'Y, nporpamMmmuoe
obecrieueHne

Jns  mpoBeneHHs — 3aHATHH — JICKIMOHHOTO  THIIA  HCIIOJB3YIOTCS  CIEAyIomue  HaOOpbI
JI€MOHCTPALIMOHHOTO 000PYAOBaHMS U yueOHO-HATIIsIIHbIE TOCOOuSI:
- IPE3EHTALUH K KypCY JICKIHH.



