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1. IMosicHUTENLHAHA 3aNMHUCKA

B xozne n3yueHus QUCHUILINHEL YAENAETCsS BHUMAHKUE, KaK TEOPETUYECKOMY YCBOEHUIO OCHOBHBIX
MNOHATUHN JUCHMIIJIMHBIL, TaK U NPUOOPETEHUIO, Pa3BUTHIO U 3aKPEMJICHUIO KOMIETEHIUH, TPAKTUYECKUX
HaBBIKOB M YMEHUH 110 UCTIOJIb30BaHUIO HH(POPMAITMOHHBIX TEXHOJIOTHH.

Ha nexkumsx packpbIBatoTCs OCHOBHBIE BOIIPOCHI pACCMATPUBAEMON TEMBbI, AETIA0TCS aKLEHThl Ha
HanOosiee BaXKHbIC, CIOXKHBIE W MPOOJIEMHBIC MOJOXKEHHUS H3y4aeMOro MarepHaia, KOTOpPHIC OJIKHBI
OBITh IPUHATHI CTYACHTaMHU BO BHUMAHUE.

Ha nalGopaTOpHBIX 3aHATHSX, OPUEHTUPOBAHHBIX HA IMPEIMETHYIO 00jacTh Oyayiuei
npopeCCUOHATBHON ~ JESITENbHOCTH CTYACHTOB, BBIOOPOYHO KOHTPOJIHUPYETCS CTENEHb YCBOEHUS
CTYJIEHTAaMH OCHOBHBIX TEOPETUUYECKHX TOJIOKEHUH.

Jist JTydiiero ycBO€HUsI MOJIOKEHUH JUCIUIUIMHBL CTYAEHThI JOJDKHBI:

—  IIOCTOSSHHO M CHUCTEMAaTHYECKH C HCIIOJIb30BAaHMEM PEKOMEHJIOBAHHOM JIUTEPATypbl M
3JIEKTPOHHBIX HCTOYHUKOB MH(POPMALIUU 3aKPETJIATh 3HAHUS, TOJIyYCHHBIC HA JICKINAX;

—  HaxOAMThb pELICHUs NPOOJIEMHBIX BOIPOCOB, NOCTABICHHBIX IPEMNOAABATENIEM B XOJE
JIEKIUWA U IPAKTUYECKUX 3aHATUH;

—  perymsipHO U CBOEBPEMEHHO U3ydaTh MaTepual, BBIJAHHBIM MpernojaBaTeeM Ha
CaMOCTOSITENIbHYIO TPOPa0OTKY C KCIOJIb30BaHHMEM YYEOHMKOB M MPAaKTUKyMOB (B TOM 4YHCIE
ANIEKTPOHHBIX), HHOOPMAIIMOHHBIX PECYpCOB TI00anbHON ceTd IHTEpHET BBIMOJIHUTH Ha KOMITBIOTEPE
TEeMaTUYeCKHe MPAKTUYECKHE 3aJJaHNs, TIPEAHAa3HAYeHHBIE JJIS1 CAMOCTOSTEILHON paboTH,

—  peryiasipHO  OTCICKUBaTh U MCIOJIB30BaThb  MHQPOpPMALMIO,  HAWJECHHYIO  Ha
CIELUANN3UPOBAHHBIX CaliTaXx.

B pesynbrare wmsydenus aucrumuimHbl «b.1b6.11 HMuadopmaruka» oOyuarommecs IOJIKHBI
MOJyYUTh MpEeACTaBIeHUs 00 MHPOpPMATHKEe KaK HAyKH, apu(hMETHUYECKUX U JIOTHYECKUX OocHOBax OBM,
a TaKXKe OBJIAJCTh COBPEMEHHBIMH HWH(POPMALMOHHO-KOMMYHUKAIIMOHHBIMUA TEXHOJOTHSIMHU, YMETh
IPUMEHATh IOJIY4YEHHbIE 3HAHMH B TIPOLIECCE NPAKTUYECKOM paboThl; CPOpPMHUPOBATH 3HAHUA O
NPUHIUIAX TIOCTPOCHUS M CTPYKTYpHOW OpraHM3allMi anmapaTHbIX M MPOTPaMMHBIX CPEJICTB
KOMIIBIOTEPOB, B3aUMOCBSI3H 3TUX CPEACTB B Mpolecce X GYHKIHOHUPOBAHUS, aPXUTEKTYpE OCHOBHBIX
TUIIOB COBpeMEHHBIX DBM.

