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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Heanb (meaw) OCBOCHHS IUCHUIUIMHBL: CHOPMHUPOBATH y OOYYArONIMXCS IIEHHOCTHO 3HAYNMOE
MPEACTABICHUE O HEBOCIOJHUMOCTH BPEMEHH U MPABUIBLHOM BpEMs IMOJIb30BAHUU;, METOJAX YIPABJICHUS
JUYHBIM BPEMEHEM TP IIOMOIINM TEXHOJIOTHM TalM-MEHEKMEHTA; BO3MOXKHOCTSAX 3HAYUTEIHLHOTO
VIIYYIIEHUS] Ka4eCTBA KU3HU U JTUYHOU d(D(PEKTHBHOCTH ITyTEM CaMOCOBEPIICHCTBOBAHUS U PAa3BUTHS CaMO
OpraHU30BaHHOCTH.

3amaun:

- OCBOUTD MPHUHIIUIIBI M TEXHOJIOTHIO TaAHM-MEHEDKMEHTA, TEXHUKY SKOHOMHUH BPEMECHH;

- OCBOHTH CITIOCOOBI BBICTPANBATh U PEATM30BEIBATH TPACKTOPUIO CAMOPA3BUTHS;

- OBJIQJICTh HABBIKAMH COCTABJICHUS JTUYHOTO IJIaHA paclpeie/ieHUss BpeMeHH, Tpaduk pacupee-
JIEHHS BUJIOB JIE€SITEJILHOCTH,

- OBJIQJIETh YMEHHUEM OMPEEIIATh IEH U 3a7a41, PACCTaBJIATh IPUOPUTETHI;

- OCBOUTb METO/bI CAMO MOTHBAIIUHU, OLICHKH, U3MEPEHUS BPEMEHH;

- IPUOOPECTH HABBIKU MCIIOJIb30BAHMS METOJIOB IMOBHIICHUS caMO 3 (HEKTUBHOCTH, «OOPETCHUS
BJIACTU» HAJl BPEMEHEM.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucnunimHa otHocuTes K 6a3oBoit yactu 6ioka [l «lucuumniaasl (MO )»
[IpepexBu3nTH TUCHUIUTHHBL: Omcymcmeyom
[ToctpexBusuthl aucuuiinabl: 51./{.5.18 Ochosbl npoekmHotl desmenbHocmu

3 TpeGoBanus Kk pe3yjabTaTaMm 00yYeHUs MO TUCHUIINHE

Hpouecc HU3YyYCHU JUCHUIIJIMHBI HAITPpABJICH HA q)OpMI/IpOBaHI/Ie CJICAYIOIIUX PE3YJIbTATOB O6y‘IeHI/I$I

[Inanupyemblie pe3ynbTaThl
00y4eHUs IO TUCIUIUIUHE,
Kox u Haumenosanue Ko n HauMeHOBaHME HHIUKATOPa
. XapaKTEPU3YIOLIUE HTAIbI
(hopMUpYEMBIX KOMIETEHITHIA JOCTH>KEHHUS] KOMIIETEHIUN
(dbopMupoBaHus
KOMIIETEHIINI
YK-6 CriocobeH ymnpaBisiTh VYK-6-B-1 Ilonumaet BaxHOCTb 3HaTh:
CBOMM BpEMEHEM, BBICTPAUBATh |IUTAHUPOBAHMUSI LI€Iel COOCTBEHHOMN - TEOPETUYECKUE OCHOBBI
Y PEaIN30BBIBATH TPACKTOPHUIO |IESATEIBHOCTH C YUETOM YCIOBUH, CPEACTB,  |BO3MOXXHOCTH TEXHOJIOTUU
CaMOpAa3BUTHsI HA OCHOBE JIMYHOCTHBIX BO3MOKHOCTEM, 3TANOB TalilM-MEHE[KMEHTA B
HPUHIUIIOB 00pa30BaHMs B KapbepHOT'0 POCTa, BPEMEHHOM NEPCIEKTUBBI | yIPABICHUH JTUYHBIM
TEUEHUE BCEU KU3HU Pa3BUTHUA JEATENBHOCTH U TPeOOBAHMIA BPEMEHEM;
pBIHKA Tpyaa - KOHTEKCT
YK-6-B-2 Peanuzyer HaMeueHHBIE 1SN C caMOOpraHu3aluu:
Y4E€TOM YCJIOBHH, CPEACTB, TMYHOCTHBIX MICUXOJIOTHYECKHE OCHOBBI
BO3MOKHOCTEH, 3TAIOB KAPBEPHOTO POCTa,  |U HHIOCODUIO TalM-
BPEMEHHOM MEPCIEKTUBBI PA3BUTHS MEHEKMEHTA;
NEeSTeNbHOCTH U TPeOOBaHMI phIHKA TPYJa |- TEOPETUUECKHUE OCHOBBI
YK-6-B-3 JleMoHCTpHpYeT HHTEPEC K y4eOe |HMHTEIUICKT-MEHEKMEHTA:
U UCIOJIBb3YET MPENOCTABIISIEMbIE MPUHIUIIBI 1€ITEIbHOCTH
BO3MOKHOCTH JIJIsl IPUOOPETEHHSI HOBBIX MO3ra;
3HaHUM U HABBIKOB - CpeACTBA U UHCTPYMEHTHI
YK-6-B-4 Kputnueckn oriecHHBaeT TalM-M€EHEeKMEHTA.
3¢ (HEeKTHBHOCTH UCTIOIH30BAaHUS BPEMEHHU YMmern:
MIPH pEeIIeHUH OCTAaBICHHBIX 3a/1a4 - BBICTPauBaTh U
peann30BbIBAThH
TPACKTOPHIO CAMOPA3BUTHUSA