Llenwto mpoBeaeHUs 1a00paTOPHBIX PadOT SIBIISICTCS:

- 3aKperyieHHue 3HAaHWH CTYIACHTOB IO OCHOBaM HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIM
TEXHOJIOTUSM;

- (hopmupoBaHHE y 00YUAIOIIUXCS CIIOCOOHOCTEN HMCIIONIB30BATh IS PEUICHUS aHATTUTUYECKUX U
UCCIIEIOBATENbCKUX 3aJjad COBPEMEHHBbIE TEXHMUYECKHE CPEICTBA M HMH()OPMALMOHHBIE TEXHOJIOIMH,;
pemaTh CTaHIAPTHBIE 337a4d MPO(ECCHOHATBLHONW MAEATENbHOCTH Ha OCHOBE HWH(POPMALMOHHON U
OMONIMOTEYHON KyJIbTYPBl C NPUMEHEHHEM HH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH U C
Y4€TOM OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHON 0€30aCHOCTH.

2. TemaTuyecKuii MJ1aH JabopaTOPHBIX padoT

TemaTuueckuil IUIaH  BBINOJHEHUs JAabopaTOpHBIX pabor mo mucnmminHe «b.15.11
Nudopmaruka» s oOywaromuxcss HampaBieHus moaroroBkun 38.03.01 Dxonomuka mpoduito
IIOATOTOBKU byXrajirepckuil y4er, aHajlu3 U ayJurT:

a) ouHast popma 00yUCHHMSI

Ne Kon-Bo
No JIP HaunmenoBanue nabopatopHbix paboT
pasnena 9acoB

1 3 Apudmernaeckue ocHoBel DBM. Apudmernyeckue oneparuu ¢ 4
JIBOMYHBIMH yuciaMu. [lepeBos uncen u3 cucreMsl B cuctemy. Pemenue
PUMEPOB.

2 4 Jlormueckue ocHoBel DBM. JIuzbronkius. Konbroakmus. UMmmkanmms. 6
DOxBuBajeHIM. TaOIUIBI UICTUHHOCTU. 3aKOHBI alITe0phI JIOTUKH.
Pewenne npumepos.




No JIP Ne HaumenoBanne nabopatopHbIX padboT Kou-Bo
pazzuena 9acoB

3 5 00630p oneparronHoi cuctembl Windows.Hactpoiika 0CHOBHBIX 6
napaMeTpoB ONepaoHHol cuctembl. O0630p ciy)eOHOTo U
MPHUKIIATHOTO MPOTPAMMHOT0 00€CTIEUeHHUSI, BXOISIIETO B COCTaB
OTIEpaIIMOHHOM cucTeMbl. PaboTa ¢ mankamu u asiamMu B OreparuoHHON
cucteme Windows.

4 6 Pabota ¢ TekctoBsiM mporieccopom MS Word.OdopmieHre TekcTa, 6
tabnui. Coznanue hopmyn. Coznanue u npumenenue cruieit. Cozmanue
OTJIABJICHUS.

S 7 Pabota ¢ TabnmuabiM iponieccopom MS Excel. [luarpammsl, rpaduki. 6
Mactep ¢popmyin. Jlornueckue GyHKIIAA.

6 8 Coznanue u odopMieHue nmpe3eHTaruii. AnnMaius. Co3qaHue qoOKIaa. 6
Hroro: 34

a) 3a0uHas popma 00ydeHUsS
No JIP Ne HaumenoBanne mabopatopHbIXx padoT Kos-Bo
pazzmena 9acoB

1 5 O030p omnepanuonuoii cucrembl Windows Hactpoiika OCHOBHBIX 2
nmapamMeTpoB  OMEpalMOHHOW  cucteMbl. O030p  ciayxkeOHOTO |
NPUKIAJHOTO TPOTPAMMHOTO OOECIIEYCHHUs, BXOMSIIETO B COCTaB
OTepallMOHHOM cucTeMbl. PaboTa ¢ mankamu U QanamMu B ONEpaluoOHHOM
cucrteme Windows.

2 6 Pabota ¢ TekctoBsiM miporieccopom MS Word.OdopmieHre TekcTa, 2
tabmui. Co3zganue Gopmyi. Co3nanue u npuMeHenne cruieit. Cozganue
OTJIaBJICHHS.

3 7 Pabota ¢ TabnmunabiM iponieccopom MS Excel. [luarpammsl, rpadguki. 2
Macrep popmyi. Jlornueckue GyHKIUH.

4 8 Coznanue u ohopmiieHue npe3eHTaruii. Anumanus. Co3ganue T0KIaa. 2
Hroro: 8

3. Mertoauyeckue yKa3aHHus 10 BHINOJHEHUIO U 0OPMIIEHHUIO JTA00PATOPHBIX padoT

JlaGopatopHble paboTbl mo aucuumuimHe <«HPOpMaTHKa» MpeanojaraloT pelieHue 3aaad I10
TeMaM, IIPEJCTAaBICHHBIM B TEMATUYECKOM IIJIaHE.

B nabopartopHoii paboTe NOKHBI OBITH BBIMOJHEHBI BCE MPEIYyCMOTPEHHBIE 3a1aHus. B pabore
JOJKHA IPOCMATPUBATHCS JIOTHMUYECKasl IOCIENI0BAaTEIbHOCTh M B3aMMHas yBsI3Ka OCHOBHBIX yacTei
paboThI.

PexomenayemMas cTpykTypa J1a00paTOPHBIX padoT:

1) uens naboparopHO# pabOTHI;

2) 3a1aHUE B COOTBETCTBUU C BHIOPAHHBIM BAPHAHTOM,;

3) TeopeTHyecKas 4acTh, BKIIOYAONIAs KPATKOE U3JI0KEHHE TEOPETUIECKUX MOJIOKECHUH 110 TeMe
nabopaTopHOr paboThI, POPMYIIBI AJI PEIICHUS 3a/IaHHUS;

4) mpakTHYecKas 4acTh, BKJIOYAIONIAas PEUICHUE 3aJaHusi 10 TeMe JabopaTopHOil paboTHI.
JIONOTHUTENBHO Ul HAIVIAJHOCTH PACUYETHBIM MaTepuan MOXeT ObITh MpeACTaBIe€H B BUiIE TaOHIL,
rpaduKoB;

5) BBIBOIBI 110 J1abOpaTOpHOit pabdore;

6) CIICOK MCIOJIb30BAaHHOM JTUTEPATYPHI.

JlaGopaTopHbie pabOThI MOTYT OBITH O(DOPMIICHBI:

- MAIIMHOIMIMCHBIM TEKCTOM Ha JIUCTax gopmara A4.
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Turynensiii muct odpopmisiercss Ha ocHoBe CTO 02069024.101-2015PaboThl cTyneHYeCKHUe.
O6mme TpeOoBaHUs " npaBuia o OopMITCHHUSI». Pexum JOCTYTIA!
http://www.osu.ru/docs/official/standart/standaf142015.pdf. PaGora  3ammiiaercs  ycTHO H
NPUHUMAETCs K 3a4eTy, eclM HeT 3aMEYaHUi 1Mo ee BBINOJIHEHHI0O u odopmiteHuro. [Ipu orcyrcTBum
3aYTEHHBIX J1a0OpaTOpHBIX padOT CTYIEHT He JAOMyCKaeTcs K dK3aMmeHy mo aucuummHe «b.15.11
Nudopmaruka».