3



Kox u HaumenoBanue
(hopMUPYEMBIX KOMIETSHITHA

Kon n HanMeHoBaHUEe HHIUKATOPA
NOCTHIKEHUS KOMIIETEHIIUU

[Tmanupyemble pe3yabTaThl
0o0ydeHus 10 TUCIUTLINHE,
XapaKTePU3YIOIIUE ITAITbI
dbopmupoBaHus
KOMIIETEHIINH

Ha OCHOBE IMPUHIIUIIOB
00pa3oBaHMs B TCUCHHE
BCEH JKU3HHU;

- COCTaBIAThH JIMYHBIN ILTaH
pacrpeziesieHusi BpeMeHH,
rpaduk pacrpeaeaeHus
BHJIOB JICSITEIILHOCTH;

- ONIPENETATh LU U
3a/1auu, PacCTaBIISTh
MIPUOPUTETHI.

Baaners:

- croco0aMu peanu3anuu
TJIaHa pacrpeeIeHHs
BPEMEHU;

- METOJIaMH CaMO
MOTHBAIMH, OLICHKH,
MU3MEPEHHUS.

- METOJIaMU IMOBBIIICHUS
camo 3¢ (HeKTHBHOCTH,
«OOpEeTeHMS BIACTH HaJT
BpEMEHEM.

4 CTpyKTYpa U colepKaHue TUCUUIINHBI

4.1 CTpyKTYypa AUCHMILIUHBI

OO61ast TpyA0€MKOCTh AUCHHUIUINHBI COCTaBIseT 3 3aueTHbIe enuHuLbl (108 akageMuyecKkux 4yacos).

TpynoemkocTs,
Buna paboTbt aKaJIeMUYECKHUX YaCOB
1 cemecTp BCETO
O0mas Tpya10éMKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlextuu (JI) 10 10
[Ipaktrueckue 3anstus (113) 8 8
[TpomexyTouHas arrectanus (3a4eT, YK3aMeH ) 0,25 0,25
CamocrosiTesibHasA padora: 89,75 89,75
- CAMON0020MosKa (NPopabomka u no8MopeHue IeKYUOHHO20 MAmepuand u
Mamepuana y4eOHUKo8 u yueOHviX nocooutl; 30 30
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM, 30 30
- N0020MOBKA K KOLLOKBUYMAM,
- 10020MOBKA K PYOEI’CHOMY KOHMPOJIO U M.1N.) 29,75 29,75
Bujx uTOroBoro KOHTpoIs (3a4eT, Ik3aMeH, Tu¢ depeHPOBaHHbIN 3a4er
3a4er)




Paznensl nuciumivbel, n3ydaembie B 1 cemectpe

KomngectBo yacos
Ne HanmeHnoBanwue pa3aeioB ayAuTopHad BHEAY/I.
pazzaena BCETO paborta