4. 3ananHusi AJsl BbITIOJHEHHsI Ja0opaTOPHBIX padoT

a) ouHasi popma o0yUCHHUSI
Ne JIP HaumeHoBaHue J1a00PATOPHBIX padoT
1 Apupmernuyeckue 0cHOBbl IBM. Apudmerndyeckue onepauuu ¢ IBOUYHLIMHA YHCJIAMM.
IlepeBoa yuces u3 cucremsl B cucremy. Penmenune npumepos.
3aoanus 0ns 8binoaHeHUs 1AO0PAMOPHOL pabomul.
- IIponemoHCTpUpPOBaTH OCHOBHBIE TPUEMBI IIEPEBOJIA YUCEIT U3 OJHON CUCTEMbI CUMCIICHHS
B IPYTYIO.
- BBIMOTHUTH OCHOBHBIE apu(PMETUUYECKUE NEHCTBHUS C YMCIAMH B Pa3JIMYHBIX CUCTEMAaX
CUHCTICHUSI.
- IloaroToBUTH MpPE3EHTAIMIO HA TEMY «apu(pMETHIeCKHe OCHOBEI DBM»
- IlpeactaBuTh OTYET O MPOJETAHHON paboTe
2 Jlornueckue OCHOBBI 9BM. JAn3brOHKINSA. KonnloHKIuA. Nmniaukanus.
JxkBuBaJeHIUA. TadJMIbl HCTUHHOCTH. 3aKOHBI AJIre0pbl JJIOTUKH. PelieHne npumMepos.
3aoanus ona evinoaneHus 1a6OPAMoOpPHOU pabomul.
- IIpogemoHCTpUpPOBaTH OCHOBHBIE IPUEMBI pAOOTHI C JIOTHUYECKUMHU BBIPAKEHUSIMU
- IlpoBecTu ympolieHue u mpeodpa3oBaHNe JOTHUYECKUX BBIPAKCHUIMA
- IlpeactaBuTh OTYET O MPOJETAHHON paboTe
3 O030p omepanmonnoii cucrembl \Windows. HacTpoiika OCHOBHBIX NapaMeTpoB
onepauMoHHoOM cucreMbl. QO030p Cay:keOHOT0 W MNPHUKJIAIHONO MPOrPAMMHOIO
o0ecrneyeHusi, BXOASAIIEr0 B COCTAB ONepalMoOHHOl cucrtembl. PaGora ¢ mankamm u
(dhanamu B onepanuonHoii cucreme Windows.
3aoanus ona evinoaneHus 1a6OPAMOPHOU pabomut.
- IIpomemoHCcTpUpPOBATH OCHOBHBIE BOZMOXKHOCTH paboThl ¢ koMaHaamu OC

BHINONHATE OCHOBHBIE Orepanuu 1o pabore ¢ aiamu 8 OC
- IloxaroroButs npesenranuio Ha TeMy «Komanasr OC»
- IlpeacraBuTh OTYET O MPOJETAHHON paboTe
4 Pa6ora ¢ TekcroBbiM npoueccopom MS Word. Odopmiienue Tekera, Tadaun. Coznanue
¢opmya. Coznanue u npuMenenue cruiei. Co3ganme orjiaBjieHus.
3aoanus ona evinoaneHus 1a6OPAMOPHOU pabomul.
- IIpogemoHCTpUpPOBATH OCHOBHBIE BO3MOKHOCTH PabOTHI C TECTOBBIM MTPOLIECCOPOM
- IloaroroButs mpe3eHTanuo Ha TeMy «I'eCTOBBIN MPOLIECCOP>
- IlpeactaBuTh OTYET O MPOJETAHHON paboTe
5 PaGora ¢ TabamunbiM npoumeccopom MS Excel. /lmarpammbl, rpapuxku. Mactep
¢opmya. Jlornyeckue GpyHKIUM.
3aoarnus 0ns 8binoaHEHUS 1AOOPAMOPHOU pabomul.
- IIpoaeMOHCTpUpPOBaTh OCHOBHBIE BO3MOKHOCTH PAOOTHI C TAOIUYHBIM MPOLIECCOPOM
- IloaroroBuTh mpe3eHTaNMIO HA TeMY «[abIUYHBII TIpoIIeccop»
- IlpencTaBUTh OTUET O NMPOJEIAHHON paboTe
6 Co3nanue u opopmiienue npesenrtaunii. Aunmanus. Co3nanue q0K/aaa.
3aoanus ona evinoaneHus 1a6OPAMOPHOU pabomut.
- IIpogemoHCTpUpPOBATH OCHOBHBIE BO3MOKHOCTH PabOTHI CO CPEICTBAMU CO3TAHUS
MpEe3EHTALHI
- TloaroroButh npe3eHTaluio Ha TeMy «CpeaCcTB CO3JaHusI MPE3CHTAI[UN»
- IlpencTaBuTh OTUET O MPOJEIAHHON paboTe
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0) 3a04Has popma oOyueHHUs
1 O030p omepanmonnoii cucrembl \Windows. HacTpoiika OCHOBHBIX NapaMeTpoB
onepaunMoHHo cucreMbl. QO030p CiaykeOHOT0 W MNPHUKJIAIHONO MPOrPAMMHOIO
obecrieyeHHusl, BXOASIIEr0 B COCTAaB ONEpPalMOHHOW cucTembl. PaGora ¢ mankamum u
(dhanamu B onepanuonHoii cucreme Windows.
3aoanus ona evinoaneHus 1a6OPAMOPHOU pabomul.
- IIpomemoHCcTpUpPOBaTH OCHOBHBIE BOZMOXKHOCTH paboThl ¢ koMaHaamu OC

- BHINONHUTE OCHOBHBIE omepanuu 1o pabore ¢ aiamu 8 OC
- IloxaroroButs npesenranuio Ha TeMy «Komanasr OC»
- IlpeacraBuTh OTYET O MPOJETAHHON paboTe
2 Pa6ora ¢ TekcroBbiM npoueccopom MS Word. Odopmiienue Tekera, Tadaun. Coznanue
¢dopmya. Coznanue nu npuMenenue cruiei. Co3ganme orjiaBjaeHus.
3aoanus ona evinoaneHus 1a6OPAMOPHOU pabomul.
- IIpogemoHCTpUpOBATH OCHOBHBIE BO3MOKHOCTH PabOTHI C TECTOBBIM MTPOLIECCOPOM
- IloaroroButs mpe3eHTanno Ha TeMy «I'eCTOBBIN MPOLIECCOP>
- IlpeactaBuTh OTYET O MPOJETAHHON paboTe
3 Pagora ¢ TabdamunbiM mnpoumeccopom MS Excel. Ilmarpammsl, rpaguxu. Mactep
dopmya. Jlornueckue GpyHKIUN.
3aoanus ona evinoaneHus 1a6OPAMoOpHoOU pabomul.
- IIpogemMoHCTpUpPOBATH OCHOBHBIE BO3MOKHOCTH PabOTHI C TAOIMUYHBIM MIPOLIECCOPOM
- TloaroroBuTh mpe3eHTaIyio Ha TeMy «[abnu4HbIi nporeccop»
- IlpeactaBuTh OTYET O MPOJETAHHON paboTe
4 Co3nanue u opopmiieHue npeseHtanuii. Aunmanus. Cozqanme 10Kj1aaa.
3aoarnus 0ns 8binoaHeHUs 1AO0PAMOPHOL pabomul.
- IIpoaeMOHCTpUpPOBaTH OCHOBHBIE BO3MOKHOCTH PA0OTHI CO CPEJCTBAMU CO3/IaHUS
Mpe3eHTalMI
- IloxaroroButs npe3eHraiuio Ha TeMy «CpeaCcTB CO3/1aHUs IPE3CHTALUI»
- IlpeacraBuTh OTYET O MPOJETAHHON paboTe