T 13 | P pabota

1 Teopernyeckue acreKkThl TAMM-MEHEDKMEHTA 48 6 2 40

2 IlepcoHanbHbII TaHM-MEHEIKMEHT 60 4 6 50

Htoro: 108 10 | 8 90

Bcero: 108 10 | 8 90

4.2 ConepxxaHue pa3/iesioB IUCHUINIHHBI

Paszgen 1 - TeopeTudyeckue acnneKkTbl TAM-MEHeEIKMEHTA

BBenenue B TaiiM-MeHeKMEHT. OCHOBHBIE 3a/la4M M IPEUMYILECTBAa TalM-MEHEIKMEHTa. Buabl
TaiiM-MeHeKMeHTa. CucteMa TaiM-MeHeKkMeHTa. dumocodust TaiiM-MenekMenTa. [lcuxonorus raiiM-me-
He/pkMeHTa. Llenenonaranue u kimrodeBble o0nacTy xu3HU. [ImanupoBanue u opraHu3anusi BpemeHu. Kon-
TpPOJIb B TAMM-MEHEPKMEHTE.

Pa3nen 2 — IlepcoHajibHBIN TaliM-MeHeTKMEHT

Tuns! oTHOLIEHUS JIF0eH K xU3HU. [IpokpacTuHAIMS: TOHATHE, IPUYUHBL, YPOBHHU, CIIOCOOBI IIPEOIO0-
nenus. TexHuku TaiiM-MeHemxkMenTa. Opraausanus otasixa. JInunas motuanust. Opranusanus U IUIAHAPO-
BaHue padouero aus. [Ipuopurersl. [lenerupoBanue. Pabora ¢ madopmarmeir. MuHuMHU3aIMs BHYTPEHHUX U
BHEIIHUX NToMeX. CaMOKOHTPOJIb.

4.3 [lpakTuyeckue 3aHATHA (CEMUHAPDI)

Ne Koun-Bo
Ne zansaTus Tema
paznena 9acoB

1 1 [InanupoBaHue U OpraHu3alys BpeMEHU 2
2 2 TexHuKH TaM-MeHEKMEHTA 2
3 2 Opranu3anys 1 JaHUpOBaHUe paboyero THs 2
4 2 CaMOKOHTPOJTH 2

HUroro: 8

5 YueOHO-MeTOAMYeCKOE 00ecnieYeHHe TUCHMIITNHBI
5.1 OcHoBHas auTEpaTypa

1 [etpenko, E. C. CoBpeMeHHbIC HHCTPYMEHTHI TaliM-MeHeKkMeHTa=Modern time-management tools
: yuebHoe nocobue : [16+] / E. C. HeTpeHKO JI. B. lllaGantuna, A. B. Bapnamos. — Mocksa : KpeatuBnas
skoHOoMHMKa, 2019. - 86 c. wi. — Pexum gocryma: mo mommmcke. —  URL:
https://biblioclub.ru/index.php?page= book&ld 599621. — bubGmmorp.: c. 82 - 83. — ISBN 978-5-91292-294-
7.—DOI 10.18334/9785912922947. — Tekct : anexTponHbIi. Koaddurment kauroodbecneyennoctu 1

5.2 JlonosiHMTEIbHAS JINTEPATYpa

1 Mensenesa, B. P. Taiim-menemxmenT. PazButue HaBbIKOB 3()EKTUBHOTO YIPABICHUSI BPEMEHEM :
yuebHoe mocobue / B. P. MenseaeBa ; MunucrepctBo obOpa3zoBanus u Hayku Poccum, Kazanckwuii
HallMOHAJIBHBIM HCCIIEIOBATENbCKUIM TEXHOJOTMYEeCKui yHuBepcutTeT. — Kaszanp : KazaHckuil HaydHO-
uccrnenoBaTenbckuil Texnonornyeckuit ynusepcutetr (KHUTY), 2017. — 92 c. : tabn., ui. — Pexum gocryna:


https://biblioclub.ru/index.php?page=book&id=599621

mo moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859. — bubmuorp. B ku. — ISBN
978-5-7882-2266-0. — Tekcr : anexTponnbiid. KoaddumnueHT kauroodecnedeHHocTH 1

2 TaiimM-menemxkMeHT. [lomubiid Kype : yueOHOe mocobue : [16+] / I'. A. Apxanrenbckuif, M. A.
Jlykamenko, T. B. Teneruna, C. B. bextepeB ; moxn pen. I'. A. Apxanrenbckoro. — MockBa : AnbluHa
[Mabmaumep,  2016. - 311 c. — Pexum  pmocryma: mo  moamucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=269985. — buGmuorp. B ku. — ISBN 978-5-9614-1881-1. —
Texkcer : anextponHbiid. Koaddunment kauroodecnedeHnoctu 1