5 Y4yeOHo-MeToanueckoe odecrneyeHne M CHUIIIHHbI

5.1 OcHoBHasi IuTEpaTypa

1. UadpopmaTuka Uil SKOHOMHCTOB [DNeKTpoHHBIA pecypc|: yueOHuk / monm obmi. pen. B.M.
Martomka. — 2 u3f., nepepad. u gon. —M. : UHOPA-M, 2017. — 46@. — ISBN 978-5-16-009152-5 —
Pexxum noctyna: http://znanium.com/catalog.php?bookinfo=768148

2. Uadopmaruka [DaekTponnsiii pecypc]: yueonuk / Kaiimuu B. A. — 6€ m3a. — M.: HUIL]
HNHOPA-M, 2015. - 285 c.— ISBN 978-5-16-010876-6 — Pexum JOCTYyTIA:
http://znanium.com/catalog.php?bookinfo=504525

5.2 JlonostHUTEIbHAS JIUTEpPaTypa

1. I'pomres, A.C. Uudopmaruka [DnekTpoHHblil pecypc]: y4e6. mis By3oB / A.C. I'pomes, I1.B.
3akiskoB — 2 u3l., nepepad. u gomn. —M.: JIMK Ilpecc, 2014. — 592. — ISBN 978-5-94074-766-6 —
Pexxum noctyna: /biblioclub.ru/index.php?page=book&id=259985/

2. Konokoasaukosa, AWM. Mudopmatuka: 630 rectoB u Teopus / A.M. Konokonsuukosa, JI.C.
TaranoB. — M.: [upekr-Menua, 2014. — 429%. — ISBN 978-5-4458-8852-9 To xe [DnekTpoHHbINH
pecypc]. — URL: //biblioclub.ru/index.php?page=book&id=6489/

3. Uudopmaruka: yueonuk / U.M. CepreeBa, A.A. My3anesckas, H.B. TapacoBa. — 2¢ wu3n.,
nepepad. u gon. — M. : UJI «DOPYM» : UHOPA-M, 2017. — 384c. — ISBN 978-5-8199-0474-9 —
Pexxum noctyna: http://znanium.com/catalog.php?bookinfo=76874



5.311epuoguyeckue U3IaHus

1. BecTHUK KOMITBIOTEPHBIX U HH(POPMAITMOHHBIX TEXHOJIOTHH.
2. VlnopmManimoHHbIe CUCTEMBbI U TEXHOJIOTHH.

3. adopmManmoHHbIe TEXHOJIOTHH U BBIYHCIUTEIBHBIC CHCTEMBI
4. Mup T1IK + DVD

5. [Ipuknagnas napopmaTuka.

5.4 HTepHET-PECYPCHI

5.4.1.CoBpeMeHHBbIe TPO(ecCHOHATbHBIC 0a3bl JaHHBIX M MH(OPMAIHOHHBIE CIIPABOYHbBIE
CHCTEMBI:

1. bu6muoteka 'ymep — https://www.gumer.info/

2. KubepJlenunka — https://cyberleninka.ru/

5.4.2. TemaTnueckue npodeccuoHa bHble 0a3bl JAHHBIX U HH(POPMALMOHHBbIE CIIPABOYHbIE
CUCTEMBI:

1. EaquHoe okHO mocTymna K mHGOpMaImoHHBIM pecypcaMm. MHpopMaTtuka u uHDOpMAIMOHHBIC
texHoaoruu — http://window.edu.ru/catalog/?p_rubr=2.2.75.6

5.4.3.91eKTpOHHBbIE¢ OHOJINOTEYHbI€ CHCTEMBI
1.9BC «YuuBepcuterckas oubnuoreka ornaita» — http://www.biblioclub.ru/
2.9BC Znanium.com — https://znanium.com/

5.4.4 lonoanurteiabubie UHTEpHET-pecypchl
1. http://www.intuit.ru AHTYUT — HaumroHanbHbINA OTKPHITHIH YHUBEPCHUTET.
2. http://www.0sp.ru/ OTKpBITEIE CHCTEMBI.