3 TaiiM-MeHemxMeHT: yueoHoe mocoodue / JI.B. [TaceunukoBa, O.B. Kucenesa, 3.B. SIkyauna. — Opck:
N3znarenscTBo OpCcKOro ryMaHUTApHO-TEXHOJIOTHYECKOro HHCTUTYTa (pumana) OI'Y, 2023. — 107 ¢. — ISBN
978-5-8424-1004-0. Koaddunuent kauroodecrneueHHocTy |

5.3 llepuoauyeckue U3IaHUA
1. Bonipockl DKOHOMUKH
5.4 UnTepHeT-pecypcsbl

5.4.1. CoBpemennble mnpodeccHoHaIbHbIE 0a3bl JAHHBIX M HH(OPMAIUMOHHBbIE CIPABOYHbIE
CUCTEMBbI:

1. TAPAHT - http://www.garant.ru/

2. KoncynwrantlLmoc — http://www.consultant.ru/

5.4.2. TemaTnueckue mnpodeccuoHaIbHbIe 0a3bl JAHHBIX W HH(POPMAIHMOHHBIE CIHPABOYHBIE
CHCTEMbI:

1. BuGumoreka yopasiaenus — https://www.cfin.ru/

2. @enepanbHbli  00pa3zoBaTeNnbHBIM MOpTal: OKOHOMHKA. Comuonorus. MEHEIKMEHT. —
http://ecsocman.hse.ru/

3. EanHoe okHO A0CTyna K 00pa3oBaTeabHLIM pecypcaM. MeHeKMEHT U OpraHu3alys yIpaBJIeHUus —
http://window.edu.ru/catalog/?p_rubr=2.2.76.2

4. Koncanrep.py — http://www.konsalter.ru/biblioteka/

5.4.3. DJeKTpOHHbIE OUOJINOTEYHbIE CHCTEMBI
1. OBC «YHuBepcuterckas 6ubimoreka oHnaitn» — http://www.biblioclub.ru/

5.4.4. lonoannresnbHbie UHTEpHET-pecypcebl

1. http://www.nlr.ru/lawcenter/econom/vopecont.htm - )Kypaan «Bormpocsl DKOHOMUKI»

2. http://www.uptp.ru/ - XKypran «[TpobiaemMbl TEOpUU U IPAKTUKH YIIPABICHUS

3. http://www.nlr.ru/lawcenter/ec_period/20we.htm - Xypnan «Bonpocsl HOBOI 3KOHOMHKH»

4. http://www.nlr.ru/lawcenter/ec_period/0002.htm - XXypran «Bompockl 5KOHOMHUYECKHUX HAYK»

5. http://www.nlr.ru/lawcenter/ec_period/rol.ntm - XXypHan «Poccuiickuii >kKypHaq MeEHEIX-
MEHTa»

6. http://www.nlr.ru/lawcenter/ec_period/rez.htm - Xypnan «Poccuiickuii SJKOHOMUYECKHI Kyp-
HaID»

7. http://www.nlr.ru/lawcenter/ec_period/4gx.htm - XXypuan «Menemxment B Poccuu u 3a pyoe-
HKOM»

8. http://www.rjm.ru/o_zhurnale/kontakty/ - Poccuiickuii »xypHaia MeHeDKMEHTA

9. http://www.nlr.ru/lawcenter/ec_period/24.htm - Xypraan «MeHeKMEHT HHHOBAIIHI

10. www.rsl.ru/ - Odpunmanshsiii caiit PI'b

11.  http://www.nlr.ru/lawcenter/ec_period/ecper.htm - TTepuoauueckue U3aaHus MO0 SIKOHOMUKE U
npaBy

12.  www.orenburg-gov.ru - TTopran OI'B OpenOyprckoit obmact: MUHHUCTEPCTBO IKOHOMHYE-
CKOT'O pPa3BUTHS, IPOMBIIIJIEHHOCTH U TOPTOBIIH

13.  lib.ogti.orsk.ru - Hayunas 6u6anoreka Opckoro ryMaHUTapHO-TEXHOIOTHYECKOTO HHCTHTYTA

14. WWW.Economy.gov.ru - MUHHCTEPCTBO 3KOHOMHYECKOro pa3Butust Poccuiickoi Denepanun
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15 https://openedu.ru/course/ - «OtkpeiToe obpasoBanue», Karamor kypcos, HUTY «MUCuCy:

«IlepconanpHas 3((HEKTUBHOCTD: TAWM-MEHEIPKMEHT;

5.5 IIporpammHoe obecmnedyeHHe, NMpogecCHOHATbHBbIC 0a3bl JAaHHBIX W HMHG(OPMAIHMOHHBIE

ClIpaBO4YHbIC CHCTEMbI

Tun IporpaMMHOro obecreueHus HanmenoBanue

Cxema JIMICH3MPOBAHMA, PC)KUM OOCTYIIA

OrmeparnoHHas CHCTEMA

PEJ] OC «Craumapt-
Has» 11d Paboumx

O6pazoBarenpHast JmneH3us ot 11.07.2022
r. Ha 3 roma st 240 pabodmx MECT B paMKax

Hnrtepuer-O6paysep Chromium

CTaHIUH cornamienus o corpyaauuectse ¢ OO0 «Pex
Codr» Ne 305/06-22V ot 28.06.2022 .

. . . CBo0OoHOE 10,
Ocpucnpiii naxer LibreGffice https://libreoffice.org/download/license/
Komruieke mporpaMm fjist Co3aHus Te- JIueH3nOHHBIH ceptudukar oT
CTOB, OPraHu3alMK OHIANH TECTHPOBA- | ¢ oo \WEB Class 12.02.2014 ., ceteBoit jocTyn depe3 BeO-
HUSI ¥ IPEJOCTABIICHHUS JIOCTYNA K y4e0- Opayzep K KOpPIOPAaTHBHOMY IOpTaIly
HBIM MaTepuaiaM http://sunrav.og-ti.ru/

Cso6oanoe I10,

https://www.chromium.org/Home/

6 MaTepI/laﬂbHO'TeXHI/I‘leCKOC odecrneyeHue AUCHHUIIIMHBI

VYueOHBIE ayJuToOpun sk MpOBCIACHUA 3aHITUI JICKOUOHHOI'O THIId, CCMHUHAPCKOI'0 TUIIA, IJIA
IMPOBCACHUA TI'PYHIIOBBIX W HWHAWBUAYAJIBbHBIX KOHCYJIBTaIII/Iﬁ, TCKYHICTO KOHTPOJIA H HpOMGX(YTOqHOﬁ

aTTcCTallu.

AyIuTOpHH OCHAICHBI KOMIUIEKTAMH YYCHHYECKONH MeOeH, TEXHHUYECKUMH CPEICTBAMHU O0yUCHHS,
CITy>KalllUMU 715l IpeCTaBIeHUs yueOHo nHpopMaluu 60JIbIION ayAUTOPHH.

[Tomemenue il CaMOCTOSITEIBHON PaOOTHl 00YYarONIMXCS OCHAIIECHBI KOMITBIOTEPHON TEXHUKOM,
noakiIoueHHo Kk cetu "MHTepHer", M obOecrmeueHUEM JOCTyNa B JJIEKTPOHHYIO HH(POPMAIMOHHO-

oOpazoBarenbHyto cpeny OI'Y.

HaunmenoBaHune noMemeHus

MatepuanbHOe-TEXHHYECKOE 00ecriedeHe

VY4eOHble ayAUTOPUH:

- JUIsl IPOBE/ICHNUS 3aHATUN CEMUHAPCKOI0 THUIIA,

- U1 TPYNIIOBBIX U NHAUBUAYAJIBHBIX KOHCYJIbTALU;
- QI TEKYyIIEro KOHTPOJS U IPOMEXKYTOYHOU
aTTecTaluu

YueOHas MeOelb, KJaccHas JIOCKa,
MyJIbTUMEANIHOEe  oOopymoBaHue  (MPOEKTOP,
9KpaH, HOYTOYK C BBIXOJOM B ceTh «VIHTEpHET»)

[lomemenne 11 caMOCTOSITENIBHOM — paboThI
oOyyaromuxcs, s KypCOBOTO IPOEKTUPOBAHUS
(BBITIOTHEHUST KypCOBBIX pador) 1-318

Y4yeOHas meOenb, KOMITbIOTEPHI (3) C BBIXOIOM B CETh
«MHTEpHET» 1 00ECIIEYeHNUEM JIOCTYIA B DIEKTPOHHYIO
uHpOopMaIMOHHO-00pa3oBarebHy0  cpeay Opckoro
TYMaHUTapHO-TEXHOJIOTUYECKOTO WHCTUTYTA ((huimana)
OI'Y, nporpamMMHoe obecrieueHne
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